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B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 


1a. SUBJECT OF REGULATION(S) 1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S) 
CWS Community Treatment Facilities 


2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related) 
ADOPT 
SECTION(S) AFFECTED 


(List all section number(s) 
individually) 












AMEND 
31-100, 31-002, 31-205, 31-206, 31-320, 31-406, and 31-420 


REPEAL 





TITLE(S) 


MPP 


3. TYPE OF FILING 





Resubmittal of disapproved or with- Resubmittal of disapproved or 


Regular Rulemaking drawn nonemergency filing V Emergency (Gov. Emergency Readopt withdrawn emergency filing 
[] (Gov. Code, § 11346) L] (Gov. Code, §§ 11349.3, 11349.4) Vv Code, § 11346.1(b)) LJ (Gov. Code, § 11346.1(h)) L] (Gov. Code, § 11346.1) 
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Government Code §§ 11346.2 - 11346.9 prior to, or within 120 days of, the effective date of the regulations listed above. 


; Changes Without Regulatory Effect ; 
L Print Only L] (Cal. Code Regs., title 1, § 100) [| Other (specify) 


4. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 





5. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code, §§ 11343.4, 11346.1(d)) 
Effective 30th day after WV Effective on filing with Effective 
filing with Secretary of State Secretary of State other (Specify) 


6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 


Department of Finance (Form STD. 399) : - 3 gas , 
LJ (SAM §6660) [ ] Fair Political Practices Commission [| State Fire Marshal 





[__| Other (Specity) 


7. CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) E-MAIL ADDRESS (Optional) 
DeAnna J. Setzer, Chief (916) 657-2586 (916) 654-3286 


8. 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this form, 
that the information specified on this form is true and correct, and that / am the head of the agency taking this action, or 


ial en" (of 1G 4 


OF’SIGNATORY 
Rita Saenz, Director 














Amend Section 31-002 to read: 


31-002 DEFINITIONS 31-002 
(a) (1) (Continued) 
(3) "Advocate" means the person _or persons authorized to provide advocacy 
services pursuant to Section 5520 et seq. of the Welfare and Institutions Code. 
(34) (Continued) 
(45) (Continued) ~ 
(56) (Continued) 


(c) (1) 





(b) (Continued) 


(Continued) 


"Certified" means a community treatment facility that has been approved by the 
California Department of Mental Health as complying with the standards 
established for that program. 


(Continued) 


"Child" means a person under 18 years of age. For community treatment 


facilities, child means _a person under 18 years of age who is seriously 
emotionally disturbed as defined in Section 5600.3 of the Welfare and 
Institutions Code, including those individuals 18 through 21 years of age as 
specified in Section 1924(b) of the California Code of Regulations, Title 9, 
Chapter 11. 


HANDBOOK BEGINS HERE | 
California Code of Regulations, Title 9, Section 1924(b) states: 
"(b) Individuals who are special education pupils identified in paragraph (4) 


‘of subdivision (c) of Section 56026 of the Education Code and who are placed in 


a CTF prior to age eighteen pursuant to Chapter 26.5 of the Government Code 
may continue to receive services through age 21 provided the following 


conditions are met: 




















(38) 
(89) 

(910) 
(191) 
(142) 
(123) 
(134) 
(15) 


(146) 
(157) 
(18) 


(169) 


"(1) They continue to satisfy the requirements of subsection (a). 

"(2) They have not graduated from high school. 

"(3) They sign a consent for treatment and a release of information for 
CTF staff to communicate with education and county mental health 
professionals after staff have informed them of their rights as an adult. 


"(4) A CTF obtains an exception from the California Department of 


Social Services to allow for the continued treatment of the young adult in 
a CIF." 


HANDBOOK ENDS HERE 
(Continued) 
(Continued) 
(Continued) 
(Continued) 
(Continued) 
(Continued) 


(Continued) 


"Community Treatment Facility" means any residential facility that provides 
mental health treatment services to children in a group setting which has the 
capacity to provide secure containment. The facility's program components 
shall be subject to program standards developed and enforced by the California 


Department of Mental Health pursuant to Section 4094 of the Welfare and 
Institutions Code. 


(Continued) 


(Continued) . | 


"Conservator" means a person appointed pursuant to Section 5350 of the 
Welfare and Institutions Code. In the event a child has a conservator and a 


parent(s), the conservator's authority to consent to placement and treatment shall 
take precedence. 


(Continued) 














(4720) (Continued) 


(4821) (Continued) 


(4922) (Continued) 


(203) 
(244) 
(225) 
(236) 
(247) 


(258) 


(56) 


(Continued) 
(Continued) 
(Continued) 
(Continued): 
(Continued) 
(Continued) 
(Continued) 


(Continued) 
"Interagency Placement Committee" means a committee established by the 
county, with a membership that includes at least the county placement agency 
and a licensed mental health professional from the county department of mental 
health pursuant to Section 4096(c) of the Welfare and Institutions Code. 


(Continued) 


(j) through (k) (Continued) 


ag @ 


' "Licensed Mental Health Professional" as defined in Section 1901(p) of the 


California Code of Regulations, Title 9, Chapter 11. 
HANDBOOK BEGINS HERE 


California Code of Regulations, Title 9, Section 1901(p) states: 
"'Licensed mental health professional' means any of the following: 
"(1 A psychiatrist; | 

"@) Aclinical psychologist; 


"(@) A licensed marriage, family and child counselor; 


"(4 A licensed clinical social worker; 














(m) 
(s) 


S 


A_licensed ‘registered nurse with a masters or doctorate degree in 
psychiatric nursing." 


HANDBOOK ENDS HERE 


(42) (Continued) 


(Continued) 
(1) (Continued) 
(3) "Seriously emotionally disturbed" means those children described in Welfare 


and Institutions Code Section 5600.3(a)(2). 


(A) 


HANDBOOK BEGINS HERE 


Welfare and Institutions Code Section 5600.3(a)(2) states: 
"For the purposes of this part, ‘seriously emotionally disturbed children 
or adolescents' means minors under the age of 18 years who have a 
mental disorder as identified in the most recent edition of the Diagnostic 
and Statistical Manual of Mental Disorders, other than a primary 
substance use disorder or developmental disorder, which results in 
behavior inappropriate to the child's age according to expected 
developmental norms. Members of this target population shall meet one 
or more of the following criteria: 


"(A) As_a result of the mental disorder the child has substantial 
impairment in at least two of the following areas: self-care, school 
functioning, family relationships, or ability to function inthe 
community; and either of the following occur: 


i) - The child is at risk of removal from home or has already 
been removed from the home. 


"Gi The mental disorder and impairments have been present 
for more than six months or are likely to continue for more than 
one year without treatment. 


"(B) The child displays one of the following: psychotic features, risk 
of suicide or risk of violence due to a mental disorder. 


"(C) The child meets special education eligibility requirements under 
Chapter 26.5 (commencing with Section 7570) of Division 7 of Title 1 of 


the Government Code." 


HANDBOOK ENDS HERE 














Authority Cited: 


Reference: 


Sections 10553 and 10554, Welfare and Institutions Code. 


Sections 300, 300(c), 300(e), 306(b), 309(d) (as added by Assembly Bill 
1544, Chapter 793, Statutes of 1997), 319 (as amended by Assembly Bill 
1544, Chapter 793, Statutes of 1997), 361, 361.2 and 361.3 (as amended 
by Assembly Bill 1544, Chapter 793, Statutes of 1997), (Section 361.3 
was further amended by AB 2773, Chapter 1056, Statutes of 1998), 
4094, 4094.5, 4094.6, 4094.7, 5585.58, 5600.3, 11400(a), 11467.1, 
16501(a)(3), 16501.1(e)(9) (as added by Assembly Bill 1544, Chapter 
793, Statutes of 1997), 16501.1(f)(7), 16503, 16504, 16506, 16506(c), 
16516.5, 16520, 16521, and 18951(d), Welfare and Institutions Code; 
Section 11165 et seq., Penal Code; Section 265, Civil Code; 42 U.S.C. 
Section 675; Sections 1502, 1502(a)(8), 1522-06-and 1505.2 (as added 
by Assembly Bill 1544, Chapter 793, Statutes of 1997), 1522.06, and 
1530.8, Health and Safety Code; 45 CFR 233.120; 42 U.S.C. 675(5); 
and Sections 7901, 7911, 7911.1, and 7912, Family Code. 











Amend Section 31-205 to read: 


31-205 | ASSESSMENT DOCUMENTATION 31-205 
1 The social worker shall document the following assessment information: 
+H (a) (Continued) 


444 (1) (Continued) 
“H2 (2) (Continued) 
+H3 (3) (Continued) 

+12, (b) (Continued) 

+43 (c) (Continued) 

+44 (d) (Continued) 

+45 (e) (Continued) 

+46 (f) (Continued) 

++? (g) (Continued) 

=48 (h) (Continued) 


+49 (i) (Continued) 


qj) The condition(s) which is met that allows a child to be placed in a community 
treatment facility in accordance with Section 31-406. 





Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


| Reference: Sections 361, 361.5, 4094, 4094.5, 4094.6, 4094.7, 5585.58, 5600.3, 
* 11467.1, 16501, 16501(e), 16501(e)(9), and 16507, Welfare and 
Institutions Code; and 42 U.S.C. Sections 675(1) and 677, and Sections 


1502 and 1502(a)(8), Health and Safety Code. 























Amend Section 31-206 to read: 


31-206 CASE PLAN DOCUMENTATION (Continued) 31-206 


3 For children receiving out-of-home care, the social worker shall also document in the 
case plan, the following: 


.31 An assessment of the child's placement needs and a determination and 
description of the type of home or institution which will best meet those needs. 
(Continued) 


314 


315 


317 


For a group home and community treatment facility placement, the case 
plan shall have a schedule of planned social worker/probation officer 


monthly visits. 


When _a community treatment facility placement _is recommended or 
made, the case plan shall specify the reasons why this placement is the 
most appropriate placement selection pursuant to Section 31-406. 


For a community treatment facility placement, the case plan shall specify 
how the continuing stay criteria will be met as specified in Section 1924 
of the California Code of Regulations, Title 9, Chapter 11. 


HANDBOOK BEGINS HERE 


California Code of Regulations, Title 9, Section 1924 states: 


"(a) Continuing stay criteria used by a CTF_ shall include 


documentation by the CTF psychiatrist of the continuation of admission 
criteria in addition to written documentation from the appropriate 


‘interagency placement committee, or other designated external case 


manager, such as the probation department, county mental health 
department, or private insurance utilization review personnel, supporting 
the decision for continued placement of ‘the child within a CTF. 
Continuing stay criteria shall be reviewed by a CTF in intervals not to 
exceed ninety (90) days. Findings shall be entered into each child's 
facility record. 

. Individuals who are special education pupils identified in 
paragraph (4) of subdivision (c) of Section 56026 of the Education Code 
and who are placed in a CTF prior to age eighteen pursuant to Chapter 
26.5 of the Government Code may continue to receive services through 
age 21 provided the following conditions are met: 











.32- (Continued) 


"(1) They continue to satisfy the requirements of subsection 
(a); 


"Q) They have not graduated from high school; 


"(3) They sign a consent for treatment _and a release of 
information for CTF staff to communicate with education and 
county mental health professionals after staff have informed them 
of their rights as an adult. 


"(4) A CTF obtains an exception from the California 
Department of Social Services to allow for the continued 
treatment of the young adult in a CTF pursuant to Section 80024, 
Title 22, Division 6, Chapter 1 of the California Code of 
Regulations." 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553, 10554 and 16501.1, Welfare and Institutions Code. 


Reference: Sections 358.1(e) (as added by Assembly Bill 1544, Chapter 793, 
Statutes of 1997), 361, 361(b) (as added by Assembly Bill 1544, Chapter 
793, Statutes of 1997), 361.5, 4094, 4094.5, 4094.6, 4094.7, 5585.58, 
5600.3, 16002, 16501, 16501.1(e), and 16507, Welfare and Institutions 
Code; 42 U.S.C. Sections 675(1) and 677; and Sections 7901, 7911, 
7911.1; and 7912, Family Code; and Sections 1502 and 1502(a)(8), 
Health and Safety Code. 

















Amend Sections 31-320.411(d)(6), .414, and .6 to read: 


31-320 SOCIAL WORKER/PROBATION OFFICER CONTACTS 31-320 
WITH THE CHILD (Continued) 


4 The social worker/probation officer shall do the following for each child with an 
approved case plan who is placed in out-of-home care with a relative, foster family 
home, FFA, or a legal guardian. 


41 Visit the child at least once each calendar month. 
.411 (Continued) 


(d) The case record documents the existence of at least one of the 
following circumstances: (Continued) 


(6) The child is not placed in a group home or community 
treatment facility. (Continued) 


.414 If the child is placed in a group home, whether in-state or out-of-state, or 
a community treatment facility the social worker/probation officer shall- 
visit the child at least once each calendar month, with at least a two-week 
time frame between visits and document the visits in the child's case 
plan. (Continued) 


6 Additional exceptions to the visitation requirement up to a minimum of once every six 
calendar months shall per permitted, for placements other than a group home or 
community treatment facility, only in the following circumstances: (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: 42 U.S.C. Sections 675 and 677; Sections 4094, 4094.5, 4094.6, 
4094.7, 5585.58, 5600.3, 10553, 11008.15, 11155.5, 16501(a), 
16501.1(b), (d), and (f)(4), 16504, and 16516.5, Welfare and Institutions 

Code; and Sections 7901, 7911 and 7911.1, Family Code; and Sections 


1502 and 1502(a)(8), Health and Safety Code. 




















Adopt Section 31-406 to read: 


31-406 


al 


SOCIAL WORKER/PROBATION OFFICER RESPONSIBILITIES 31-406 
FOR PLACEMENT IN A COMMUNITY TREATMENT FACILITY 


In addition to the requirements specified in Section 31-405, when arranging for a 
child's placement in a community treatment facility, the social worker/probation officer 
shall obtain the following documentation: 


11 


A written statement, signed by an appropriate licensed mental health 
professional, certifying that the child is seriously emotionally disturbed; requires 
a period of containment to participate in and benefit from mental health 
treatment; that a proposed treatment program is reasonably expected to improve 
the child's mental disorder; and that the child meets one of the following 
requirements: 


.111 The child must have participated in other less restrictive mental health 
interventions, including, but not limited to, outpatient therapy, family 
counseling, case management, family preservation efforts, special 
education classes, or nonpublic schooling. 


.112 The child is currently placed in a psychiatric or state hospital or a facility 


outside the state for mental health treatment. 


A written consent to treatment on behalf of each child in one of the following 


forms: 


.121 An application for_a child of any age under the jurisdiction of the 
juvenile court and the court's consent to treatment documented by a copy 
of the juvenile court ruling making the findings specified in Section 6552 
of the Welfare and Institutions Code, together with the child's 
application for treatment. 


.122 An application made by the conservator for a child of any age in custody 
of a conservator documented by the court papers appointing the 
conservator and delineating the conservator's authorization to place the 
child in a community treatment facility, as well as any other powers that 


“may be relevant in this setting, along with the conservator's written 
consent for treatment. 


.123 An application made by the parent(s) of a child under the age of 14 
documented by a written consent to treatment signed by both parents or 
the admitting parent must submit a court order demonstrating that he or 
she has sole legal custody and control of the child. 











.124 An application for a child 14 through 17 years of age not within the 
jurisdiction of the juvenile court documented by a written consent to 
treatment signed by both parents or the admitting parent must submit a 
court order demonstrating that he or she has sole legal custody and 
control of the child and one of the following: 


(a) 





A_ statement signed by the child and the child's attorney or 
patients’ rights advocate that the child has made a knowing and 
voluntary waiver of his or her right to a pre-admission hearing 
after being advised by the attorney or notified by the advocate of 
his or her right to a pre-admission hearing in accordance with In 
re Roger S. (1977) 19 Cal. 3d 921. If the child waives his or her 
right to a pre-admission hearing based on the notification of 
rights by the advocate, the child's statement must also indicate 
that he or she has been notified of his or her right to receive the 
advice of an attorney and has made a knowing and voluntary 
waiver of that right; or 


The findings and order from a pre-admission hearing conducted 
in accordance with Section 1923(b)(4)(B) of the California Code 


of Regulations, Title 9, Chapter 11, pursuant to Section 4094 


of the Welfare and Institutions Code that specifies all of the 
following findings: 


Q) ‘The child suffers from a mental disorder; 


There is a substantial probability that treatment will 
significantly improve the child's mental disorder; 


necessary to achieve the purposes of treatment; and 


(2) 
(3) | The proposed placement is the least restrictive setting 
(4) 


There is no suitable alternative to community treatment 
facility placement. 


HANDBOOK BEGINS HERE 





Title 9, California Code of Regulations Section 1923(b)(4)(B) 


states in pertinent part: 


",..A hearing held in accordance with this provision shall include 
but not be limited to the following: 


11 








ai ie A neutral and detached fact finder and decision maker 


who shall have no personal, administrative or financial ties to any 
parties represented at the hearing nor to the proposed placement 
facility; 


"2. Adequate written notice to the child before the hearing 
stating the basis for the proposed admission to a CTF; 


"3. An informal setting to minimize the anxiety of both 
parents and children and to promote cooperation and 
communication between all parties. All parties shall. speak in 


terms the child understands and shall explain any terminology 
with which he is unfamiliar; 


"4. The stipulation that formal rules of evidence are not 
applicable and that the standard for decision shall be by a 
preponderance of the evidence; 


"5. The requirement that the hearing shall be closed to anyone 
other than the child, his parents or parent, the child's attorney, 
the person conducting the hearing, the professional person 
presenting evidence in favor of the commitment, and other 
persons requested to be in attendance by the child or by the 
child's attorney. 


"6. Assistance provided by an attorney to the child who shall 
be allowed to call witnesses, examine evidence, present evidence 
on his own behalf and question persons presenting evidence in 
support of the admission; and 


"7. Maintenance of a record of the proceedings adequate to 


permit meaningful judicial or ap pellate review which shall be 
confidential in accordance with Section 5328 of the Welfare and 


Institutions Code." 


HANDBOOK ENDS HERE 


.13. A written authorization from the placing county's Interagency Placement 
Committee certifying that the child is in need of the level of care and services 
provided by the community treatment facility and to the appropriateness of the 
following documentation: 


.131 The written statement by a licensed mental health professional that 
demonstrates the child meets the requirements of Section 31-406.11. 


12 




















.132 Informed consent is given by the child, the child's parents or the parent 
having sole legal custody and control of the child, or the conservator as 
specified in Section 31-406. 12. 


.133 The findings and order by the pre-admission administrative hearing 
officer specifying that all of the findings specified in Section 31-406.124 
have been made for a child 14 through 17 years of age under parental 
custody who has not waived his or her right to a pre-admission hearing. — 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 4094, 4094.5, 4094.6, 4094.7, 5585.58, and 5600.3, Welfare 


and Institutions Code; Sections 1502 and 1502(a)(8), Health and Safety 
Code, and In re Roger S. (1977) 19 Cal. 3d 921. 
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Amend Section 31-420 to read: 


31-420 FOSTER CARE PLACEMENT (Continued) 31-420 


a When selecting a foster care placement for the child, the social worker shall adhere to 
the following priority order: (Continued) 


.25 A licensed community treatment facility. 


.251 Placements in community treatment facilities shall be subject to the 
following additional requirements. 


(a) The following conditions shall exist and shall be documented in 
the case plan: ; 


(1) Placement is necessary to meet the mental health needs of 
the child. 


(2) The community treatment facility has a program that 


meets such mental health needs. 


(b) The social worker/probation officer shall also document _in the 
case record the reason(s) for the following: 


@) ~~ A statement of the specific needs of the child which 
cannot be met if the child resides in a less restrictive 


environment. 


(2) ‘A description of the types and modalities of treatment 
program(s) offered and delivered to the child. 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 361.2(b), 361.2(e)(2) and (3), 361.3 (as amended by Assembly 
Bill 1544, Chapter 793, Statutes of 1997), 4094, 4094.5, 4094.6, 
4094.7, 5585.58, 5600.3, 16501.1(b) and (c), 11467.1, and 16507.5(b), 
Welfare and Institutions Code; Sections 1502, 1502(a)(8), and 1530.8, 
Health and Safety Code, and Section 275, Civil Code. 
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INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 





Use the form STD. 400 for submitting notices for publication and regulations for Office of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the name of the agency with the rulemaking authority and 
agency's file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two (2) 
copies of the STD. 400 with four (4) copies of the notice and, if 
a notice of proposed regulatory action, one copy each of the 
complete text of the regulations and the statement of reasons. 
Upon receipt of the notice, OAL will place a number in the box 
marked "Notice File Number." If the notice is approved, OAL will 
return the STD. 400 with a copy of the notice and will check 
"Approved as Submitted” or "Approved as Modified." If the 
notice is disapproved or withdrawn, that will also be indicated in 
the space marked "Action on Proposed Notice." Please submit a 
new form STD. 400 when resubmitting the notice. 


REGULATIONS 
When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was-previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with acopy 
’ of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the OAL file 
number(s) of all previously disapproved or withdrawn filings in 
the box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box lb. of Part B). Submit seven (7) copies of the 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL forreview, please contact 
the Office of Administrative Law at (916) 323-6815. 


regulation to OAL with a copy of the STD. 400 attached to the 
front of each (one copy must bear an original signature on the 
certification). Be sure to include an index, sworn statement, and 
(if returned to the agency) the complete rulemaking file. (See 
Government Code §§ 11349.4 and 11347.3 for more specific 
requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the STD. 
400 attached to the front of each (one copy must bear an original 
signature on the certification). (See Government Code § 
11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A and 
insert the OAL file number for the original emergency filing in the 
box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box 1b. of Part B). OAL will return the STD. 400 
with the notice upon approval or disapproval. If the notice is 
disapproved, please fill out a new form when resubmitting for 
publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regula- 
tions, fill out Part B, including the signed certification, on the form 
that was previously submitted with the notice. If anew STD. 400 
is used, fill in Part B including the signed certification, and enter 
the previously assigned notice file number in the box marked 
"Notice File Number" at the top of the form. The materials 
indicated in these instructions for "REGULATIONS" must also 
be submitted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use anew STD. 400 and fill out Part B, including 
the signed certification, and enter the previously assigned notice 
file number in the box marked "Notice File Number" at the top of 
the form. 

















Amend Chapter 12-700 Title and Section 12-701 to read: 


12-701 


CHAPTER 12-700 FRANCHISE TAX BOARD (FTB) AND INFERNAL—-REVENUE 


SERVICE-dGRS) FINANCIAL MANAGEMENT SERVICES (FMS) TAX 
REFUND INTERCEPT REGULATIONS . 


t 


DEFINITIONS yy 12-701 


When used in these regulations, unless the context otherwise indicates: 


(az) 


(b:) 
(cz) 
(d:) 


(ez) 
(f:) 





Adult disabled children -- means while a minor, was determined to be disabled 





under Title II or Title XVI of the Social Security Act. (Continued) 


Assignment of Support Rights -- means an AFDE assistance eligibility 
requirement whereby all applicants/recipients must assign to the state all rights to 
support paid in their behalf or in behalf of a dependent child for whom assistance 
is sought or paid. . 


Assistance ~ means recipient of California Work Opportunity and Resp onsibility 


- to Kids (CalWORKs), Foster Care, former recipient of Aid to Families with 


Dependent Children (AFDC), and any federally funded program paid under Title 
IV-A of the Social Security Act. 


Reserved 


(Continued) 


Q) 


(42) 


Disability -- means the inability to do any substantial gainful activity by reason of 


any medically determinable physical or mental impairment which can be expected 
to result_in death or which has lasted or can be expected to last for a continuous 
period of not less than 12 months. 


(Continued) 


Reserved 


(1) 


Federal Aid Categories -- means those aid programs established under 
CalWORKs in which there is an assignment of support rights: CalWORKs 
Family Group, CalWORKs Legal Immigrants Family Group, CalWORKs 
Unemployed, CalWORKs _ Legal Immigrants Unemployed, Foster Care, 
Federal/Foster_Care Voluntary, Emergency Assistance, Unemployed, and 
Emergency Assistance Foster Care. 











(82) 
(hz) 
(iz) 


(nz) 


(2) Financial Management Services (FMS) -- means the federal government agency 
responsible for collecting federal income taxes and administering the federal 
administration offset program. On January 1, 1999, the federal income tax refund 
offset program was transferred from the Internal Revenue Service (IRS) to the - 
federal Department of the Treasury’s FMS. 


(43) (Continued) 
Reserved 


Reserved 


(1) Initiating State -- means the state in which a Uniform Reeiprecal Enforcement of 
Interstate Family Support Act (JRESA} (UIFSA) proceeding is commenced and 
where the absent noncustodial (NCP) or custodial parent is located. (Continued) 


4 





(54) (Continued) 


‘Reserved 


Reserved 
Reserved 
Reserved 


q) Medical needy only -- means any individual who has been determined eligible for 
or is receiving Medi-Cal under Title XIX of the Social Security Act, but is not 
receiving, nor deemed to be receiving aid under Title IV-A or IV-E of the Act. 


Reserved 


() Non-assistance -- means a Title IV-D case that is not currently receiving 
assistance_under_ CalWORKs (which includes the legal immigrant program), 
Foster Care, and any federally funded program paid under Title IV-A of the Social 
Security Act. 


(2) Noncustodial parent (NCP) -- means any individual who does not have primary 
physical custody of the child(ren) and who is legally responsible for providing 
financial support for the dependent child(ren). 

















(uz) 


(v=) 
_ Ww) 
(xz) 


Non-Federal Aid Categories -- means those non-assistance programs established 
under CalWORKs in which there is an‘aSsignment of support rights: CalWORKs 
Family Group, Non-Federal; CalWORKs Legal Immigrants Family Group. Non- 
Federal; CalWORKs Unemployed, Non-Federal; CalWORKs Legal Immigrants 
Unemployed, Non-Federal; and Foster Care, Non-Foster. 


(Continued) 


Reserved 


Reserved 


(Continued) 


(Continued) 


() 


(1) 


Temporary Assistance for Needy Families (TANF) -- means the federal aid 
program which replaces the Aid to Families with Dependent Children (AFDC). 


' The California aid program is California Work Opportunity and Responsibility to 


Kids (CalWORKs). The federal income tax refund and administrative offset 
programs require states to submit files as TANF or non-TANF. 


Title I of the Social Security Act (Sections 202, 205, 216, 221, 222, 223. and 


1102) -- means that portion of federal law establishing and prescribing the Old 
Age, Survivors, and Disability Insurance Benefits Program. 


(Continued) 


Title XVI_of the Social Security Act (Sections 202, 205, 216, 222, 223, 225. and 


1102) -- means that portion of federal law establishing and prescribing the 


Supplemental Security Income for the Aged, Blind, and Disabled Program. 











aw—tratse erta Cea est ation ernins the-en ement-o 
betweenthe-states- Uniform Interstate Family Support Act (UIFSA) -- means a 
uniform law that permits establishment and enforcement of support orders when 
the child lives in one jurisdiction and the noncustodial parent lives in another. 








Reserved 


Reserved 


Reserved 











(y=-} Reserved 


(z-) Reserved 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 
cs Sections 103 [42 U.S.C. 401(a)] and 321 [42 U.S.C. 666]; Section 11475, 
Welfare and Institutions Code; Section 4900 et seq., Family Code: Office 


of Child Support Enforcement Action Transmittal 98-17, Sections I. and 
Il.; and 20 CFR 404.1505. 























Amend Section 12-702 et seq. to read: 


12-702 GENERAL REQUIREMENTS . 12-702 
ak Each district attorney shall submit annually to SPSS CDSS aistef all eligible cases: 


H 
2 Bligible-cases_shal_be-—submitted as prescribed by-SDSS in Manual of Policies and 
Procedures Sections 12-703 and 12-704. | 


32 The district attorney shall conduct an-annual ongoing reviews to determine which cases 
require a social security number to qualify for tax refund intercept. 


luo h 


(Continued) 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193); Office of Child Support Enforcement Action Transmittal 98-17, 


Section I.B.:; and Section 11475, Welfare and Institutions Code. 




















Amend Sections 12-703.12 et seq. and .13 et seq. and Handbook Section 12-703.122 to read: 


12-703 FTB ELIGIBILITY REQUIREMENTS 12-703 
J (Continued): 
12 Title IV-D welfare assistance and nenwelfare non-assistance cases are eligible. 
.121 Welfare Assistance cases shall include an assignment of support rights. 
HANDBOOK BEGINS HERE 
.122 Nenwelfare Non-assistance Title IV-D cases do not require an assignment 
of rights; however, the district attorney will obtain a copy of the payment 
record and/or an affidavit signed by the custodial parent attesting to the 


amount of support owed. 


-13 Counties can submit less than the minimum criteria B - $100). The CDSS 


Integrated Data Base (IDB) system will consolidate all counties’ arrearages and if 


the combined arrearages meet the minimum criteria for submission, CDSS will 
include the case for submission. 


HANDBOOK ENDS HERE 





.1324 The arrearage fer—welfare-FY-D-—eases shall include all monies owed to the 


' certifying district attorney, overdue child support, and any other related costs 
included in the court order. 








Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 


. 193); 45 CFR 303.102; Section 708.730, Code of Civil Procedure; Section 
12419.5, Government Code; and Section 11475, Welfare and Institutions 


Code. 

















Amend Section 12-704 to read: 


12-704 RS FMS ELIGIBILITY REQUIREMENTS 12-704 


Al Eligibility for RS FMS intercept shall meet the following requirements: 
' 


11 (Continued) 


113 Title IV-D welfare assistance and nenwelfare non-assistance cases are 
eligible. i 


.114 Interest charges may be included in the amount: certified for offset by the 
ERS FMS. — 


12. Both ADE assistance and non-AFDE assistance cases shall be submitted to the 
ERS FMS and all welfare assistance cases shall include an assignment of support 
rights. 


HANDBOOK BEGINS HERE 


13. Counties can submit less than the minimum criteria (FMS TANF - $150. FMS 
non-TANF - $500). The CDSS Integrated Data Base (IDB) system will 
consolidate all counties’ arrearages and if the combined arrearages meet the 


minimum criteria for submission, CDSS will include the case for.submission. 





HANDBOOK ENDS HERE 


.134 Title IV-D AFDC 4velfare} assistance case eligible requirements: 





:13241 In AFDE assistance cases spousal support can be included into the amount 
submitted only when a single order exists for both spousal and child 
support. 


4415 Title IV-D non-AFDC-enwelfare} assistance case eligible requirements: 


+44 
-151 (Continued) 














152 The county shall review its records to determine if a nenwelfare non- 
assistance case in arrears also has an welfare assistance case with 
arrearage. 


g 





15 Spousal support is eligible for Seiiricatot if it is included in the child . 


support order. 3 


Oo 


.156 (Continued) 


167 The Title IV-D agency shall retain a copy of all pertinent child support orders. In 
non-AEDG assistance cases the county shall obtain the custodial parent’s current 
address. 


178 Before submitting essential case information, the name and social security number 


of the absent noncustodial (NCP) parent and arrears owed shall be verified as 
correct by the county district attorney. 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. _ 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 


section 103 [42 U.S.C. 401(a)]; Section 11475, Welfare and Institutions 


Code; and Office of Child Support Enforcement Action Transmittal 98-17, 
Section U.B. 














Amend Section 12-705 to read: 





. 
— 


A county may not certify a case in which the noncustodial parent or his or her spouse has 
filed for bankruptcy under Chapters VII, XI, XI, or XIII of Title 11 of the United States 
Code unless the automatic stay under 11 U.S.C. 362(h) of the Bankruptcy Code has been 


lifted or is no longer in effect _and the obligation was not discharged by the bankruptcy 
proceeding. ; 





Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 
Section 321 [42 U.S.C. 666]; Office of Child Support Enforcement Action 


Transmittal 98-17, Section ID. 




















Amend Section 12-706 to read: 


12-706 INTERSTATE SUBMISSIONS 12-706 


HANDBOOK BEGINS HERE 
| | 
l The ERS FMS Tax Refund Intercept Program is a federal enforcement program; therefore, 
registration of another state’s court order in a California court is not required prior to 
submission to IRS FMS. 


HANDBOOK ENDS HERE 




















lio 


The county in which the aid assignment or non-assistance application for Title IV-D 
services has been filed must submit the past-due support for federal tax refund or 


administrative offset. 


luo” 


If a county submits a case for federal income tax refund or administrative offset on the 
basis of another state’s child support order, the submitting county shall comply with the 
other state’s laws regarding offsets. 


When determining the arrears amount for certification, the submitting jurisdiction shall 
provide the current arrearage at the time of certification. 


EN 


41 Multiple Orders 


411 If there are multiple orders in the case being certified and a tribunal has 
entered a Controlling Order detemination under UIFSA, the amount of the 
arrears determined pursuant to the UIFSA registration action is binding 
upon all other jurisdictions. , 


A_jurisdiction_that_issued_one_of the multiple orders used in the 
Controlling Order determination may certify the arrears owed under their 
order_as_ determined by the tribunal issuing the Controlling Order 


_ determination. 


& 
— 
bo 


If an intercept is received, the submitting jurisdiction shall notify the other jurisdiction of 


the collection. 








Authority Cited: Sections. 10553 and 11475, Welfare and Institutions Code. 


” Reference: : Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 
Section 103 [42 U.S.C. 401(a)]; Section 11475, Welfare and Institutions 


Code; and Office of Child Support Enforcement Action Transmittal 98-17, 
Sections I. and ILE. 
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Amend Section 12-707.1 to read: 


12-707 CERTIFICATION | 12-707 
1 District attorneys shall ensure that requests for tax refund, lottery, and administrative 


intercepts are submitted properly and contain correct information identifying the absent 
parent NCP and the amount of delinquency. 


Authority Cited: Sections’10553 and 11475, Welfare and Institutions Code. 





Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
. 193): 45 CFR 303.102; Section 708.730, Code of Civil Procedure; Section 
12419.5, Government Code:. Section 11475, Welfare and Institutions 


Code; and Office of Child Support Enforcement Action Transmittal 98-17, 
Section LA. 





12 

















Amend Section 12-708 to read: 


12-708 |SUBMISSION CRITERIA FOR AFBE-FC CASES AND STATE-ONLY 12-708 
AIDED CASES 


l AH AEDE Foster Care (FC) cases shall meet the following submission requirements: 





.121 AdfFederal FC cases with arrearages will be submitted as TANF FMS Tax 
Refund Intercept Program ¢ cases. 


.124  State-only and county-only FC cases with arrearages shall only be submitted as 
non-AFDC-IRSTANE FMS Tax Refund Intercept Program cases. 


.13. Assigned arrearages accrued before going on aid shall be included into the AFDC- 
FC arrearage certification. 


14 (Continued) 
2 Ad-nNon-Federal Unem 


eede32} aid category cases ‘Shall be submitted as -non-AEDCIRSTANF FMS FMS Tax Refund 
Intercept Program cases. 





luo 


Federal Aid Category cases shall be submitted as TANF FMS Tax Refund Intercept 
Program cases. . 





Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 


Section 103 [42 U.S.C. 401(a)]; Office of Child Support Enforcement 
Action Transmittal 98-17, Section LB.: and Section 11475, Welfare and 


Institutions Code. 





13 











Amend Section 12-709 to read: 


12-709 INTERCEPT WARNING NOTICE TO ABSENE NONCUSTODIAL 12-709 
PARENTS (NCPs) 
HANDBOOK BEGINS HERE 


l Absent-parents NCPs will be notified by SDSS CDSS prior to intercept that his/her name 
will be referred for FTB and/or ERS FMS tax interception. 


-11— The child Support Warning Notice (DPS 236) will contain, at a minimum, the 
following information: 


.111 Fhecertified- arrearase-aA mount submitted certified by the district attorney 
te-the-Franchise-FaxBeard at notice issuance. 


.112 (Continued) 


-113. The absent-parent’s NCP’s right to contest the referral and request an 
administrative review within 30 days from the date of notice (see Section 
12-712 for complaint procedure). 


.114 Possible reasons for disagreeing with the action such as no support 


judgment has been entered against yeufabsent-parent) the NCP, the 
Support amount(s) shown as past due is incorrect,or the automatic stay 


under 11 U.S.C. 362(h) of the Bankruptcy Code has not been lifted or is 


still in effect. 
HANDBOOK ENDS HERE 


2 If SPSS CDSS does not have an address for a submission, the notice will be sent to the 


submitting district attorney for manual addressing—Fhe-distriet-attorney-shall returnthe 
notice to-SDSS-_as-seon-as-possible for and mailing. 


.21 If a district attorney does not have any address information for an absent patent 
NCP, the district attorney shall delete the absent-parent’s NCP’s name from the 
intercept submission list. 


3 In cases in which the intercept warning notices are returned as undeliverable by the post 
office, the district attorney shall attempt to identify a more current address and+return-the _ 


spss ¢ dine 


31 (Continued) 


14 














32 Notices that are undeliverable due to clerical or typographical errors shall be 
corrected and mailed. by the district attorney and-returned+te-SDSS for remailine 


.33 Cases in which all attempts to notify the absent-parent NCP have been made, but 
are unsuccessful shall not be deleted from the intercept process. 





Authority Cited: Sections 10553 and 11475 Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
- 193); 45 CFR 303.72 and 303.102: Section -708.730, Code of Civil 


Procedure; Section 11475, Welfare and Institutions Code: and Office of 


Child Support Enforcement Action Transmittal 98-17, Sections I. and 
T.A. 





“15 














Amend Section 12-710 to read: 


12-710 UPDATES - . 12-710 


a! District attorneys shall update individual case arrearage amounts and submit the updates 
to SPSS CDSS at least monthly when the certified arrearage amount has Deon reoneed-by , 


any-amount changed during that month. 


po Updates shall be submitted in a the manner prescribed by SBSS CDSS. 





Authority Cited: “Sections 10553 and 11475, Welfare and Institutions Code. 





Reference: | Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193); 45 CFR 303.72 and 303.102: Section 708.730, Code of Civil 


Procedure; Section 11475, Welfare and Institutions Code: and Office of 
Child Support Enforcement Action Transmittal 98-17, Section IV.A. 
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Amend Section 12-711 to read: 


12-711 DISTRIBUTION ALLOCATION OF INTERCEPT COLLECTIONS 12-711 
(Continued) 
HANDBOOK BEGINS HERE 


1 Intercepted refunds are forwarded to the district attorneys by SPSS CDSS. 


HANDBOOK ENDS HERE 


ay Intercepted HRS FMS tax and administrative intercept, FTB ‘tax intercept, and lottery 
intercept collections must be distributed in accordance with the distribution regulations 
set forth in Sections 12-415 and 12-420. 


2 If the amount collected and forwarded to a district attorney exceeds the eriginal current 
certified arrearage, that district attorney shall research the statewide master file for 
additional certified sureareges in other counties. 


31 ‘If an additional certified arrearage exists in another county, the county shall: 
(Continued) 


312 Notify the absent-parent NCP, and (Continued) 


Authority Cited: 


Reference: 








‘Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 


Institutions Code. 


Section 11477, Welfare and Institutions Code; Section 695.221, Code of 
Civil Procedure; Personal Responsibility and Work Opportunity Act of 
1996 (P.L. 104-193), Section _457(a)(2)(B)(iv) _[(42_ _ U.S.C. 


657(a)(2 iv)]; and Office of Child Support Enforcement Action 


Transmittals 97-17, Sections V(a), (b), (c), and (d); and 98-17, Sections 


LB. and I.A.2. 

















Amend Section 12-712 to read: 


12-712 


wl 


a 


ADMINISTRATIVE REVIEW PROCEDURES 12-712 


If an absent parent NCP challenges an intercept submission within 30 days after receipt of 
the “Child Support Warning Notice” (DPS 236) or within 15 days after receipt of the 
“Offset Notice” (DPS 245), the submitting district attorney shall attempt to resolve the 
dispute. 


(Contintued): 
wk (Continued) 


211 Review all necessary legal documents and proof of payment from the 


absent-parent NCP. 


.212 If an intercept notice has been received, attempt to obtain a copy of the 


notice from the absent-parent NCP. 


213 Audit its records and report the findings to the absent-parent NCP in 
writing. Written findings shall inform the absent-parent NCP of the right 
to a formal review as provided in Section 12-712.3. 


.214 (Continued) 
.215 (Continued) 
(a) (Continued) 


(b) Submit an update to 


: updatessubmitte- SDSS CDSS within five working days. 


(c) If a tax refund intercept has already been made, the district attorney 
shall promptly return any excess money intercepted to the absent 
parent NCP (see Section 12-713, Instructions for Returning Excess 
Intercepts). 


(Continued) 
31 (Continued) 
-311 Provide the absent-parent NCP with a written notice for requesting a 
formal administrative review. Fhe A sample notice shall be provided by 


SDSS CDSS. District attorneys may substitute their own upon approval 
by SBSS CDSS. 














.312 Upon receipt of the request, notify the absent-parent NCP in both AFDC 
and-nen-AFDE assistance and non-assistance cases, and also the custodial 
parent in non-AFDGassistance cases, of the time and place where the 
review will be conducted in the county. The review may be done either in 
person or by telephone, if requested by the absent parent NCP. 


313 (Continued) 

314 Report deletions, ee downward, or upward modifications necessary as a 
result of an administrative review to FFB CDSS using the standard update 
format and mailed no later than one day after the decision is made. 

315 Promptly notify the absent-parent NCP of the results of the formal review 
in writing and return any erroneously intercepted money to the absent 
parent NCP (see Section 12-713, Instructions for Returning Excess 
Intercepts). 

(Continued) 

41 (Continued) 

A2 (Continued) 

43 If the California district attorney is unable to resolve the complaint and/or the 
absent—parent NCP requests an administrative review in the other state, the 


California district attorney shall transfer the case using the following procedures: 


431 (Continued) 


(a) Notify the other state of the request for review using-an-approved 
SDSS-form. 


(b) (Continued) 
(1) (Continued) 
(2) (Continued) 
(3) (Continued) 


(4) Evidence of assignment or senwelfare non-assistance 
application. 


19 

















(5) The issues of the review, including the absent-parent’s 
NCP’s position and the district attorney’s position. 


(6) (Continued) 
HANDBOOK BEGINS HERE 
432 (Continued) 


(a) Notifying the absent-parent NCP in both AFBCFC and non- 
AFD Cassistance cases (and also the custodial parent in non-AFDG 
assistance cases) of the time and the place of the review. 
(Continued) 


HANDBOOK ENDS HERE. 
433 (Continued) 


44 If an intercept has occurred, the submitting California district attorney shall 
promptly refund any excess money intercepted to the absent-parent NCP (see 
Section 12-713, Instructions for Returning Excess Intercepts). 


PS If the administrative review process fails to resolve the dispute, the absent-parent NCP 
may take further legal action as allowed by law. 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 
Section 103 [42 U.S.C. 401(a)]; Section 11475, Welfare and Institutions 


Code; and Office of Child Support Enforcement Action Transmittal 98-17, 
Section IV.A. 
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Amend Section 12-713 to read: 


12-713. INSTRUCTIONS FOR RETURNING EXCESS INTERCEPTS 12-713 


1 


54 


Before returning offset money, the statewide ERS FTB/FMS master file shall be checked 
to assure the taxpayer appears on the list and to identify any obligation in another county. 


-l11 If the taxpayer is not listed, the county shall contact the SPSS CDSS Systems Unit. If 
the taxpayer is listed for another county(ies), the county shall contact the other 
county(ies) regarding intercept transfer arrangements. (Continued) 


If there are no additional certified or uncertified arrearages in other counties, district 
attorneys shall refund excess monies intercepted to the absent-parent NCP within 15 


working days from the day the excess—intereept-was-—identified the county receives the 
appropriate collection report/file, regardless of whether or not the district attorney has 
received the intercepted funds. 


When excess intercepted monies which are refunded to-the taxpayer by a district attorney 
are returned by the post office as undeliverable, the county shall: 


31 Research available county records for another address, using IRS FIB/FMS 
address information whenever possible, and remail the refund if another address is 
available. 

32 Retain and not return the undeliverable monies to FTB er IRS, Lottery, or FMS. 

33 (Continued) 


34 (Continued) 





All monies returned to the taxpayer shall be paid in accordance with the name(s) of the 
offset notice. 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 





Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 


193): Section 11475, Welfare and Institutions Code: Section 708.731 


Code of Civil Procedure; and Office of Child Support Enforcement Action 
Transmittal 98-17, Section I. 





21 











Amend Section 12-714 to read: 


12-714 IRS FMS OFFSET FEES 12-714 


1 The county shall pay an offset fee for AFDC TANF and non/AFBCTANF offsets. The 
county's share of the offset fee shall be deducted from the county's administrative 
advance. ° 


-11 | The amount billed shall be based upon the number of offsets received each month 
by individual counties and the current ERS FMS charge per offset. 





Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 





Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104-193) 
Section 103 [42:U.S.C. 401(a)]; Section 11475, Welfare and Institutions 


Code; and Office of Child Support Enforcement Action Transmittal 98-17, 
Section I. 
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Amend Section 12-715 to read: 


12-715 SUBMISSION AUDITS (Continued) 12-715 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 


Reference: Section 11475, Welfare and Institutions Code and 45 CFR 303.72(a)(5). 
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Amend Section 12-716 to read: 


12-716 JOINT IRS RETURNS 12-716 


1 All joint RS FMS returns and community property complaints concerning FS FMS tax 
refund intercepts shall be referred to the local ERS FMS office. 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 





Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193); 45 CFR 303.72 and 303.102; Section 708.730, Code of Civil 


Procedure: and Section 11475, Welfare and Institutions Code. 
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Amend Section 12-717 and Handbook Sections 12-717.1 and .2 to read: 


12-717 NEGATIVE IRS EMS ADJUSTMENTS ; 12-717 
HANDBOOK BEGINS HERE 
l If a county has made a refund to the taxpayer and has notified SPSS CDSS of this, OCSE 
shall inform #2S FMS which will then noury the nonobligated spouse that no adjustment 
will be made. 
2 If the county has made no payment or partial payment to the taxpayer, HRS FMS will 
_proceed to make the appropriate refund to the nonobligated spouse and adjust the state’s 


account. The adjustment will be passed on to the appropriate county(ies). 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553 and 11475, Welfare and Institutions Code. 





‘ Reference: Personal Reena and Work Opportunity Act of 1996 (P.L. 104- 
193); Section 11475, Welfare and Institutions Code; and Office of Child 
Support Enforcement Action Transmittal 98-17. 
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Amend Section 11-400 to read: 


11-400 | AFDC-FC CARE RATES - DEFINITIONS 11-400 


Definitions. 


For purposes of the Foster Care Program, the following definitions shall apply 
wherever the terms are used throughout Chapter 11-400: 








a. = - SEE 
(2) 
8 
(41) (Continued) 
(52) (Continued) 
(63): (Continued) 
(74) (Continued) 
b. (1) through (4) (Continued) 
Gy. Bites csoteee eae | 
c. (Continued) 
d. (1) through (8) (Continued) 























(21) (Continued) 


(32) (Continued) 


(Continued) 




















(1) through (3) (Continued) 





(41) (Continued) 


(52) (Continued) 
(63) (Continued) 
(74) (Continued) 


(Reserved) 




















(Reserved) 





eel 

(21) Leaseback- For the purposes of these regulations, leasebacks are limited to the 
following business arrangements: affiliated leases, less-than-arms' length leases, 
and long-term leases that create material equity or financial interest in land or real 
property. 

(32) (Continued) 

(43) (Continued) 

(54) (Continued) 

(65) (Continued) 

(1) through (3) (Continued) 

(1) through (5) (Continued) 

(1) through (3) (Continued) 


(1) through (10) (Continued) 





(Reserved) 
(1) through (3) (Continued) 
(4) Real Property - Real estate; land and everything more or less attached to it. 
(5) (Continued) 
| (6) (Continued) 
(7) (Continued) 

















s. (1) through (9) (Continued) 


0) = Strneture—- 





t. (Continued) 


U. (1) (Continued) 


Qy Uni Hand Land-in-whieh-neitherimpro he-tand ' 





V. (Reserved) 
w. (Continued) ' 


x. through z. (Continued) 


Authority cited: Sections 10553, 10554, 11462(i) and (j), 11462.06, and 11466.1, Welfare 
and Institutions Code and Chapter 1294, Statutes of 1989, Section 23. 


Reference: Sections 1200, 1250, 1502(a)(1), and 1502.4, 1502.4(a)(1), and (a)(2)(A), 
and (b), Health and Safety Code; Section 3353, California Labor Code; 

Sections 4096, 4096(e)(2), 4096.5, 5600.3(a)(2), 10852, 11226, 

11228,11230, 11231, 11232, 11233, 11234, 11235, 11236, 

11400(h),11460, 11461.1, 11462, 11462.01(a)(2)(A)(i) and (ii), 
11462.01(a)(2)(B)(i), 11462. 03, 11466.1; 11466.2, 11466.21, 11466.22, 

sg 11466. 3, 11466.31, 11466.33, 11466.34, 11467.1, (Assembly Bill 1197, 

Chapter 1088, Statutes of 1993), 11468,11468.6, 16522(a), (b), and (c), 

and 18350, Welfare and Institutions Code; Assembly Bill 1575, Chapter 

728, Statutes of 1997; The Classification of Group Home Program Under 

the Standardized Schedule of Rate System Report, August 30, 1989, and 

Title 8, California Code of Regulations, Section 11050; federal OMB 

Circular A-122, Attachment B, Paragraph 11, Depreciation and Use 
Allowances, and Paragraph 46, Rental Costs, dated June 1, 1998 and-Strdy 
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Amend Section 11-402 to read: 


11-402 | GROUP HOME RATE SETTING (Continued) 11-402 


8 Cost Reporting 


81 (Continued) 


82 Allowable Costs 


(Continued) 
HANDBOOK BEGINS HERE 
.821 (Continued) 
HANDBOOK ENDS HERE 
.822 (Continued) 
.823 (Continued) 
.824 The fatr-and reasonable, lease or rental costs for real property. 


(a) (1) through (3) (Continued) 


.825 through .826 (Continued) 


827 


.828 


Cost Components. The nine cost group definitions are as follows: 
(a) through (c) (Continued) 


(d) Shelter. Shelter costs include, but are not limited to, the original 
mortgage principal and interest for owned real property; use 
allowance on buildings for which no original mortgage principal or 
interest is claimed for owned real property; fatr-and reasonable 
lease or rental costs of real property; use allowance for capital 
improvements; taxes; building insurance; and appraisals for owned, 
leased, or rented real property. 


(e) through (i) (Continued) 


The determination of what is fatr-and reasonable may be based upon, but 
not is limited to, sarees costs pot Samia ieee oie 














(a) . Shelter costs shall be considered reasonable in relation to the fair 
market value limit as described below: 


(1) 








Reimbursement of shelter costs shall not exceed 12. percent 
of the fair market value of owned, leased, or rented 


eas apie a CE SRR nen Ue 





group home programs and activities exclusive of idle 
capacity and capacity used for nongroup home programs and 
activities. 


(A) 


(Continued) 


(i) and (ii) (Continued) 






































Authority cited: 


Reference: 








(€B) Shelter. Shelter costs for the purpose of the limit 
specified in Section 11-402.828(a) shall 
include, but not be limited to, the following: 


(i) and (ii) (Continued) 
(iii) | Fatrand rReasonable lease or rental costs for leased 


or rented real property; 
(Continued) 


Sections 10553, 10554, 11462(i) and (j), 11462.06, 11466.1, and 11466.2, 
Welfare and Institutions Code and Chapter 1294, Statutes of 1989, Section 


ae. 


Sections 1502(a)(1) and 1502.4(b), Health and Safety Code; Section 3353, 
California Labor Code; Sections 366, 4096.5, 4096.5(a), (c), (c)(1), and 
(2), and (d), 10852, 11226, 11228, 11230, 11231, 11232, 11233, 11235, 
11236, 11400(h), 11460, 11462, 11462(a)(2) and (a)(3), 11462(d), 
11462(e)(3), 11462(g)(14), 11462(i)(1)(B), 11462.01(a), (a)(1), (2), and 
(3), 11462.01(b), 11462.01(d), (d)(1) and (2), 11462.01(e), 11462.01(f)(1), 
(2), and (3), 11462.01(g)(1), (2), (3), and (4), 11462.01(h), 11462.01(i)(1), 
(2), and (3), 11462.01(j), 11462.03, 11466.1, 11466.2, 11466.3, 11466.4, 
11466.22, 11466.25, 11466.31, 11466.32, 11466.33, 11466.34, 11466.35, 
11466.36, 11467, 11467.1 (Assembly Bill 1197, Chapter 1088, Statutes of 
1993; 11468 through 11468.6, 16522(a) and (b), 16501.1(d), and 18350, 
Welfare and Institutions Code; Assembly Bill 1575, Chapter 728, Statutes 
of 1997; The Classification of Group Home Programs Under the 
Standardized Schedule of Rate System Report, August 30, 1989; Title 8, 
California Code of Regulations, Section 11050, Title 11, California Code 
of Regulations, Section 999.1(a); and Title 1, Division 2, Section 5233, 
California Corporations Code; federal OMB Circular A-122, Attachment 
B, Paragraph 11, Depreciation and Use Allowances, and Paragraph 46, 


Rental Costs L Galed June 1, he abi EL De ead Den 
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ber" at the top of the form. 


the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 




















Amend Section 84061 to read: ae 


84061 REPORTING REQUIREMENTS 84061 
(a) through (d) (Continued) 

(e) (Continued) (Adopted by ORD #0799-15) | 

feX(f) (Continued) (Originally amended and renumbered from (e) to (g) by ORD #0799-15) 
(g) (Continued) (Adopted by ORD #0499-05) 


(h) (Continued) 


Authority Cited: Sections 1522.41) and 1530, Health and Safety Code. 


Reference: Sections 1522.41(b)(4), 1531 and 1562, Health and Safety Code; and 
Section 11406(c), Welfare and Institutions Code. ; 
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AND SUBMISSION OF REGULATIONS 


Use the form STD. 400 for submitting notices for publication and regulations for Office of Administrative Law (OAL) review. 
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ALL FILINGS 
Enter the name of the agency with the rulemaking authority and 
agency's file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two (2) 
copies of the STD. 400 with four (4) copies of the notice and, if 
a notice of proposed regulatory action, one copy each of the 
complete text of the regulations and the statement of reasons. 
Upon receipt of the notice, OAL will place a number in the box 
marked "Notice File Number." If the notice is approved, OAL will 
return the STD. 400 with a copy of the notice and will check 


’ “Approved as Submitted" or "Approved as Modified.” If the 


notice is disapproved or withdrawn, that will also be indicated in 
the space marked "Action on Proposed Notice." Please submit a 
new form STD. 400 when resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number.” In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a copy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 


-ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the OAL file 
number(s) of all previously disapproved or withdrawn filings in 
the box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box lb. of Part B). Submit seven (7) copies of the 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 
the Office of Administrative Law at (916) 323-6815. 


regulation to OAL with a copy of the STD. 400 attached to the 
front of each (one copy must bear an original signature on the 
certification). Be sure to include an index, sworn statement, and 
(if returned to the agency) the complete rulemaking file. (See 
Government Code §§ 11349.4 and 11347.3 for more specific 
requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with acopy of the STD. 
400 attached to the front of each (one copy must bear an original 
signature on the certification). (See Government Code § 
11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A and 
insert the OAL file number for the original emergency filing in the 
box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box 1b. of Part B). OAL will return the STD. 400 
with the notice upon approval or disapproval. If the notice is 
disapproved, please fill out a new form when resubmitting for 
publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regula- 
tions, fill out Part B, including the signed certification, on the form 
that was previously submitted with the notice. If anew STD. 400 
is used, fill in Part B including the signed certification, and enter 
the previously assigned notice file number in the box marked 
"Notice File Number" at the top of the form. The materials 
indicated in these instructions for "REGULATIONS" must also 
be submitted. 


EMERGENCY REGULATIONS - READOPTION 
When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 


the signed certification, and enter the previously assigned notice « , 


file number in the box marked "Notice File Number" at the top of 
the form. 











Amend Section 63-300.5 to read: 


63-300 . APPLICATION PROCESS (Continued) 63-300 


5 Verification (Continued) 


1 Mandatory Verification (Continued) 





Gf) 


Utility Expenses 


The CWD shall verify a household's utility expenses if the household 
wishes to claim its actual utility expense in excess of the standard utility 
allowance (SUA) and the expense would actually result in a deduction. If 
the household lives with and shares utility expenses with others and 
wishes to claim its actual utility expense, the CWD shall verify the actual 
utility expenses paid by the household. If the household's actual utility 
expenses cannot be verified before the 30 days allowed to process the 
application expire, the CWD shall use the SUA, provided the household is 
entitled to use the SUA as specified in Section 63-502.3563. If the 
household wishes to claim expenses for an unoccupied home, the CWD 
shall verify the household's actual utility expenses for the unoccupied 
home in every case and shall not use the SUA. Verification of utility costs 
of an unoccupied home outside the county is the responsibility of the — 
household (see Section 502.3562(e)). 
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whichentdeditiodhe SUA,oranes guetionble “(Continued) 


Optional Verifications 


The CWD may elect on a countywide basis to mandate verification of one or more 
of. the items in Sections 63-300.521, 522, aad 523, and .524(a) and (b). 
However, if the CWD does not choose to mandate verification of any particular 
item, that item must be verified if it is questionable, as defined in Section 63- 
300.53. For households subject to monthly reporting requirements, as specified in 
Section 63-505.2, only Sections 63.300.522, and .523, and_.524(a) and (b) shall 
remain optional. If the CWD elects to mandate verification of any or all of the 
items in Section 63-300.521, .522, and .523, and .524(a) and (b), the CWD shall 


cro aera epi als LA Sia do so as specified | in Section 63.504.31. Fe 





524 Shelter Costs 


. (a) CWD may elect to verify shelter costs at application, with the 


exception of actual utility expenses, which shall be verified as 
specified in 63-300.51(f). 


(b) CWD may elect to verify any change of shelter costs during the 
certification period and at recertification. (Continued) 




















Authority Cited: 


- Reference: 


Sections 10554 and 18904, Welfare and Institutions Code. 


Sections 10554, 11023.5, 11348.5, 18904, and 18932, Welfare and 
Institutions Code; 7 CFR 273.2(b)(ii), (c)(5), MC)(iii), proposed 
(f)(1)(xii) as published in the Federal Register, Vol. 59, No. 235 on 
December 8, 1994, (f)(3). (£)(3)(i), (8), and (j)(1); 7 CFR 273.4(a)(10); 
7 CER 273.12(c); 7 CER 273.14(b)(4); 7 CFR 273.21(h)(2)(iv), (i), and 
(i)(3)Gii)(B); and USDA Food and Nutrition Service Office, Western 
Region, Administrative Notice 84-56, Indexed Policy Memo 84-23; 7 
U.S.C.A. 2020(e)(2); Americans with Disabilities Act (ADA), Public Law 
(PL) 101-336, 1990:; U.S.D.A., Food and Consumer Services, 
Administrative Notice No. 94-22, dated January 7, 1994; Chapter 306, 
Statutes of 1988, and AB 1371, Chapter 306, Statutes of 1995; and Blanco 
v. Anderson Court Order, United States District Court, Eastern District of 
California, No. CIV-S-93-859 WBS, JFM, dated January 3, 1995. 











Amend Section 63-504.3 to read: 

63-504. HOUSEHOLD CERTIFICATION AND CONTINUING 63-504 
ELIGIBILITY (Continued) 

3 Monthly Reporting (Continued) 


34 | CWD Action on a Complete CA 7 Requiring Additional Verification/Information 
(Continued) 


341 The household shall provide with the CA 7 verification of the dollovene 
-items: (Continued) 


ee ee Dee eee ET er er 
(dc) (Continued) 
(ed) (Continued) 
(f) (Continued) 
(ef) (Continued) 
(ag) (Continued) 
(ih) (Continued) 


342 The CWD may elect to require verification of housing costs when first 


allowed as a deduction and when there is a move, as specified in Section 
63-300.52. 


.3423 (Continued) 


.3434 (Continued) 














Authority Cited: 


Reference: 





Sections 10554, 11265.1, and 18904, Welfare and Institutions Code. 


Sections 10554 and’ 18904, Welfare and Institutions Code; 7 CFR 271.2; 
proposed 7 CFR 273.2(f)(1)(xii) as published in the Federal Register, Vol. 
59, No. 235 on December 8, 1994, (f)(8)(i); (f)(8)(i)(A) as published in the 
Federal Register, Vol. 59, No. 235 on December 8, 1994; (f)(8)Gi), 7 CFR — 
273.2(j)(3) and (4); 7 CFR 273.8(b); 7 CFR 273.10(d)(4), (g)(1)@) and (ii); 
proposed 7 .CFR 273.12(a)(1)(vi) as published in the Federal Register, 
Vol. 59, No 235 on December 8, 1994, and (c); 7 CFR 273.13(a)(2); 7 
CFR 273.14(b)(3); 7 CFR 273.21(e)(1), (f)(1)Gii), (C1) Giv)(B), (h)(2) (iv). 
proposed (h)(2)(ix) as published in the Federal Register, Vol. 59, No. 235 
on December 8, 1994, (h)(3)Gi), @), Gj), GMC, GC)(vii)(A) and @), 
()(2)Gii), G3) GI), G(B)GiI)B). (j)(3)Gii)(O), and proposed (j)(3)Gii)(E) 
as published in the Federal Register, Vol. 59, No. 235 on December 8, 


' 1994; 7 CFR 274.10; P.L. 100-435, Section 351, P.L. 101-624, and P.L. 


103-66; Section 1717, [7 U.S.C. 2014(e)]; 7 U.S.C. 2014(d)(7) and 
2017(c)(2)(B); U.S.D.A. Food and Consumer Services, Administrative 
Notices 94-39 and 97-50; P. L. 104-193, Sections 801, 807 and 827 
(Personal Responsibility and Work Opportunity Reconciliation Act of 
1996); and Federal Administrative Notice 97-99, dated August 12, 1997. 

















Amend Section 63-505.4 to read: 


63-505 HOUSEHOLD RESPONSIBILITIES (Continued) 63-505 


A Verification Responsibilities for Monthly Reporting Households 


41 The CWD may request verification be submitted for any item that has changed or ° 
appears questionable. Monthly reporting households shall provide verification of. 
the following information reported on the CA 7: (Continued) 


Authority Cited: 


Reference: 





(Continued) 


(Continued) 
(Continued) 


(Continued) 


Sections 10554 and 18904, Welfare and Institutions Code. 


7 CFR 272.4(f); 7 CFR 273.2(j)(3) and (4); 7 CFR 273.10(d)(4); 7 CFR 


_ 273.11(a)(2)Gii); 7 CFR 273.12, (a)(1)@), and proposed .12(a)(1)(vi) as 


published in the Federal Register, Vol. 59, No. 235 on December 8, 1994; - 
7. CFR 273.2(d); proposed 7 CFR 273.2(f)(1)(xii) as published in the 
Federal Register Vol. 59, No. 235 on December 8, 1994; 7 CFR 273.21(b), 
(b)(4), (h)(2)(iv), proposed (h)(2)(ix) as published in the Federal Register, 
Vol. 59, No. 235 on December 8, 1994, (h)(3), and (i); P.-L. 100-435, 
Section 351; P.L. 101-624, Section 1717 [7 U.S.C. 2014(e)] and Section 
1723 [7 U.S.C. 2015(c)(1)(A)]; P.L. 102-237, Section 908 [7 U.S.C. 
2016(h)(1)]; Food and Consumer Services Administrative Notice 96-13, 
dated December 7, 1995; Letter from Food and Consumer Services to Fred 
Schack, dated March 25, 1996; Food Stamp Act of 1977; and Sections 
10554, 10830, and 18904, Welfare and Institutions Code. 
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INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


Use the form STD. 400 for submitting notices for publication and regulations for Office of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the name of the agency with the rulemaking authority and 
agency's file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two (2) 
copies of the STD. 400 with four (4) copies of the notice and, if 
a notice of proposed regulatory action, one copy each of the 
complete text of the regulations and the statement of reasons. 
Upon receipt of the notice, OAL will place a number in the box 
marked "Notice File Number." If the notice is approved, OAL will 
return the STD. 400 with a copy of the notice and will check 
"Approved as Submitted" or "Approved as Modified." If the 
notice is disapproved or withdrawn, that will also be indicated in 
the space marked "Action on Proposed Notice." Please submit a 
new form STD. 400 when resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a copy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the OAL file 
number(s) of all previously disapproved or withdrawn filings in 
the box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box lb. of Part B). Submit seven (7) copies of the 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 


the Office of Administrative Law at (916) 323-6815. 


regulation to OAL with a copy of the STD. 400 attached to the 
front of each (one copy must bear an original signature on the 
certification). Be sure to include an index, sworn statement, and 
Gif returned to the agency) the complete rulemaking file. (See 
Government Code §§ 11349.4 and 11347.3 for more specific 
requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the STD. 
400 attached to the front of each (one copy must bear an original 
signature on the certification). (See Government Code § 
11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A and 
insert the OAL file number for the original emergency filing in the 
box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box 1b. of Part B). OAL will return the STD. 400 
with the notice upon approval or disapproval. If the notice is 
disapproved, please fill out a new form when resubmitting for 
publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regula- 
tions, fill out PartB, including the signed certification, on the form 
that was previously submitted with the notice. If anew STD. 400 
is used, fill in Part B including the signed certification, and enter 
the previously assigned notice file number in the box marked 
"Notice File Number" at the top of the form. The materials 
indicated in these instructions for "REGULATIONS" must also 
be submitted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the previously assigned notice 
file number in the box marked "Notice File Number” at the top of 
the form. 











Adopt Section 63-032 to read: 


63-032 IMPLEMENTATION OF FOOD STAMP EMPLOYMENT 63-032 





AND TRAINING (FSET) AND ABLE-BODIED ADULT 
WITHOUT DEPENDENTS (ABAWD) REVISIONS 


$ 


Implementation of the amendments to Sections 63-407.54, .841 





, 899; 63-410, .211, 


212, .213(c), .31, and .323 shall become effective on February 1, 2000. 


Authority Cited: Sections 10553, 10554, and 18904, Welfare and Institutions Code. 


Code. 


Reference: Sections 10554 and 18904, Welfare and Institutions 














Amend Section 63-407 to read: 


63-407 ~ WORK REGISTRATION REQUIREMENTS (Continued) 63-407 
5 Failure to Comply; Good Cause; Notification; and Sanctions (Continued) 


.54 When an individual who is registered for work under the programs specified in 
' Sections 63-407.21(c) or (e), or in a substitute program as specified in Section 
63-407.23, is sanctioned under that program for noncompliance with a work 
requirement, the individual shall also receive Food Stamp Sanctions in accordance 

with Section 63-407.5. (Continued) 


.543 When an individual identified in Section 63-407.54 regains eligibility by 
complying with the program requirement previously violated, the individual 
is again exempt from work registration. The food stamp sanction period 
identified in Section 63-407.531, .532 or .533 shall end and the individual 


shall be approved for food stamps if otherwise eligible. (Continued) 





8 Food Stamp Employment and Training Program (Continued) 
.84 Program Requirements 
.841 Program Components (Continued) 
(b) Work Components 
(1) Workfare, which consists of a-nonsataried an unpaid training 
assignment with a public or private nonprofit agency that 


provides the registrant an opportunity to develop basic work 
- habits or to practice existing skills. 





(A) _ As part of the workfare component, the CWD may 
establish a job search period of up to 30 days prior 
to sending the registrant to a workfare site. This job 


search period may only be established at application 
or certification, not at recertification. 


: (AB) Individuals assigned to workfare shall be provided 
| . the same benefits and working conditions provided 
to employees performing comparable work for 
comparable hours. 


(BC) A _ workfare assignment cannot result in the 
displacement of employed individuals or in the 


2 























85 


Authority Cited: 


Reference: 


reduction of employment opportunities, such as 
substituting a workfare person in a vacant position. 
(Continued) 


Participation Requirements (Continued) 


.855 Participation requirements in a work component, as described in 
Section 63-407.841(b), imposed collectively on members of a 
household each month shall be limited to the number of hours equal 
to the household's allotment for the month divided by the higher of 
the applicable state or federal minimum wage. 


(a) Assignment to workfare may occur at food stamp 
application. When an applicant completes a workfare or 
work experience assignment during the 30-day application 
period and is otherwise eligible for food stamps, he/she must 
be_issued benefits back to the date of application (the 
monthly food stamp allotment being compensation for the 
hours worked). 


(1) When determining hours of participation for 
applicants assigned to workfare, counties shall either 
use the household’s prospective allotment or a range 
of typical food stamp allotments. 


(2) The level of effort for persons assigned to workfare 
job search identified in Section 63-407.841(b)(1)(A) 
shall be comparable to spending at least 12 hours a 
month making job contacts. (Continued) 


Sections 10553, 10554 and 18904, Welfare and Institutions Code. 


Sections 10554 and 18904, Welfare and Institutions Code; 7 CFR 
273.1(d)(2); 7 CFR 273.7 


(B(2)-and-(O(4)4)--7-CFR-273-7th); 7 CFR 273. 22103 ): 7 U.S.C. 
eae) 7US.C. . ISIAH AOIOOE: 2 and (0); 7 U.S.C. 2029); 





U.S.D.A. Food and Cone: Nutrition eet Adiriniseaties Notices 
94-39, 97-22, and 97-65, 98-33, 98-42, 98-57 and 99-05. 

















Amend Section 63-410 to read: 


63-410 FOOD STAMP WORK REQUIREMENT FOR ABLE-BODIED 63-410 
ADULTS WITHOUT DEPENDENTS (ABAWD) 


An individual not exempt under Section 63-410.3 shall be ineligible for food stamps if, during the 
36-month period identified in Section 63-410.1, the individual received food stamps in-€altfornia 
for three months or more without satisfying the participation requirements or exemption criteria 
of Section 63-410.2 or .3, respectively. The 36-month period referred to in this section does not 
include any period prior to November 22, 1996. Months in which food stamps are received for 
only part of the month shall be counted when determining whether the eligibility requirement 
contained in this section has been met. Counties shall provide written information at application 


and recertification which outlines the requirements contained in Section 63-410. (Continued) 


ve ABAWD Work Requirement Defined 


21 


211 


PAW 


.213 





The ABAWD work requirement is fulfilled by performing one of the 
following: 


Working 20 hours or more per week (averaged monthly); 


(a) 





6541024 ‘The food scant renipions shall sibaiit Boscieatsn 
verifying the number of hours worked. (Continued) 


Participating in a workfare program as defined in Section 20 of the Food 
Stamp Act (7 U.S.C. 2029) or in a comparable program;-er._ This includes 


workfare job search identified in Section 63-407.841(b)(1)(A); or 


Participating in an allowable “work program” for 20 hours or more per 
week (averaged monthly). For purposes of this section, an allowable work 
program means one of the following: (Continued) 


(c) A program of employment and training approved by a state agency, 
including the Food Stamp Employment and Training (FSET) 
program described in Section 63-407.8, and refugee employability 
services identified in 45 CFR mos 154. 


(1) Hours er in shh search or jo search pranks activities as 
gram identified in 
Section 63-407, 841 (a) shall not oan ‘wand completion of 

the ABAWD work requirement. (Continued) 

















3 Exemptions 
The following individuals are exempt from the ABAWD work feu TeINEn 


31 Persons aw from the hes oo es as pecuicd in 





32 An individual who is: (Continued) 
.323 Any adult living in a household that contains a dependent child. 
(Continued) 
o. Regaining Eligibility 
S51 - An individual denied eligibility for failing to satisfy the ABAWD work 


requirement may regain eligibility if, during a 30-day period, the individual 
performs one of the following: (Continued) 


.512 Participates in a workfare assignment;-er. (Continued) 


(a) when _an applicant regains eligibility by completing a 
workfare assignment during the 30-day application period, 


benefits shall be issued back to the date of application; or 
(Continued) 


Authority Cited: Sections 10553, 10554 and 18904, Welfare and Institutions Code. 


Reference: Sections 10554 and 18904, Welfare and Institutions Code; 7 U.S.C. 
AOI ane ee rie bse Ml sna aan icca bi 


4996); a instructions vereived from Yvette S. J es 
Deputy Administrator, Food and Consumer Service (FCS), in August 1996; 
and Waiver letter received from Yvette S. Jackson, Deputy Administrator, 
FCS, dated August 26, 1996; instructions received from Dennis Stewart, 
Regional Director of the Food Stamp Program, Food and Nutrition Service 
(FNS) dated April 21, 1998, instructions received from Dennis Stewart, 


Regional Director of the Food Stamp Program, FNS dated March 12, 1999; 
Administrative Notices (ANs) 97-44, 98-33, 98-34, and 98-57; 7-CFR 


273-7 DG) -anc-tii); and 45 CFR 400.154. 
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1. Amend Section 11-400 to read: 
2. Post Hearing: Amend Section 11-400 to read: 


11-400 | AFDC-FOSTER CARE RATES : 11-400 


Definitions. For purposes of the Foster Care Program, the following definitions shall apply 
wherever the terms are used throughout Chapter 11-400: 


(21) 


(32) 


(43) 





(Continued) 





Audit Period - The time period(s) for-w iewed-during-a 
Or seat aeat ase which a are is inelided report in in the an Audit Repo. Fae anc 





(Continued) 


b. (1) through (4) (Continued) 


c. (1) through (54) (Continued) 


6) 


(2) 


(3) 


Child Care Wosrker - A group home employee engaged in providing child care 
duties and who meets CCL licensing requirements as specified in title 22, 
California Code of Regulations, Division 6. . 


(Continued) 


Date of Issuance - The date an audit report is mailed by the Department, as shown 
by the postmark on the envelope containing the report, or by proof of service. 


Date of Mailing - The date any correspondence is mailed by the Department, as 
shown by the postmark on the envelope or by proof of service. 

















(4) 


Date of Receipt - The date a group home provider or foster family agency receives 
a document from the Department, as shown by a signed certified mail receipt or by 
operation of the mailbox rule. 


HANDBOOK BEGINS HERE 


A party is deemed to receive documents mailed through the United States Postal Service 
five days after the documents are deposited in a sealed envelope with postage paid at an 
official postal mailing site, if the place of address is within California, or 10 days if the 
place of address is outside California but within the United States. 


(5) 
(6) 


(7) 
(8) 
(9) 
(1) 
(2) 


(1) 
(2) 


(23) 


HANDBOOK ENDS HERE 

(Continued) 
Direct Contact Contract - An agreement between a group home provider and a 
social worker, as defined in Section 11-400s.(5) exclusively for direct social work 
activities to children in care in accordance with Sections 11-402.212(a)(2)(A) and 
11-402.222(d). The social worker that is eligible for double weighting shall be an 
Independent Contractor as provided by state and federal laws, including Section 
3353 of the California Labor Code. | 
(Continued) 
(Continued) 
(Continued) 
(Continued) 
Emergency Placement - The placement of a child placed prior to determination that 
the child qualifies as an assessed/qualified child where placement is in a certified 
group home program classified at RCL 13 or RCL 14. The child must be evaluated 
by a licensed mental health professional as described in Section 11-4001.(4). 
(Continued) 
(Continued) 
Family Home shall be defined in accordance with Section 45-101()(1). 

HANDBOOK BEGINS HERE 


The term family home is defined in Section 45-101(f)(1) as follows: Family Home 
- the family residence of a licensee in which 24-hour care and supervision are 

















(34) 


(45) 


(36) 


(67) 


(78) 


(89) 


(910) 


(161) 


_ provided for children and which is licensed by the appropriate community care 


licensing agency or a family residence which is approved and which provides care 
and supervision. For rate setting purposes, the term family home shall include 
homes licensed as foster family homes, or small family homes and homes which 
are approved. See Section 45-101(a)(2) for definition of approved home. 


HANDBOOK ENDS HERE 


Financial Audit - An annual audit by a certified public accountant or a state- 
licensed public accountant of all the programs and activities of a corporation which 
operates a group home and/or foster family agency which provides treatment 
services. Submission of the financial audit report is a condition of obtaining a 
group home program rate and/or a foster family agency treatment rate. 


Financial Audit Report - A written report which contains an opinion on the 
corporation’s internal controls and which states whether, in all material respects, 
the most recent financial statements are presented fairly in accordance with 
generally accepted accounting principles. See Section 11-405.2 for additional 
requirements. 


(Continued) 


Fiscal Audit - An audit conducted by the Department to determine whether the data 
on allowable and reasonable costs submitted aby a a nome or r foster family oa 
agency is in-eompliance-with federal cost principles 

funds accurate. 





(Continued) 
(Continued) 


Formal Hearing - (A) An administrative hearing conducted by an Administrative 
Law Judge to review a Report of Findings of an informal level hearing officer of 
audit findings disputed by a group home provider, foster family agency, or the 
Department; or (B) An administrative hearing to review the contention of a group 
home provider or foster family agency that does not concur with a rate setting 
protest decision letter pursuant to Sections 11-430.4 through 11-430.74; or (C) An 
administrative hearing conducted by an Administrative Law Judge to review a 
Statement of Disputed Audit Findings filed by a group home provider to protest the 


reduction of a provisional rate and-assessment-of-an-overpayment as a result of a 


program audit. 


Foster Family Agency shall be defined in accordance with Section 45-101(f)(6). 























HANDBOOK BEGINS HERE 
The term foster family agency is defined in Section 45-101(f)(6) as follows: Foster 
family.agency means any individual or organization engaged in the recruiting, 
certifying, and training of, and providing professional support to, foster parents, 
or in finding homes or other places for placement of children for temporary or 


permanent care who require that level of care as an alternative to a group home. 
Private foster family agencies shall be organized and operated on a nonprofit basis. 


HANDBOOK ENDS HERE 
(12) Foster Family Agency Basic Rate - the minimum rate paid that a foster family 
agency is required to pay to the certified foster parents efa-foster-family-ageney 
on behalf of an AFDC-FC eligible child exclusive of any additional increment. 
(123) (Continued) 
(134) (Continued) 
_ g. (1) through (2) (Continued) 


(3) Group Home Administrator Certificate - A certificate of completion of.a group 
home administrator certification program to be developed by Community Care 


Licensing (CCL) pursuant to H&S Health and Safety Code Section 1522.41(b)(1). 
h. through o. (Continued) 
Dp. (1) through (2) (Continued) ~ 
(3) Placement Agency - shall be defined in accordance with Section 45-10109)(4). . 
HANDBOOK BEGINS HERE 
The term placement Gas is defined in Section 45-101(p)(4) as follows: 
Placement Agency means the agency with responsibility for placement and care of 
an AFDC-FC eligible child. 
HANDBOOK ENDS HERE 
(4) through (6) (Continued) 


(7) Program Change - Any alteration to an existing program planned by a provider to 
a group home that may affect, in any way, the RCL, the AFDC-FC rate, or the 


type of children in placement;or-the-tcensed capacity. 

















a) 


8) through (9) (Continued) 


(10) 


Provisional Rate - A temporary rate established for no longer than 13 months for 
a new or existing provider requesting a rate for a new program or an existing 
provider requesting an RCL increase. The provisional rate is based on the RCL 
that the group home projects it will provide, and upon which the Department sets 
the rate, until the Department issues an audit apor which establishes the actual 
RCL. 


q. (Reserved) 


r (1) 


Rate Application - An application which consists of, but is not limited to, a Group 
Home Program Rate Application (SR 1, Rev. 12/948), Program Classification 


‘ Report (SR 2, Rev. 12/94), Group Home Program Cost Report (SR 3, Rev. 4/94 


1/99), Group Home Program Payroll & Fringe Benefit Report (SR 4, Rev. 10/94), 
Group Home Program Days of Care Schedule (SR 5, Rev. 10/94), a copy of the 
financial audit report as defined in Section 11-405.2, a copy of the group home 
administrator certificate, and a training ng plan for the purpose of setting a rate from 
the following types of group home providers: (Continued) 


Ss. (1) through (7) (Continued) 


(8) 


" Specialized Care one any mechanism utilized by a county to pay family 
homes, as defined in Section 14-4062 11-400f.(3), a rate greater than the 
county's basic foster care rate on behalf of an AFDC-FC child placed in emergency 
shelter care or with care needs greater than those of a normal foster child, because 
of health and/or behavior problems. 





t. through z. (Continued) 


Authority Cited: Sections 10553, 10554, 11462(i) and (j), and 11466.1, Welfare and 


Reference: 


Institutions Code and Chapter 1294, Statutes of 1989, Section 23. 


Sections 1200, 1250, 1502(a)(1), and 1502.4, 1502.4(a)(1), and (a)(2)(A), 
and (b), Health and Safety Code; Section 3353, California Labor Code; 
Sections 4096, 4096(e)(2), 4096.5, 5600.3(a)(2), 10852, 11226, 11228, 
11230, 11231, 11232, 11233, 11234, 11235, 11236, 11400(h), 11460, 
11461.1, 11462, 11462.01(a)(2)(A)(i) and (ii), 11462.01(a)(2)(B)(i), 














11462.03, 11466.1, 11466.2, 11466.21, 11466.22, 11466.3, 11466.31, 
11466.33, 11466.34, 11468, 11468.6, 16522(a), (b), and (c), and 18350, 
Welfare and Institutions Code; The Classification of Group Home Program 
Under the Standardized Schedule of Rate System Report, August 30, 1989, 
and Title 8, California Code of Regulations, Section 11050. 


i 
! 

















1. Amend Section 11-401 to read: 
2. Post Hens Amend Sections 11-401.141 (Handbook); .21 and .213 to read: 


11-401 FAMILY HOME RATES 11-401 


1 Family Home Basic Rates 


.11 through .13 (Continued) 





.14 ° Counties shall determine basic rates for AFDC-FC children placed in family homes 

in accordance with Welfare and Institutions Code Section 11461(a), (b), (c) and (d). 
HANDBOOK BEGINS HERE 

.141 Welfare and Institutions Code Section 11461 provides generally: 
Counties shall make payments in accordance with the updated rate schedule shown 
below. 
The updated schedule for +998/99 1 1999/00 (effective July 1, 1999) reflects a six 
pereent increase cost-of living-adjustment (COLA) over-the 1984/85 1997/98 rates 
as—well-as-a-2-84 2.36 percent increase to the 1998/99 rates pursuant to the 
California Necessities Index. The basic rates are as follows: 
Age Rate 
0-4 $375 $384 
5-8 $468 $418 

-11 $436 $446 
12-14 $483 $494 
15-19 $528 $540 
Those counties’ which had in effect a basic rate that was higher than the basic rate 
established on October 1, 1989, also received a six-percent-inerease COLA anda 
+42 2.36 percent increase pursuant to the California Necessities Index for the 
4998799 1999/00 FY, effective July 1, 1999. 
HANDBOOK ENDS HERE 
ee Family Home Specialized Care Rate Determination 
.21._ Counties shall determine the specialized care rate in accordance with .211 and -243 


.212 below and Welfare and Institutions Code Section 11461(e ): 

















211 (Continued) 

erie 

.2132 The specialized care rate shall be the sum of the basic rate as determined in 
.14 above plus the specialized care increment as determined in .211 above 
and Welfare and Institutions Code Section 11461(e). 

3 (Continued) 
.31 through .32 (Continued) 
337 (Continued) 
.331 (Continued) 


(a) (Continued) 


(b) comparable data on the Child Welfare Services/Case Management 
System (CWS/CMS); and (Continued) 


4 (Continued) 


: \ 
Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11461 and 11468, Welfare and Institutions Code. 

















1. Amend Section 11-402, and renumber Subsections 11-402. i through .741 to 11-405.1 through 
.141 to read: 
2. Post Hearing: Amend Section 11-402 to read: 


11-402 GROUP HOME RATE SETTING 11-402 
wl Group Home Rate Determination Process - General‘ Overview 
-11 through .14 (Continued) 


15 i standardized schedule of rates for fiscal year 1998-99 1999/00 (effective July 
1, 1999) is specified in Welfare and Institutions Code Sections 11462(f) and 


11462(e)¢ 1)(A). 
HANDBOOK BEGINS HERE | 


.151 Welfare and Institutions Code Sections 11462(f) and 11462(g)(1)(A) 
provides: 


Rate “| | Standard Rate 
Classification j beginning 
Level FY +998-991999-00 


under 60 $1,25484 
60- 89 1,567604 
90-119 1,879923 
120-149 2,294243 
150-179 2,50261 
180-209 2,81581 
210-239 3427201 
240-269 3,440521 
270-299 3,754840 
300-329 4,064160 
330-359 | 4,375478 
360-389 4688799 
390-419 5,603121 
420 & up 5344439 


1 
2 
3 
4 
5 
6 
7 
8 
9 





HANDBOOK ENDS HERE 


.16 The standardized rate schedule of rates for each RCL RCL sisal Saaicels ne 
be adjusted increased by aname atee aNecessities-inde 
2.36% commencing J auuary 1, 2000 for the jeaandes of fiscal year 1999-00. 


9 

















.17 Beginning with fiscal year 2000-01, the standardized schedule of rates shall be 
adjusted annually by an amount equal to the CNI, subject to the availability of 
funds. 


.18 (Continued) 
.181 (Continued) 
(a) (Continued) 


(b) Agree not to accept any child unless the child is either an 
assessed/qualified child, as defined in Section 11-400a.(21) or an 
emergency placement, as defined in Section 11-400e.(2); and 
(Continued) 


.182 (Continued) 
(a) through (c) (Continued) 
.183 through .184 (Continued) 
HANDBOOK BEGINS HERE 


(c) Welfare and Institutions Code Sections 11462. LOO Y through 
(iv) are Suanee as follows: 


(1) Within 72 hours of the emergency placement in the group 
home program, the child shall be evaluated by a licensed 
mental health professional as being seriously emotionally 
disturbed and in need of the level of care and supervision 
provided; and 


(A) Within 30 days of the first day of placement, the the 
IPC shall approve the placement in writing and 
indicate that the IPC has determined the child is 
seriously emotionally disturbed and needs the level 
of care provided by the group home. (Continued) 


.185 (Continued) 


(a) Notification shall be made to the CDSS' Community Care Licensing 
Division (CCL); and (Continued) 


HANDBOOK ENDS HERE 
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.186. (Continued) 


Program Classification 


2d 


2» 


Eligible Hours for Program Components 


211 Child Care and Supervision (CCS) 


(a) 


| Eligible hours of CCS shall be compensated in accordance with the _ 


Department of Industrial Relations rules and regulations (see 
Industrial Welfare Commission Order No. 5-89, Title 8, California 
Code of Regulations, Section 11050) and shall be determined by 
counting paid-awake hours of child care workers and first-line 
supervisors while performing child care duties. Eligible hours of 
CCS shail also include the paid-awake hours provided by 
houseparents (as defined in Section 11-400h.(2) serving children 
under six while performing houseparents duties. 


(1) Each group home program shall be required to provide child 
care duties and report eligible CCS hours. 


(2) through (6) Continued) 


.212 Social Work Activities 


(a) 


(Continued) 


Eligible hours’ of social work activities shall be compensated in 
accordance with the Department of Industrial Relations rules and 
regulations (see Industrial Welfare Commission Order No. 5-89, 
Title 8, California Code of Regulations, Section 11050) and shall be 
determined by counting the paid-awake hours of social work 
activities performed by social workers. For group home programs 
serving children under six, eligible hours of Social Work activities 
must be provided by a Social Worker with a minimum educational 
level of a Masters Degree in a behavioral science and no more than 
twelve cases in a caseload. 


(1) through (4) (Continued) 
(5) (Continued) 
(B) The employee does not meet the degrees and 


equivalents as defined in Section 11-400s.(45). 
(Continued) 
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.221 (Continued) 
(a) through (e) (Continued) 
. (1) through (7) (Continued) 


(8) Sa ee ares a eet eee ee For 
provisional rate audits, the training weighting, if claimed, 
shall automatically be added to the weightings of all child 
care workers employed during the audit period. 

.222 (Continued) 
(a) through (c) (Continued) 
(d) (Continued) 

(1) through (2) (Continued) 

(3) . The person providing the social work activities is not an 
employee of the group home provider and meets the 
equirements of an independent contractor as specified in 
Section 11-400d.(6). 

(A) through (A)(iv) (Continued) 
.223 (Continued) 
23 (Continued) 
.231 through .235 (Continued) 


.236 The RCL shall be determined by comparing the program’s points to the 
table of standardized schedule of rates in Section 11-402.151. 


.237 The projected points shall be the minimum average for the level of care and 
services to be provided during-each-month of over the 12-month period for 


- whichthe rates requested. (Continued) 


.239 (Continued) 
Group Home Annual Rate Application. Process 


31 Each provider who-has-an-annuatrate shall submit to the Department a completed 
rate application as specified in Sections 11-402.35 through 11-402.36, as 
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33 


35 


appropriate, for each program each fiscal year in order to receive an-anntat rate for 
that program. The rate application shall contain a statement that the signatory 
understands that the information contained in the document is correct to the best of 
their knowledge and that submission of false or misleading information may be 
prosecuted as a crime. (Continued) 


A rate application shall be considered complete when all required forms have been 
completed with the necessary information’ and supporting documentation, as 
required in Sections 11-402.35 and .36 needed to determine the RCL, have been 
submitted to the Department. (Continued) 


An annual rate application with no program changes shall include: 

.351 A complete Group Home Program Rate Application, SR 1 (Rev. 12/948); 
.352 (Continued) 

.353 A copy of: 


(a) The provisional license issued by CCL in accordance with Title 22, 
California Code of Regulations, Division 6, for each facility, and 
the permanent license when received, if not submitted with a 
previous rate application; and - 


(b) Effective with the implementation of the group home administrator 
certification program, the group home administrator certificate 
indicating completion of that program as required in Health and 
Safety Code Section 1522.41. (Continued) 


.357 A certification by the provider that all information contained in the program 
statement previously submitted remains current with no changes; and 
(Continued) 


.359 (Continued) 
- (a) (Continued) 


(b) — Include the approval letter received from the Attorney General’s 
Charitable Trust Section as a component of the rate application 
package submitted to the Department. If more than sixty (60) days 
has passed since the submission of the request for approval, and no 
approval letter has been issued by the Attorney General, then a rate, 
not to exceed 120 days, shall be set pending receipt of the approval. 
(Continued) 
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36 The following information shall be provided with the rate application package. All 
penalties listed for late or incomplete application shall apply to these documents as 
specified in Section 11-402.38. 


.361 A complete Group Home Program Cost Report, SR 3 (Rev. 14/949); 
362 through .363 (Continued) 


.364 Effective May 1, 2000, a copy of the financial audit report as described in 
Section 11-405.2 except: 


(a) Beginning July 1, 2000, any new provider that has been 
incorporated fewer than 12 months at the time it submits its rate 
application shall be exempt from being required to submit a 
financial audit report. 


(b) _— Providers that do not have adequate financial records to obtain an 
audit in time for Fiscal Year 2000-01 rate applications may be 
granted additional time in accordance with the provisions specified 
by Section 11-402.371(b). 


.37 (Continued) 
371 (Contimued) 
i (a) Continued) \ 


(b) Providers that do not have adequate financial records to obtain an 
audit in time for Fiscal Year 2000-01 rate applications may be 
granted additional time, as provided in Section 11-402.372(c), to 
submit the required audit report, provided that: 


QQ) ~~ A request is submitted to the Department no later than 
February 1, 2000. 


(2) The request includes a statement from a CPA or a state- 

licensed public accountant who meets the requirements of 

~ Sections 11-405.211 and 11-405.212 which Clearly identifies 

the condition of the records or accounting system that 
precludes an audit from being completed. 


” (3) ‘The CPA ora state-licensed public accountant states that the 
audit and audit report will be completed within the time 
frame provided in Section 11-402.372(c). 
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(4) | The CPA ora state-licensed public accountant states that a 
timely audit report could not be completed even with ‘a 
disclaimer or a qualified opinion. 


.372 (Continued)- 


(a) 


(b) 





When the ‘Department determines there has been good cause for a 
late or incomplete filing of an application the department shall notify 
the provider that a complete filing of an application is due within 30 
days of the postmark of the notification. 


(1) For complete applications submitted in accordance with 
Subsection (a), the effective date of the annuat rate shall be 
July 1. 


(2) _ Applications which are incomplete or are not submitted 
within the 30-day period in Subsection (a) shall be subject to 
the penslies 2 in Section 11-402.38. 


(Continued) 


(1) The annuat rate shall be set in accordance with the 
appropriate late or incomplete application penalties specified 
in Section 11-402.38. 


When the Department determines there has been good cause for a 
late or incomplete filing of an application due to inadequate financial 
records for purposes of implementing the provisions of Section 11- 
402.364(b), the Department shall notify the provider that the 
provider has a period not to exceed 60 days from the application due 
date to file a complete application. 


@) ~~ For complete applications submitted in accordance with 
Subsection (c) the effective date of the rate shall be July 1. 


(2) Applications which are incomplete or are not submitted 
within the 60-day period specified in Section 11-402.372(c) 
shall be subject to the penalties in Section 11-402.38. 


.38 | The Department's penalty procedures for late or incomplete applications 
shall be as follows: 





381 


For a late application: 
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382 


.383 


(a) Submitted after the due date and before June 1, the annuat 
rate shall be effective August 1 unless: 


(1) The new annuat rate is less than the old annuat rate, 
the effective date shall be retroactive to July 1. 


(b) Submitted on or after June 1 but before July 1, the annuat 
rate shall be effective September 1 unless: 


(1) The new annuat rate is less than the old annuat rate, 
the effective date shall be effective, retroactive to 
July 1. 


(c) Not submitted by July 1, the group home program shall be 
subject to the rate termination process as specified in Section 
393. 


For an incomplete application which is later completed: 


(a) After the due date but before June 1, the effective date of the 
annttat rate shall be the same as for a late application in 
Sections .381(a) and (a)(1). 


(b) On or after June 1 but before July 1, the effective date of the 
annuat rate shall be the same as for a late application in 
Sections .381(b) and (b)(1). 


For an incomplete application that remains incomplete after July 1: 


(a) The anntrat rate shall be set based on the limited information 
available. 


(1) The effective date of the anmrat rate shall be August 
1 unless the annuat rate as determined is lower than 
the current rate, in which case, the date of the anntrat 
rate shall be retroactive to July 1. 


(b) If the annuat rate cannot be set based on the limited 
information, the Department shall proceed with the rate 
termination process as specified in .393. 


(c) Notwithstanding Section 11-402.383(a) and (b), any 
program that refuses to comply with the requirement to 
submit a complete rate application in accordance with 
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Sections 11-402.35 and 11-402.36 shall have: its rate 
terminated as specified in Section 11-402.393. 


.39 The Department’s rate termination processes shall be as follows: 


391 


392 


When a provider’s license(s) for any or all of its facilities are 
revoked by CCL, (and the revocation is not stayed pending 
completion of probation) surrendered, expire or otherwise lapse, the 
Department shall provide notice to the provider of the rate 
termination date for the facility(ies). The notice shall: 


(a) 
(b) 


(c) 


(d) 


Be in writing, 


Inform the provider that the termination date shall be the 
effective date the licenses are revoked, surrendered, expire 
or lapse, and 


Include the provider's appeal rights as specified in Welfare 
and Institutions Code Sections 11468 through 11468.6. 


A. copy of the notice shall be sent to the host county, the 
primary placing county and any other counties which may be 
affected by the rate termination and which can be identified 
by the Department. 


When a provider’s provisional rate will be terminated due to a 
determination by the Department that the provider is operating at a 
level more than three levels below the RCL projected by the 
provider and the provider does not appeal the determination, the 
Department shall provide notice to the provider of the rate 
termination date. The notice shall: 


(a) 
(b) 


(c) 


(d) 


Be in writing, 


Inform the provider that the rate will terminate 45 days after 
the date of issuance of the program audit report of the 
provisional rate unless the provider appeals within 30 days 
of the date of issuance of the program audit report, and 


Inform the provider that if the provider appeals the 
Department’s determination, the provider’s rate will be 


reduced pending the appeal decision; and 


Include the provider’s appeal rights as specified in Welfare 
and Institutions Code Section 11462(e)(1)(E). 
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393 


() 


HANDBOOK BEGINS HERE 


(i) 


Welfare and Institutions Code Section 11462(e)(1)(E) 
provides: 


A group home provider may request a hearing of the 
department’s RCL determination under subparagraph 
(A) no later than 30 days after the date the 
department issues its RCL determination. The 
department’s RCL determination shall be final if the 
group home provider does not request a hearing 
within the prescribed time.’ Within 60 days of 
receipt of the request for hearing, the department 
shall conduct a hearing on the RCL determination. 
The standard of proof shall be the preponderance of 
the evidence and the burden of proof shall be on the 
department. The hearing officer shall issue the 
proposed decision within 45 days of the close of the 
evidentiary record. The director shall adopt, reject, 
or modify the proposed decision, or refer the matter 
back to the hearing officer for additional evidence or 
findings within 100 days of issuance of the proposed 
decision. If the director takes no action on the 
proposed decision within the prescribed time, the 
proposed decision shall take effect by operation of 


‘law. 


HANDBOOK ENDS HERE 


A copy of the notice shall be sent to the host county, the 
primary placing county and any other counties which may be 
affected by the rate termination and which can be identified 
by the Department. 


When a provider’s rate will be terminated for any reason other than 
those listed in Section 11-402.391 or 11-402.392, the Department 
shall provide notice to the provider of the rate termination date. 
The notice shall: 


(a) 


(b) 


Be in writing, 


Allow 60 days from the date of mailing of the notice prior 
to termination, and 


(c) through (d) (Continued) | 
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.394 Effective Dates of Termination 


(a) 


(b) 


.41 New Program 


411 


(a) 


For rate terminations pursuant to Section 11-402.391, the 
Department shall terminate the rate for the facility(ies) 
within the program on the effective date that the license is 
revoked, surrendered, expires or otherwise lapses. 





For rate terminations pursuant to Section 11-402.392, the 
Department shall terminate the rate for that program 45 days 
after the date of issuance of the program audit report of the 
provisional rate. Where a provider has appealed the 
decision of the Department pursuant to Section 11-430.19, 
the Department shall terminate the rate for that program 30 
days after the director’s decision [see Section 11- 





. 430.194(]. 


For terminations pursuant to Section 11-402.393 above, the 
Department shall terminate the rate for that program on the 
first of the month following sixty days after the postmarked 
date of the termination notice. 


.4 Deviations from Annual Rate Setting 


An initial rate application from an existing provider for a new program 
shall ‘include all required forms and information listed in Sections 11- 
402.351 through 11-402.36 with the following additional requirements: 


(Continued) 


(1) through (6) (Continued) 


(7) 


(Continued) 


(A) Obtain verification from the placement agency that - 
an assessment as described in Section 31-420.241 
has been completed on each child to ensure that the 
level of care and services of the new program meets 
the needs of the child. 


HANDBOOK BEGINS HERE 


(B) Section 31-420.241 states: 
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".241 Placements in group homes shall be subject 
to the following additional requirements: 


"(a) The following conditions shall exist 
and shall be documented in the case 
plan: 


"(1) Placement is necessary to 
meet the treatment needs of 
the child. 


"(2) The group home has a 


treatment program that meets 
such treatment needs." 


HANDBOOK ENDS HERE 
(b) through (c) (Continued) 
(d)  Acopy of the provisional license issued by CCL in accordance with 
Title 22, California Code of Regulations, Division 6, and the 


permanent license when received. 


(e) With an application submitted on or after July 1, 2000, a copy of 
the financial audit report as described in Section 11-405.2 except: 





(1) Beginning July 1, 2000, any new provider that has been 
incorporated fewer than 12 months at the time it submits its 
rate application shall be exempt from being required to 
submit a financial audit report. 


(f) Effective with the implementation of the group home administrator 
certification program, the group home administrator certificate 
indicating completion of that program as required in Health and 
Safety Code Section 1522.41. 


The effective date 


of a new program provisional rate shall be the datethe 


adDDPITCdTIOlr ds Sp OT) O = 











w UW 
later of: 


(a) Date of first placement, or 


20 

















42 





i 


(b) ‘Date _ the Department received a complete rate application as 
specified in Section 11-402.411, or 


(c)- Date of the provisional license. 





that—program's—projeeted-REE- The Department shall establish the 
provisional rate based on the projected RCL for a group home program 


using data submitted by the provider in the initial rate application specified 
in Sections 11-402.351-.36. 


.414 The Department may request additional information to complete the initial 


rate application process in accordance with Sections 11-402.524(b)(1) 
through (3). 


.4145 (Continued) 


416 The effective date of a new program’s rate, whether it will maintain or 


decrease the provisional rate, shall be the first of the month following the 
date of issuance of the Department’s program audit report. 


New Provider 

.421 (Continued) 

(a) through (b) (Continued) 

-422 An initial rate application from a new provider shall include all required 
forms and information listed in Sections 11-402.351 through 11-402.36, as 
appropriate, with the following additional requirements: 

(a) through (c) (Continued) 
(d) A copy of the provisional license issued by CCL in accordance with 


Title 22, California Code of Regulations, (CCR) Division 6, and the 
permanent license when received. 


(e) . With an application submitted on or after July 1, 2000, a copy of 
the financial audit report as described in Section 11-405.2 except: 





(1) Beginning July 1, 2000, any new provider that has been 

‘incorporated fewer than 12 months at the time it submits its 

rate application shall be exempt from being heated to 
submit a financial audit report. 
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.43 


423. 


424 


425 


426 


427 







(f) Effective with the implementation of the group home administrator 
certification program, the group home administrator certificate 
indicating completion of that program as required in Health and 
Safety Code Section 1522.41. 


(Continued) 

| 
The effective date of the provisional ‘rate for a new provider shall be the 
later of: 


(a) through (b) (Continued) 
(c) Date of the provisional license. 
The effective date of the annual rate for a new provider, whether it will 


maintain or decrease the provisional rate, shall be the first of the month 
following the date of issuance of the Department’s program audit report. 




































the-projected- RCL- The Department shall establish the provisional rate 
based on the projected RCL for a group home program using data submitted 


by the provider in the initial rate application specified in Sections 11- 
402.351-.36. 


The Department may request additional information to complete the initial 
rate application process in accordance with Sections 11-402.524(b)(1) 
through (3). 


Program Changes 


.431 


A program change shall be as defined in Section 11-400p.(7). 


(a) (Continued) 


(b) (Continued) 


(c) 









The Department shall: 
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.432 


.433 








(1) —_ Set _a provisional rate that increases an RCL based on the 


(d) 


projected RCL using data submitted by the provider in the 
program change application specified in Section 11-402.432. 


Q) For oses of (c)(1). the Department may request 


additional information to complete the program change 


application process in accordance with Serious 11- 
402.524(b)(1) through’ (3). 


(Continued) 


An application for an RCL change or a program change shall include: 


(a) through (d) (Continued) 


() 


(f) 


A copy of the provisional license issued by CCL in accordance with 
Title 22, 


€altfornta—Code—of Regulations; (EER) Bivision—6,; 
Division 6, Chapter 5, California Code of Regulations and the 


permanent license when received. 


With an application submitted on or after July 1, 2000, a copy of 
the financial audit report as described in Section 11-405.2 except: 





(1) Beginning July 1, 2000, any new provider that has been 
incorporated fewer than 12 months at the time it submits its 
rate application shall be exempt from being required to 
submit a financial audit report. 


Additional Requirements for Program Changes 


(a) 


yb) 


A program change application projecting an increase of an RCL 
level to a group home program shall be accompanied by the 
placement agency recommendation, as specified in Section 


11-425.12 and any other requirements specified in Welfare and 
Institutions Code Section 11462(k). 


A program change application to change a program to RCL 13 or 
RCL 14 shall include a recommendation, as specified in Section 
11-425.12, from either the host or the primary placing county and . 


any other requirements specified in Welfare and Institutions Code 
Section 11462.01. 


& For fiscal year 1998-99 and any other subsequent years for which 
this statutory restriction applies, a program change application 


! which increases the licensed capacity of a program with a higher 
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.434 


435 


RCL as a result of decreases in another program which is operated 
by the same provider and has a lower RCL shall be accompanied by 
the placement agency recommendation, as specified in Section 11- 


425.12 and any other requirements specified in Welfare and 
Institutions Code Section 11462(k)(3)(A). 


(@) _-A group home program which has received a provisional rate may 
not apply for a program change which will result in an increase in 
its RCL prior to two years from the effective date of the rate for the 

‘provider unless a recommendation is received from the host county, 
the primary placing county, or a regional consortium of counties as 
specified in Section 11-425.12 and any other requirements specified 
by Welfare and Institutions Code Section 11462(e)(1)(A). 


A program change application shall be submitted prior to the effective date 
of the change but no later than 30 days after the change. 





The effective date of the rate for program changes, by the type of change, 
shall be: \ 


(a) (Continued) 
(b) For the RCL which is changing: (Continued) 


(2) For an increase in RCL, the effective date of the provisional 
rate shall be the later of the provider's proposed effective 
date on the Group Home Program Rate Application, SR 1 
(Rev. 12/9498) submitted for the program change or 30 days 
after the postmark on the program change application. For 
an increase in RCL, the effective date of the annuat rate, 
whether it will maintain or decrease the provisional rate, 
shall be the first of the month following the date of the 
issuance of the Department’s program audit report. 


(c) For changes affecting more than one program operated by one or 
different providers, the effective date of the provisional rate shall be 

the later of the provider's proposed effective date on the SR 1 (Rev. 
12/9498) form(s) or 30 days after the postmark on the program 
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change application(s). The effective date of the annual rate, 
whether it will maintain or decrease the provisional rate, shall be the 
first of the month following the date of the issuance of the 
Department’s program audit report. (Continued) 


.436 The rate following a program change by the type of changes shall be: 
{ 


(a) 


(b) 


(c) 





(d) 


(Continued) 

For the RCL which is changing: 

(1) For a decrease in RCL expected to affect the program for 
more than 90 days expected to affect the program for more 
than 90 days, the rate shall be the lesser of: 

(A) through (B) (Continued) _ 


(2) Foran increase in the RCL, the provisional rate shall be the 
greater of: 


(A) . The existing rate, or - 

(B) The standard rate for the new RCL. 
For changes affecting more than one group home program, as 
described in \Section .435(c), the provisional rate shall be 
determined by the Department based on the RCL for the program — 
based on the data in the program change application submitted in 


compliance with Sections 11-402.431 and .433. 


(1) The provisional rate shall be the standard rate for the RCL 
resulting from the program change. 


(Continued) 


44 pices Classified at RCL 12 or Below Which Fail to Maintain the RCL 


(Continued) 


.442 Providers with programs classified at RCL 1 through RCL 12 which fail to 
maintain the projected RCL in-any—month shall submit the information 


(a) 


required by Section 11-402.432- unless: 


The RCL is expected to return to the RCL approved by the 
Department for the current fiscal year by the end of 90 days, and 
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443 


445 


.446 


(b) The average fiscal year RCL will not be affected by the temporary 


decrease. 


The Department shall verify the self-reported information submitted in 

accordance with Section 11-402.441 by a group home provider that the 
program has failed to maintain the RCL as defined in Section 11-400f.(1) 
and set a new rate based on its-determination of the-actual REE provided 
by the-pregram the new information provided. (Continued) 


Programs for which the actual average RCL is lower than the RCL upon 
which the rate was established shall be subject to the provisions in Section 
11-402.55, Corrective Action, and Section 11-402.6, Overpayments. 


When the Department’s determination of an-annuat rate based on the 
Department’s program audit of the provisional rate is more than three levels 
lower than the RCL initially projected by the group home provider, the 
Department shall terminate the provider’s rate 45 days after the date of 
issuance of the program audit report unless the provider timely requests a 
hearing on the dDepartment’s RCL determination (see Section 11-430.19 
for appeal procedures). 


(a) The Department shall deny any request for a new or increased RCL 
from a provider whose RCL is terminated under this section for two 
years from the effective date of the RCL termination; or for a 


‘ shorter period of time if the provider submits the county placement 
agency recommendation, as specified in section 11-425.12, has 
corrected any deficiencies identified in the Findings of Audit Report 


which resulted in the termination of their RCL, and has 


implemented internal controls necessary to avoid future audit 


deficiencies. 


.45 Program Reinstatement 


451 


453 


A program reinstatement is a process to re-establish a program that has 
been terminated as specified in Sections 11-402.39, 11-402.524, 11- 
402.525, 11-402.526, 11-402.527, 11-402.667, 11-402.668, 11-402.669, 
and 11-405.1. A program shall be reinstated when the Department 
determines that all appropriate application requirements specified in 
Sections 11-402.3 and 11-402.667 have been met. For programs classified 
at RCL 13 and RCL 14, all requirements as specified in Section 11-402.181 
must be met. (Continued) 


The rate shall be set, based on the RCL for the fiscal year, at the lesser of: 


(a) (Continued) 
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| 
(b) The standard rate of the RCL in which the program is reinstated. 
RCL 13 and RCL 14 Programs Reclassification 


.461 Ifa group home program classified at RCL 13 or at RCL 14 fails to meet 
the requirements specified in Section 11-402.181, the Department shall: 
| 


(a) through (b) (Continued) 


.462 The effective date of the new rate shall be the date conditions in Section 
11-402.181 occur. 


.463 (Continued) 
HANDBOOK BEGINS HERE 


.464 ‘Welfare and Institutions Code Sections 11462.01(d)(1) through (d)(2) are 
_ summarized as follows: 


(a) Any group home program classified at RCL 13 or RCL 14 will be 
reclassified at the appropriate lower RCL with a commensurate 


reduction in rate when either of the following occur: (Continued) 


HANDBOOK ENDS HERE 


ae) Program Audits 


OL 


Je 


The Department shall conduct program audits of any program, as often as 
necessary, to ensure compliance with all requirements within this section. The 


Department shall audit the documents submitted with the rate application request 
and the actual program projected in the rate application and any supporting 
documentation used to Prepare the rate anphcation ee 





scope ofa eine audits shall focus on the  etigible h hairs and reiguingsat of 
workers in each of the three program components and Direct Contact Contracts. 
Audits shall be conducted at the group home site or other sites as determined 
appropriate by the Department. Exeept—as—provided—in—t1-402-526,—tThe 
Department shall give provide the group home program +5 30 calendar days* 
written notice prior to conducting a program or fiscal audit. (Continued) 


(Continued) 


521 (Continued) 
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(a) 
(b) 


(c) 


(d) 


(Continued) 


For provisional rate audits, unless the provider qualifies for an 
exception set forth in paragraph Section 11-402.521(d), the 
Department shall not consider any records which are relevant to the 
determination of the RCL which the provider has not provided to 
the Department by the date the provider requests a hearing on the 
Department’s RCL determination. 





For provisional rate audits, unless the provider qualifies for an 
exception set forth in paragraph Section 11-402.521(d), the 
Department shall not consider the following personnel records in 
determining the program’s audited RCL unless the records are made 
available during the field work portion of the audit: 





(1) Records of each employee’s full name, home address, 
occupation, and social security number. 


(2) Time records, including but not limited to records showing 
when the employee begins and ends each work period, as 
well as meal periods, split shift intervals, and total daily 
hours worked. 


(3) Total wages paid each payroll period, including gross wages 
and net wages after payroll deductions. 


(4) Records which must be maintained by licensed group home 
- providers under the provisions of Title 22 of the California 
Code of Regulations that are relevant to the RCL 


ecterninaHon. Siisa Cara Dante Neiaiog dal Mie 





Exceptions to the provisions of Sections 11-402.521(b) and (c) may 
be granted by the Department if all of the following conditions are 
met: 


(1) The records have been lost, stolen, or are otherwise 
unavailable to the provider. 


(2) The unavailability of the records is not due to a lack of due 


diligence by the provider to ensure the security of the 
records. 
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.GB) | Reasonable efforts have been undertaken in a timely manner 


to reconstruct the information contained in the records. 


(4) Reasonable and timely efforts have been undertaken by the 
provider to recover the documents and report the loss to 
proper authorities, including, but not limited to, law 
enforcement agencies and insurance companies. 


(5) The provider has submitted to the Department a letter signed 
by the President of the provider’s Board of Directors within 
10 days of discovery indicating that records are missing and 
which documents conditions (1) through (4), and contains a 
statement that the signatory understands that the information 
contained in the letter is correct to the best of his knowledge 
and that submission of false or misleading information may 
be prosecuted as a crime. 


522 (Continued) 


(a) 


Treatment plan; psychological evaluations/reports; medical evalua-- 
tions/releases; mental health professional billings including Medi- 
Cal billings; education evaluations/information; correspondence; 
dictation and documentation of services provided; court orders; 
quarterly reports/program reports; information required by licensing 
regulations under Title 22; verification from the placement agency 
required in Section 11-402.411(a)(7); including copies of the 
certifications and assessments specified in Section 11-400a.(21) and 
Sections 11-402.181(b) and .181(c) for children placed in a group 
home program classified at RCL 13 or RCL 14; copies of the 
program certification specified in Section 11-400c.(2) and Section 
11-402.181(c) for group home programs classified at RCL 13 or 
RCL 14; all RCL significant information pertaining to a‘client shall 
be included in the client's record; and mental health professional's 
daily logs and notes, including information pertaining to day 
treatment programs, which verify that services were provided to 
children in placement. 


.523 through .524 (Continued). 


525. A group home provider shall provide or allow the Department access to 
group home program records needed to coriduct either a fiscal audit in 


accordance with Sections 11-405.1 and 11-402.8 or a program audit in 


accordance with Section 11-402.5 or evaluate reported cost data from group 
home providers. (Continued) 
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.526 through .527 (Continued) 


Conducting Program Audits 


.331 (Continued) 


(a) 
(b) 





(Continued) 


The Department shall: 


Ql). 


(2) 


For group home programs classified at RCL 12 or below, or 
for programs classified at RCL 13 or 14 when an audit was 


conducted prior to September 14, 1992, Sselect and review 
for accuracy no fewer than two eenseeutive months, plus the 


most current completed month of operation, of reported data 
for each fiscal year of the audit period. 


Recompute the actual eligible hours, weightings, and 
program points as specified in Sections 11-402.211 through 
.239 to determine reporting accuracy or—acetraey—of 


(Continued) 


For audits conducted for group home programs classified at 
RCL 13 and RCL 14, the provisions specified in Welfare 
and Institutions Code Sections 11462.01(d), (d)(1) and (d)(2) 
shall also apply. 


HANDBOOK BEGINS HERE 


Welfare and Institutions Code Sections 11462.01(d), and (d)(1) and 
(2) state the following: 


“@ 


Any group home program that has been classified at RCL 13 
or RCL 14 pursuant to the requirements of subdivision (a) 
shall immediately be reclassified at the appropriate lower 


RCL with a commensurate reduction in rate if either of the 
following occurs: 


@) The group home program fails to maintain the level 
of care and services necessary to generate the 
necessary number of points for RCL 13 or RCL 14, 
as required by paragraph (1) of subdivision (a). The 
determination of points shall be made consistent with 
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532 


203 


534 


ee et 


the dep artment’s AFDC-FC ratesetting regulations, 


for other rate classification levels. 


(2) ‘The group home program fails to maintain a certified 
mental health treatment program as required by 
paragraph (3) of subdivision (a)." 


HANDBOOK ENDS HERE 


€4(5) For provisional rate audits, the audit period shall consist of 
two full calendar months or sixty consecutive days, 
whichever is longer. 


The Department shall determine whether or not children in 
placement in a group home program, classified at RCL 13 or RCL 
14, are assessed/qualified children, as defined'in Section 11- 
400a.(21). (Continued) 


Provisional rate audits shall may be completed with final audit reports 
issued started no later than +2 13 months after the effective date of the 


provisional rate.. 


(a) 


(b) 


(c) 


The audit process in Section .11-402.53 shall be used except as 
specified in (b) and (c) below. 


The RCL of a program with a provisional rate shall be determined 
by verifying the level of care and supervision provided by the group 
home program during the two full calendar months or 60 
consecutive days (whichever is longer) immediately preceding the 
date first day of the program audit. 


The program audit shall not cover the first six months of operation _ 
under after the effective date of the provisional rate. 


(Continued) 


Exit Conference and Notification (Except Provisionat RateAndits) - 


(a) through (b) (Continued) 


(c) 


Fhe Except for provisional rate audits, the audit report shall be 


mailed to the provider within 45 days after the exit conference 
period. (Continued) 
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(d) In the case of provisional rate audits, the audit report will be issued 
no later than 13 months after he effective date of the provisional 


rate. 
Program Audit Findings 
541 Program audit findings include the following: 


(a) The program audit verifies the projected average RCL was 
maintained during the audit period. 


(b) The program audit verifies the program failed to maintain during the 
audit period. 


(c) The program audit verifies the actual average RCL is higher than 
the projected average RCL during the audit period. 


(1) Providers who are operating at a higher RCL than projected: 


(A) Shall continue to receive the rate for the projected 
RCL or 


(B) ‘ teceiving-an-annual-tate-sShall be permitted to 
submit a program change application for the higher 
RCL. See Section 11-402.43. 


(C) If receiving a provisional rate, shall be permitted to 
submit a program change application for the higher 
RCL subject to the restrictions in Section 


+-402-434fa) 11-402.433(d). 


Corrective Action 


51 Fhe-Exce EOE rovisional rate audits, the Sale cola shall lagi a the 
DEO vider Who seen-determinedto—be-t : 






rat the-prograniis-curre ating-at-the-projected > to bring a 
current program, classified at RCL 1 fiiouch 14, into compliance with the 
projected RCL within 60 days of the notice of audit findings or within 30 
days of the notice of a self-reported overpayment when the recomputed 
RCL as determined by a program audit or review of a rate application of 
the same program, is less than the projected RCL. See Sections 11- 

402.534(c) and 11-402.632. 


(2) Wi } . 60 j £ . f + : if 
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After 60 days following the notice of audit findings 








overpayment: 


or 30 days following the notice of a self-reported overpayment the 
Department shall reduce the RCL and rate to minimize any current 
overpayment. 





.95242 (Continued) 


Audit Adjustment Process 


561 


The Department shall adjust its audit findings of a group home program 
audit pursuant to Section 11466.2(b)(2) of the Welfare and Institutions 
Code. 


HANDBOOK BEGINS HERE 
Welfare and Institutions Code Section 11466.2(b)(2) states the following: 


“(2) Beginning in fiscal year 1990-91, the department shall modify the 
amount of the overpayment pursuant to paragraph (1) in cases where the 
level of care and services provided per child in placement equals or exceeds 
the level associated with the program’s RCL. In making this modification, 
the department shall determine whether services other than child care ' 
supervision were provided to children in placement in an amount that is at 
least proportionate on a per child basis to the amount projected in the group 
home’s rate application. In cases where these services are provided in less 
than a proportionate amount, staffing for child care supervision in excess 
of its proportionate share shall not be substituted for non-child care 
supervision staff hours.” 


HANDBOOK ENDS HERE 
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.562 through .564 (Continued) 





5665 


A group home program that substantially changes its staffing pattern shall 
notify all placing counties in accordance with Section 11462(e)(4) of the 
Welfare and Institutions Code. 


HANDBOOK BEGINS HERE 
Welfare and Institutions Code Section 11462(e)(4) states: 


“A group home program that substantially changes its staffing pattern from 
that reported in the group home program statement shall provide 
notification of this change to all counties that have placed children currently 
in care. This notification shall be provided whether or not the RCL for the 
program may change as a result of the change in staffing pattern.” 


HANDBOOK ENDS HERE 


.57 Disagreements 


71 


Overpayments 


Except as provided in subparagraph (b), a provider who disagrees with the 
findings of a program audit and requests a different rate or disagrees with 
the findings of a fiscal audit disallowance, may request an administrative 
review of an audit report with the Department as specified in Section 11- 
430.124¢a). (Continued) 


(b) Providers appealing a provisional rate audit which resulted in a rate 
reduction shall be subject to the administrative review process 
provided in Section 11-430.193¢a} and shall be eligible to receive 
only the RCL determined by the Department during the pendency 
of any appeal. 


.61 The Department shall recover all overpayments resulting from a group home 
provider self-reporting an overpayment or a program or fiscal audit that is 
sustained in accordance with Sections-+4462fe}tHtE)-and 11466.22(d)(2) of the 
Welfare and Institutions Code. 


.611 through .613 (Continued) 


.614 


Overpayments (according to Section 11-402.6) shall not be assessed in the 
following circumstances: 
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(a) (Continued) 


.62 An overpayment situation shall be created when the actual average RCL falls below 
the projected average RCL for the same ee or AFDC-FC funds are spent in 
unallowable cost categories whe : costs-are tess than total Ad 
Se An seca vaeit shall be caused by, but is not 


limited to, the following: 





.621 The provider does not meet the projected average RCL because of 
erroneous, incomplete or misleading information provided to the 
Department with the rate application, such as: (Continued) 
.63 (Continued) 
.631 (Continued) 
.632 (Continued) 
(a) (Continued) _ 
(1) A group home provider who modifies a self-reported 
Overpayment shall meet the documentation requirements 
contained in Sections 11-402.3, 11-402.4, 11-402.5, 11- 
405.1, and 11-402.8. (Continued) 
.634 The Department verifying an actual RCL lower than projected RCL during 
the ‘rate application process or a program or-provisionatrate audit; or 
(Continued) 
.66 (Continued) 
.661 through .662 (Continued) 
.663 (Continued) 
(a) (Continued) 
(1) through (2) (Continued) 
HANDBOOK BEGINS HERE 


Welfare and Institutions Code Section 11466.25 states the following: 


“Interest begins to accrue on a group home provider overpayment onthe 


date-of the issuance of the final audit report” at the latest of the following: 
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1) Sixty days after the notice of the final audit report if an informal 
hearing is not requested. 


(2) Sixty days after the notice of the informal hearing decision if the final 
audit findings are adjusted and a group home provider or the department 
does not request a formal appeal. 


(3) Thirty days after a formal appeal hearing decision if the final audit 
findings or the informal hearing decision is adjusted by the hearing officer. 


(d) Interest shall not accrue for the period between the date a hearing 


decision is due and the date that the decision is rendered.” 
HANDBOOK ENDS HERE 


(b) through (g) (Continued) 


.664 through .668 (Continued) 


.669 


vk, (Reserved) 
8 (Continued) 


io (Continued) 


Authority cited: 


Reference: 








A group home provider that has a rate terminated under Section 11-402.668 
shall have the rate terminated in accordance with Sections 11-402.393(a), 
(b), and (d) and 11-402.394. 


Sections 10553, 10554, 11462, 11466.1, 11466.2, and 11466.21, Welfare 
and Institutions Code and Chapter 1294, Statutes of 1989, Section 23. 


Sections 1502(a)(1) and 1502.4(b), Health and Safety Code; Section 3353, 
California Labor Codé; Sections 366, 4096.5, 4096.5(a), (c), (c)(1), and 
(2), and (d), 10852, 11226, 11228, 11230, 11231, 11232, 11233, 11235, 
11236, 11400(h), 11460, 11462, 11462(a)(2) and (a)(3), 11462(d), 
11462(e)(3), 11462(g)(14), 11462(i)(1)(B), 11462.01(a), (a)(1), (2), and 
(3), 11462.01(b), 11462.01(@), (d)(1) and (2), 11462.01(e), 11462.01((1), 
(2), and (3), 11462.01(g)(1), (2), 3), and (4), 11462.01(h), 11462.01(i)(1), 
(2), and (3), 11462.01(G), 11462.03, 11466.1, 11466.2, 11466.3, 11466.4, 
11466.22, 11466.25, 11466.31, 11466.32, 11466.33, 11466.34, 11466.35, 
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11466.36, 11467, 11468 through 11468.6, 16522(a) and (b), 16501.1(d), 
and 18350, Welfare and Institutions Code; The Classification of Group 
Home Programs Under the Standardized Schedule of Rate System Report, 
August 30, 1989; Title 8, California Code of Regulations, Section 11050; 


Title 11, California Code of Regulations, Section 999.1(a); and Title 1, 


Division 2, Section 5233, California Corporations Code. 
| 
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1. Amend Section 11-403 to read: 
2. Post Hearing: Amend Section 11-403 to read: 


11-403 


(a) 


(b) 


FOSTER FAMILY AGENCY RATES 11-403 


Rate Determination Process 


(1) (Continued) 


(A) (Continued) 


(B) 


Rate Ceilings 


1. 


As used in (A) above, “treatment needs” means that the placement 
agency, as defined in Section 11-400p.(3), has determined that the 
child has services needs which: 

(i) Cannot be provided in an available family home; 


HANDBOOK BEGINS HERE 


(See family home definition specified in Section 


11-400f.€2(3).) 
HANDBOOK ENDS HERE: 
(ii) (Continued) 
(iii) | (Continued) 
The payment to foster parents of a foster family agency shall be at 
least as great as the Department’s schedule of foster family agency 


basic rates plus the amount added by the Department in recognition 
of the specialized nature of the children placed in such homes. 


The rate for a foster family agency program which does not provide 
treatment services shall be the foster family agency basic rates as specified 
in Section 11-403(d)(1)(A)1. 


1. 


A specialized care rate as defined in Section 11-400s.(87) may be 
paid for a child placed in certified family home of a foster family 
agency as described in (B) above when the following conditions are 
met: (Continued) 
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© 


(d) 


HANDBOOK BEGINS HERE 

(1) Welfare and Institutions Code Section 11463 provides that no county shall be 
reimbursed for any percentage increases in payments, made on behalf of AFDC-FC 
funded children who are placed with foster family agencies, which exceed the 
percentage cost-of-living increase provided in any fiscal year beginning on or after 
January 1,:1990, as specified in subdivision (c) of Section 11461. 

HANDBOOK ENDS HERE 

Allowable Costs 

(1) (Continued) 
(A) (Continued) 


1. (Continued) 


Ds Reasonable social work activities provided by the foster family 
agency as defined in Section 11-400s.(4). (Continued) 


Rate Calculation 
(1) The rate shall consist of the sum of the following amounts per month per child: 


(A) The foster family agency basic rate as specified in Section 
11-403(d)(1)(A)@)1., plus an increment of $486190; 


HANDBOOK BEGINS HERE ~ 


1. The following FFA Basic Rates are effective July 1, 19989. 


Age 0-4 5-8 9-11 12-14 15-19 
FFA Basic Rate 36675 398407 4234 474-82 54325 
TEANDBOOK ENDS HERE 


(B) The lesser of the actual allowable amount for social work services for the 
immediately preceding calendar year of $26571; 


(C) An amount equal to two-thirds of the sum of (A) and (B) above for 
recruitment, training, and administration. Effective January 1, 2000, two- 


thirds shall equal .667. 


be, 




















(e) 


(D) 


(Continued) 


HANDBOOK BEGINS HERE 


EXAMPLE: The total rate for a 12-year-old child for FY 98-99 99-00 
would be computed as follows: 


Basic Rate $47482 
Increment for child 18690 
Social sont services 26571 
$922.43 
‘Take two-thirds (.666) times the subtotal: 
.666 x 92243 = 64528 


The recruitment, training, and administration amount would be $6+528; the 
total rate would be $1,53771 ($92243 + $564528). . 


HANDBOOK ENDS HERE 


Rate Request Process 


(1) Rate Request Submission 


(A) 


(B) 


(Continued) 


Effective April 1, 2000, a rate request shall be considered complete when 
all required forms, program statement, financial audit report as described 
in Section 11-405.2, and other supporting documentation have been 
completed and submitted to the Department. The following exception to the 
financial audit report requirement shall apply: 





1. Beginning July 1, 2000, any new provider that has been 

' incorporated fewer than 12 months at the time it submits its rate 

application shall be exempt from being required to submit a 
financial audit report. 


2. (Continued) 


ey 


Providers that do not have. adequate financial records to obtain an 
audit in time for fiscal year 2000-01 rate applications may be 
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[= 


granted additional time, as provided in Section 11-403(f), to submit 
the required audit report, provided that: 


@ 


iid 


(iv) 


A request is submitted to the Department no later than 
February 1, 2000. 


The request includes a statement from a CPA or a state- 
licensed public accountant who meets the requirements of 
Sections 11-405.211 and 11-405.212 which clearly identifies 


“the condition of the records or accounting system that 


precludes an audit from being completed. 

The CPA or a state-licensed public accountant states that the 
audit and audit report will be completed within the time 
frames provided in Section 11-403(f). 


The CPA or a state-licensed public accountant states that a 


‘timely audit report could: not be completed even with a 


disclaimer or a qualified opinion. 


When the Department determines there has been good cause for a 
late or incomplete filing of an application due to inadequate financial 
records for purposes of implementing the provisions of Section 


11-403 


1)(B)3., the Department shall notify the provider that the 


provider has a period not to exceed 60 days from the application due 
date to file a complete application. 


(i) 


(ii) 


For complete applications submitted in accordance with 
Subsection 4. the effective date of the rate shall be July 1. 


Applications which are incomplete or are not submitted 
within the 60-day period specified in Section 11- 
403(f)(1)(B)4. shall be subject to the penalties in Section 11- 


403.(f)(2)(B). 


(g) Deviations from the Rate Setting Process 


(1) 


(Continued) 


New Foster Family Agency Providers 


The initial rate for new foster family agency providers shall consist of the 
sum of the following amounts per month per child: 





4] 

















L: The foster family agency basic rate as specified in Section 
11-403(d)(1)(A)@1., plus an increment of $18690; (Continued) 


(C) (Continued) 


(D) With an application submitted on or after July 1, 2000, for foster family 
agency providers which provide treatment services, a complete rate request 
shall include a copy of the agency’s financial audit report as described in 
Section 11-405.21. The following exception to the financial audit report 
requirement shall apply: 


1. Beginning July 1, 2000, any foster family agency provider that has 
been incorporated fewer than 12 months at the time it submits its 
application shall be exempt from submitting a financial audit report. 


(2) New Foster Family Agency Programs 
(A) _ through (C) (Continued) 


(D) With an application submitted on or after July 1, 2000, foster family 
agencies which provide treatment services shall submit to the Department - 
a copy of the agency’s most recent financial audit report as described in 
Section 11-405.2 when requesting a new program rate. The following 
exception to the financial audit report requirement shall apply: 





im Beginning July 1, 2000, any new provider that has been 
incorporated fewer than 12 months at the time it submits its rate 
application shall be exempt from being required to submit a 
financial audit report. 


(3) Program Expansions (Continued) 
(i) State Audit Requirements 


(1) Audit requirements for foster family agencies shall be as specified in Section 
11-405.1. (Continued) 


~ Authority cited: Sections 10553 and 10554, Welfare and Institutions Code. 
Reference: Sections 11468, 11463, 11466.21, and 11468.2, Welfare and Institutions 
Code. 
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1. Adopt Section 11-405, and renumber Subsections 11-402.7 through .741 to 11-405.1 through 
.141 to read: 

2. Post Hearing: Amend Section 11-405 to read: 

11-405 FISCAL AND FINANCIAL AUDITS * 11-405 

A Fiscal Audits 


.11 Group home fiscal audits shall be performed by the Department, its agents, or by 
an audit agency of the federal government. 


-111 (Continued) 
.112 (Continued) 
(a) through (b) (Continued) 
HANDBOOK BEGINS HERE 
.113 (Continued) . 
HANDBOOK ENDS HERE 
.114 (Continued) 


.12 Group home programs shall maintain all cost data related to the following 
categories for a period of not less than five years. 


121 CCS. 

.122 Social Work Activities. 
.123. Food. 

.124 Shelter. 

.125 Buildings and equipment. 
.126 Utilities. 

127° Vehicles and travel. 


.128 Child related. 
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129 


.13. Group Home Payroll and Fringe Benefit Report consists of the following: 


131 
132 
| .133 
.134 
135 
.136 


Fao | 


.14__ A provider shall be responsible for making available all requested records and 
documents as referenced in Sections 11-405.12 and .13 during fiscal audits. 


141 


Administration. 


Payroll. 

FICA. 

Unemployment coverage. 
Medical insurance expense. 
Retirement. 

Other costs. 


Contractor costs. 


(Continued) 


ey) Financial Audits 


.21t Audit Report Requirements 


To be accepted by the Department for ratesetting purposes, a financial audit report 
Shall meet the following requirements: 


(a).211 


b}.212 


The audit shall be conducted i a certified public accountant or 
7th omnia a state-licensed 





publi ae accountant. 


The accountant conducting the audit shall not have either a direct or 


indirect relationship with the-activittes-or-corporation being audited 
or-with the-corporation’s-board-of directors, officers, or staff the 


corporation which affects or could affect the accountant’s 


independence, objectivity, or integrity, as defined in Rules 101 and 
102 of the American Institute of Certified Public Accountants 


(AICPA) Code of Professional Conduct and the interpretations and 
ethics rulings under these rules. 
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(e}.213 


¢d).214 


e}.215 


(2.216 


5 


The audit shall be conducted according to generally accepted 


- auditing standards applicable to entities organized and operated on 


a nonprofit basis. 


(a) Audits shall be conducted according to the Government 
Auditing Standards ofthe Comptroller General of the United 


States for financial statement audits. 


(b) In meeting the requirements of Subsection (a) above, 
' corporations may have audits conducted according to the 
standards established by the federal Office of Management 
and Budget (OMB) Circular A-133, either voluntarily or to 

meet the requirements of other government agencies. 


The audit shall include all of the programs and activities of the 

corporation which operates a group home and/or a foster family . 
agency which provides treatment services and shall not be limited 

to those programs and activities funded in whole or in part by 

AFDC-FC funds. 


The audit shall be conducted annually and shall cover the 
corporation’s most recent fiscal year, as defined by the corporation-, 


with the following exceptions: 


(a) _If the corporation’s fiscal year ends less than six months 
before the audit report is due and the corporation has not 
previously submitted the audit report for the previous fiscal 
year to obtain a group home or foster family agency rate, the 

' corporation may submit the audit report for the previous 
fiscal year. 


(b) If the corporation changes its fiscal year as permitted by the 
Internal Revenue Service, the audit conducted following the 
change shall cover all of the months since the last audit, 
even though this may include more than 12 months. If the 
audit period is greater than 12 months, the most recent 12 
months of the audit period shall be presented separately in 
the audit report. 


Financial information shall be reported on-forms—and-schedutes 


prescribed by the Department in a format consistent with generally 
accepted accounting principles as established by the Financial 
Accounting Standards Board, with generally accepted government 


auditing standards, and, if applicable, with federal OMB Circular 
A-133. 
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€h).217 A provider who submits an audit report which does not meet the 
Department’s requirements set out in MPP Sections 11-405.211 
through 11-405.216 will be granted 30 days to correct the any 

deficiencies which-eaused-the-report-te—be-rejected unless the 


Department determines that good-cause circumstances beyond the 
control of the provider exists to grant a longer period. 


3.218 A provider who does not submit an acceptable audit report by the 
end of the. period specified in sSection €h) .217 above shall be 
subject to rate termination under Section 11-402.393. 


.242 Financial Audit Cost Reimbursement 


Corporations which operate foster family agencies providing treatment services and 
group home programs with a total licensed capacity of 12 or less may be eligible 
for reimbursement of the costs of annual financial audits on a sliding scale basis, 


as shown in Sections TAOS. ao and (b) below. ee 





{aj.221 Naas which ee eli ele sahinaed programs or foster 
3 2 4 vices may apply for 

financial assistance orelnted to the costs of the annual financial audit 

by forwarding to the dDepartment the financial audit report, the 
invoice for the cost of procuring the audit, proof documentary 
evidence that the invoice was paid, and any other relevant 


documents requested by the Department needed to validate the claim 


for reimbursement. 
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(b).222 


The dDepartment shall review and determine whether that the 
financial audit report meets the requirements set forth in Section 11- 
405.21+a)througir{B prior to approval of reimbursement. 


.223 Schedules for Audit Cost Reimbursement 


- 


Level I 


Level II 


-243(b) 


For corporations which operate a group home program or programs 
with a combined licensed capacity of 12 beds or less, the amount of 
reimbursement shall be based on the program with the lowest 
licensed capacity as shown below: 





Single GH Programs Amount 
Capacity/RCL Reimbursed 
1-6 beds $2,500 or 50% of 
RCL 1-14 actual cost (whichever is less) 
7-12 beds Same as above 
RCL 1-10 
7-12 beds $1,500 or 50% of 
RCL 11-14 actual cost (whichever is less) 


For € corporations which operate a foster family agency providing 
treatment services or programs in addition to a group home program 
or programs with a combined licensed capacity of 12 beds or less, 
the amount of rembursement shall be based on their gross annual 
revenues from all sources, as follows: 
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FFAs and Multi-Program Corporations — Amount Reimbursed 


Gross Annual Revenues 
Level I Minimum $ 0 $2,500 or 50% 
Maximum $450,288 of actual cost 
: (whichever is less) 
Level II Minimum $450,289 $1,500 or 50% 
Maximum $585,216 . of actual cost 
; (whichever is less) 
Level III Minimum $585,217 $750 or 50% 
Maximum $765,216 of actual cost 
(whichever is less) 
Level IV Minimum $765,217 . None 
- Maximum None 
Authority cited: Sections 10553 and 10554, Welfare and Institutions Code. 
Reference: Sections 11466.21 and 11466.22, Welfare and Institutions Code. 
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_ 1. Amend Section 11-415 to read: 
2. Post Hearing: Amend Sections 11-415.11 and .12 to read: 
11-415 INFANT SUPPLEMENT 11-415 
al The infant supplement paid shall be a uniform amount to cover the cost of care and 
supervision of a child in addition to the rate that would otherwise be paid for the minor 


parent’s placement. 


.11. The amount paid for a child living with a minor parent in a group home placement 
who receives AFDC-FC shall be $75668 per month per child. 


.12. The amount paid for a child living with a minor parent in an eligible facility other 
than a group home who receives AFDC-FC shall be $34654 per month per child. 


Authority cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11465 and 11468, Welfare and Institutions Code. 
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Amend Section 11-420 to read: 


11-420 SPECIAL NEED PAYMENTS | 11-420 

1 (Continued) 

2 Allowance for Funeral Expenses 

.21 _ When a foster parent(s) desires a funeral other than as provided by the county, the 

county shall reimburse the foster parent(s) for the cost of the funeral expenses up 
to $5,000 for a child receiving foster care at the time of his/her death to the extent 
not otherwise reimbursed for costs incurred for such purposes. 
.211 (Continued) 
.212 (Continued) 


3 (Continued) 


Authority cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11212 and 11468, Welfare and Institutions Code. 
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1. Amend Section 11-430 to read: 
oe Post Hearing: amend Section 11-430.194(d) to read: 


11-430 - AFDC-FOSTER CARE ADMINISTRATIVE . 11-430 
REVIEW PROCEDURES 


$ 
| 


wl Administrative Review of Departmental Audits for Group Home Programs and Foster 
Family Agencies. - 


-11 through .18 (Continued) 


19 Procedures for Provisional Rate Audits 


191 


192 


.193 


Provisional rate audits conducted in accordance with Welfare and 
Institutions Code Section 11462(e)(1) which result in a rate reduction may 
be appealed only in a formal administrative hearing. 


The exit conference and audit report procedures specified in MPP Section 


11-430.11 shall apply to provisional rate audits. Section 11-430.112 does - 


not apply. 


Provisional rate audit findings may be protested by filing a request for 
hearing which meets the requirements for a Statement of Disputed Audit 
Findings described in MPP Section 11-430.12, with the following 
differences: \ 


(a) The request for hearing shall be filed no later than 30 days after the 
date the Department issues its RCL determination. The date of 
issuance shall be the date the audit report is mailed to the group 
home provider. 


(b) The request for hearing and Statement of Disputed Audit Findings 
shall be submitted via personal delivery or certified mail, return 
receipt requested, to the office of hearings specified in the audit 
report. At the same time, a copy of the request for hearing shall be 
mailed via certified mail, return receipt requested, to the 
Department. 


(c) The Department shall not consider any documents relevant to the 
determination of the audited program’s RCL which are not made 
available by the date the group home provider requests a hearing 
unless the provider qualifies for an exception set forth in MPP 
Section 11-402.521(d). 
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(d) 
(e) 


If a request for hearing is not filed within the 30-day period 
provided, the Department’s RCL determination shall be final. 
Section 11-430.126 shall not apply 


.194 Provisional Rate Audit Hearings 


a) 


(b) 


(c) 


(d) 


(e) 


(f) 


(Continued) 


(a) 


(Continued) 


- The Department shall conduct a hearing on the RCL determination 


within 60 days of receipt of the request for hearing. 


The standard of proof shall be the preponderance of the evidence. 
The burden of proof shall be on the Department to support its 
determination of the audited program’s RCL. 


The administrative record shall include the supporting 
documentation submitted with the request for hearing, the 
Department’s written response to the appeal, the Department’s 
exhibits, all applicable laws, regulations and procedures, and those 
matters of which the hearing officer takes judicial notice. When an 
oral formal hearing is conducted, evidence received at that hearing 
will also be included in the administrative record. 


The hearing shall be conducted in accordance with Sections 
11-430-44.5 through 11-430-74.69. 


The hearing officer shall issue the proposed decision within 45 days 
of the close of\the evidentiary record. 


The Director shall adopt, reject, or modify the proposed decision or 
refer the matter back to the hearing officer for additional evidence 
or findings within 100 days of the issuance of the proposed 
decision. If the Director takes no action on the proposed decision 


within the prescribed time, the proposed decision shall take effect 
by operation of law. (Continued) 


HANDBOOK BEGINS HERE 
(1) (Continued) 
(A) (Continued) 


(2) (Continued) 
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(A) Treatment plan; psychological evaluations/reports; 
medical evaluations/releases; mental health 
professional billings including Medi-Cal billings; 
education evaluations/information; correspondence; 
dictation and documentation of services provided; 
court orders; quarterly reports/program reports; 
information required by licensing regulations under 
Title 22; verification from the placement agency 
required in Section 11-402.411(a)(7); including copies 
of the certifications and/or assessments specified in 
Section 11-400a.(2) and Sections 11-402.181(b) and 
.181(c) for children placed in a group home program 
classified at RCL 13 or RCL 14; copies of the 
program certification specified in Section 11-400c.(2) 
and Section 11-402.181(c) for group home programs 
classified at RCL 13 or RCL 14; and all RCL 
significant information pertaining to a client shall be 
included in the client's record; and mental health 
professional's daily logs and notes, including 
information pertaining to day treatment programs, 
which verify that services were provided to children 
in placement. (Continued) 


HANDBOOK ENDS HERE 


Authority cited: Sections 10553, 10554, 11462, 11462.01, 11466.4, and 11468, Welfare 
and Institutions Code. 


Reference: Sections 11462.01(b)(2)(A)(i), 11462.01(b)(3), 11466.4, 11466.6, 11468, 
11468.1, 11468.2, 11468.3, 11468.4, 11468.5, and 11468.6, Welfare and 
Institutions Code; and Sections 11510, 11512, and 11513, Government 
Code. 
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A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 









2. REQUESTED PUBLICATION DATE 

















TELEPHONE NUMBER 
(_) 
OAL USE 


"ACTION ON ie oe NOTICE NOTICE REGISTER NUMBER 
Disapproved/ 
ONLY Haars. Sumitted Bes Modified Withdrawn 


B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 


FAX NUMBER (Optional) 


(_) 


PUBLICATION DATE 


3. NOTICE TYPE 





4. AGENCY CONTACT PERSON 













1a. SUBJECT OF REGULATION(S) 1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S) 
IHSS Intercounty Transfers 99-1124-07C 


2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related) 
ADOPT 



















SECTION(S) AFFECTED 
(List all section number(s) |yyex5 
individually) 30-700.4, 30-701 (i), 30-759.9 et seq., and 30-760.1 
TITLE(S) REPEAL 


MPP 





3. TYPE OF FILING 


seatemeamiess Resubmittal of disapproved or with- Seeks (Gee Einpency Rextogl Resubmittal of disapproved or 
egular Rulemaking drawn nonemergency filing ‘ withdrawn emergency filing 
a (Gov. Code, § 11346) UJ (Gov. Code, §§ 11349.3, 11349.4) Code, 571946.10)) (Gov. Code, $1346.10) LJ (Gov. Code, § 11346.1) 


Vv] Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of 
Government Code §§ 11346.2 - 11346.9 prior to, or within 120 days of, the effective date of the regulations listed above. 


; Changes Without Regulatory Effect ; 
L] Print Only [J (Cal. Code Regs., title 1, § 100) LJ Other (specify) 


4. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 
Nov. 4 - 18, 1999; Amended Finding of Emergency, and Sections 30-700.4, 30-701(i), and 30-759.9 
5, EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code, §§ 11343.4, 11346. " 





Effective 30th day after V4 Effective on filing with Effective 
filing with Secretary of State Secretary of State other (Specify) 


6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 


Department of Finance (Form STD. 399) , = ; ar ; 
(SAM §6660) [] Fair Political Practices Commission [ ] State Fire Marshal 


[_] Other (Specify) 


7. CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) E-MAIL ADDRESS (Optional) 
DeAnna J. Setzer, Chief, Office of Regs. (916) 657-2586 (916) 654-3286 DeAnna_Setzer@dss.ca.gov 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this form, 
t i t the information specified on this form is true and correct, and that I am the head of the agency taking this action, or 








Rita Saenz, Director 
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INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


Use the form STD. 400 for submitting notices for publication and regulations for Office of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the name of the agency with the rulemaking authority and 
agency's file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two (2) 
copies of the STD. 400 with four (4) copies of the notice and, if 
a notice of proposed regulatory action, one copy each of the 
complete text of the regulations and the statement of reasons. 
Upon receipt of the notice, OAL will place a number in the box 
marked "Notice File Number." If the notice is approved, OAL will 
return the STD. 400 with a copy of the notice and will check 
"Approved as Submitted" or "Approved as Modified." If the 
notice is disapproved or withdrawn, that will also be indicated in 
the space marked "Action on Proposed Notice." Please submit a 
new form STD. 400 when resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a copy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the OAL file 
number(s) of all previously disapproved or withdrawn filings in 
the box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box Ib. of Part B). Submit seven (7) copies of the 


regulation to OAL with a copy of the STD. 400 attached to the 
front of each (one copy must bear an original signature on the 
certification). Be sure to include an index, sworn statement, and 
(if returned to the agency) the complete rulemaking file. (See 
Government Code §§ 11349.4 and 11347.3 for more specific 
requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the STD. 
400 attached to the front of each (one copy must bear an original 
signature on the certification). (See Government Code § 
11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A and 
insert the OAL file number for the original emergency filing in the 
box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box 1b. of Part B). OAL will return the STD. 400 
with the notice upon approval or disapproval. If the notice is 
disapproved, please fill out a new form when resubmitting for 
publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regula- 
tions, fill out Part B, including the signed certification, on the form 
that was previously submitted with the notice. If anew STD. 400 
is used, fill in Part B including the signed certification, and enter 
the previously assigned notice file number in the box marked 
"Notice File Number" at the top of the form. The materials 
indicated in these instructions for "REGULATIONS" must also 
be submitted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the previously assigned notice 
file number in the box marked "Notice File Number" at the top of 
the form. 


If youhave any questions regarding this form or the procedure for filing notices or submitting regulations to OAL forreview, please contact 


the Office of Administrative Law at (916) 323-6815. 














Adopt Section 30-700.4 to read: 
30-700 PROGRAM DEFINITION (Continued) 30-700 


.4. All civil rights laws, rules, and regulations of Division 21 shall be complied with in 
administering IMSS program regulations. 


Authority cited: Sections 10553 and 10554, Welfare and Institutions Code; and Chapter 939, 


Statutes of 1992. 
Reference: Sections 10553 and 10554, Welfare and Institutions Code. 














a ae 


Adopt Section 30-701(i) to read: 
Post-hearing: Amend Sections 30-701(i)(1) and (i)(1)(C) aud (D) and correct Handbook Section 


~ 30-701(i)(1)(E) to read: 


30-701 SPECIAL DEFINITIONS (Continued) 30-701 


(i) (1) "Intercounty Transfer" means a transfer of responsibility for the provision of IHSS 
services from one county to another when the recipient moves to a new county and 
continues to be eligible for IMSS: 


(A) 


(B) 


(C) 


(D) 


(E) 


"Transferring County" means the county currently authorizing IHSS 
services. 


"Receiving County" means the county to which the recipient moves to make 
his/her home. 


"Transfer Period" means the period during which the transferring county 
remains responsible for payment of IHSS services, after which the receiving 
county will be responsible for payment. The transfer period starts when the 
transferring county sends the documentation, including the notice of 
transfer form, and records to the receiving county. 


"Expiration of Transfer Period” means the end of the transfer period. The 
transfer period shall ends as soon as administratively possible but no later 
than the first day of the month following 30 calendar days after the 
notification of transfer form is sent to the receiving county or as allowed in 
Section 30-759.96. 


HANDBOOK BEGINS HERE 


Example: The transferring county sends a notification of transfer form 
along with documents to the receiving county on January 20th;1999. 


The receiving county has 30 calendar days to return the transfer form. The 
receiving county returns the transfer form on February 2819th, +999; 
stating that they will assume responsibility effective March 1st,+999. 


- The transfer period begins January 20th;-1999. . 


- The transfer period ends on March 1st1999. IHSS payment is 
terminated by the transferring county. 


- The receiving county begins IHSS payment effective March 1st, 1999 and 
the transfer is complete. 


HANDBOOK ENDS HERE . 














Authority Cited: 


Reference: 





Sections 10553, 10554, 12301.1, and 22009(b), Welfare and Institutions 
Code; and Chapter 939, Statutes of 1992: 


Sections 10554, 11102, 12300(c), 12301, 12301.6, 12304, 12306, 12308, 
13302, 14132.95, 14132.95(e), 14132.95(f), and 22004, Welfare and 


_ Institutions Code. 














Adopt Section 30-759 to read: 

Post-hearing: Renumber Sections 30-759.951 and .96 et seq. to Sections 30-759.96 and .97 et 
seq., respectively; delete Handbook Section 30-759.911 and adopt as regulation; and amend 
Sections 30-759.92, .94, .95, 96, and .971 to read: 


30-759 


A 


APPLICATION PROCESS sCononed) 30-759 


An intercounty transfer shall be initiated by the transferring county after receiving 
notification from the recipient or person as described in Section 30-760.1 of his/her move 
to anew county. This transfer shall be accomplished in accordance with the following 
procedures: 


91 


92 


The transferring county shall, within 10 calendar days from the original date of 
notification, send (by mail or FAX) a notification of transfer form which includes 
a place for the names and numbers and telephone numbers of the social service 
workers from both the sending and receiving counties, the statement "Please sign 
and return a copy of this document which will verify that your county will accept 
responsibility for the case effective (date to be filled in)," a space for additional 
comments, and other documents pertaining to the transfer of responsibility and 
provision of IHSS to the receiving county. If faxed, Hard mailed copy(ies) shall 
follow in a timely manner for auditing purposes. 





— 


-911 The documents required in Section 30-759.91 include, but are not limited 
. to, an application for In-Home Supportive Services (SOC 295, 10/90); the 
most recent IHSS assessment; an IHSS provider eligibility update; a 
personal care services program provider enrollment form (SOC 428, 5/90), 
if applicable; a paramedical authorization form (SOC 321, 10/88), if 
applicable; current NOAs; and any information pertaining to overpayments 

and fraud investigations, if applicable. 


There shall be no interruption or overlapping of services as the result of a recipient 
moving from one county to another. 











93 


94 


921 


922 


The transferring county is responsible for authorizing and funding services 
until the transfer period expires, at which time the receiving county 


becomes responsible. 


If the recipient moves from the receiving county to a third county during 
the transfer period, the transferring county is responsible for canceling the 
transfer to the original receiving county and initiating the transfer to the 
new receiving county. 


The receiving county shall complete and return a notification of transfer form to the 
transferring county within 30 calendar days of receipt of the form. 


931 


If the notification of transfer form has not been returned within 30 calendar 


days by the receiving county, the transferring county shall contact the © 


receiving county to assure that the new county has received the notification 
of transfer and is taking action. 


As part of the transfer process, the receiving county shall complete a face-to-face 
assessment with the recipient during the transfer period. 


941 


There shall be no change in the recipient’s level of authorized 
hours/benefits taken or initiated by the transferring county during the 
transfer period unless there is a substantive change in living arrangements 
or other eligibility factors as verified by the receiving county. 


HANDBOOK BEGINS HERE 


(a) | Some examples of what is considered a "substantive change in living 
arrangements" follow: . 


1. A change in the number of persons living in the household; 
ox A change in the age(s) of persons living in the household; 
3. A change in the layout or location of living areas; 

4. A change in the number of rooms in the living space; 

5. A change in the availibility of cooking facilities; 

6. A change in the availibility of alternate resources. 














95 





(b) The receiving county should be notified immediately once 
appropriate action, including a notice of action (NOA) is taken. 


HANDBOOK ENDS HERE 


When services are discontinued er-hours-deereased-for-eause by the transferring 
county during the transfer period, and the recipient does not appeal the 
discontinuance er-deerease through the state hearing process, any reapplication 
shall be treated as a new application with the county in which the recipient 
currently resides (receiving county). 


When an JHSS recipient appeals a discontinuance, decrease of hours, or any 
adverse action against him/her fer-eause by the transferring county during the 


‘transfer process, the transferring county shall maintain full responsibility for the 





case. The transferring county is accountable for the hearing and aid paid pending 
(if applicable), until a hearing decision is made, after which the transfer of the case 


to the receiving county can be completed. 


If a person has an JHSS application pending at the time he/she moves to a new 
county, the responsibility for completion of the application shall remain with the 
transferring county in accordance with the following: 


.9671 If the person is eligible at the time the county of respensibility residence 
changes, a transfer process can be initiated. 


.9672 Ifa Determination of Disability is pending, responsibility shall be retained 
by the transferring county until the disability determination is received. 
The transferring county shall forward the disability determination, along 
with a notification of transfer form (see Section 30-759.91), within: 10 
calendar days of the date the determination was received. 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code; and Chapter 939, 


Reference: 


Statutes of 1992. 


Sections 10950, 11102, 12301, and 14132.95, Welfare and Institutions 
Code. wee 














Amend Section 30-760.1 to read: 


30-760 RESPONSIBILITIES (Continued) 30-760 
ok Applicant/Recipient Responsibilities 
| 


The applicant/recipient, his/her conservator, or in the case of a minor, his/her parents or 
guardian shall be responsible for: (Continued) 


.16 Reporting within 10 calendar days when a change of residence places the recipient 
within the jurisdiction of another county. (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11102 and 12301, Welfare and Institutions Code. 
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A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 












2. REQUESTED PUBLICATION DATE 














TELEPHONE NUMBER 


(_) 


FAX NUMBER (Optional) 


(_) 


3. NOTICE TYPE, ‘aa 
tice re Propo: 
Requlatory Action [_] Other 





4. AGENCY CONTACT PERSON 


























OAL USE | 4CTION ON PROPOSED NOTICE NOTICE REGISTER NUMBER PUBLICATION DATE 
Approved as [ | ees Disapproved/ s 
ONLY Submitted Modified EJ Withdrawn LEA / 














B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 


Ta, SUBJECT OF REGULATION(S) 1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S) 
Group Home Board of Directors Responsibilities 


2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S 


ADOPT 
SECTION(S) AFFECTED | g4002, 84040, and 84063 
(List all section number(s) — 


indivi, AMEND _ $$ 
sciatic 84018 and 84061 


REPEAL 


(Including title 26, if toxics-related) 

















TITLE(S) 
Title 22 CCR/MPP 


3. TYPE OF FILING 





Resubmittal of disapproved or with- Resubmittal of disapproved or 
[ | Regular Rulemaking [ ] drawn nonemergency filing Emergency (Gov. [| aya Readopt h withdrawn emergency filing 
(Gov. Code, § 11346) (Gov. Code, §§ 11349.3, 11349.4) Code, § 11346.1(b)) (Gov. Code, § 11346.1(h)) (Gov. Code, § 11346.1) 
Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of 
Government Code §§ 11346.2 - 11346.9 prior to, or within 's of, the effective date of the regulations listed above. 
Changes Without Regulatory Effect - /S0 p 
L_] Print only L_] (cal. Code Regs., title 1, § 100) [_] Other (specity) 


4. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 
N/A 


5. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code, §§ 11343.4, 11346.1(d)) 
Effective 30th day after VY Effective on filing with Effective 
filing with Secretary of State Secretary of State other (Specify) 


6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 


Department of Finance (Form STD. 399) : = ‘ — : 
(SAM §6660) [ ] Fair Political Practices Commission [] State Fire Marshal 


[| Other (Specify) 


7. CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) E-MAIL ADDRESS (Optional) 
DeAnna J. Setzer, Chief, ORD (916) 657-2586 (916) 654-3286 





8. 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this form, 


that the information specified on this form is true and correct, and that | am the head of the agency taking this action, or 
esignee of the head of the agency, and am authorized to make this certification. 











Rita Saenz, Director 


i ST a 


fe. 0142-2000 

















84002 DEFINITIONS - FORMS 
The following forms are incorporated by reference: 
(a) LIC 9165 (2/99), Board of Directors Statement. 


(b) PUB 326 (4/99), Facts You Need to Know, Group Home Board of Directors. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1520.1(b)(1) and (2), Health and Safety Code. 

















84018 APPLICATION FOR LICENSE (Continued) 84018 


(c) Each corporate applicant shall obtain a signed form, LIC 9165 from each member of the 
board of directors. A copy of each signed LIC 9165 shail be submitted to the Department. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1520.1(b)(1), 1531 and 1562, Health and Safety Code. 











84040 DENIAL OF INITIAL LICENSE 84040 


(a) An application for licensure shall be denied. when the applicant does not provide an LIC 
9165 signed by each member of the board of directors, that includes the statement specified 
in Health and Safety Code Section 1520.1(b)(1). 


HANDBOOK BEGINS HERE 
(A) Health and Safety Code Section 1520.1(b)(1) states in pertinent part: 


(b)(1) ...every member of the group home's board of directors shall, prior to © 
becoming a member of the board of directors sign a statement that the board 
member understands his or her legal duties and obligations as a member of 
the board of directors and that the group home's operation is governed by 
laws and regulations that are enforced by the department, as set forth in the 
booklet. The applicant, provisional licensee, and licensee shall have this 
statement available for inspection by the department. For members of the 
board of directors when the booklet is produced, the licensee shall obtain 
this statement by the next scheduled meeting of the board of directors. 
Compliance with this paragraph shall be a condition of licensure. 


HANDBOOK ENDS HERE 





Authority Cited: Section 1530, Health and Safety Code. 


Reference: Section 1520.1(b)(1), Health and Safety Code. 














84061 REPORTING REQUIREMENTS (Continued) 84061 
(g) | The licensee shall notify the licensing agency in writing within ten working days of 
acquiring a new member of the board of directors. The notification shall include the 
following: 
(1) Name and mailing address of the new member of the board of directors; 


(2) Date he or she joined the board of directors, and 


(3) A copy of the LIC 9165 signed by the new member of the board of directors. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1520.11, 1531, 1558.1 and 1562, Health and Safety Code; and Section 
11406(c), Welfare and Institutions Code. 











84063 


(a) 


ACCOUNTABILITY 84063 


The board of directors shall be active in ensuring accountability ang perform at a 
minimum, the following responsibilities: 


(1) 


(2) 
(3) 


(4) 


(6) 
(6) 


(7) 


(8) 


Establish and approve policies and procedures governing the operation of the group 
home; 


Approve and monitor the corporation's operating budget; 


Assess and maintain the level of funds necessary to cover the costs of operating the 
group home; 


Review and approve the facility's emergency intervention plan as specified in 
Section 84802(k); 


Employ an administrator who meets the requirements of Section 84064; 


Complete a written statement describing the duties delegated to the administrator. 
Provide a copy of this statement to the administrator and maintain a copy in the 
facility's file; 


Require that the Chief Executive Officer, administrator, or a designee be present 
at all board of directors meetings during which the operation or the policies of the 
group home(s) are discussed; 


Conduct board of directors meetings at least on a quarterly basis to review and 
discuss the group home's operation and documents as specified in Health and 
Safety Code Section 1520.1(f), and based upon the review, ensure that the group 
home complies with all applicable regulations; 


HANDBOOK BEGINS HERE 
(A) Health and Safety Code Section 1520.1(f) states in pertinent part: 


...During these quarterly meetings, the board of directors shall review and 
discuss licensing reports, financial and program audit reports of its facility 
operations, special incident reports, and any administrative action against 
the licensee or its employees. The minutes shall reflect the board's 








(9) 


(10) 


(11) 





discussion of these documents and the group home's operation. The 
licensee shall make available the minutes of group home board of directors 
meetings to the department. 


HANDBOOK ENDS HERE 


Ensure that minutes are kept for all board of directors meetings and retained as a 
permanent record. The minutes shall reflect the board's discussion of the 
documents specified in Health and Safety Code Section 1520.1(f); 


Ensure that all minutes of board of directors meetings are available for review by 
the licensing agency, and 


Submit copies of all corporate documents to the licensing agency at the time 
documents are submitted to the Secretary of State. 


(b) The licensee shall provide each board of directors member with the "Facts You Need To 
Know, Group Home Board of Directors" (PUB 326) booklet furnished by the Department. 


(c) The licensee shall require that each board of directors member sign and date the form, LIC 
9165) as specified in Section 84018(c). The signed original form shall be maintained in 
the corporation's principal California office. 


(1) 


(2) 


(3) 


(4) 


The signed form shall be obtained from each board of directors member by the next 
scheduled board of directors meeting after July 1, 1999. 


A signed form shall be obtained from a prospective board of directors member 
before joining the board of directors. 


A permanent license shall not be issued until all members of the board of directors 
have signed the form. 


The LIC 9165 specified in (c) above shall be made available for review by the 
Department upon request. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: 


Sections 1520.1(f) and 1520.11(c), Health and Safety Code. 
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AGENCY FILE NUMBER (/f any) 


0499-06 


AGENCY 





California Department of Social Services 





A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 2. REQUESTED PUBLICATION DATE 
‘Provisional Licenses for Group Hom 
3. NOTICE TYPE 4. AGENCY CONTACT PERSON TELEPHONE NUMBER 
C] Notice re Proposed C] 
ion Other 





B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 
1. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related, 





ADOPT 
SECTIONS 84030, 84030.1, 84031, 84031.1, and 84031.2 
AFFECTED AMEND 
TITLE(S) REPEAL 
22 
2. TYPE OF FILING 
Regular Rul king (Gov. ; Emergency (Gov. Code, Resubmittal of disapproved or 
cca, s 11346) na(Gov. Resubmit LJ §11346.1(0)) 1] saint emergency filing 


kxl Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of Government Code §§ 11346.4 - 11346.8 
prior to, or within 120 days of, the effective date of the regulations listed above. 





; Changes Without Regulatory Effect : 
LJ Print Only [| (Cal. Code Regs., title 1, § 100) LC] Other (specify) 
3. DATE(S) OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Rags. title |, §§ 44 and 45) 
N/A 

4. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code § 11346.2) 
[ Effective 30th day after Effective on filing with Effective 

ili i etary of State her if 
5. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 

Department of Finance (Form STD. 399) [] Fair Political Practices Commission [| State Fire Marshal 


[__] other (Specify) 












6. CONTACT PERSON 
DeAnna Setzer, Chief, Office of Regulations Development 


TELEPHONE NUMBER 









| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this 
form, that the information specified on this form is true and correct, and that | am the head of the agency taking this 
i ora se ae of the head of the agency, and am authorized to make this certification. 





Rita Se Director 
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TIONS SUBMISSION 


STD. 400 (REV 3-92) ( REVERSE) FMC 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


The revised form STD. 400 replaces form STD. 398 (REV. 3/85) (Face Sheet for Filing Notice of Proposed Regulatory Action in 
the California Administrative Notice Register) and form STD. 400 (REV. 8/85) (Face Sheet for Filing Administrative Regulations 
with the Office of Administrative Law). Use the new form STD. 400 for submitting notices for publication and regulations for Office 


of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the agency name and agency file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two 
(2) copies of the STD. 400 with four (4) copies of the notice and, 
if a notice of proposed regulatory action, one copy each of the 
complete text of the regulations, the statement of reasons and a 
list of small businesses to whom the notice will be mailed, if any. 
If the notice is approved, OAL will return the STD. 400 with a 
copy of the notice and will check "Approved as Submitted" or 
"Approved as Modified" and place a number in the box marked 
"Notice File Number." If the notice is disapproved or withdrawn, 
that will also be indicated in the space marked "Action on 
Proposed Notice." Please submit a new form STD. 400 when 
resubmitting the notice. 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number." In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with acopy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworm statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the number of the 
previously disapproved or withdrawn filing in the box marked 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 


"Previous Regulatory Action Number" at the top of the form and 
submit seven (7) copies of the regulation to OAL with a copy of 
the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification). Be sure to include an 
index, sworn statement, and (if returned to the agency) the 
complete rulemaking file. (See Government Code §§ 11349.4 
and 11347.3 for more specific requirements.) 


EMERGENCY REGULATIONS 
Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations with a copy of the 
STD. 400 attached to the front of each (one copy must bear an 
original signature on the certification). (See Government Code 
§ 11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use anew STD. 400 and complete Part A only. 
Please insert the OAL number for the original emergency filing 
in the box marked "Emergency Number" at the top of the form. 
OAL will return the STD. 400 with the notice upon approval or 
disapproval. If the notice is disapproved, please fill out a new 
form when resubmitting for publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regu- 
lations, fill out Part B on the form that was previously submitted 
with the notice, or, if anew STD. 400 is used, please include the 
previously assigned numbers in the boxes marked "Notice File 
Number" and "Emergency Number." The materials indicated in 
these instructions for "REGULATIONS" must also be submit- 
ted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the OAL number of the 
original emergency filing in the box marked "Emergency Num- 
ber" at the top of the form. 


the Office of Administrative Law at (916) 323-6225 or ATSS 473-6225. 





Be , 








Adopt Section 84030 to read: 
Post-hearing: Amend Section 84030(a) to read: 


84030 PROVISIONAL LICENSE (GROUP HOME) , 84030 


(a) The provisions in the General Licensing Requirements, Sections.80030(a) through 80030(f) 
and 80031, shall not apply to group h home eS and seta han Aleem 





fieenses: The sei Gill tense requirements in Sections 94030. 1, 34031, 94031. 1, iad 
84031.2 shall apply to all group home licensees and applicants. 


' Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1520.1, 1524, 1525.5, +528; and 1531, Health and 
. Safety Code. 














Adopt Section 84030.1 to read: 
Post-hearing: Correct the punctuation for Section 84030.1(d)(1) to read: 


84030.1 PROVISIONAL LICENSE 84030.1 


(a) 


(b) 


(c) 


(d) 


All group home license applicants who complete an application and who meet the 
regulatory and statutory requirements shall receive a provisional license for the first twelve 
months. After eight months of operation, the. licensing agency shall conduct a 
comprehensive review of the facility for compliance with all applicable laws and 
regulations and shall assist the applicant to develop a plan of correction, when necessary. 


(1) Before the first business day of the thirteenth month of operation, if the Department 
determines that the group home is in substantial compliance with licensing 
standards, the Department shall issue a permanent group home license except as 
provided in Section 84030. 1(b). 


If the Department determines that the group home is in substantial compliance with 
licensing standards, the Department may extend the provisional license for up to an 
additional six months for either of the following reasons: 


(1) The group home requires additional time to be in full compliance with licensing 


standards. 


(2) After twelve months of operation, the group home is not operating at fifty percent 
of its licensed capacity. 


By no later than the first business day of the seventeenth month of operation, the 
Department shall conduct an additional review of a facility for which a provisional license 
is extended pursuant to Section 84030.1(b), to determine whether a permanent license 
should be issued. 


Under the following conditions, a group home licensee with a permanent license may apply 
for a provisional license: 


(1) A temporary change in facility location of not more than six months due to 
unforseen circumstances beyond the control of the licensee (i.e. flood, earthquake, 
etc.)=>. 


(A) The licensing agency shall have the authority to authorize a temporary 
facility change following a licensing agency review, a finding of substantial 
compliance with licensing standards, and the securing of an appropriate fire 
clearance. 











(e) If, during the provisional license period, the licensing agency discovers any serious 
deficiencies, the Department shall have the authority to institute administrative action, or 
civil proceedings, or to refer the case for criminal prosecution. As one of the options 
under the administrative action process, the Department may deny a group home license 
application at any time during the term of the provisional license to protect the health and 
safety of clients. -If the Department denies the application, the group home shall cease 

. operation immediately. Continued operation of the facility after the Department denies the 
application or after the provisional license expires shall constitute unlicensed operation. 


(f) A provisional license shall not be renewable and shall terminate on the date specified on 
the license or upon denial of the application, whichever is earlier. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1520.1, 1524, 1525.5, +528; and 1531, Health and 
Safety Code. 














Adopt Section 84031 to read: 


84031 ISSUANCE OF A LICENSE (GROUP HOME) 84031 
(a) All group home license applicants who complete an application and who meet the 


regulatory and statutory requirements shall receive a provisional license for the first twelve 
(12) months of operation and during that period shall be evaluated for a permanent license. 


Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1509, 1520, 1520.1, 1520.5, 1525, +526; and 1531.5, Health and 
Safety Code. 








Adopt Section 84031.1 
Post-hearing: Amend Section 84031.1(b)(2)(A) and repeal Section 84031.1(c) to read: 


84031.1 ISSUANCE OF A PROVISIONAL LICENSE (GROUP HOME) ~ 84031.1 


(a) For the time frames of the initial review of the application for completeness, see Section 
80027. 


(b) Within ninety (90) days of the date that a completed application, as defined in Section 
80001(c)(10), has been received, the licensing agency shall give written notice to the group 
home applicant of one of the following: 


(1) A provisional license has been approved for the first twelve months of operation 
pending a comprehensive review and final evaluation for a permanent group home 


license. 


(2) The application has been denied. 


(A) The notice of denial shall include the information specified in Section 


- 80040(b)(1). 





Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1509, 1520, 1520.1, 1520.5, 1525, 1526, and 1531.5, Health and 
Safety Code; and Section 15376, Government Code. 








Adopt Section 84031.2 to read: 
Post-hearing: Amend Section 84031.2(a)(2)(A) and repeal Section 84031.1(b) to read: 


84031.2 ISSUANCE OF A PERMANENT LICENSE (GROUP HOME) 84031.2 


(a) 


Before the first business day of the thirteenth month (up to nineteen months, if an extension 
was granted in accordance with Section 84030.1(b)) after the effective date of the 
provisional license, as defined in Section 84030.1, the licensing agency shall give written 
notice to the group home applicant of one of the following: . 


(1) | A permanent license has been approved. 


(2) The application has been denied. 


(A) The notice of denial shall include the information specified in Section 


80040(b)(1). 





Authority Cited: Section 1530, Health and Safety Code. 


Reference: Sections 1509, 1520, 1520.1, 1520.5, 1525, 1526, and 1531.5, Health and 


Safety Code. 
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A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 2. REQUESTED PUBLICATION DATE 
3, NOTICE TYPE, 4. AGENCY CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) 
otice re Proposed C 
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~ | NOTICE REGISTER NUMBER ON DATE 
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Ja, SUBJECT OF REGULATION(S) 
PRWORA Child Support Collection and Distribution Regulations 


2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S (Including title 26, if toxics-related) 
ADOPT 


SECTION(S) AFFECTED | ee attached. 
(List all section number(s) 
individually) — 


1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S) 






AMEND 
See attached. 
REPEAL 

See attached. 










TITLE(S) 
MPP 





3. TYPE OF FILING 


mxpanitas Ficlnlis Resubmittal of disapproved or with- Emergency (Gov Emergency Readopt Resubmittal of disapproved or 
egular Rulemaking drawn nonemergency filing : withdrawn emergency filing 
UL (Gov. Code, § 11346) = (Gov. Code, §§ 11349.3, 11349.4) Code, § 11346.1(b)) (Gov. Code, § 11346.1(h)) (Gov. Code, § 11346.1) 


Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of 
Government Code §§ 11346.2 - 11346.9 prior to, or within 120 days of, the effective date of the regulations listed above. 


Changes Without Regulatory Effect . 
LJ Print Only L] (Cal. Code Regs., title 1, § 100) C] Other (specify) 
7. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 


November 9, 1999 through November 24, 1999 See attached. 








5. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code, §§ 11343.4, 11346. 1(d) 
Effective 30th day after v Effective on filing with Effective 
filing with Secretary of State Secretary of State other (Specify) 








6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 


f Fi Form STD. 399 ne Ki , ae: 
seat ene) alia 2 ) [| Fair Political Practices Commission [ | State Fire Marshal 


TELEPHONE NUMBER 
(916) 657-2586 
| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this form, 


that the information specified on this form is true and correct, and that | am the head of the agency taking this action, or 

ad i ignee of t Re head of the agency, and am authorized to make this certification. 
SIGNATURE iV i EAD) a 
WA Ci 
TYPED NAME'AND TITLE OF SIGNATORY 
RITA SAENZ, Director 


[_] Other (Specify) 
7. CONTACT PERSON 
DEANNA J. SETZER, Chief, Regulations Dev 

















FAX NUMBER (Optional) 


(916) 654-3286 





E-MAIL ADDRESS (Optional) 






























Attachment to STD. 400 

Page 2 

PRWORA Child Support Collection and Distribution Regulations © 
Certificate of Compliance Filing a 


Section B.1. Specific California Code of Regulations Title(s) and Section(s) - 


Adopt Sections 


12-401, 12-405, 12-410, 12-415, 12-420, 12-425, 12-430, and 12-435 


‘Amend Sections 





12-101, 12-108, 12-302, 12-711, 43-203, 82-506, 82-508, 82-518, and 82-520 


Repeal Section 


43-205 


Section B.4. ‘Modified Regulations and Material Added to the Rulemaking File ~ 


Amend Sections 





ao and (3); (b); (c)(2), (4), and (5); (d)(1) et seq., (4), (5), and (8); (1); (p)(3); and (w) 
2-108 

12-302.1 et seq., .2, .22, and .5 

12-405.2(c) et seq., (u)G), and (w)(2) 

12-410.125(b), .126(a), .131(a)(2), .132, and .132(a)(1)(A) 

12-415.1,.11,and.2 . 

12-420(a)(1), (b)(1), (e)(1), (D1), CD, (HC), (21), (ay), and (i) 

12-425(b)(1) and (1)(A); (c)(1), (1)(C), and (1)(G); (G3); MA); (m)(a)(B); (n)(1); and (0)(1), (3), and 


(5) 

12-430(d)(1), @)(1), G), and (kK) 

12-435.1 et seq., .21, and .31 

12-711.2 and .3 

82-506.6 

89-508.1, .2, .23, .3, .35 et seq., .38 et seq., 391, .5 et seq., and .61 
82-518 

82-520.3 and .61 


Handbook Section 12-401.1 
Handbook Section 12-711.1 and .32 











Material Added to Rulemaking File 


Assembly Bill 196 (Chapter 478, Statutes of 1999) 
Senate Bill 542 (Chapter 480, Statutes of 1999) 

Office of Child Support Enforcement Action Transmittal 89-16 . 
Office of Child Support Enforcement Action Transmittal 98-28 














Amend Sections 12-101.3(a)(1) and (3); (b); (c)(2), (4), and (5); (d)(1) et seq., (4), (5), and (8); 
(1); (p)(3); and (w) to read: 


12-101 GENERAL (Continued) 12-101 
a Definitions of terms used in these regulations, which are common to the Child Support 
Enforcement Program, are found in MPP Sections 12-301, 12-405, 12-501, 12-601, and 
12-701. 
3 Definitions of terms specific to these regulations are: 
(a) (i) "Aid" -- means assistance payments to former recipients of Aid to Families 
with Dependent Children (AFDC); current _and_ former recipients of 
California Work Opportunity and Responsibility to Kids (CalWORKs), 
which includes legal immigrant cases; Foster Carewhich-inchidestegal 
immigrant cases, and Medi-Cal. (Continued) 
(3) "Application" -- means a written document provided by the district 


attorney local child support agency in which an individual requests support 
services and which is signed by the individual. (Continued) 


(b) "Business Day" -- means the day that the district-atterney local child support 
agency's office is open for business. _ 


© @ 
2) 


(3) 
(4) 
(5) 


(6) 
(7) 


(Continued) 


"Case action" -- means any documented activity taken or initiated by the 
district-atterney local child support agency to further case processing. 


"Case status" -- means that the case is either currently receiving assistance, 
formerly received assistance, or never received assistance. 


"Collection month" -- means the month in which the support payment is 
received by the disteet-atterney local child support agency. 


"Compliance" -- means the distriet-atterney local child support agency has 
attained either marginal compliance or substantial ee ar as defined 
in these regulations. 


(Continued) 


(Continued) 














(d) 


(1) 


"Date of collection" -- means the date that the support payment is initially 
received by a Title IV-D agency or employer Sane upon the payment 


source. 


(A) The date of collection for each payment source is as follows: 


Payment Source 


1. Intercept payments 
[Internal Revenue 
Service (IRS)/ 
Franchise Tax 
Board (FTB)/ 
Lottery Commission] 


2. Liens 


3. Noncustodial parent 
payments 


- 4, Unemployment 
Insurance Benefits . 


5. Wage withholding 


Collection Date 


For purposes of determining entitle- 
ment to any payments to families the 
date of collection is the date the 
payment is identified in the title of 
the transfer report. 


For purposes of determining 
entitlement to any payments to 
families, the date of collection is the 
date that the payment is received by 
the district—atterney local child 
support agency initially making the 
collection. 


For purposes of determining entitle- 
ment to any payments to families, the 
date of collection is the date that the 
payment is received by the district 


atterney local child support agency 
initially making the collection. 


For purposes of determining entitle- 
ment to any payments to families, the 
date of collection is the date the 
benefit is issued payments to the 
absent parent which is identified on 
the transfer report, and labeled as the 
issue date. 


For purposes of determining 
entitlement to any payments to 
families, the date of collection is the 
date that the payment is withheld 
from the absent parent's wages by the 
employer. This date is provided by 
the employer. 











(B) 


6. Writs/till taps 


If the employer does not provide this 
date, the district-attorney local child 
support agency shall either contact 
the employer to obtain the date; or 
reconstruct the date by comparing 
the actual amounts collected with the 
pay schedule specified in the court 
order. 


For purposes of determining entitle- 
ment to any payments to families, the 
date of collection is the date that the 
payment is received by the district 
atterney local child support agency 
after the period for appealing the 
action has expired. 


The date of collection for each multi-jurisdictional payment source 


is as follows: 
Payment Source 


1. Intercounty 
Payments 


2. Interstate 
payments 


(i) Initiating 


Collection Date 


The date of collection is contingent 
upon the payment source in the 
California county initially making 
the collection [See Section 12- 
101.3d.(1)(A)]. 


For purposes of determining entitle- 
ment to any payments to families, the 
date of collection is contingent upon 
the payment source in the state 
initially making the collection. 


For initiating jurisdictions (the other 
state Title IV-D agency initially 
makes the collection) the date of 
collection for purposes of 
determining entitlement to any 
payments to families, is the date of 
collection provided by the other 
state. 














(2) 


(3) 
(4) 


(5) 


Om 


(ii) Responding For responding jurisdictions (the 
California county initially makes the 
collection) the date of collection is 
contingent upon the payment source 

' in the county initially making the 
collection [see Section 12- 
101.3d.(1)(A)]. 


(C) The date of collection for postdated checks and unidentified 
payments is as follows: 


Payment Source Collection Date 


1. Postdated checks For purposes of determining 
entitlement to any payments to 
families, the date of collection is the 
date the payment is posted by the 


district—atterney local child support 
agency initially making the 


collection. 
2. Unidentified For purposes of determining entitle- 
payments ment to any payments to families, the 


date of collection is contingent upon 
the payment source by the district 
atterney local child support agency 
initially making the collection [see 
Section 12-101.3d.(1)(A)]. 


"Date of receipt" -- means the date that the county receives the support 
payment. 


"Department" -- means the California Department of Social Services. 


"Diligent effort" -- For service of process, diligent effort means the district 
attorney local child support agency shall attempt all appropriate statutory 
mechanisms for serving process and shall repeat such attempts as soon as 
new information becomes available or yearly, whichever occurs first. 


"Direct payment" -- means a payment which was sent directly to the 


custodial parent rather than to the distriet-atterney local child support 
agency. 


"Director" -- means the Director of the California Department of Social 
Services. 














() 


(f) 
(g) 
(h) 
(i) 
(j) 
(k) 
() 


(m) 
(n) 
(0) 
(p) 


(q) 
(r) 


(7) (Continued) © 


(8) "Disregard" -- means up to the first $50 of a current support collection 
made on behalf of a current assistance case receiving FANF/CalWORKs 
aid. 

(1) "Excess" -- means the amount of support that exceeds the Unreimbursed 


Assistance Pool. (Continued) 
(Reserved) 
(Reserved) 
(Reserved) 
(Continued) 
(Reserved) 


(Reserved) 


(1) “Local Child Support Agency” - means the district attorney until transition 
to the local child support agency, or the local child support agency after 


full transition from the district attorney, pursuant to Family Code Section 
17305. 


(2) "Location" -- means information concerning the physical whereabouts of 
the absent parent or his/her employer, sources of income, or assets which 
is sufficient to initiate the next appropriate action in a case. 

(Continued) 

(Continued) 

(Reserved) 

(Continued) 

(3) "Plan of Cooperation" -- means the contractual agreement between the 
Department and each county's district-atterney local child support agency 
for administering the Child Support Enforcement Program. (Continued) 


(Continued) 


(Reserved) 














(s) 


(t) 

(u) 
(v) 
(w) 


(x) 
(y) 
(z) 


(Continued) 

(3) "State IV-D Director" -- means the Chief of the Child Support Program. 
Branch within the Department who manages the Child -Support 
Enforcement Program (Continued) 

(Reserved) 

(Reserved) 

(Reserved) 

"Working relationship" -- For locating absent parents, working relationship means © 


an agreement between the distrtet-atterney local child support agency and a locate 
source regarding how and what location information will be exchanged. 


(Continued) 


(Reserved) 


' (Reserved) 


(Reserved) 


Forms Definitions 


The following forms are incorporated by reference: 


(a) 


(b) 


(c) 


(g) 


CS 356.2 (1/99), IV-D Child Support Expenditure Schedule and Certification, 
Page 2 


CS 800 (11/98), Child/Family and Spousal Support Payments - Assistance 


. Related Distribution/Disbursement Summary 


CS 801 (11/98), Child/Family and Spousal Support - Assistance 
Distrubition/Disbursement Detail 


CS 802 (11/98), CS 800 Reconciliation and Worksheet 


CS 3803 (11/98), CS 800 Intercounty Collections - Assistance Related 
Disbursements 


CS 820 (10/98), Child/Family/Spousal and Medical Support Collections and Non- 
Assistance Distributions and Disbursements Summary 


CS 821 (10/98), Child/Family/Spousal and Medical Support Collections Detail 

















Authority Cited: 


Reference: 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 11457, 11457.3, 11475, 11475.1, 11479.5, and 15200.85, 
Welfare and Institutions Code; Sections 259 and 640.1, Code of Civil 
Procedures; Sections 155 and 17305, Family Code; 45 CFR 302.51(a); 45 _ 
CFR 303.7(a)(7)(iv); 45 CFR 303.101(a) and (b)(2)(i) and (iv); 45 CFR 
232.11; Personal Responsibility and Work Opportunity Act of 1996 (P.L. 
104-193), Sections 454B(c)(1) and (d) [42 U.S.C. 654B(c)(1) and (d)] and 
Section 457(a) [42 U.S.C. 657(a)]; Office of Child Support Enforcement 
Action Transmittal 97-13, Section K: - Question 70; and Office of Child 
Support Action Transmittal 97-17, Section II, and Question 21. 














Amend Section 12-108 to read: ° 


12-108 TIMESTANDARDS - DISBURSEMENT OF 12-108 
COLLECTIONS 


Al The district-atterney local child support agency shall notify the county welfare department 
of the amount of any collection which represents payment on a current support order on 


behalf of cases receiving CalWORKs or Foster Care within 10 working days of the end of 


the month in which support is received by the distriet-atterney local child support agency 
for final distribution of the collection. 


2 For interstate cases, the district-atterney. local child support agency shall disburse 
collections on behalf of other states to the initiating state within two business days from 


the date of receipt by the county. 


a The district-atterney local child support agency shall disburse collections received from a 
child support enforcement agency in another state within the time standards set forth in 
this section. 


4 For intercounty cases, the disttict-atterney local child support agency shall forward 
collections made on behalf of another California county to the initiating county as soon as 


possible so that payments can be made to the family within the time standards set forth in 
‘ this section. 


o When the distriet-atterney local child support agency issues the $50 disregard payments 
for the county welfare department, the district-attorney_local child support agency shall: 


1 Disburse the first of $50 of current support payments collected on behalf of 
families receiving CalWORKs within two business days from the date that the 
payment was received by the county. 


511 If the amount collected is less than $50, the CalWORKs family shall be 
paid the entire amount within two business days from the date that the 
payment was received by the county. 


6 When the district-atterney local child support agency distributes collections made on 
behalf of cases receiving AFDC, any pass-on or excess payments due to the AFDC family 


shall be paid within 15 calendar days from the end of the collection month as defined in 
Section 12-101.3c.(3), except as provided in Section 12-108.9 below. 


7 (Continued) 




















8 When the district-atterney local child support agency disburses collections made on 
behalf of cases not currently receiving CalWORKs or foster care, any payments due to the 


former assistance and never assistance family shall be paid within two business days from 
the date of receipt by the county. 


Authority Cited: Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Reference: _ Section 11479.5, Welfare and Institutions Code; 45 CFR 302.32, 302.51, 
302.52, 303.7(a)(4), 303.72(h)(5) and 303.102; Personal Responsibility 
and Work Opportunity Act of 1996 (P.L. 104-193), Section 454B(c)(1) [42 
U.S.C. 654B(c)(1)] and Section 457(a) [42 U.S.C. 657(a)]; and Office of 
Child Support’ Enforcement Action Transmittal 97-13, Section K - 
Question 70, Office of Child Support Enforcement Action Transmittal 97- 
17, Section III, and Question 21, and Office of Child Pap yOr Enforcement 
Action Transmittal 99-01. 








Amend Sections 12-302.1 et seq., .2, .22, and .5 to read: 


12-302 


CASE CLOSURE CRITERIA 12-302 


Jl Title IV-D cases qualify for closure only if they meet at least one of the following criteria: 
(Continued) 


(b) 


(c) 


(d) 





(e) 


(g) 


@) 


| (k) 


The absent parent or putative father is deceased and both of the following apply: 
(Continued) 


(2) The district—attorney local child support agency has documented the 
attempts to identify assets which could be levied and the attempts were 


unsuccessful. 


Paternity cannot be established because of one of the following: (Continued) 


(2) The district-atterney local child support agency determines that the child's 
best interest will not be served by establishing paternity because incest or 


rape was involved, or legal proceedings for adoption are pending. 


The absent parent's location is unknown and the district-atterney local child 
support agency has made quarterly attempts for three years, using multiple 
sources, to locate the absent parent, all of which have been unsuccessful. 


The absent parent cannot pay support for the duration of the child's minority for 
any of the three reasons stated below and the district-atterney local child support 
agency determines that no income or assets are available to the absent parent 
which could be levied or attached for support: (Continued) 


The district—atterney local child support agency has provided location-only 
services as requested by the custodial parent, legal guardian, attorney, or agent of 


a child who is not receiving AFD€ CalWORKs, whether or not such services 
were successful. (Continued) 


The disteict-atterney local child support agency is unable to contact the non- 
AFDECCaIWORKs custodial parent over a 30-calendar-day period despite 


attempts to contact the parent both by phone and letter, including at least one 
certified, return receipt, letter. 


The non-AFBCCalWORKs custodial parent is uncooperative and both of the 
following apply: 


(1) The district—atterney local child support agency documents the 
circumstances of noncooperation in the case file. (Continued) 
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(m) The custodial parent has moved to another county or state and both of the 
following apply: (Continued) 


(2) 


The district-attorney local child support agency documents in the case file 
that contact was made with the other county or state to confirm that the 


custodial parent has applied for services in the other county or state, or, in 
the case of an intercounty transfer, to confirm that the case has been 
transferred. 


2 The distriet-atterney local child support agency shall notify the custodial parent of the 
Title IV-D agency's intent to close the case. (Continued) 


.22‘ When cases are being closed under Sections 12-302.1(h), (j), or (k) and the non- 
AFBCCalWORKs custodial parent is receiving TCC, the distriet-attorney local 
child support agency shall notify the Title IV-A agency about the cases being 

closed. (Continued) 


5 Child support services shall continue after aid is terminated until the recipient notifies the 
eee reek local child support agency that he/she no longer desires the services. 


Authority Cited: 


Reference: 


Sections 10554, 11475 and 11479.5, Welfare and Institutions Code. 


45 CFR Sections 302.33(a)(4), 302.35(c)(3), 303.3(b)(5), 303.11(b)(1) 
through (b)(12), and (c); Sections 11350 and. 11479.5, Welfare and 
Institutions Code; Federal Register, Vol. 54, No. 149, dated August 4, 
1989, page 32304, comments b.3, b.4 and c.2 and page 32306, comment k; 
Federal Register, Vol. 54, No. 98, dated May 23, 1989, page 22328, first 
column, second paragraph; Sections 4700(c) and 7006(a)(1), Civil Code; 
and Office of Child Support Enforcement letter dated November 3, 1989. 


11 

















Amend Handbook Section 12-401.1 to read: 


CHAPTER 12-400 CHILD SUPPORT COLLECTION AND DISTRIBUTION 
REGULATIONS 


12-401 GENERAL STATEMENT 12-401 
HANDBOOK BEGINS HERE 


Al The collection and distribution procedures of the Child Support Enforcement Program are 
a key component for accurately processing support payments received in Title IV-D cases 
-enforced by the district-atterney local child support agency. Depending on the aid or non- 
aid status, collections may be distributed to families, or used for repayment of cash or 
medical aid payments provided to the family, or used as abatements against the district 
attorney local child support agency's quarterly administrative expenditure claim. This - 
chapter addresses the requirements for the duration of the assignment of support rights for 
current and former assistance cases, the requirements for allocating support payments 
when noncustodial parents have more than one case within the county, the application of 
support payments within the individual case by arrearage types and debt types, 
performing the welfare distribution process, and the requirements for reporting support 
collections to the Department for management purposes and federal reporting, and 
specifies the required case level audit trail reports. 


2 Manual of Policies and Procedures Division 25, Handbook Sections 25-900 through 25- 
925 are replaced with these regulations. 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193), Section 452(a) [42 U.S.C. 652(a)], Section 454B(c)(1) [42 U.S.C. 
654B(c)(1)], Section 455(d) [42 U.S.C. 655(d)], and. Section 457(a) [42 
U.S.C. 657(a)]. 
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Amend Sections 12-405.2(c) et seq., (u)(3), and (w)(2) to read: 


12-405 


1 


DEFINITIONS 12-405 


Definitions of terms used in these regulations, which are common to the Child Support 
Enforcement Program, are found in MPP Sections 12-101, 12-301, 12-501, 12-601, and - 
12-701. 


When used as a term specific to Chapter 12-400: 


(a) 


(1) 


(2) 


(3) 


"AFDC" -- means Aid to Families with Dependent Children aid program, 
which was a federal program paid under Title IV-A of the Social Security 
Act, funded with federal, state and county funds, and a non-federal aid 
program funded with state and county funds. — 


"Allocation" -- means the first step in the distribution process to apportion 
a support payment between several cases/children. 


"Assigned" -- means the rights to support payments have been turned over 
to the state (and the county) as a condition of receiving aid. 


Reserved 


(2) 


(23) 


(34) 


6 


‘CalWORKs” -- means the California Work Opportunity and 
Responsibility to Kids program, established pursuant to Welfare and | 
Institutions Code, Chapter 2, commencing with Section 11200. 


"Conditionally Assigned Arrearages" -- means the arrearages that were 
temporarily assigned while the family received aid, but the temporary 
assignment has ended because the family is no longer receiving aid. These 
arrears are normally unassigned and paid to the family if collected from a 
source other than IRS tax intercept. However, when collections are 
received from the IRS tax intercept these arrears are conditionally assigned 
and will be used to reimburse aid paid. 


"Collection" - means the amount of support payment received from a 
noncustodial parent or other person or agency on behalf of an obligor who 
is ordered by the court to pay support on behalf of the children or spouse. 


"Current Assistance Case" -- means a Title IV-D case that is currently 


receiving aid under CalWORKs (which includes the legal immigrant 
program) or foster care. 
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(d) 


(e) 
(f) 


(g) 
(h) 
(i) 
@) 
(k) 
(1) 
(m) 


(n) 


(0) 


(1) "Disbursement" -- means the actual dispensing or paying out of the 
collection. 

(2) "Distribution" -- means the application of monies to specific accounts to 
determine the appropriate disbursement of monies. 

Reserved 

(1) "Former Assistance Case" -- means a Title IV-D case that has in the past 
received aid under AFDC, TANF/CalWORKs (which includes the legal. 
immigrant program), or foster care. 

(2) _"Foster Care" -- means the federal foster care aid program under Title IV-E 
of the Social Security Act which is funded with federal, state, and county 
funds, and the non-federal aid program funded with state and county 
funds. - 

(3) "Futures" -- means collections received from the noncustodial parent that 
are in excess of the current support obligations and no arrearages exist. 

Reserved 

Reserved 

Reserved 

Reserved 

Reserved 

Reserved 


"Mixed Status Cases" -- means a Title IV-D case where one or more of the 
children in the case have a different aid or non-aid status, either currently or in the 


past. 

(1) "Never Assigned Arrearages" -- means arrearages that have never been 
assigned to the state in never assistance cases. Never assigned arrears are 
also the arrearages in former assistance cases that accrued after the family's 
most recent period of aid ends. 

(2) "Never Assistance Case" -- means a Title IV-D case that is not currently 
and has never in the past received aid under AFDC, CalWORKs (which 
includes the legal immigrant program), or foster care. 

Reserved 
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(p) 


(q) 
(r) 


(s) 


(t). 


(u) 


(1) "Payment Source" -- means the origin (e.g., person, other county or state 
child support enforcement agency) or the enforcement method used to 
obtain the support payment received (e.g., wage assignment, writs, till 
taps, tax intercept, etc.). 


(2) "Permanently Assigned Arrearages" -- means unpaid support that is 
assigned to the state as of September 30, 1998 and the unpaid support that 
accrues on or after October 1, 1998 while the family is receiving aid. 


Reserved 


(1) "Recoupment" -- means the amount of support that was collected that has 
been applied to reimburse in whole or in part the unreimbursed assistance 
pool which is used to reimburse the federal, state and county governments 
for aid paid to the family. 


(2) "Regular Payments" -- means all collections received, regardless of 
payment sources, except IRS tax intercept. 


"Single Status" -- means a Title IV-D case where all of the children in the case are 
the same status, either currently receiving assistance, formerly received assistance, 
or never received assistance. 


"Temporarily Assigned Arrearages" -- means the unpaid support that accrues after 
October 1, 1998 and before the period the family receives aid (pre-assistance 
arrears), and any unassigned arrears that accrued before October 1, 1998 when the 
family goes on aid after October 1, 1998. These arrearages are not permanently 
assigned. The temporary assignment ends when the family stops receiving aid. 


(1) "Unassigned During Assistance Arrearages" -- means unpaid support in 
former assistance cases that accrued while the family was receiving aid 
(permanently assigned arrearages), but which exceeded the total 
unreimbursed assistance pool. 


(2) "Unassigned Pre-Assistance Arrearages" -- means unpaid support in 
former aid cases: that accrued before the family was receiving aid 
(temporarily assigned arrearages) and which exceeded the total 
unreimbursed assistance pool. 


(3) "Unreimbursed Assistance Pool (UAP)" -- means the total cumulative 
amount of aid paid to the family assistance unit for AFDC, CalWORKs 
(which includes the legal immigrant program), or foster care programs 
which has not been repaid by the recoupment of collections for assigned 
current support or arrearages (permanently, temporarily assigned, or 
conditionally assigned through with an IRS tax intercept collection). The 


15 








UAP must also be reduced by any state optional payments, including the 
disregard payment as defined in Section 12-101.3(d)(8), as determined by 


the Department. No interest accrues on the UAP. 


(v) ~° “Voluntary Payments" -- means support payments received from the noncustodial 
“parent in Title IV-D cases where there is no court ordered obligation. These 
payments must be treated as the obligation for the current month in the month 
they are received. 


(w) (1) 


(2) 


"Welfare Distribution Process" -- means a monthly process where assigned 
support payments collected on behalf of current or former assistance cases 
are distributed to reimburse the aid payments made to the family or to the 
foster care child, or to authorize payments to families, as defined in 
Section 12-101.3. 


"Working Day" -- means the day that the district-atterney local child 
support agency's office is open for business. 


(x) Reserved 


(y) Reserved 


(z) Reserved 


Authority Cited: 


Reference: 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Section 11477, Welfare and Institutions Code; Section 695.221, Civil 
Code of Procedures; Personal Responsibility and Work Opportunity Act of 
1996 (P.L. 104-193), Section 408(a)(3)(A) [42 U.S.C. 608(a)(3)(A)], 
Section 454B(c)(1) [42 U.S.C. 654B(c)(1)], and Section 457(a) [42 U.S.C. 
657(a)]; Office of Child Support Enforcement (OCSE) Action Transmittal 
97-13, Section K - Question 70; and OCSE Action Transmittal 97-17, 
Sections I(c) and (f), I(e) through (n), IV(a), V, VI, and VII, and 
Questions 22, 41, and 42. 
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Amend Sections 12-410.125(b), .126(a), .131(a)(2), .132, and .132(a)(1)(A) to read: 


12-410 ASSIGNMENT OF SUPPORT RIGHTS 12-410 
Al Assignment Requirements 
HANDBOOK BEGINS HERE 


As a condition of eligibility for aid under the CalWORKs or Foster Care programs, each 
applicant or recipient shall assign to the county any rights to support from any other 
person the applicant or recipient may have on his or her own behalf or on behalf of any ~ 
other family member for whom the applicant or recipient is applying for or receiving aid. 
Receipt of aid automatically constitutes as an assignment by operation of law. 


.11. See Manual of Policies and Procedures Section 82-506 for applicants/recipients 
assignment of support rights requirements. 


HANDBOOK ENDS HERE 
12. Assignment Duration 


.121 Support that was assigned prior to October 1, 1998 is permanently 
assigned. 


.122 Support that accrues after October 1, 1998 while the family is receiving 
aid is permanently assigned. 


.123 Support that accrues after October 1, 1998 before the family goes on aid 
or that was not assigned prior to October 1, 1998 is temporarily assigned 
while the family is receiving aid. 


.124 When the family is no longer receiving aid, the assignment of rights to 
current support terminates. 


.125 When the family is no longer receiving aid, the permanently assigned 
arrearages remain permanently assigned until repaid from child, family 
and spousal support payments collected. 


(a) Medical support permanently assigned arrearages remain 


permanently assigned until repaid from medical support payments 
collected. 
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126 


(b) © The permanently assigned arrearages in a former assistance case 
shall not exceed the total amount of the unreimbursed assistance 
pool, unless interest has accrued on the permanently assigned 
atrearages after the calculation has been made in Section 12- 
410.131(a), if applicable. 


(1) 


Any support payments that are applied to permanently 
assigned arrearages, interest_or principal, which are in 
excess of the unreimbursed assistance pool will be paid to 
the family as an excess payment. 


When the family is no longer receiving aid, the temporarily assigned 
arrearages shall be conditionally assigned, up to the total amount of the 
unreimbursed assistance pool. 


(a) The conditionally assigned arrearages in a former assistance case 
shall not exceed the total amount of unreimbursed assistance, 
unless interest has accrued on the conditionally assigned arrearages 
after the calculation has been made in Section 12-410.132(a), if 
applicable. 


() 


Any support payments that are applied to conditionally 
assigned arrearages, interest_or principal, which are in 
excess of the unreimbursed assistance pool will be paid to 
the family as an excess payment. 


.13. Unassigned Arrearages 


ma be 


When the family or child is no longer receiving CalWORKs or foster care, 
the permanently assigned arrearages that exceed the unreimbursed 
assistance pool must be unassigned. 


(a) Unassigned During Assistance Arrearages 


(1) 


(2) 


Permanently assigned arrearages that exceed the 
unreimbursed assistance pool are considered "unassigned 
during assistance arrearages." 


To determine the amount of the permanently assigned 


arrearages that must be unassigned, the distriet-atterney 
local child support agency must first compare the amount 


of the permanently assigned arrearages against the 
unreimbursed assistance pool. 
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.132 After the comparison contained in Section 12-410.131, the district-attorney 


Authority Cited: 


Reference: 


local child support agency must then determine 7 any conditionally 
assigned arrearages must be unassigned. 


(a) Unassigned Pre-Assistance Arrearages 


(1) When the family or child is no longer receiving 
CalWORKs or foster care, after the calculation in Section 
12-410.131, the amount of conditionally assigned 
arrearages in excess of the remaining unreimbursed 
assistance pool shall be “unassigned pre-assistance 
arrearages." 


(A) To compute the unassigned pre-assistance 
arrearages, the distriet-atterney local child support 
agency must next compare the amount of the 
conditionally assigned arrearages against the 
remaining unreimbursed assistance pool after the 
calculation in Section 12-410.131. 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 11477 and 14008, Welfare and Institutions Code; Section 
695.221, Code of Civil Procedure; 42 CFR 433.145 and .146; Personal 
Responsibility and Work Opportunity Act of 1996 (P.L. 104-193), Section 
408(a)(3)(A) [42 U.S.C. 608(a)(3)(A)] and Sections 457(a)(1), (2), (6), 
and (b) [42 U.S.C. 657(a)(1), (2), (6), and (b)]; Balanced Budget Act of 
1997 (P.L. 105-33), Sections 5532(a) and (b) and (conforming 
amendments in PRWORA Section 408(a)(3)(A)) [42 U.S.C. 
608(a)(3)(A)];. and Office of Child Support Enforcement Action 
Transmittal 97-17, Sections I(h), I(h), Gj), @), and (m), IV(a) through 
(b)(2), and VI(c)(3)(E), and Questions-14 through 17. 
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Amend Sections 12-415.1, .11, and .2 to read: 


12-415 


ALLOCATION OF PAYMENTS IN MULTIPLE CASES 


l Allocation by Payment Source 


12-415 


When the district-attorney local child support agency receives a collection from or on 
behalf of a noncustodial parent (NCP) with more than one case in the county, the payment 


shall be either applied to one specific case and distributed within the case. based on the 
case status, or allocated between multiple cases depending upon the payment source and 
distributed within the case based on the case status. 


11 The feHewing payment sources and allocation rules are as follows: 


111 


(d) 


@ 


Payment Source 


Bankruptcy Trustee 


Board of Equalization 


Bond 


Debtor Exam 

Direct Payments 

Disability Insurance Benefits 
Earnings Withholding Order 


Financial Management 
Services Offset 


FTB Child Support 
Collection Program 


‘FTB Tax Intercept 





Allocation Rule 
To the specific case 
To all NCP's cases 


To the specific case with 
order 


To the specific case 
To the specific case 
To all NCP's cases 


To the specific case with the 
order 


To all NCP's cases submitted 


to the Department of 
Treasury with certified 
arrears 


To the specific case 


t 


To all NCP's cases with 
certified arrears 
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(k) 
() 


(m) 


(n) 


(0) 


(p) 
(q) 
(r) 


(s) 


(t) 


(u) 


(v) 


(w) 


(x) 


Interstate Collection 


IRS Full Collection 


IRS Tax Intercept 


Lottery Intercept 


Military Allotment 


Noncustodial Parent Payments 
Non-Title IV-D FTB 


Personal Property Liens ~ 
Real Property Liens 
Till Tap 


Voluntary Payment 
(no court order in case) 


Wage Assignment 


Workers’ Compensation 
Lump Sum Liens 


Workers' Compensation - 
Withholding 


To the specific case 


To the specific case 
submitted to the IRS for full 
collection services 


To all NCP's cases submitted 
to IRS with certified assigned 
arrearages first and _ the 
unassigned arrears 


To all NCP's cases 


To the specific case with 
order 


To all NCP's cases 
To the specific case 


To the specific case with lien 
filed 


To all NCP's cases which 
have a lien filed 


To the specific case with 
order 


To NCP's cases witha court 
order first, and remaining 
amount to.the case without an 
order 


To all NCP's cases with 
active wage assignments 
served on.the same employer 


To all NCP's cases with liens 
filed 


To all NCP's cases with with- 
holding claims 
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(y) Writ of Execution To the specific case with 
order 


(z) Unemployment Compensation To all NCP's cases 
: 12 Allocation Formula 


The allocation methodology for determining each case's share of the collection is 
as follows: 


.121  Prorate the collection first to satisfy all current support obligations. 


(a) If the collection is not sufficient to satisfy all of the current support 
obligations for one noncustodial parent, prorate current support 
collections first to child and family support based on each case's 
proportionate share of the total current child or family support 
obligation owed, and then to current medical support owed and 
then to current spousal support owed. 


HANDBOOK BEGINS HERE 


(b) ‘Example: If Case 1 has a current child support obligation of $100, 
and Case 2 has a current child support obligation of $400 and a 
medical support obligation of $50, a collection received in the 
amount of $150 on behalf of a noncustodial parent with multiple 
cases in the county would be prorated and Case 1 would receive 20 
percent or $30, and Case 2 would receive 80 percent or $120. 
Because the priority is first to current child support, each case 
received a proportionate share based on the total child support 
obligations. The current medical support obligation was not 
included because there was not sufficient collections to satisfy the 
total current child support obligations in both cases. 


HANDBOOK ENDS HERE 
.122 Prorate the remaining collections to satisfy arrearages. 
(a) If the collection is not sufficient to satisfy all of the arrearages 


owed, prorate to each case based on each case's proportionate share 
of the total arrearages owed. 
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HANDBOOK BEGINS HERE 


For example, if Case 1 has $1000 total arrearages owed, Case 2 has 
$2,000 total arrearages owed, a collection received in the amount 
of $1000 would be prorated with Case 1 receiving 33 percent of the 
collection, or $330, and Case 2 would receive 67 percent, or $670. 


HANDBOOK ENDS HERE 


(Reserved) 
Allocation of IRS Tax Intercept Collections 


Internal Revenue Service tax intercept collections shall be allocated to a noncustodial 
parent's multiple cases that have been certified to IRS for the tax intercept program with 
"assigned arrearages" based on each case's proportion of the total certified "assigned" 
arrearages owed (i.e., permanently, conditionally or temporarily assigned arrearages, 
principal plus interest). Any remaining arrearage collections would then be allocated to 
the cases that have been submitted to IRS with certified "unassigned" arrearages based on 
each case's proportion of the total certified unassigned arrearages owed (i.e., never 
assigned, unassigned Pee and unassigned during assistance arrearages, 
principal plus interest). 


31 ‘Internal Revenue Service tax intercept collections cannot be allocated to cases that 
are not certified to the IRS. 


Allocation of FTB Tax Intercept Collections 
Franchise Tax Board tax intercept collections shall be allocated to a noncustodial parent's 
multiple cases that have been certified to FTB for the tax intercept program based on the 


proration formula specified in Section 12-415.12. 


41‘ Franchise ‘Tax Board tax intercept collections cannot be applied to cases that are 
not certified to FTB. 


Allocation of Wage Assignment Collections 
Wage assignment collections from employers shall be allocated to a noncustodial parent's 


.multiple cases that have an active wage assignment for the same employer using the 
proration formula specified in Section 12-415.12. 
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Authority Cited: 


Reference: 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 11350, 11350.1, 11475.1, and 11478.6, Welfare and Institutions 
Code; Sections 697.320, 697.330, 697.510, 699.010 et seq., 703.030, 
704.130, 704.160, 706.030, 708.010, 708.303, and 708.740, Code of Civil 


Procedures; Sections 12419.5 and .8, Government Code; Sections 4012, 


4560, 4570, 4610, and 4900 et seq., Family Code; Sections 19271 through 
19274, Revenue and Taxation Code; 42 U.S.C. 657(a)(2)(B)(iv); 45 CFR 
202.6; 45 CFR 303.71, .80, and .100(a)(5); Office of Child Support 
Enforcement Action Transmittal 97-13, Question 6; and Office of Child 
Support Enforcement Action Transmittal 97-17, Case Scenario 7. 
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. Amend Sections 12-420(a)(1), (b)(1), (©)(1), (d)(), (e)(1), (f)(1), (g)(1), (h)(1), and (i) to read: 


12-420 DISTRIBUTION HIERARCHY 12-420 


(a) Distribution Priorities of Single Status Current Assistance Cases ~ Regular Collections 


(1) Regular collections received on behalf of single status current assistance cases 


shall be distributed by the district-atterney local child support agency in the 
following distribution priority order: . 


(A) 
®) 
(C) 
(D) 
(E) 


Current child support or family support 


_ Current medical support 


Current spousal support 
Permanently assigned child or family support interest 


Permanently assigned medical support interest 


Permanently assigned spousal support interest 


Permanently assigned child or family support arrears principal 
Permanently assigned medical support arrears principal 
Permanently assigned spousal support arrears principal 
Temporarily assigned child or family support interest 
Temporarily assigned medical support interest 

Temporarily assigned spousal support interest 

Temporarily assigned child or family support arrears principal 
Temporarily assigned medical support arrears principal 
Temporarily assigned spousal support arrears principal 

Fees and costs interest 

Fees and costs principal 


Futures 


(b) _ Distribution Priorities of Single Status Current Assistance Cases - IRS Tax Intercept 


Collections 


(1) Internal Revenue Service tax intercept collections received on behalf of single 
status current assistance cases, shall be distributed by the distriet-atterney local 
child support agency in the priority order in Section 12-420(a), except that these 
collections cannot be applied to current support, fees and costs, or futures. 
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(c) Distribution Priorities of Single Status Former Assistance Cases - Regular Collections 


(1) 


Regular collections received on behalf of single status former assistance cases 


shall be distributed by the district-atterney local child support agency in the 
following distribution priority order: , 


(A) 
(B) 
(C) 
(D) 
(E) 
(F) 

(G) 
(H) 
(1) 

*) 

(K) 
(L) 
(M) 
(N) 
(O) 
(P) 

(Q) 
(R) 


(8) 


(T) 
(U) 
(V) 
(W) 
(X) 
(Y) 
(2) 


Current child and family support 

Current medical support 

Current spousal support 

Never assigned child or family support interest 

Never assigned medical support interest 

Never assigned spousal support interest 

Never assigned child or family support arrears principal 
Never assigned medical support arrears principal 

Never assigned spousal support arrears principal 
Conditionally assigned child or family support interest 
Conditionally assigned medical support interest 

Conditionally assigned spousal support interest 

Conditionally assigned child or family support arrears principal 
Conditionally assigned medical support arrears principal 
Conditionally assigned spousal support arrears principal 
Unassigned pre-assistance child or family support interest 
Unassigned pre-assistance medical support interest 
Unassigned pre-assistance spousal support interest 
Unassigned pre-assistance child or family support arrears principal 
Unassigned pre-assistance medical support arrears principal 
Unassigned pre-assistance spousal support arrears principal 
Permanently assigned child or family support interest 
Permanently assigned medical support interest 

Permanently assigned spousal support interest 

Permanently assigned child or family support arrears principal 


Permanently assigned medical support arrears principal 
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(AA) 
(BB) 
(CC) 
(DD) 


(EE) 


(FF) 
(GG) 
(HH) 
(i) 
(J) 


Permanently assigned spousal support arrears principal 
Unassigned during assistance child or family support interest 
Unassigned during assistance medical interest 

Unassigned during assistance spousal support interest 


Unassigned during assistance child or family support arrears principal 


. Unassigned during assistance medical support arrears principal 


Unassigned during assistance spousal support arrears principal 
Fees and costs interest 
Fees and costs principal 


Futures 


(d) Distribution Priorities of Single Status Former Assistance Cases - IRS Tax Intercept 
Collections 


(1) 


Internal Revenue Service tax intercept collections made on behalf of single status 
former assistance cases shall be distributed by the distriet-atterney local child 
support agency in the following distribution priority order: 


(A) 
(B) 
(C) 
(D) 
(E) 
(F) 

(G) 
(H) 
® 

(d) 

(K) 
(L) 
(M) 
(N) 
(O) 
(P) 


Permanently assigned child or family support interest 
Permanently assigned medical support interest 

Permanently assigned spousal support interest 

Permanently assigned child or family support arrears principal 
Permanently assigned medical support arrears principal 
Permanently assigned spousal support arrears principal 
Conditionally assigned child or family support interest . 
Conditionally assigned medical support interest 

Conditionally assigned spousal support interest 

Conditionally assigned child or family support arrears principal 
Conditionally assigned medical support arrears principal 
Conditionally assigned spousal support arrears principal 
Unassigned pre-assistance child or family support interest 
Unassigned pre-assistance medical support interest 
Unassigned pre-assistance spousal support interest 


Unassigned pre-assistance child or family support arrears principal 
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Q) 
(R) 
(S) 
(T) 
(U) 
(V) 
(W) 
(X) 
(Y) 
(Z) 
(AA) 
(BB) 
(CC) 
(DD) 


Unassigned pre-assistance medical support arrears principal 
Unassigned pre-assistance spousal support arrears principal 
Unassigned during assistance child or family support interest 
Unassigned during assistance medical support interest 
Unassigned during assistance spousal support interest 
Unassigned during assistance child or family support arrears principal 
Unassigned during assistance medical support arrears principal 
Unassigned during assistance spousal support arrears principal 
Never assigned child or family support interest 

Never assigned medical support interest 

Never assigned spousal support interest 

Never assigned child or family support arrears principal 

Never assigned medical support arrears principal 


Never assigned spousal support arrears principal 


(e) Distribution Priorities of Single Status Never Assistance Cases - Regular Collections 


(1) 


Regular collections received on behalf of never assistance cases shall be 


distributed by the district-atterney local child support agency in the following 
priority order: 


(A) 
(B) 
(C) 
(D) 
(E) 


.) 


(G) 
(H) 
(1) 
J) 


(K) 


(L) 


Current child and family support 

Current medical support 

Current spousal support 

Never assigned child or family support interest 
Never assigned medical support interest 

Never assigned spousal support interest 

Never assigned child or family support arrears principal 
Never assigned medical support arrears principal 
Never assigned spousal support arrears principal 
Fees and costs interest 

Fees and costs principal 


Futures 
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(f) Distribution Priorities of Never Assistance Cases - IRS Tax Intercept Collections 


(1) . Internal Revenue Service tax intercept collections received on behalf of never 


assistance cases shall be distributed by the district-attorney local child support 
agency in the following priority order: 


(A) 
(B) 


Never assigned child or family sapport interest 

Never assigned medical support interest 

Never assigned spousal support interest 

Never assigned child or family support arrears principal 
Never assigned medical support arrears principal 


Never assigned spousal support arrears principal 


(g) Distribution Priorities of Mixed Status Cases - Regular Collections 


(1) Regular collections received on behalf of mixed status cases shall be distributed 
by the district-atterney local child support agency in the following priority order: 


(A) 
@B) 
(C) 
(D) 
) 


©) 


(G) 
(H) 
() 

@) 

(K) 
(L) 
(M) 
(N) 
(O) 
‘(®) 


Child and Family Support 

Medical Support 

Spousal Support 

Never assigned child or family support interest 

Never assigned medical support interest 

Never assigned spousal support interest 

Never assigned child or family support arrears principal 
Never assigned medical support arrears principal 
Never assigned spousal support arrears principal 
Conditionally assigned child or family support interest 
Conditionally assigned medical support interest 


’ Conditionally assigned spousal support interest 


Conditionally assigned child or family support arrears principal 
Conditionally assigned medical support arrears principal 
Conditionally assigned spousal support arrears principal 


Unassigned pre-assistance arrearages child or family support interest 
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(Q) Unassigned pre-assistance medical support interest 

(R). Unassigned pre-assistance spousal support interest 

(S) Unassigned pre-assistance child or family support arrears principal 
(T); Unassigned pre-assistance medical support arrears principal 
(U) Unassigned pre-assistance spousal support arrearages principal 
(V) Permanently assigned child or family support interest 

(W) Permanently assigned medical support interest 

(X) Permanently assigned spousal support interest 

(Y) | Permanently assigned child or family support arrears principal 
(Z). Permanently assigned medical support arrears principal 

(AA) Permanently assigned spousal support arrears principal 

(BB) Temporarily assigned child or family support interest 

(CC) Temporarily assigned medical support interest 

(DD) Temporarily assigned spousal support interest 

(EE) Temporarily assigned child or family support arrears principal 
(FF) Temporarily assigned medical support arrears principal 

(GG) - Temporarily assigned spousal support arrears principal 

(HH). Unassigned during assistance child or family support interest 
(I) Unassigned during assistance medical support interest 

(JJ) Unassigned during assistance spousal support interest 

(KK) Unassigned during assistance child or family support arrears principal 
(LL) Unassigned during assistance medical support arrears principal 
(MM) Unassigned during assistance spousal support arrears principal 
(NN) Fees and costs interest 

(OO) Fees and costs principal 

(PP) Futures 


(h) Distribution Priorities of Mixed Status Cases - IRS Tax Intercept Collections 
(1) Internal Revenue Service tax intercept collections made on behalf of mixed status 


cases shall be distributed by the district-atterney local child support agency in the 
following priority order: 
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(A) 
(B) 
(C) 
(D) 
() 
() 
(G) 
(H) 
() 
J) 
(K) 
(L) 
(M) 
(N) 
(O) 
(P) 
(Q) 
(R) 
(S) 
(T) 
(U) 
(V) 
(W) 
(X) 
(Y) 
(Z) 
(AA) 
(BB) 
(CC) 
(DD) 
(EE) 


Permanently assigned child or family support interest 
Permanently assigned medical support interest 

Permanently assigned spousal support interest 

Permanently assigned child or family support arrears principal 
Permanently assigned medical support arrears principal 
Permanently assigned spousal support arrears principal 
Temporarily assigned child or family support interest 
Temporarily assigned medical support interest 

Temporarily assigned spousal support interest 

Temporarily assigned child or family support arrears principal 
Temporarily assigned medical support arrears principal 
Temporarily assigned spousal support arrears principal 
Conditionally assigned child or family support interest 
Conditionally assigned medical support interest 

Conditionally assigned spousal support interest 

Conditionally assigned child or family support arrears principal 
Conditionally assigned medical support arrears principal 
Conditionally assigned spousal support arrears principal 
Unassigned pre-assistance child or family support interest 
Unassigned pre-assistance medical support interest 
Unassigned pre-assistance spousal support interest 

Unassigned pre-assistance child or family support arrears principal 
Unassigned pre-assistance medical support arrears principal 
Unassigned pre-assistance spousal support arrears principal 
Unassigned during assistance child or family support interest 
Unassigned during assistance medical support interest 
Unassigned during assistance spousal support interest 
Unassigned during assistance child or family support arrears principal 
Unassigned during assistance medical support arrears principal 
Unassigned during assistance spousal support arrears principal 


Never assigned child or family support interest 











(i) 


@ 


(k) 





(FF) Never assigned medical support interest 

(GG) Never assigned spousal support interest 

(HH) Never assigned child or family support arrears principal 
(I) Never assigned medical support arrears principal 

(JJ) Never assigned spousal support arrears principal 


Franchise Tax Board tax intercept collections and federal financial management services 


offset collections received, shall be distributed by the district-atterney local child support 
agency in the distribution priority as a regular payment, except that these payments cannot 
be applied to futures. 


Never Assistance Case - Medically Needy Only - Regular Collections 


(1) Current child and family support 
(2) Current medical support 
(3) Current spousal support 


(4) ‘Never assigned child or family support interest 


(5) Never assigned medical support interest 

(6) Never assigned spousal support interest 

(7) Never assigned child or family support:-arrears principal 
(8) Never assigned medical support arrears principal 
(9) Never assigned spousal support arrears principal 
(10) Conditionally assigned medical support interest 
(11) Conditionally assigned medical support principal 
(12) Permanently assigned medical support interest 
(13) Permanently assigned medical support principal 
(14) Fees and costs interest | 
(15) Fees and costs principal 

(16) Futures 


Never Assistance Case - Medically Needy Only - IRS Tax Intercept Collections 


(1) Permanently assigned medical support interest 
(2) | Permanently assigned medical support principal 
(3) Conditionally assigned medical support interest 
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(4) Conditionally assigned medical support principal 


(5) Never assigned child or family support interest 


(6) Never assigned medical support interest 


(7) Never assigned spousal support interest 


(8) Never assigned child or family support arrears principal 


(9) Never assigned medical support arrears principal 


(10) Never assigned spousal support arrears principal 


Authority Cited: 


Reference: 


Sections 10553, 10554, 11475, and 11479.5, Welfare ‘and Institutions 
Code. 


Section 11477, Welfare and Institutions Code; Section 695.221, Code of 
Civil Procedure; Personal Responsibility and Work Opportunity Act of 
1996 (P.L. 104-193), Sections 457(a)(1) and (2) [42 U.S.C. 657(a)(1) and 
(2)]; Office of Child Support Enforcement Action Transmittal 97-17, 
Sections V, VI, and VII, Questions 13, 15, 27, 28, 29, 30, 33, 42, and 45; 
and 45 CFR 302.52. 
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Amend Sections 12-425(b)(1) and (1)(A); (c)(1), (1)(C), and (1G); (4)3); MCD; GB); 
@d); and (0)(1), (3), (4), and (5) to read: 

12-425 WELFARE DISTRIBUTION PROCESS _ 12-425 

(a) Time Frame 


(1) - The welfare distribution process shall be completed within 13 calendar days after 
the end of the aid and collection month. 


(b) Designated Agency 


(1) The district-atterney local child support agency may delegate another county 
agency to perform the welfare distribution process via a plan of cooperation. 


(A) The distriet-atterney local child support agency shall be responsible for 
ensuring that all distribution amounts are proper and the time frames are 


met for completing the welfare distribution process and disbursing 
disregards, pass-on, and excess payments to the family or to the foster care 
placement agency. 


(B) The county welfare department is responsible for disbursing the disregard 
payments to the CalWORKs family. 


HANDBOOK BEGINS HERE 
(C) Additional Child Support Program collection and distribution regulations 
are contained in Manual of Policies and Procedures Sections 43-203, 82- 
506, 82-508, 82-518, and 82-520. 
HANDBOOK ENDS HERE 
(c) Disregard Payment 
(1) ‘If a current support payment is received on behalf of a current assistance 


CalWORKs case (court ordered or voluntary), the district-attorney local child 
support agency shall authorize up to the first $50 of a collection as a "disregard 


payment." 


(A) This payment shall be made to the assistance unit within the time frames 
set forth in Sections 12-108.51 and .511. 
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(d) 


(e) 


(B) 


(C) 


(D) 


©) 


(F) 


(G) 


(A) 


@) 


The unreimbursed assistance pool must be reduced by any disregard 
amount authorized. 


If the amount is less than $50, the distriet-atterney local child support 
agency shall authorize the entire amount as a disregard payment. 


When current support is received from more than one noncustodial parent 
for the collection month, only one disregard of up to $50 shall be 
authorized as a payment to the family for the given month. 


When current support is received from one noncustodial parent on behalf 
of multiple current assistance cases, a disregard of up to $50 for each 
assistance unit shall be authorized. 


Disregard payments shall be authorized in CalWORKs cases only. No 
disregard shall be authorized for a foster care case. 


When a direct payment is received, and the distriet-atterney local child 
support agency has been notified that the maximum disregard has been 
authorized, no additional disregard shall be authorized for the collection 
month. , 


If no current support payment is received during the collection month, a 
disregard cannot be authorized. 


This payment is a state-optional payment: 


Current Recoupment 


(1) In a current assistance CalWORKs case, any amount of current child, family, or 
spousal support collected that remains after the amount distributed under Section 
12-425(c) shall be retained by the county to reimburse, in whole or in part, the aid 
payment for that month. , 


(2) In a current assistance foster care case, any amount of current child support . 
collected shall be retained by the county to reimburse in whole or in part the aid 
payment for that month. 


‘B) Of the amount retained in Section 12-425(d)(1) or (2), the district-attorney local 


child support agency shall reimburse the’ state and federal governments according 
to the repayment sharing rates: provided annually by the Department. 


(Reserved) 


35 











(f) 
(g) 


“(h) 


(i) 


@) 


(Reserved) 


Unreimbursed Assistance Pool Adjustment 


(1) 


Any state optional payments, as determined by the Department, paid to the 
CalWORKs family shall reduce the remaining unreimbursed assistance pool 
balance after the distribution of the current support payment. 


(A) The adjustment to the unreimbursed assistance pool cannot reduce the 
unreimbursed assistance pool balance less than zero. 


Arrears Recoupment 


(1) 


Excess 


(1) 


Any amount of child, family, or spousal support collected that represents payment 
on atrearages shall be retained by the county as reimbursement of the adjusted 
unreimbursed assistance pool amount specified in Section 12-425(g). 


(A) Of the amount retained, the county shall reimburse the state and federal 
governments according to the repayment sharing rates provided annually 
by the Department. 


Any amounts collected which remain after the amounts distributed under Section 
12-425(h) shall be paid to the family in a current assistance CalWORKs case or 

sent to the county welfare department to be placed in trust for the foster care child 
or used for the needs benefit of the foster care child, as determined by the county 
welfare department based on the child’s best interests. 


(A) Excess payments must be made within the time frames specified in 
Section 12-108. | 


Maximum Reimbursement 


(1) 


The maximum amount the county may retain as reimbursement of aid is the 
amount of the total support obligation owed for the period(s) in which the family 
was on CalWORKs that has been permanently assigned, plus any payments on the 
required support obligation for months prior to the period in which the family was 
on CalWORKs that is temporarily or conditionally assigned. 


(A) Reimbursement with conditionally assigned arrearages shall be made only 
with IRS tax intercept collections. 
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(k) 


(1) 


(m) 


(B) 


(C) 


Futures 


In no instance shall reimbursement exceed the unreimbursed assistance 
pool. 


The county shall reimburse the state and federal governments according to 
the repayment sharing rates provided annually by the Department. 


(1) Any amounts collected as support which represent payment on the required 
support obligation for future months shall be held from distribution/disbursement 
and treated as if it were collected in such future months. 


(A) No such amount shall be applied to future months unless amounts have 
been collected which fully satisfy the support obligation assigned pursuant 
to Section 12-410 for the current month and all past months. 

(B) ‘If a future obligation does not exist or is expected not to exist, this excess 
is an invalid payment and shall be returned to the noncustodial parent. 

Futures Returned to Payor 


(1) | Any amounts remaining in the account of the payor at the time aid is terminated 
shall be returned to the payor when the custodial parent cannot be located and the 
requirements in Section 12-430(k)(1)(A) have been satisfied. 


Identification of Payments 


(1) Any amounts paid to the family pursuant to Sections 12-425(c) and (i) shall be 
identified as a child support payment and not as an aid payment. Amounts paid 
under Section 12-425(c) must be identified and paid pursuant to instructions in 
Section 25-370. 


(A) 


(B) 


All support payments made.to a CalWORKs assistance unit under this 
section shall be made to the resident parent, caretaker relative, or legal 
guardian having legal custody of or responsibility for the child for whom 
the support was received. 


No payments shall be made to the family in foster care cases. Any 
payments made on behalf of a foster care child, pursuant to Section 12- 
425(i), shall be made to the county welfare department to be held in trust 
for the foster care child or used in-the-best-interest-of the-child for the 
benefit of the foster care child, as determined by the county welfare 
department based on the child’s best interest. 
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(n) 


(0) 


Unpaid SuEport Obligations 


@ 


After discontinuance of CalWORKs or foster care, the distriet-atterney local child 
support_agency will continue to attempt to collect on any unpaid support 
obligation that occurred under an assignment pursuant to Section 12-410. 


(A) Any child, family and spousal support collections applied to the 
permanently assigned arrearages and IRS tax intercept collections applied 
to the conditionally assigned arrearages shall be used to reimburse any 
amounts of past aid which have not been reimbursed under Section 12- 
425(h). 


1. These collections shall be reimbursement to the county, state, and 
federal governments according to the repayment sharing rates 
provided annually by the Department. 


Information to the County Welfare Department ' 


(1) 


(2) 


(3) 


(4) 


(5) 


The district attorney local child support agency is responsible for ensuring that all 
distribution amounts are proper and the time frames are met for cispureing 


payments to families and on behalf of foster care cases. 


The county welfare department is responsible for disbursing the disregard 
payments to the family within the required time frames. 


The district-atterney local child support agency shall notify the county welfare 
department each month of the current support collection amount and the date the 


payment was received within 10 working days from the end of the collection 
month. 


When the county welfare department is the designated agency for distributing 
collections made on behalf of current and former aid cases, the district-atterney 
local child support agency shall provide the county welfare department with 
sufficient information to properly distribute the support payment received with 
sufficient time for the county to process payments to CalWORKs families, and 
payments on behalf of foster care cases within the time frame requirements in 
Section 12-108. 


When the county welfare department disburses disregard payments, the district 
attorney local_child support agency shall provide the amount of disregard 
authorized in sufficient time for the county welfare department to make 
appropriate disregard payments in accordance with the time frame requirements 
specified in Section 12-108. 
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Authority Cited: 


Reference: 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 11460 and 11475.3, Welfare and Institutions Code; Personal 
Responsibility and Work Opportunity Act of 1996 (P.L. 104-193), 
Sections 457(a)(1) and (2) [42 U.S.C. 657(a)(1) and (2)]; Balanced Budget 
Act of 1996 Sections 5532(c) and 5547; Office of Child Support 


Enforcement Action Transmittal 97-13, Question and Answer 70; Office 


of Child Support Enforcement Action Transmittal 97-17, Sections I(f), 
I(a), M(b)(2), IV(a) and (b), V, VI, VI(b) and (c), and VII, Questions 2 
through 7, 10, 14, 15, 20, 22, 23, 24, and 30; 45 CFR 302.33(a)(2) and .52; 
and 45 CFR 304.21 and .22. 
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Amend Sections 12-430(d)(1), (i)(1), (j), and (k) et seq. to read: 


12-430 


CHILD/F AMILY/MEDICAL/ SPOUSAL SUPPORT 12-430 
DISBURSEMENT REQUIREMENTS 


(a) Disbursement Time Frames 


(1) 


Disbursements of support payments made to the family must be made within the 
disbursement time frame requirements specified in Section 12-108. 


HANDBOOK BEGINS HERE 


(A) Collection disbursement time frame requirements are also contained in 
Manual of Policies and Procedures Section 82-520.6. 


HANDBOOK ENDS HERE 


(b) Child, Family, and Spousal Support Collections in Current Assistance Cases 


(1) 


In current assistance cases, collections that are applied to current child/family and 
spousal support obligations, permanently and temporarily assigned child/family 
and spousal support arrears interest and principal must go though the. welfare 
distribution process pursuant to Section 12-425. 


(A) Payments to the CalWORKs family and payments made on behalf of 
foster care case, pursuant to Section 12-425, must be oe within the time 
frames specified in Section 12-108. 


(B) Any medical support collections on the permanently, temporarily assigned 
arrearages, and IRS collections applied to the conditionally assigned 
arrearages shall be paid to the Department of Health Services. 


(C) No payments shall be made to the family in current assistance foster care 
cases. Payments to the foster care case shall be transmitted to the county 
welfare department to be placed in trust for the child or used in the best 
interest of the child, as determined by the county welfare department. 


(c) Medical Support Collections in Current Assistance Cases 


(1) 


In current assistance cases, collections that are applied to current medical support 
obligations, permanently assigned medical support arrears interest and principal, 
temporarily assigned medical support arrearages interest and principal, and 
conditionally assigned medical support arrearages interest and principal from an 
IRS tax intercept collection, shall be paid to the Department of Health Services. 
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(d) Futures In Current Assistance Cases 


(1) 


In current assistance cases, collections that are applied to futures shall be held by 


the district—atterney local child support agency for distribution when the 
noncustodial parent does not make current support payments when due. 


(A) The noncustodial parent will be credited for any future payments held for 
distribution and disbursement i in a future month. 


(e) Unassigned Child, Family, Medical, and Spousal Support Collections in Former and 
Never Assistance Cases 


(1) 


In former and never assistance cases, collections that are applied against the 
current support obligations, unassigned pre-assistance arrearages interest and 
principal, unassigned during assistance arrearages interest and principal, and/or 
never assigned arrearages interest and principal shall be paid to the family. 


(f) Assigned Child, Family, and Spousal Support Collections in Former Assistance Cases 


(1) 


In former assistance cases, collections that are applied against the permanently 
assigned child/family and spousal support arrearages including interest and 
principal shall go through the welfare distribution process pursuant to Section 12- 
425. 


(A) In former assistance cases, regular collections that are applied against the 
conditionally assigned child, family, medical, and spousal support arrears 
interest and principal shall be paid to the family. 


(B) In former assistance cases, IRS tax intercept collections that are applied 
against the conditionally assigned child, family, and spousal support 
arrears interest and principal shall go through the welfare distribution 
process pursuant to Section 12-425. 


(g) Assigned Medical Support Collections in Former Assistance and Never Assistance Cases . 


(1) 


(2) 


In former assistance cases and never assistance cases where there is an assignment 
for medical support, collections that are applied to permanently assigned 
arrearages interest and principal, and conditionally: assigned medical support 
arrears interest and principal from an IRS tax intercept collection, shall be paid to 
the Department of Health Services. 


In former assistance and never assistance cases where there is an assignment for 
medical support, collections that are applied to conditionally assigned medical 
support arrears interest and principal from a regular collection, shall be paid to the 
family. 
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(h) Futures in Former Assistance and Never Assistance Cases 


(1) In former assistance and never assistance cases, collections that are applied 
against futures shall be paid to the family. 


(A) The noncustodial parent shall be credited for any future payments a to 
the family. 


(i) Fees and Costs 


(1) Collections that are applied to fees and costs interest and principal shall be 
reported as an abatement on the CS 356.2 of the distriet-atterney local child 
‘support agency's child support expenditure and certification claim, CS 356 series 

. reports. 


(j) Whole Dollar Amounts 


— dd) For purposes of this section, the district-attorney local child support agency ey 
round off the support paymeuls to the nearest whole dollar amounts. 


(2) If the local child support agency elects to round support payments, the rounding 
must be consistent for all cases. 


(3) When the amount to be disbursed is not a whole dollar amount and the county 
elects to perform rounding, the amount may: 


(A) Be rounded to down when the amount is 49 cents or Jess, and 





(B) Rounded up when the amount if 50 cents or greater. 


HANDBOOK BEGINS HERE 


ne For example, if the support collected is $259.49, the county may 
round this amount to $259. If the support collected is 259.75, the 
county may round this amount to $260. 


HANDBOOK ENDS HERE 


(k) Treatment of Undeliverable and Uncashed Warrants 


(1) The district-atterney local child support agency must treat undeliverable warrants 
in accordance with the requirements in Welfare and Institutions Code Section 


11475.3. 
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Welfare and Institutions Code Section 11475.3 requires that when-a 
payment made to the family under Sections 12-425(c) and (i) and Sections 
12-430(e 1 and (h) is undeliverable, because the recipient cannot 
be located, the local child support agency shall make all reasonable efforts, 
and appropriate locate sources as specified in Section 12-104.121(a), to 
locate the obligee for a period of six months. 


1. If the local child support agency is unable to locate the family 
' within the six month period, the payment shall be returned to the 


payor with a written notice advising the payor of the following 
information: 


(i) The returned funds shall not relieve the payor of the support 
ordered obligation, and 


(ii) The payor should consider placing the funds aside for the 


purposes of support in case the family appears and seeks 
ayment. ; 
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2. No interest shall accrue on any past due support for which the 
payor has made payment to the local child support agency for the 
six month period, or on any amounts due thereafter until the family 
is located as long as the local child support agency has returned the 
funds due to the inability to locate the family. 


(2) When a warrant which is sent to the family pursuant to Sections 12-425(c) and (i) 
and Sections 12-430(e), (f)(1), (g); and (h) is uncashed, the ee ee local 
child support agency shall take the following actions: 


(A) 
(B) 


(C) 


Declare the check void six months after issuance, and 


Hold the funds in stewardship for two years after the warrant is declared 
void. Government Code Section 29802 gives the payee this period of time 
to seek payment from the issuing agency. At the end of the two-year 
period, if no payment has been claimed, the funds revert to the county 
general fund. 


Funds that revert to the county general fund, pursuant to Section 12- 
430(k)(2)(B), shall be reported on the CS 820, and as an abatement on the 


CS 356.2 of the distriet-atterney local child support agency's quarterly 
administrative expenditure claim. 


HANDBOOK BEGINS HERE 


(3) Returning Excess Intercepts 


Excess intercept collections shall be treated in accordance with Section 12-713. 


Authority Cited: 


Reference: 


HANDBOOK ENDS HERE 


Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Sections 11475.3 and 14008.6, Welfare and Institutions Code; Section 
29802, Government Code; 42 CFR 433.146; Personal Responsibility and 
Work Opportunity Act of 1996 (P.L. 104-193), Section 454B(c)(1) [42 
U.S.C. 654B(c)(1)], Section 455(d) [42 U.S.C. 655(d)], and Sections 
457(a)(1) and (2) [42 U.S.C. 657(a)(1) and (2)]; Balanced Budget Act of 
1997 (P.L. 105-33), Section 5532(b) (conforming amendments in Section 
457(a)(6)) [42 U.S.C. 657(a)(6)]; Office of Child Support Enforcement 
Action Transmittal 97-13, Question 70; and Office of Child Support 
Enforcement Action Transmittal 97-17, Sections I, V, VI, and VI, and 
Questions 22 and 41. 








Amend Sections 12-435.1 et seq., .21, and .31 to read: 


12-435  CHILD/FAMILY AND SPOUSAL SUPPORT MONTHLY REPORTS 12-435 
Jl Required Collection and Distribution Summary Reports 


.ll The district-atterney local child support agency shall accurately complete and 
submit the following required child/family/medical and spousal support collection 
and distribution reports to the Department by each report due date: 


.111. The CS 820 is a monthly report that is due to the Department by the 
fifteenth working day following the end of the collection month. 


.112 The CS 800 is a monthly report that is due to the Department by the eighth 
working day following the end of the welfare distribution month. 


113. The CS 803 isa monthly report that is due to the Department by the éighth 
working day following the end of the welfare distribution month. 


(a) The CS 803 report must accompany the CS 800 report to the 
Department. 


(b) The CS 802 is a summary report that must be completed monthly 
by counties that do not fully automate the CS 800 reporting series 
for audit purposes and provide the report upon request to the 
Department, federal, and/or state auditor, and child support 
program reviewers. 


:12 Payments of federal and state funds will not be disbursed to the county without 
certification by the local child support agency director and the county 
auditor/controller. | 


re Requues Collection and Distribution Case Level Detail Reports 


.21 The district-atterney local. child support agency shall complete snails the 
following required case level detail reports for audit purposes and provide each 
report upon request to the Department, federal, and/or state auditor, and child 
support program reviewers: 

211 CS 821 
.212 CS 801 


3 The reports in Sections 12-435.1 and .2 shall be retained for four years plus four months, 
unless there is any litigation, claim, financial management review or audit outstanding. 
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31 If any litigation, claim, financial management review, or audit is outstanding on 
the reports during the retention period specified in Sections 12-435.1 and .2, the 
district-atterney local child support agency must retain the records until the 
litigation, claim, financial management review, or audit involving the records is 
resolved and final action has been taken. 


Authority Cited: Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193), Section 455(d) [42 U.S.C. 655(d)]; 45 CFR 74.53(b)(1); Office of 
Child Support Enforcement Action Transmittal 97-17, Questions 20 and 
43; and Department of Health and Human Services letter to IV-D 
Directors, dated June 12, 1998. 
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Amend Handbook Sections 12-711.1 and .32, and Sections 12-711.2 and .3 to read: 


12-711 DISTRIBUTION OF INTERCEPT COLLECTIONS 12-711 


HANDBOOK BEGINS HERE 


ail Intercepted refunds are forwarded to the district-atterney local child support agency by | 


CDSS. 


HANDBOOK ENDS HERE 


2 Intercepted ERS FMS tax and administrative intercept, FTB tax intercept, and lottery 
intercept collections must be distributed in accordance with the distribution regulations 
set forth in Sections 12-415 and 12-420. 


3 If the amount collected and forwarded to a district-atterney_local child support agency 
exceeds the eriginal current. certified arrearage, that distriet-atterney local child support 
agency shall research the statewide master file for additional certified arrearages in other 


counties. 


31 (Continued) 


311 
312 
re Be 


Authority Cited: 


Reference: 


(Continued) 


(Continued) 


(Continued) 





Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. - 


Section 11477, Welfare and Institutions Code; Section 695.221, Code of 
Civil Procedure; Personal Responsibility and Work Opportunity Act of 
1996 (P.L. 104-193), Section 457(a)(2)(B)(~iv) [(42 U.S.C. 
657(a)(2)(B)Gv)]; and Office of Child Support Enforcement Action 
Transmittal 97-17, Sections V(a), (b), (c), and (d). 
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43-203 DISTRIBUTION OF CHILD AND SPOUSAL SUPPORT 43-203 
PAYMENTS 


.l.- (Continued) 
We _ (Continued) 
21 (Continued) 


3 See Manual of Policies and Procedures, Division 12, Section 12-425 for child/family and 
spousal support distribution regulations in current and former CalWORKs and foster care 
cases. 


HANDBOOK BEGINS HERE 


31 Manual of Policies and Procedures, Division 25, Handbook Sections 25-900 
through 25-925 are replaced with the regulations contained in Manual of Policies 
and Procedures, Division 12, Chapter 12-400; Manual of Policies and Procedures, 
Division 43, Chapter 43-200, Section 43-203; and Manual of Policies and 
Procedures, Division 82, Chapter 82-500, Sections 82-508, 82-518, and 82-520. 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553, 10554, 11457, 11475, and 11479.5, Welfare and 
Institutions Code. 


Reference: Personal Responsibility and Work Opportunity Act of 1996 (P.L. 104- 
193), Sections 457(a)(1) and (2) [42-U.S.C. 657(a)(1) and (2)]; Office of 
Child Support Enforcement Action Transmittal 97-17, Sections I(a), V, 
VI(b), and VII, Questions 2, 5, 10, 14, 15; 23, and 24; and 45 CFR 
302.52. 
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43-205 TREATMENT OF UNDELIVERABLE AND UNCASHED 
"WARRANTS 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 10553 and 10554, Welfare and Institutions Code. 





43-205 
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Amend Section 82-506.6 to read: 


82-506 ASSIGNMENT OF SUPPORT RIGHTS 82-506 


at Assignment As a condition of eligibility for assistance 
each CalWORKs or foster care 
applicant/recipient shall assign to the county 
all rights to child/spousal support for the 
applicant/recipient or any other family 
member required to be in the AU under 
Section 82-820.3. 


HANDBOOK BEGINS HERE 


1 See Manual of Policies. and . Procedures 
Division 12, Section 12-410 for assignment 
types and duration of assignment. 

(Continued) 


HANDBOOK ENDS HERE 


6 Ineligible for Aid If the county determines that an applicant is 
, ineligible for aid, the county shall inform the 
applicant that he/she may go to the District 
Attorney local child support agency's office 
for help in locating the absent parent and 
collecting child support. 


Authority Cited: Sections 10553, 10554, 11457, and 11479.5, Welfare and Institutions 
Code. 


Reference: Section 11477.1, Welfare and Institutions Code; and Sections 301(a)(1)(A) 
and (B) of the Personal Responsibility and Work Opportunity - 
Reconciliation Act of 1996 (Public Law 104-193): California's Temporary 
Assistance for Needy Families State Plan dated October 9, 1996 and 
effective November 26, 1996. 
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Amend Sections 82-508.1, .2, .23, .3, .35 et seq., .37 et seq., .38 et seq., .391, .5 et seq., and .61 


to read: 


82-508 COUNTY RESPONSIBILITIES (Continued) 82-508 


l Inform Applicant/Recipient 


2 Notification to the Office 


of the District-Atterney 
Local Child Support Agency 


23 Other Information 


fe Information to District Attormmey 
Local Child Support Agency 


35 Exemption Claimed — 


351 


The county shall. inform the 
applicant/recipient of the benefits of the 
Child Support Enforcement Program 
together with the cooperation requirements, 
and the right to claim exemption from those 
requirements prior to referral to the District 


Attorney local child support agency. 


Unless applicant/recipient is exempt from 
the cooperation requirements in Section 
82-510 the county shall provide to the 
District Attorney local child support agency 
the following for each absent parent or 
alleged father no later than two working 
days after the applicant/recipient meets all 
conditions of eligibility and the county signs 
authorization documents to approve the 
application for AFDC: (Continued) 


Any other information in its possession 
pertinent to the Child Support Enforcement 
Program requested by the District-Atterney 
local child support agency. 


The county shall also notify the District 


Atterney local child support agency in 
writing when: (Continued) 


An applicant/recipient has claimed 
exemption from the cooperation 
requirements under the provisions on 
Section 82-512. The county must promptly 
report this. Upon receiving notice from the 
county that an applicant has claimed to be 
exempt from the cooperation requirements, 
the District—Attorney local child support 
agency shall suspend all activities to secure 
child support. 
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ot 


352 


353 


Aid Grant Information 


371 


372 


373 


When the county determines an exemption 
from the cooperation requirements exists, 
the DistrictAtterney local child support 
agency shall be notified. Activities to secure 
child support shall be started or resumed 
only when the applicant/recipient makes 
such a request. 


When the county has denied the request for 
exemption from __ the cooperation 
requirements or determined that an 
exemption no longer exists, the District 
Atterney local child support agency shall be 
notified. Activities to secure child support 
shall immediately be started or resumed. 
(Continued) 


The county shall provide the District 
Atterney local child support agency with the 
aid grant information on a monthly basis. 
The aid grant information shall include the 
total amount of aid paid to each assistance 
unit during the month. This includes the 
current assistance grant payment, plus 
supplemental payments made during the 
month. The aid grant information must be 
provided to the Distriet-Atterney local child 
support agency within 10 calendar days from 
the end of the aid month. 


If requested, the county shall provide the 


District Attorney local child support agency 
with the aid grant information for prior 


months. - 


This information is not required to be sent to 


the District—Atterney local child support 
agency if the county provides the UAP to the 


Disteiet Attorney local child support agency, 
pursuant to Section 82-508.39. 
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38 Repayments of Aid 


381 


39 Unreimbursed Assistance Pool 


391 





A Designated Agency 


Al _ Disregard Responsibility 


All 


The county shall. provide the District 
Attorney local child _support_agency with 
information regarding current or former 
assistance units that have repaid past aid, 
and the amount of aid repaid so that the 


District Attorney local child support agency 
can  unassign  child/spousal _ support 


‘arrearages in excess of the unreimbursed 


assistance pool when the recipient is no 


‘longer aided. This information shall be 


provided to the Distriet-Atterney local child 
support agency within 10 calendar days from 


the end of the month which the aid was 
repaid. 


This information is not required to be sent to 


the Distriet—Atterney local child support 
agency if the county provides the UAP to the ~ 


District Atterney local child support agency, 


pursuant to Section 82-508.39. 


If the county, under a plan of cooperation, 
accumulates the UAP for the Distriet 
Atterney local child support agency, the 
county shall provide the UAP to the District 
Attorney local child support agency within 
sufficient time for the Distriet-Atterney local 


child support agency to distribute and 
disburse support payments to the family 


within the time standards specified in 
Section 12-108. 


(Continued) 


The county welfare department is 
responsible for disbursement of the 
disregard payments to the family. . 


The county welfare department may enter 
into a plan of cooperation with another 
county agency to disburse disregard 
payments in current assistance CalWORKs 
cases. 
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Aid Grant Information 

51 

2 

53 Repayments of Aid 
54 


The county shall provide the District 
Atterney local child support agency with the 
aid grant information on a monthly basis. 
The aid grant information shall include the 
total amount of aid paid to each assistance 
unit during the month. This includes the 
current assistance grant payment, plus 
supplemental payments made during the 
month. The aid grant information must be 
provided to the Distriet-Atterney local child 
support agency within 10 calendar days from 
the end of the aid month. 


If requested, the county shall provide the 
District Attorney local child support agency 
with the aid grant information for prior 
months. 


This information is not required to be sent to 
the District—Atterney local child support 
agency if the county provides the 
unreimbursed assistance pool (UAP) to the 
District Attorney, pursuant to Section 82- 
508.6. 


The county shall provide the District 
Atterney local child support agency with 
information regarding current or former 
assistance units that have repaid past aid, 
and the amount of aid repaid so that the 
DistrictAtterney local child support agency 
can unassign  child/spousal _— support 
atrearages in excess of the UAP when the 
recipient is no longer aided. This 
information shall be provided to the District 
Atterney local child support agency within 
10 calendar days from the end of the month 
in which the aid was repaid. 


This information is not required to be sent to 


the District—Atterney local child support 
agency if the county provides the UAP to the 


District Attorney local child support agency, 
pursuant to Section 82-508.6. 
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6 Unreimbursed Assistance Pool (UAP) 


61 


Authority Cited: 


Reference: 


If the county, under a plan of cooperation, 
accumulates the UAP for the District 
Atterney local child support agency, the 
county shall provide the UAP to the District 
Atterney local child support agency within 
sufficient time for the DistrietAtterney local 


child support agency to distribute and 
disburse support payments to the family 


within the time standards specified in 
Section 12-108. 


Sections 10553, 10554, and 11479.5, Welfare and Institutions Code. . 


Section 11477.02, Welfare and Institutions Code; Office of Child Support 
Enforcement Action Transmittal 89-09 dated May 18, 1989; and Sections 
301(a)(1)(A) and (B) and Sections 457(a)(1) and (2) [42 U.S.C. 657(a)(1) 
and (2)] of the Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996 (Public Law 104-193): California's Temporary 
Assistance for Needy Families State Plan dated October 9, 1996 and 
effective November 26, 1996; Office of Child Support Enforcement 
Action Transmittal 97-17, Sections H(a), V, VI(b), (c), and (e), and VII, 
Questions 2, 5, 10, 14, 15, 23, and 24; and 45 CFR 302.52. 


=e) 








Amend Section 82-518 to read: ' 


82-5 18 CHILD AND SPOUSAL SUPPORT COLLECTIONS 82-518 


Jl Redetermination of Eligibility The county shall redetermine. the AU's 


— 


AZ 





13 





AL 


income eligibility when the county receives 
a notice of collection amount and disregard 
computation. 


Ineligible If the family is determined to be financially 
ineligible for CalWORKs, the county 
welfare department shall take action to 
discontinue aid to the family as soon as 
administratively practicable. The county 
shall also notify the Distriet-Attorney local 


child support agency that aid has been 
discontinued so that child support 


collections for current month obligations 
received in any month for which the family 
was ineligible and no aid was paid can be 
forwarded directly to the family. 


Eligible If the family continues to be financially 
eligible for CalWORKs, the District 


Attorney local child support agency will 
continue to distribute the collection. 


HANDBOOK BEGINS HERE 


(a) See Section 44-207 for income eligibility 
rules. 


HANDBOOK ENDS HERE 


Child Support Collection and 
Distribution Regulations © 


HANDBOOK BEGINS HERE 


(a) Handbook Sections 25-900 through 25-925 
are replaced by the regulations contained in 
Manual of Policies and Procedures Division 
12, Chapter 12-400; Manual of Policies and 
Procedures Division 43, Chapter 43-200, 
Section 43-203; and Manual of Policies and 
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(b) 


(c) 


(d) 


(e) 


(f) 


(g) 


(h) 


(i) 





Procedures Division 82, Chapter 82-500, 
Sections 82-508, 82-518, and 82-520. 


See Manual of Policies and Procedures 
Division 12, Chapter 12-100, Section. 12- 
101 for general child support enforcement 
program definitions of terms. 


See Manual of Policies. and Procedures 
Division 12, Chapter 12-100, Section 12- 


108 for District Attorney local child support 


agency time standard regulations. 


See Manual of Policies and Procedures 
Division 12, Chapter 12-400, Section 12- 
405 for child support enforcement program 
definition of terms used in the collection and 
distribution activities. 


See Manual of Policies and Procedures 
Division 12, Chapter 12-400, Section 12- 
410 for assignment types and duration. 


See Manual of Policies and Procedures. 
Division 12, Chapter 12-400, Section 12- 
415 for District Attorney local child support 
agency allocation of payments in multiple 
cases regulations. 


See Manual of Policies: and Procedures 
Division 12, Chapter 12-400, Section 12- 
420 for District Attorney local child support 
agency collection distribution hierarchy 
regulations. 


See Manual of Policies and Procedures 
Division 12, Chapter 12-400, Section 12- 


425 for District Atterney local child support 
agency welfare distribution _ process 


regulations. 


See Manual of Policies and Procedures 
Division 12, Chapter 12-400, Section 12- 


430 for Distriet-Atterney local child support 
agency disbursement regulations. 
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@) 


See Manual of Policies and Procedures 
Division 12, Section 12-435 for District 


Atterney local child support agency 


’  Child/Family and Spousal Support monthly 


collection and _ distribution reporting 
regulations. 


HANDBOOK ENDS HERE 


e. Receipt of Direct Support 
Payment 


3 Coordination with District 


Atterney Local Child Support 
Agency 


The county shall notify the District Attorney 


local child support agency when a recipient 
has received a support payment directly 


from an absent parent and the recipient does 
not send the payment to the District 


Atterney local child support agency, and 
shall treat the payment as follows: 


' (Continued) 


The county shall coordinate with the District 
Atterney local child support agency to 
establish procedures guaranteeing that the 
total disregard provided does not exceed $50 
per month in: (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: 45 CFR 302.31(a)(3); 45 CFR 302.32(b); and Sections 301(a)(1)(A) and 
(B) of the Personal Responsibility and Work Opportunity Reconciliation 
Act of 1996 (Public Law 104-193): California's Temporary Assistance for 
Needy Families State Plan dated October 9, 1996 and effective November 


26, 1996. 
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Amend Sections 82-520.3 and .61 to read: 


82-520 


A 


DISTRIBUTION OF CHILD AND SPOUSAL SUPPORT 82-520 
PAYMENTS . 
HANDBOOK BEGINS HERE 
Additional Distribution Additional regulations | assistance related 
Regulations distribution of child support payments, and 
reimbursement of state and federal shares 
are found in Manual of Policies and 
Procedures Division 12, Section 12-425; 
. Division 43, Section 43-203; and Division 
82, Sections 82-508 and 82-518. 
HANDBOOK ENDS HERE 
Renumbered to Section 82-508.4. 


21 Renumbered to Section 82-508.41. 


Notify County 


Disregard Payment 


When the District—Atterney local child 
support agency processes support payments, 


the Distriet—Attorney local child support 
agency shall notify the county each month of 


the amount of the collection, the disregard 
amount, and the date the payment was 
received in time for the county to make 
appropriate disregard payments, excess 
payments, and pass-on payments in 
accordance with the time frames specified in 
Section 82-520.6. 


‘(Continued) 


HANDBOOK BEGINS HERE 


41 


See Sections 42-213.2(k) and 44-111.471 for 
income and property exclusion rules. 


HANDBOOK ENDS HERE 


42 Collection Less Than $50 


(Continued) 
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43. Support From Two or (Continued) 


More Absent Parents 

44 Multiple Assistance Units (Continued) 

45 Foster Care The disregard payment shall apply only to 
CalWORKs cases. Foster care cases are not 
eligible for this disregard payment. 

46 Payment of Disregard (Continued) 

47 No Current Support (Continued) 

5 Available (Continued) 

6 Time Frames When the Title IV-A Agency disburses child 
support payments on behalf of cases 
receiving CalWORKs: 

61 Disregard Payments Disregard payments shall be made to the 
family within two business days from the 
date of receipt by the county. 

.62 —_ Pass-On Payments (Continued) 

.63 Excess Payments (Continued) 


.7___ Renumbered to Section 12-302.5. 


Authority Cited: 


Reference: 


Sections 10553, and 10554, 11457, and 11479.5, Welfare and Institutions 
Code. 


45 CFR 302.51(b)(1); 45 CFR 302.52; Office of Child Support 
Enforcement Action Transmittal 92-11 dated November 20, 1992; and 
Sections 301(a)(1)(A) and (B), Section 454B(c)(1) [42 U.S.C. 
654B(c)(1)], and Sections 457(a)(1) and (2) [42 U.S.C. 657(a)(1) and (2)] 
of the Personal Responsibility and Work Opportunity Reconciliation Act’ 
of 1996 (Public Law 104-193): California's Temporary Assistance for 
Needy Families State Plan dated October 9, 1996 and effective 
November 26, 1996; Office of Child Support Enforcement Action 
Transmittal 97-13, Question 70; and Office of Child Support Enforcement 
Action Transmittal 99-01. 
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; FISCAL MANAGEMENT AND CONTROL 
Handbook : ADMINISTRATIVE EXPENDITURES | 25-900 (Cont. 


25-900 CHILD SUPPORT ENFORCEMENT PROGRAM -  .- os 25-908 


The Child Support Enforcement Program took effect in California on Octobe? i, 
1975. The Department of Social Services' Manual of Policies and Procegtres, 
Eligibility and Assistance Standards (EAS), Section 43-105, defines pfrents' 
obligations ‘to Support their children. This chapter of the manual deéls with 
( ¢ distribution/incentive process #5 
and with ithe claiming of administrative gkpenditures 










f the Child SuppOrt Enforcement 
*E) in California/can be described 








Included in Ahat responsibility are 
eceauntabitity, record keeping, internal controls, g4cumulation of data for 
reporting, insuring eligibility for incentive fund¥ng, and other activities 
incidental to the accurate and efficient handling anf processing of IV-D funds. 





California law designates the State Departmedit of Social Services (SDSS) as 

the administering agency for the Child Sugport Enforcement Program (IV-D) 

and delegates actual operation of the pyOgram to county governments. The 

District Attorney's (DA) office is regponsible for the operation of all 

aspects of ‘the Child Support Enforcemgnt Program at the county level. The 

DA with SDSS approval can-enter inyo a cooperative agreement with other 

county agencies or departments to execute the collection and/or 

distribution of child/spausa¥ support payments. Such agencies must perform 
those functions in accordange with applicable state and federal 
requirements and the DA shall Be accountable for their performance. 

(1) Person or persons who/are ‘responsible for handling cash receipts of. 
child/spousal supro payments should not perform accounting or 
operating functions which would’ permit any concealment in the 
accounting recordsor the misuse of child/spousal support collections. 


CALIFORNIA-SDSS-MANUAL—FMC 


MANUAL LETTER NO. FMC-89-02 Effective 6/1/89 
Issue 89 . 
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FISCAL MANAGEMENT AND CONTROL 


25-900 (Cont. __ADMINISTRATIVE EXPENDITURES __Handbg6k 
25-900 CHILD SUPPORT ENFORCEMENT PROGRAM (Continued) 6-900 





SDSS, in discharging its administrative responsibilities under the Iv-D 
State Plan for statewide accountability/compliance, has mandate& on the 
counties a fiscal reporting system that meets the federal standayds for the 
Child Support Enforcement Program. This fiscal system proviges standard 
nanes perms as well as a uniform set 





" qu ed “structure/ function, and 

la any for the county agencies pertaining. to records / accounting, case 
‘files, absent parent. iocation, paternity determination afd cooperation with 
other states and counties are included in the fiscal syStem as contained in 
‘this handbook. While. the actual system is mandatory/some of the standard 
manual forms may, with prior approval, be substitut¢d or incorporated into 
electronic data processing systems.. Requests for/approval on substitutes 
should be directed to: : 


State Depar erent of Social Services 
Child Supper= Operations Bureau 
Mail Station “92766 
744 P Streez 

_ Sacramento, CA 95814 _ 
Telephone (916} : 





(c} The retention requirements aa childAupport forms and approved substitutes 
are as follows: . 


(21) CS 831 - Collections Accouyf<s Receivable. Three years from the date 
of last entry. Cne copy 6 be retained by the collection agency. 


{2} CA 825A - Monthis accodnts' (Receivable Report. | Three years® from Tast 
submission date. One fopy to be retained by the. collection. agency. 








(3) CS 8253 - Annual 2fint in Time Report of Counts... Three iyear: 
last entry. One gpy to be retained by the collection agency. 


CALIFORNIA-SDSS-MANUAL—FMC 
AL LETTER NO. FMC-89-02 Effective 6/1/89 


Issue 90 
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FISCAL MANAGEMENT AND CONTROL f 
ADMINISTRATIVE EXPENDITURES 25-900 (Conte? 


25-900 CHILD SUPPORT ENFORCEMENT PROGRAM (Continued) , are 





{6} 


CS 822 - Summary CS 820 Reconciliation Statement./ Three years frow 
last submission date of the CS 820. One copy to/be retained by the 
collection agency. 





(8) 


(9) 


(10) 


(12) 


(13) 


(NUAL LETTER NO. FMC-89-02 Effective  6/1/-% 


ne ‘from ‘last ! 
coltection| Saency: 


CS 278M - Child Support Transmittal/Actign Document. Three years from 


-date of last entry. One copy to be yétained by the county. It is 


suggested that the copy be retained bf the distribution agency in the 
IV-D case file. 


CS 278L - Child Support Case Hiftory and List of Authorizations. 
Three years from date of last extry. One copy to be retained by the 
distribution agency in the IV-lYcase file. 


CS 801 - Child Support Payrgfil Form for Collections and Disbursement. 
Three years from last submj4sion date. One copy to be retained by the 
distribution agency. 


CS 801A - Summary CS/ 800 Reconciliation =/Intracounty/Interstate. 
Three years from the Aast submission date of. the CS 800. One copy to 
be retained by che déstribution agency. ; 


ntercounty. Three . yeérse 
“be, retained by ., the 


CS 801B - Summazy/CS 800 : Reconciliation -" 
from the last Aubmission ‘date. One -copy 
distribution agéncy. 






CS 800 ~ Sumlary Report of Child and Spousal Support Payments. Three 
years fronf las= submission date. One copy to be retained by the 
distributYon agency. ; 
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(A). At the end of the retention period, any record which is/not the 
subject of an unresolved audit, need not be retained/for ‘IV-D 
use, and is no longer considered necessary. The/ retention 
requirements apply to both AFDC and Non-AFDC records. 





rere z Reh be By it dee Shy F 

{af Federal regulations require :regular: examination and evalfation of the 
program. In California, this evaluation and examination is/accomplished by 
SDSS' monitoring of the program operations in the counties. 


. 2¥ Special attention will be given to problems, prodfcts, procedures and 
metnods which appear to have statewide impact. /A variety of ongoing 


review activities, special studies and auditg# will be utilized to 
accomplish the monitoring function. 


2}, Examples of the fiscal areas to be monitored are: 
(A). Existence and content of IV-D case files. 
-€B). Written approval for any substitwte forms in use. 
“(C} Correctness and completeness gt entries. 
(D) Adequacy of accounting recoftds and procedures. 


(EB) Completeness of intracoy ty communications. 


(F) Preparation and back-yp of the fiscal and statistical reports. 





rr 2 PIT TZ 


CALIFORNIA-SDSS-MANUAL~ FMC 
MANUAL LETTER NO. FMC-89-02 Effective 6/1/89 
Issue 92 














co es 


FISCAL MANAGEMENT AND CONTROL 
ADMINISTRATIVE EXPENDITURES 



















25-905 {(Cont/ 
25-905 COLLECTION AGENCY RESPONSIBILITIES 


The DA or an approved, designated replacement has the responsibility upder the 
Plan of Cooperation to establish an acceptable method of identiffWing and 
accounting for the monies collected as a result of the enforcemeny of child 
support obligations.. , 


ind“enforcement of the 
ishment.“of~:paternity ‘are 


ae / 
{1} Federal Incentive Structure: 


(A) Before October 1, 1985; “fgGera) incentive funds were-naid as’ a 
flat percentage on AFDC. ad Foster Care distributed collections. 


{B) Beginning with’ collecpions.*made on orsafter October 1, 1985, a 
state's entitlement 40 federal incentive payments is based on 
performance and cayculated on statewide amounts of collections 
and costs. Separdte ratios are determined annually by the 
federal governmept for AFDC and Non-AFDC incentive rates. Each 

of the collection categories (AFDC and Non-AFDC) is measured 
| against ee facie administrative expenditures to determine the 







| appropriate Zatio. The range of federal incentives is from 6 
| percent forfa ratio less than 1.4 to 10 percent for a ratio of 
2.8 or bewter. However, Non-AFDC incentives are limited to the 
tive amount for FFY's 1986 and 1987. In FFY 1988, the 
Non-aFD¢@ incentive limit is increased but cannot be greater than 
105 pvg@rcent; in 1989, 110 percent; and in 1990 and every year 















tections made on behalf of federal AFDC Foster Care (FC} cases 
re eligibie for federal incentives at the applicable AFDC rate. 


Collections made on behalf of nonfederal Foster Care {FC} cases 
are eligible for federal incentives at the applicable Non-AFDC 
rate. 
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{2} ““state Incentives: 







fA) State. incentives : ‘are-paid asi. 
‘Foster Care collections... - 











| race ‘and sone 


ate 


“hj The following listing, in: priog sd shed 


(A) Current monthly child sypvort obligation” {AFDC ‘or: Non~-AFDC) 





(B) Current spousal suppoft. (AFDC or Non-AFDC) 
Without specific cfurt-ordered provisions to the contrary: 


z {C) Interest on chiYd support AFDC arrearages 
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25-905 COLLECTION ace RESPONSIBILITIES (Continued) 


(3) The following Listing: ‘ins i 
application: of recoupment - Yo aid: “category: 


(A) ‘Federal; State, Coyhty Participation 


Family Group, Federal (FG) aid code::30 
Unempoyeg’, Federal (U} aid code 35. 

Foster Care, Federal (FC) aid code 42 _ 

Emergepty Assistance Unemployed {EA-U). aid code 06 


m WA 
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(B) State, County Particips 






gto ts Grouy NG 









fC) County Only Participats 


{¢ When a support cbligation has been established, a reéeivables account is 
established using eae CS 831 Collection Accounts Béceivable Form or an 


approved substitute.. {See-Attachment 4}: 





‘(2 Required information on the top portion of the form includes: 


(A) Names and Social Security Numbers of both the absent parent and 
the caretaker relative of the Famt} 






(8B) State case number. 


"€€) Court-ordered support obligatyon amount and date of court order. 
-(2} Required information on the lower portion of the form includes: 


{A} "Collection auahey: "cod is the five-digit FIPS code of the 
county that actually cg@llected the money. 


(B) "Monthly Transactig Number" is a unique identifying number 
assigned te each payment. by the collection unit and will not be 
duplicated in Bh hoses ‘month. Receipt numbers may be used in 
place of assigngd@ numbers. 
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(ake 


wf 


{Ce} “Date of Collection" is the date that the child suppory’ agency 
initially makes the collection. 





supper t =payme! 


‘() “Current Amount Received" is the Aotal amount collected up to the 
amount of the court-ordered sypport obligation for the current 
month. 


3) When arrearages are.owed, any follection which exceeds the current 
month's obligazion will be ghown in the arrearage section under 
"Amount received." 


{A) The balance of the arrearage section will decrease by the amount 
of an arrearage colYection plus interest, if any, and increase 
when the current obfligation is not met. 


‘(B) If there are no/ AFDC arrearages, any amount which exceeds the 


current month's obligation will be considered as payment on 
future sursoyt obligations. This does not :apply to Non-AFDC 
cases. 


TO" meet federal repgzrting requirements, * two Accounts ‘Receivable Reports “are 
prepared - “and subfhitted -by the “DA's- “collection *: -unit. “Although these 
accounts - receivable reports are not .consideréd’ fiscal: “reports; they . ‘are 
contained in this section of the manual because ‘the’. information contained 
on the CS 841 is needed to complete the CS: :825A, = Monthly. ‘Accounts 
Receivable R¢port, and the CS 825B, Annual Point In Time Report of ‘Counts 
In additioyx, it is suggested that counties use form. CS: 826, Monthly 
Accounts Receivable Data Accumulation as backup to the CS 825A,- 
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£2} 


















7is recetvita 
Security “Act, 


child(ren)! 
Social 





valid: rebarcat to the - Tel 
‘federal AFDC Family ‘Group: 
ical tance (EA) 





SS closed and a iv- D..- ‘ 
{assigned} arrearages . " peimbirseneah: ig (still: FDC 
arrearage account shoudd. also’ be: maintained.' his’ Wilk ‘résult-'in 
dollars being report in more than one’ ‘column and/or fine: 


{C} A IV-=2 Foster Caye (FC) case is defined as an .absent’ parent 
| accoun: where a child(ren) is receiving federal FC maintenance 
| Daymen=s under/ Title IV-D of the Social Security Act, the 
child(ren)'s epport rights have keen assigned to the state,.and 
for which af Malic referral has keen made to the IV-D. - Agency. 
wnen an FC/case is terminated by the IV-A Agency and~ ‘the :TV=D 
Agency c = mues to provide services, @:Non-AFDC case shoul 
opened. /However, it FC (assigned) arrearages or reimburs 
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(G) 


“IV-D Re imbursement = 












parent's child(ren): “TM 
currently; however 
Institutions ode - 'S 










‘these. “cases . 





For reporting 4 
"AFDC and FC..." 


The Status of a Cgse. ‘is ‘defined © as’ “the “payment ° ‘disbursement 
(distribution) fo the children in a‘*c¢ase‘to AFDC . {inc liding 
federal-FC}, Non7AFDC ' ‘(including nonfederat: Fe, and nonfederal FG 
and U) or AFDC z#rrears only accounts. 
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(4) ipart A= Accounts with Moithly-obl}gations ie 
the Current Federal-: Fiscal": soy Upp 
current FFY for those: ‘accounts. #hich came into..the:-2V 
current FFY. If the: NED: Age y has ,had: 
current Lear Or if; a. “Case: Ath. ‘an existing order: was 
the year, it would be repor a in this part: 












(A) Line i - Report the/ total. ‘dollar, amount !:of» current. .. tongoingy 
support owec in thé reporting month for: “cases © which entered 
Iv-D system in tHe current FrY. This ‘Tine is: only for ‘curr 





suppor= anc Yokes mot include installment: payments on 
ar rearages/>3+ ursement. 


£ 
{B) Line 2 - Report collections made in the reporting month that. were 
“252 the obligations reported on.line 1. 











(C) Line eport - the total dollar fis ee alee 





(D) Li ~ Report collections made in the reporting: “month * “that: : 
éplied against the obligations reported on line CN 
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"sC} 


6) 





(B) 


{D} 3: 





“Part* q Sin. the oSystem 


Including” Those Recap: the. cufent: Federal Fiscal Year.="reflects 
total dollars collected for past, due “support: vand: ‘reimbursement orders: 
(Amounts paid for arrearages apt ‘reimbursement ° ‘orders.}. Unlike: ‘Parts 
A and B, the Total’ arrearage | 6x: “reimbursement. ‘collection. is. aaare 
in this part. Include “ayo: “accounts; with 3 ‘monthly - payments . 
reimbursement orders and:aytearages™reported in: ‘Parts ‘A and B. 


(A) Example: If a casé entered the IV-D system in the current FFY 
with a $190 per gOnth current obligation and reimbursement order 
with a $25 ver fsonth payment, counties would report the current 
$100 support gwed on lines 1 and 5 and payments on the current 
support woyld be - reported on tkines' 2 and 6. Monthly 
reimburseme@fit owed ($25) would be reported on lines 3 and 7 and 
payments fan lines 4, 8, and.99. : Additional amounts. collected 
above the monthly reimbursement installment’ ‘of ‘$25 and applied to 
the reymbursement account would also be reported on line: 9. 
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(By Adjustments - Adjustmen 
reported. An Istmer 

. than one line i 
more than one 





sete teth een rere EET AMEE REE DI treated tT g Icey aa a tera eee v oereens 








1. Example: “A: “coliéey onfob 
when it was. actua: y: AFDC 
obligation ‘from / he’ “Non-AFD: column and ‘putting 
into the AFDC célumn in the month.the. error..is.. “corrected. 







If collectighs were over or -undér reported” for. Ya case; 
counties mast either add--the .additional -‘sum. -\(for:. “under 
reportin or reduce the - amount reported." {for over. 
reporti> ) so’ that the correct en 


TT Ppmomf 


N) 












ae <Ee 
statAs, 
co in the month che orton 
détected. 
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receivabl 
{AFDC/EC, 


current year. - 

current FFY, 

current year, or if“a case Ath? an geiaeiee MW : 
the current FFY, it would fe _reported in this‘ part. ” Each: October.’ 


counties must begin’ tracki Ag “a new set of. accounts entering: “che system 
‘in the current FFY. ‘ 








(A) Line 11 - Report fhe total accounts which entered the IV-D system 
in the current WFY that have amounts owed in the reporting month 
(September) as/current (ongoing) support. 
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AB). 





13? 


AC). Li 














amounts due in- 


ee rae PSH 


i 





(Ay Line:15. Te ReDOr| th 
(ongoing) | : 
including :: ane: “entering “i 
Part: E). 


(B) 


(C) 





‘September) includifg 
under Part E:. 


— Tw TI Ad 


(D) Line i2 - paki A 
For which cel 
applied agatfse ae total accounts owing under rear 





(4) Accounts in thf System with Arrearage/Reimbursement | Obligatio 
System Inclugfng Those Entering the Current Federal Fiscal. Ye 








(A) Part /G reflects total accounts. 2 
reipdursemernct ‘orders - (the total number :: oe: 
coylections anoplied to arrearages/reimbursemen' 
TAclude alsc accounts with monthly payments . 
Orders and arrearages reported in Parts E and F.. 
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month “. September} 
eee ee recs 





‘Monthly Accounts Receivable: Data Accumulatiay Sher 
4) cis available to assist: ‘counties: ‘in .cgmpili 
receivable information. This is sugges ted/ feo. be used ‘as®: 
not. intendeé to be a daily record.6f pAyments. _(Attempts™’ ‘top 
could result ‘in inflated obligation? ‘figures : “when * ‘there. are? 
Payments poszed in 2 month or-ease infcapturing : «the: ‘required. informat: : 
Counties are not required.to utilizefhe CS 826 but must provide ‘a*means Of 
substantiatin -g the monthly . data reported, County - accounts . ‘receivable 
records are the source documents f4r completion of the CS. ‘825A and-CS.-825B.. 
For audit purposes, counties’ mux be “able. to provide. documentation “on. .the 
methodology for the data accumufation: 


{1} Manual counties may usef/the CS 826 or may choose to develop their own 

*  documen= for ease in fapturing the information. To substantiate -the 

county's monthiy datf# reported, specific written instructions must be 
availacie in the evgnt of state and/or federal audit. 


(2) Automated counzri¢s may use a copy of their computer specifications. ‘as 
substantiation for the monthly data, reported. 


(3) : One copy of phe CS 825A, Monthly Accounts Receivable Report, is due ‘on 
the 15th wofking day of the month following the reporting period... The 
CS 8255, Annual Point In Time Report Of Counts, is due each year by 
the 15th/working day of October following the end of the -FFY..-The CS 
825A arf the CS 825B must be submitted to the following SDSS unit: 


State Department of Social Services 
Statistical Services Section 

744 P Street, M/S 19-81 
Sacramento, CA 95814 

Attencion: Ramona Jones 
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(A). Jurisdiction: 





1. . .Intracounty :=icollectio: 


itself. Check appropyf box, th pc let é 
CS 821. ue E 
sets f al 











(2... Intercounty '5"repoy f.. . separately 
- reporting acount “for “another ® 
collections . recdived ‘from Bet : 
benefit a9 reporting county.” Check. “appropriate .; 
CS 821. 
3 Incersraref- report separately collections made. ‘by. ‘reporting 
! county ifr another state, and collections | received’ from 
another /scate for the benefit of reporting county. * Cheék 
appropy:ate boxes on the CS 821. 






4.  durf$diccion FIPS code “entries. should ‘be . “pravidec 
right side to-reflect the .county.. code :: of: ‘the? -collecting.’and 
fporting jurisdictions: 


(B) Casf Status within Jurisdiction: 
FDC - ali collections identified: as welfare recoupment” ‘for 
aml 


lies currently on aid.’ If the, status . of. &., collection 
om another ‘jurisdiction. is’ “not known,.:report:: ‘as: “AFDC. 


4 





2. Non-AFDC - all collections’. identified. as :«nonwelfare:;:and 
“ ; disburses to the family. 
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V8 


{B) 


(Cc) 


(E) 


(F) 


(G) 


‘Case Name - this entry is® optigfal.. 





County” SI.D. “Number 





was made during « the®mon 
{case number}. order? 








system to identify’ “cases. “If yéed,- cases” must’ ‘be in® ‘alphabetical 
order. 


Transaction Number - ~ this “number “identifies the “transaction’.or 
receipt number for: “each payment | ‘received: -during: the month::for 
that particular case. 





Amount Collected - Ye following columns under this heading 
provide a >reakout gfithe gross amount and source of. collection. 


Total Collection reflects the total collection from the absent 
parent. All sySsequent columns are subsets of this column. 
Futures, orepdyments or fees are not included. Futures or 
prepaymencs Are held in suspense and applied in future months. 
Use the czAginal transaction number assigned to the petals 
payment to& provide an audit trail. 


IRS, FtM, UIB - reflects collections made through: these intercept 
prografs. Do not include IRS "Full Collection™:: ‘amounts under 
this/heading. Include under "All Other = Collections”. 


wYthholding - reflects collections made through voluntary -or 
*nvoluntary wage withholding (employer), garnishment {marshal or 
sheriff's check), or military allotment (government check}. 


Liens - reilects collections made through liens against zersonal 
and real property. 
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(2). Worker’ Ss fompens: 
(dq) 


RL 


absent parent 
collections’ 
Service {not ine 


( i }. ° Pext 


(3) °SaAdjus tments 
Se Saas 


{A} All pias pe 


top a the page= 
federal, FC nonfederal; Ac 2] 
and interstate. Adj fstments. a! 

identificaticn info Ation that “appeared ‘on the. “orig a 


{B! Adjustments may be bitnet a one-line or: ‘a “two-line entr 
line entry would/show only the differencé ‘between : th I 
tigures and thefadjusted figures. A two-line” ‘entry {D2 fer 
would show theforiginal entry credited out. on.the first™ line.“and 

the adjusted figures on the second linéY 





HS moms 


{2} Cass Counts 









(A) Counts Must be 
throucA 15. “es 
the géunty I.D. Number and brought fonee “under 
stafus (AFDC, FC, and Non-AFDC). 


(B} "case" ecaraaaet 3 mother  Fachier 6m am 
"Status". defined” 
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tC) “Counts incl rude ‘naiié 

@..month for. 

trans ac ‘tion 











for children : 
Children: fro 


counted only on 








Counts’ for iis 





Total dollars 





from: 







gtate: EV-D' agencies} 
should be totaled separately anc 
AFDC collections. 


{6} "The CS 821 may- be: ‘substituted, Aipon: approval ‘from “the “Child . supp 
Operations Bureau. 





{i} Since’ the CS 821 is. maintained*iff the: county ‘and not: submitted to--SDSs. 
the’ CS. 820 Child/Spousal ' “Suppg i Collections ‘Summary * Report {see Se 
25-905.7), a reconciliation s¥atement must accompany.‘the CS:820 -to Drovide 
identification of the sourceof totals brought forward to the CS 829. “AEL 
amounts should be roundedf/to the nearest dollar. Form CS 822, ¥ 
CS 820 Reconciliation Spétement (see Attachment 6}. is available 5 
suggested format and coxtains the minimum information required to provide 
an adequate audit traiYf, verification of disbursement’ to .Non-AFDC families 
and is one of two docfments which are used for incentive calculation. 













‘(k) - Automated co 


summary shegts which - Brévide the “totals for: ee ‘line. item on 
CS 820. 


(2) None uLOe Fee counties . must” total | -and ‘bring forward canes 








line ftem totals to the back-up retained by th ‘county ‘(ile., doc 

pag numbers}. The CS 822 is available for: counties’ - use, " howeve: 4 

th county may use whatever format is useful’ to “them. so iIong as: :@ach 

fem on the CS 820 can be verified back :to the. -reconciliation 
ss tatement. 


CALIFORNIA-SDSS-MANUAL- FMC 


MANUAL LETTER NO. FMC-89-02 Effective 6/1/89 


Issue 109 


’ 


-pmomD 

















FISCAL MANAGEMENT AND CONTROL 


25-905 (Cont. ADMINISTRATIVE EXPENDITURES Handbook 
25-905 COLLECTION AGENCY RESPONSIBILITIES (Continued) . _ 5-905 







purposes” ‘on ‘the csi820..” 
any adjustments: have “been: 









into ‘the following sections: 





(1) :Section A. - Collections: - - : 
and case counts brought: foxward ‘from: the:.c 
statement. \ 


(A) - 









information by facuzce "of “collection, 


for Californ S councies® (hier 
combined} . 


1... The Separation. on th 
Cayé. and Non-AFDC 
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Handbook ADMINISTRATIVE EXPENDITURES 25-905 (Cony. 
25-905 COLLECTION AGENCY RESPONSIBILITIES (Continued) 6-905 
state IV-D agencies: 

a Thee pevanetson en 
on eke: most. “recent - Bt formation: availa 
If. no status: informy ion is available... 
as? AFDC until ‘Cl 
jurisdiction. 

2.. Interstate coljéction totals by “source “{IRS,; FTB,.etc.}--and 
status are brgught forward to.the corresponding line (b}.:in 
items i throggh 8. : 

3. Adjus tmen to previously reported collections (line 9} .are 
totaled An the same fashion, as net figure by ‘source ‘and 
status and brought forward to line: 9b. - This. line -may 
refleY- a negative figure. 

4, Itefi 16b reflects the total dollars collected in“ib through 
9Y. The case counts are obtained from ° the ‘cS: 21 county 
Ander "County ID Number” and brought. ‘forward | under ™ the 
appropriate status (AFDC, Foster Care or ‘Non-AFDC Pe 

(C) BAport all collections received from other California, “Counties,.on 
ine lla and indicate status and case count. 
Df Report all collections received from other state IV-D’agencies on 
7 line 11b and indicate appropriate status and case count. 
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25-905 COLLECTION AGENCY RESPONSIBILITIES (Continued) 9-305 











‘thy: 







collections’ and ‘can be obtaine 


42} Section B.. Collections - Eligibly 
calculated as follows: 





(A) Line 16. Federal: AFDC (add “columns; I 
report total. 





(B) Line 17. Federal. 6n-AFPDC.:+: add. -Lines: 
TIT and repor= totAl. 





(C) Line 18. Stazte/Non-AFDC - thisline will be used'-only “inthe 

event that a Asramm-Rudman type reduction; to” ‘federal . financial 
participatio takes place. yee : separate “notification “will, be 
submitted tg counties with instructions “when: applicable. 











{3} The CS 820 isA required Fors. and mo, substiitel Ae: sit teed’? 








(k} “#0 
statement or 
Social Servi 
collection. / The 
collection 


data 
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25-905 COLLECTION AGENCY RESPONSIBILITIES (Continued) 6-905 








The collection 
transmittal on “2 


‘(LE Information to be completed in Part A/includes: 





(A) The monthly transaction numbef of collection receipt number from 
the CS 831. 

(B) State case number. 

(C) County name and FIPS dentifying code for the county receiving 
the collection. 

(D) County name and FI¥S idouttene code of the county that actually 
collected =he mofey. (If this is an intracounty collection the 
FIPS codes will/fcre identical.) 

(E) The name and Social Security Number of the absent parent. 

(F) Companion fases may be identified at the discretion of the county 
to indicgxle any other absent parents who are also making Support 
obligatYon payments to the same Family Assista FA 

(G) The yame of the welfare client or recipient. 

(H) Thé amount cf money collected. 

(I) /The amount of the current obligation as specified in the court 

’ order or if no court order exists, the voluntary agreement amount 
until a court order is obtained. 
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25-905 COLLECTION AGENCY RESPONSIBILITIES (Continued) 6-905 


i yrior to 





(%) The total assigned arrearages pt 
the collection being reported. 


(K) The effective date of the court order establishing tHe amount of 
obligation. r 


fe 


y Aeceived by the 





(L) The date on which the collection was 2 
collécting agency in the county. 


{2} If two or more absent parents are making payments/to the same FAU, a 
CS 278M is completed for each absent parent's payment. 


43} When the absent parent pays more frequently tan once per month, the 
collection unit may elect to consolidate the payments onto a summary 
CS 278M for ease in posting to the CS 278L, Child Support Case History 
and List of Authorizations. See's £0 i ¥ 






(4) The collection unit completes Section A/of the CS 278M in original and 
three copies. The original is retaifled by the collection unit and 
three copies are transmitted to the/distribution unit no later than 
ten days after the end of the ménth in which the collection was 
received. The number of copies uéed in any county may be adapted to 
the needs of the county's, fiscal fsystem. 


25-910 DISTRIBUTION AGENCY RESPONSIBIMITIES - DISTRIBUTION FUNCTION 25-910 


The distribution unit has the resfZonsibility for maintaining records of the 
receipt of AFDC- and Foster Care-rflated support monies from the collection unit 
and the distriburion of those mornfes. (MPP Section 43-201.1.) 


This distribution funccion infludes the preparation of the child and spousal 
support payroli and report i7rms based on information in the child support case 
files. 


The IV-D distribution fife is the record of payments and distributions for an 
AFDC-related IV-D case/in the distribution unit. It consists of the CS 278L 
which is a cumulative/record of the CS 278Ms or an acceptable substitute.°.' {See 
Attachment 9.) 
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25-910 DISTRIBUTION AGENCY ZS ee - DISTRIBUTION FUNCTION 5-910 
(Continued) 


The distribution of aid-related child. support collections received /fcegins on 
Part B of the CS 278M, the combined worksheet, information trangmittal and 
action document. {(Sée e Distribution is posted iy’ Part B as 
follows: 





arrearAge, and future 





{LF A current payment is the portion of the collecYion which meets the 
court-ordered ‘support obligation. The curreny obligation must be 
satisfied before any portion of the collectior/can be applied against 
arrearages (unless there is an arrearage ordgér) or can be determined 

to be a future payment Ar t 





‘(2 An arrearage payment is the amount by Which the collection exceeds the 





current obligation up to the amount 9f assigned payment. 
25-905.21(i).) 


(A) When a payment is received of an. _arrearagé:only order, the entire 
collection should: be applj€d against the arrearage amount. The 
collection should not b¢ applied towards the current support 
obligation. This distryoution pattern also applies to certified 
arrearage amounts collgcted by the Internal Revenue Service State 
Income Tax refunds }y the Franchise Tax Board, Real Property 


Liens, Worker's Compénsation (WC) and writs of execution. 


(3) A future paymenc is fe amount by which the collection exceeds both 
the current obligatién and the total assigned arrearages. A future 
payment will be tredted for distribution purposes as if the amount has 
been received in the future month. That is, it will be distributed as 
a current collecyfion in the applicable future month. 


(A) Future pAyments should preferably be deposited in a separate 
suspensg account. If deposited in an account with other suspense 
items Ahe county should be able to identify the amount of child 
suppg¢ft future payments at any given time. 


{B) Eifher the collection unit or the distribution unit may hold the 
Aiture payments in suspense. If held by the collection unit, a 
CS 278M must be prepared each month when the payment is 
transferred to the distribution unit. 
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25-910 DISTRIBUTION AGENCY RESPONSIBILITIES — DISTRIBUTION FUNCTION -910 
(Continued) 


(D) 


(c) 


(d} 


. 


as 


{C} The collecticn unit may transfer the entire collectfon on a 
CS 278M to the distribution unit who will then hold thf amount of 
the future payment in suspense. Each month the distyibution unit 
will prepare 2 CS 278M showing the amount to be #istributed in 
that month. ot 


{4} No CS 278M will se received from the collection Agency for future 
months for which a collection has already begh made. The IV-D 
distribution unit should partially complete a CS 778M and hold it in-a 
suspense file untii needed. The original monty Y transaction number 
applies to all future payments. 


on the CS. 278M ‘must ‘be - ‘checked 
Assistance recoupment for either AF 





cA or Foster. Care. 






A payment received for a child for whgm an obligation no longer exists and 
no arrearages are outstanding.is congidered an invalid payment and returned 
to the payer. Invalid sayments can/result from: 

{1) A child reaching the age offnajority or is otherwise emancipated. 

{2} Death of the chilé being Aupported. 

{3} Adoption of the child. 

The amount of assistancs/caid in the current month ‘(month of collection) : Vs 

obtained from the IV-Yor IV-E case file or the. integrated payroll. ‘fox: 

automated counties & the aid payrolls ‘for SInanual. counties ~ (ices: 

ABCD 801.) 

Disregard is an afount up to $50 per month of child and/or spousal’: “support 

collected on t current obligation, “either cour = ; ar. 

which is to be faid to each AU. Only IV-A cases ‘ar “é¥igible,- “and ‘ther 

no entitlemenyY to disregard on an ‘arrearage collection: or. an- -FC case. 

(2) Disreg&rd is only c2id when a current. child/spousal? support payment’? 8 
recefved. Arrearage collections are not eligible for, a disregard 
payfient. 

(2) fn multiple absent parent cases only-one disregard’ up to $50 *is ‘paid 
a to the FAU. 
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25-910 DISTRIBUTION AGENCY RESPONSIBILITIES - DISTRIBUTION FUNCTION A-81LG 
(Continued) 


fe}. 














(A) “EXAMPLE 1: One- absent ‘paren 
mother, one child “in: one. 
current month “collectiol 
Attorney. The: District \ 


chiid should ‘Teceive a 
children should! ore ceive . 
would be no recoupment. 


'(B)°"- EXAMPLE - One": absent | paren 
mother,:.ane child: in “one “FA 
current es ‘collection: 
Attorney. The District aAttorne appli: 
chiid and $60 to the FAW Wi . two..chils : 
divided collection to the: Di étribution ‘Unit. ‘The: “PACS “wit 
chiid would receive a $30- di fregard and he: -FAU with. ‘two ch 
would receive a $50 disregé {rd with thée.remaining Radice “applied to 
recoupment. 








{4} If the absent parent's emplofer: does not transmit. the ‘support payments 
within 10 days cz the absefit parent’ Ss payday: (as. required under ‘state 


law) and instead combines: several monthly support payments together’: 
the payments wili be cofxsidered separate current collections for each 
month withheld. A disregard payment will be issued to the FAU for 


each of those months Aithheld by the employer. 


{5} In the event ch a FAU receives current child support payments 
directly from thf absent parent and does not send the payment to..the 
county as requiyed, the FAU is still entitled to a disregard. The, FAU 
is provided w7#th a disregard through the grant compubeieen and” not 
through the pérmal IV-D distribution process. 


Recoupment is “he amount of the current or arrearage collection that is 
retained by t#@ county and applied as repayment of aid. The maximum amount 
the county m&y retain as repayment of aid is the total support obligation 
owed, less Any disregard payments for the period(s) in which the family was 
on AFDC pyYus any payments on unpaid support obligations for months prior to 
the perjéd(s) in which the family was on aid but not to exceed total aid 
paid. 
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(Continued) 


{£} Pass-on is the amount Ly which the current ordered collection exfeeds the 
’ asSistance paid during the current month. 


{1} Pass-on can occur enly: |: 


(Aj. On a current-month basis. 


(By When a court-crdered support obligation is in #ffect. 


(c} When the entire amount of assistance paidAn the current month 
has been recouped. 


{2} .Pass-on will be sent to the family in the mogth following the month of 


collection. 
{3} Pass-on is considered as income in futurf grant computations. 
{4} No pass-on will be sent to the fam#ly if a court order is not in 


effect (voluntary agreements). 

{5} Pass-on may be desosited in trugt for the child in federal AFDC-FG 
cases, or may be turned. ‘over ® ty the° “child's : 
the care and needs of: ‘the chil”. 





{6} There is no Dass-on in nonfgGeral AFDC-Fe cases. Any amount remaining 
after recouping assistance paid for.the month shall be applied against 
prior unreimbursed assis ance. 


{g) Excess is the amount o£ nn collection remaining when all past 
unreimbursed assistance yb to the amount of arrearages | owing has been 
recaid. Excess cannot r#sult from a current payment. 


Pe od 


‘(1) Excess is paid Yo the family in the month following the month of 
collection. 


(2} Excess is cogSidered income in future grant computations if the family 
remains on Aid. 


cases, Ar may be turned over “to the. child’ s° custodian : ‘to: = DE 
the cafe and needs of the child. 





(3) Excess mAy be dercsited in trust for the child in federal AFDC- FC 
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CF) 


(Continued) 


(4F After all past assistance has been recouped in nonfederaf AFDC-F¢ 
cases, any amounts collected which represent payment on 4 assigned 
arrearage may. be deposited in trust for the child or:.tufned over’‘to 
the “child's: custodian. However, any such amounts ould not he 
defined as excess and ‘the term "excess" applies only to federally- 
eligible cases. : 





In the instance of a zero grant or zero basic grant case@ (no cash grant) no 
assignment af support rights exists for the zero/period. Any amount 
collected up to the amount of the t obli tioP will be forwarded to 
the family as a:$50 disregard ‘wit stan pMass-on in court-ordered 
cases. In instances of voluntary agreements t#e collection should be 


applied to the unreimbursed assistance pool for prior months. 






Once the correct distribution of the child sufport collection is completed 
art B of the CS 278M, an authorized copYof Part 

pproved. substitute generates the-appfopriate di pass-on or 
excess warrant. The recipient’s. full name and address are included on this 
authorization document. Individual authgrization of warrants may be waived 


for computerized counties with prior Dgf approval. 


e CS 278M, 6£ 















(1) The pass-on and excess warranyS will be sent to the Renna’ in the 
month following the pene oy Collection. 





(2})} Upon completion cf the diftribution and payment information sections, 

one copy of the CS 278M/is sent to the auditor to generate warrants, 
one copy is sent to Ahe. Eligibility Worker (EW) assigned to the 
corresponding welfarf case to aid in redetermining financial 
eligibility, and the third copy is used to post distribution to the 
CS 278L child support case history and complete the CS 801 payroll 
form. Counties may alter this disbursement of copies to suit the 
particular needs/to their county's fiscal system. 


When a disregard, Pass-on or excess warrant cannot be delivered because the 
family cannot be Aocated, the pass-on or excess payment is returned to the 
payer and the updeliverable disregard payment.‘is. applied as ‘recoupment to 
any aid paid Yn the month of collection. However, if a family received a 
zero grant iA that month, the disregard payment will be returned to the 
payor. Thif¥ will increase the obligation by the amount returned and the 
payor shougd be informed accordingly. 


{1) Whyn disregard, pass-on.and excess warrants delivered to the family 
afe not cashed, Section 29802 of the Government Code applies. 
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(Continued) 


{2} Uncashed warrants are void six months after the date of issugfice. 


3) The payee has two years to seek payment from the issuing Agency after 
the warrant beccmes void. |: 


(4) At the end cf the two-year period of stewardship, the/funds revert to 
: the county genera: fund.. 


(5) The distribution claim, CS 800, should be adjusfed accordingly for 
undeliverable/uncashed vcided warrants. 


4k 





Inual:Noticesef Assiqned:cotlec 





41) “Current “AFDC Recipients: 





On or before igantenber tat 






information: 








{A} 


the prior fiscal. year 







(B) The amount: of Sibooke: ‘gSllected™tha 
zero, if applicable dyfing. the’ past - £isc: 
excess and/or disrega alee 


(C) | in multiple absent farent cases, the’ amount’ “Of payments : \callected 


from each obiigor/must be separated. 


(2) Former AFDC Recipiaxts: 





notice to og mer recipients must include the information, requirements 
contained ifi Section 25-910.111. 


(3) SpecificfCases That Do Not Require Annual Notices: 


(A) Y welfare or former welfare case where - neither a “support: “order 
mor a voluntary support agreement exist: 






(Ff) A former AFDC case currently open as: acrv- r 
ie : an assignmen exists for arrearages:.‘owed ~ but<?: 
: collections are made during the year. 
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(Continued) 





is prepared for gach” "aid eelatad c ppory p 
multiple absent parent cases as discussed in Secfion 25-915.3. The CS 278L-i 
record of the child and spousal -support paypénts made and of aid paid f 
\ttachment’9). Each month the distribution gAta from Part B of the CS 278M ‘is 
posted to the case history. 








‘ 


{a} The identification information requyred on the CS 278L is the same as on 
the CS 278M: County name, welfare/client's name and case number, absent 


parent's name and Social SecurityMNumber, amount of court order and date of 


court order. 


fl} The body of the Case Hiftory and List of Authorization form @$%278 
identifies, distributes/fand applies the collection and also provides a 
record c= disregard, yess-on, and excess payments to the family. 


{2} The monthly transac ion or receipt number, date of collection, and the 
amount of collectyYon are posted from the CS 278M. 


RED: The right side AF the CS 278L is a record of aid paid and distribution 
of collection? for the case. 


44) If a chilg support collection is received which covers both the 
‘current gSligation and arrearages, separate (two-line) postings will 
be made An the CS 278L. 


_(b} The initigZ entry on the body of the CS 278L will be the establishment of 


the Unrefinbursed Assistance Pool.. The pool need not be established until 
the firgt collection is received. 
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The Unreimbursed Assistance Pool is maintained to provide an ayfount of 
past month's AFDC payments on’ which the recoupment of Arrearage 
collection can be based. 


(&) If there are no assigned arrearages, the Unreimburs4d Assistance 
Pool does not have to be established. 

(By I£ there are assigned arrearages, the case recgrds only need to 
be researched back far enough to cover the amognt of the assigned 
arrearages. 


{Cf The researching of the case can be dgyhe when an arrearage 
collection is made. This will allow thé county to extend the 
work of researching cases over a periof/of time. The county can 
also avoid spending time on a case in Xhich an arrearage is never 
collected. 


“(B} When an amount of unreimbursed /assistance is posted to the 


Unreimbursed Assistance Pool onfform CS 278L, a notation should 
be made to identify the pefiod of unreimbursed assistance 
covered, i.e., March 1986 f# October 1987. This will avoid 
duplicating unreimbursed assfstance amounts if another search is 
made. — 


(E} A county has the opyion of maintaining the Unreimbursed 
Assistance Pool as a/record of a case's total unreimbursed 
assistance. 


‘ \ 
(c} In the case of multiple gsent parents, a separate CS 278L will be 
completed for each absent pgfrent. 


AL} 


UAL LETTER NO. FMC-89-02 


The recommended pzrfcedure to be used for computing unreimbursed 
assistance in the #urrent month is as follows: 


The CS 278L pregfared for absent parent number one will indicate the 
total amount gf assistance paid to the family in that month. The 
unreimbursed Assistance remaining after applying the collection made 
by absent pgrent number one will be posted as the "Assistance Paid” on 
the CS 278% for absent parent number two. This method of posting the 
unreimburéed assistance from the preceding CS 278L as the assistance 
paid orf the next CS 278L, will continue until a CS 278L has been 
preparfd for each absent parent's child support payment. 
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42): The recommended procedure to be used for prior-month collectiofis is as 
follows: 


After posting current-month collections, arrearage colYections are 
then posted to the CS 278L and credited to the abgent parent's 
Unreimbursed’ Assistance _ Pool. Unreimbursed 





3} A summary CS 278L should record the applicatigh of the total child 
support collected from all absent parents to tk€ grant. 


If the recoupment from the total current Aourt-ordered collections 
received from all absent parents exceeds tye month grant, pass-on will 
occur. 





‘d} When an overpayment is being repaid by the Aelfare recipient by some means 
other than a reduction of the AFDC gfant, the repayment should be 
documented in the Child Support distribyfion case file in order to reduce 
the Unreimcursed Assistance Pool afcordingly. This will avoid the 
possibility of UPEeENRUE See aid being fecovered from both the recipient and 
the absent parent. ; 


25-920 DISTRIBUTION RESPONSIBILITY -/CLAIM PREPARATION 


Each month the distribution unit/will compile a CS 801, : 
Support Payroll Form for Collectiéns and Disbursement. This is a report of aid 
related child sussort collectiogS, recoupments, adjustments and warrants issued 
during the month (see Attachmént 10}. The CS 801 is to be prepared in State 
Case Number order and retaizxled in the: county. The CS 801 contains the same 
informational requirements fas the previous forms. The total collection is 
posted in the "Amount Colfected" column. Current and Prior Month (arrearage) 
collections are posted ip the applicable columns and must add back to the total 
collection. Lines have/been provided for totaling collections, disbursements 
and case count. . 





(ay _Intracounty, iytercounty, and interstate identification is required so that 
a proper audiZ trail can be established. It will be necessary for counties 
to organize Aheir payrolls in the following manner: ‘ 


(2) All Antracounty collections (collections by your county for your 
coyfity) must be subtotaled separately. Page totals are also required. 


Iy will be necessary to subtotal the case count also. (See Section 
— * £5-920.4.) 
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(BF 


(c} 


(d) 


& 


:€2): All intercounty collections (collections by other California f/ounties 


for your county) must be subtotaled separately by each gOllecting. 


county. Then the aggregate of intercounty collections and fase county 
are to be subtotaled. 


3% Interstate “collections are to be handled identjZally to the 

intercounty collections above. Each collecting coufity within each 
state .is to be szbtotaled separately, and then Ahe aggregate of 
collecting states are to be subtotaled, inclfding case county 
information. 


The CS 801 must also fe subtotaled separately by ai 
Group (FG), fedéral and nonfederé ; 
and Foster Care: (FC}} ‘al. my | 
and FC, Separate payroils may ‘support separate claims: {If the CS 801 is 
automated, an integrated payroll may support te CS 800 as long as each aid 
category is subtotaled.) ; 






Claim month: The claim month is the month/in which the collection is made, 
i.e., a collection made in February is cfaimed on the February claim which 
is due the eighth gee Gay of April./ Collections that are reported in a 
month other than the month they werg collected should have the date of 
collection reported in the collectiog month column of the CS 801. 


Form CS 802 includes the requiregént for case count, which is a count of 
AFDC cases and ncz the number offabsent parents. Therefore, since postings 
are by absent parent ccliectio# counties must be careful not to duplicate 
case count when there are mulf~cle absent parents, especially when the same 
case is costed cn more thg@&f one payroll (intracounty, intercounty, and 
interstate! . 


(1) Precedence for casfH count will be by intracounty first, intercounty 
seconc, and intefcate third. That is, if there are three absent 
parents making yA:;ments for the same case, one of which resides in 
your county, onf in a different California county, and one in another 
state, the cafe ccunt will be for the one residing in your county. 
Additionally/ when cne absent parent's contribution does not result in 
a prior mg@nth collection, pass-on or excess, but another absent 
parent's gontribuzion does result in one of these situations, each 
unduplicgted case csunt item would be counted once for the AFDC state 
case number. . 


(2) Sepafate Family Assistance Units (i.e., 30-005432-1 and 30-005432-2) 
wild be counted as separate cases. This also applies to Family Group 
oy Unemployed cases where one or more children are placed in Foster 


“ fare. Each FC child is counted separately. 
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Case count requirements are as follows: 


(AX Amount Collected: The number of AFDC cases for which gne or more 
child support collections were made. 





(3) 


payments. 


“Ci Pass-on: The number of AFDC cases that recfived one or more 
pass-on payments. 


(BD) Excess: The number of AFDC cases that freceived one or more 
excess payments. 


Schedule of Adjustments: 


All manual adjustments, deletions and addifions to IV-D child support 
claims must be made on a separate CS 801 payroll page labeled "Schedule of 


Adjustments.” The Schedule of Adjustments/must be subtotaled by FG, U, Fc. 


federal and nonfederal and intracounyy, intercounty and interstate. 
Adjustments should include all casef identification information that 
appeared on the original payroll. Ad7istments may be made either as one- 
line or as two-line entries. A ghe-line entry would show only the 
difference between the original figtres and the adjusted figures. A two- 
line (preferred) entry would show/the original entry credited out on the 
first line and the adjusted figuy4s debited on the second line. 


{1} Prior quarter/fiscal yea adjustment claims: 
All adjustments to coj ections ‘made for a prior quarter. and/or prior 
year should be inclyfed on a current month Summary * Report “of :.Child 
Support Payments, CH 800. 


(2} The schedule of gAjustments must also reflect adjusted case counts. 





eTnformation gatheyéd on <.the . CS/801*pa 







state/federal regOrting purposes “ont 
reconciliation atement is: “required. : “ta im 
needed by SDSS fo process incentives and* ‘ealculdte. ‘recoupment 
Case totals and collection totals identified by~ jufisdictio 
on the cougzty'’s reconciliation’ Statement for’ all. -lin 
cs 800 fummary Report of. Child. 5 
(See Segfion 25-915.7.} 





Seater ated 
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‘(g}: 









one 
CS 801A ‘and cS 8015 or. simita 


43) Nonautomated counties.;:may 2 
similar manual documents . 


Information gathered on the CS 801 payrolls is cong Olidated for reporting 
purposes onto the CS 809 Summary Report : 
Attachment 132} 





Form CS 800 is the claiming form for reporting child support payments for 
AFDC-FG, AFDC-U, FC and EA collections fo i 
reported on separate CS 800s. 2 
particular aid category in that’ mo 0 
zero collections and:sent with..a het. CS. 8 Ss The form has 
provided for the separation of informAtion by intracounty, intercounty, 
interstate, and a total cslumn. Each Af these four columns is then divided 
inte Distribution and Case Count. Phe date of the CS 800 is the same as 
the date on the CS 801i, which if the month/year of collection. Forms 
CS 300 are to be submizted with/supporting reco: tio} r 
forms CS 801A and CS-80i3 to DS¥ no later than the “eighth wor ing ay of 
the month ‘following the mont#¥ of distribution. All amounts should he 
rounded to the nearest gollar. (Refer to ‘Section =::25-920.5 afe4 
adjustments. ) 














Foliowing are instructicz4é for completing Form CS 800, Summary Report of 
Child Support Collections: 


{1) Section A: Collfczticns and Disbursement. This section contains the 
disbursement iyformation and case counts brought forward from the 
appropriate suftota:s on the CS 801 payroll. 


{A} Line AZ - Amount Collected for Disbursement. The amount and the 
case €ount are posted from the totals in the "Amount Collected” 
coly on the CS 801A and CS 801B or the county's. ‘reconciliation 
stAtement. 






(B) AAine A2 - Disregard Remitted to. Family... The .amount “and “case 
count are posted from the totals in the "Disregard! a 
CS 801A and CS 801B or the county's reconciliation statement. 
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Line A3 - Pass-on. The total pass-on amount and case cMunt are 
posted from the "Pass-On" column of the } ce 


‘(DY Line A4 - Excess Remitted to Family. The amount anf case count 
are tea from ithe Excess column on the CS 801 3 7 





CE} 


Section B: Recoupment - Current and Prior. /This section will provide 
for the breakdown of the total recoupment PY current and prior. 





(A) Line Bl - Current. Total curren month recoupment from the 
reconciliation'statément 








_the "Prior Month 
itement . Case count 
Co ection” column on the 


(B}) Line B2 - Prior. Enter the/ 
Recoupment™ column on the refon 
will be posted from the "Pyior 
reconciliation: “statement. 





{C}. Line B3 - Total Recoupmefit. Post the amount from Line A6, Column 
4, 


(3) Section C is to be completed at “the county: OF 
, provides for the repaymg@nt computation of recoupment ‘by federal, state 
and county share. 


This section 





(A) Line Cl - Recofpment Only. Line AS, Column 4 is multiplied by 
the applicab%e repayment sharing ratios for the reported aid 
group collegtions. 
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Sacramen 
Attention 
Telephone 





<E Supplies of DSS forms can be ordered from: 


State Department of Social Services 
Warehouse 

P.O. Box 22329 

Sacramento, CA 95822 

Telephone: 916/322-6250 


rom Dy 
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ATTACHMENT 1 


STATE OF CaALICqmms — MEAL TE AMS WELT om o62uCY MePsatees: oF su Stavices 


COLLECTION AGENCY — ACCOUNTS RECEIVABLE CD weveane CO nowerrarne 


ASSENT PARENT a) Soca! Security No.l) Name 
RECIPIENT 8) Social Security No.l) Name 

¢) Srste Case No, 
SUPPORT OBLIGATION a) Current Sou b) Date of Court Orcer 


et CARE ARAGES © 


od me a cry 
a =y — 

ie aie fa Neg 
oC es em 

ee 


| ae Re 
al a 








cs eat (avrg 
oe 
ARREARAGES 
aT a aT 
eT mount Date oF . INCRLAS LO 
‘aber eae. aa swaacr noe counter Ti0=| meccives cuvcerion| mceetees O4LIGaT On tease 





Cs 





uy 
- >m-omD 
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(Continued) 
ATTACHMENT 2 






“TAS Oo ConmQneas ~ MAGIN AND Gham aOR MCY Meanie 80h, Meds 


MONTHLY ACCOUNTS RECE!IVABLE REPORT 





COUNTY 





NON-AFOC 
ANO NF-FC 


Total current court ordered susoort due this monin.......-...eee-e5 ee Corer ry a Stes cE 





PART A. Accounts with monthly obligations entering the IV-D system in the current 
federal fiscal year : 












in the current feders! fiscal year aoe 


5. Total currant court ordered supoort due this Moni... 2... ccc ec cece cece ncen nee 








6. Collections appled 10 § 2.0... occ c cece s Jocnccnnccecncnncce c(edenevsenneeee 





PART C. Total arrearage/reimoursement obpeations in the system including those 
entering in the current federal tf-a!l year 


9. Total collections acoled arrearage/reimbursement amounts ordered/owed a oe 
including collections regbried om Line 8 oo... ccc cece ccc ce cncnccenccececnccere ue 













PART D.Accounts in the gfsterm without a court order for support 
. Fions acoled to accounts without a support order ..........000-6 aces =e aoe 


RPPORT PREPAREO BY TITLE OATE TELEPHONE 


G254 16 Oe 
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25-925 CHILD SUPPORT PROGRAM COLLECTION REPORTING FORMS 6-925 
(Continued) 
ATTACHMENT 3 


STATE OF CALS OMNIA ~ MEAL AMO WELFARE ACL NCY ctrannuayf or socus temrces 
ANNUAL POINT IN TIME REPORT OF COUNTS 
COUNTY 


MONTH YEAR 





(FOR THE MONTH OF SEPTEMBER) 





PART £. Accounts with monthty obligations entering the IV-D system in the current NON-AFDC 
federal fiscal year AND NF-F 
11. Total accounts with current monthly court ordered Support due....... ance csenecee 
12, Total accounts with collections applied to 13 2 -..c.cccccccccccess Pocceeccccencceee 
13. Total accounts with monthly arrearage/rermbursement amounyf due ........ eevcees 
14. Total accounts with collections apphed to IWZ...... cr cccce feoccccvccncccacccccccece 


PART F. Accounts in the system with monthly obligations igfluding those 
entering in the current federal fiscal year 


15. Total accounts win current monthly court gedered support due ..........-.. 000 


‘ 
4 


16, Total accounts wr:n collections applied B15 22... e cece cece cence nce ccees 


17. Total accounts wi: monthly arrearage/reimbursement amounts due ..........-. 





18 Tota! accounts wi: collections afplied to 17 ..........-05 ve cd ncccwr as cccccesase 


PART G.Accounts in the system withfarrearage/reimbursement obligations including 
those entering in the curreft federal fiscal year 


19. Total accounts win £ollections applied to arrearage/ reimbursement amounts | | | 
ordered/ owed incifiding accounts reported on Line 18 ........ cc eee e cece eee ee eee 
PART H. Accounts infhe system without an order for support 
20. Totalfaccounts witnout a support order for which collections were received ..... [ 


_REPORT PREPARED BY . TITLE | DATE TELEPHONE 
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ATTACHMENT 4 


2k @ Emcee. cones ame enseese etsntt 


MONTHLY ACCOUNTS RECEIVABLE 
DATA ACCUMULATION 


Sun MONTHLY 
ACCOUMTS waTH MONTHLY OBLIGATIONS Satdmund Hd ee Acco TS a ne arse eueTuniseed we THE 
a €. PERA OAL YEAS 


SVSTA ae we Teg CUMAC NT FECEAAL PISC 4, TEAR 








— emo mS 
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ATTACHMENT 5 





rf 
SUPPORT COLLECTION REPORT - 










intrecounty Collections intercounty Collections Interstate Collections Status : 
is) "Bae Cobdermae Cousens O Fee Ourer Sinse N-O Agencion Q aroe 

OC) trem Cobtecene Cornea Cl Fram Owner Siste 1-0 Agencies O Festa Coro 
AGustments OC) Men AFOC 









ee SS ee ee 


ly 
| : S| 





Pare ae ar A aa SRN secensatinns te 
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ATTACHMENT 6 














ETATE SF ln FORMA - HEALS Ae WELFARE AEC 


SUMMARY CS 820 RECONCILIATION STATEMENT 


INTERCOUNTYANTERSTATE — COLLECTIONS MADE BY REPORTING COUNTY FOR THE OTHER CALIFORNIA Cy 
OTHER STATE IV-D AGENCIES. 
Data scrained from suoparting CS 921 Pages through for the 


INTRACOUNTY acer | EY 
Saco sesso [sme | ea, 
rostencane =| T—“‘scLCSOCSC*‘C CY 
NON-AFOC re Se ae 
ae ees Sees oe Ae 
rosencane | | t—“‘éL]‘CSOSZ CN 
NON-AFOC eae eee Gy fc 
AEDC ae» Gee ae 
rosrencane | iL CU) 
NON-AFDC ee ee, ae 
Mee. Pon WINS 
FOSTER CARE I WAWA 
NON-AFOC ae ee OP i al 
LENS: arog eee |) eee 
FOSTER CARE (a Sad Ae 
NON-AFDC ee es eee 
il ra (pe ee 
COSTER CARE 2 ae 


NON-AFOC ! 


DISAG LNT INSURANCE: “A 
“AFDC ‘ / | 


cosTencans _| a See 

NON-AFOC | ak ns a 

ard0C 

FOSTER CARE fi 

NON-AFOC SS CS oa 
AB U atitYs 3 

“AFDC eee Ne eee 

rostencane =f | dTCCisézsC 


NON- oe 













us: 















HL 
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Handbook ADMINISTRATIVE EXPENDITURES 
25-925 CHILD SUPPORT PROGRAM COLLECTION REPORTING FORMS 
(Continued) 
ATTACHMENT 6 (Reverse) . 
ANTERSTATE _ COLLECTIONS RECEIVED BY REPOPTING COUNTY FROM OTHER CALIFORNIA Cg IES AND 
OTHER STATE IV-0 AGENCIES. = 
Data obtained from supporting CS 821 Pages__ through. for the ye — 820. | 











PAYMENTS TO NON-AFOC FALSESER - Pay Wig smase Families Not Receiving Béblic Assistance. 
Data obtained from WX \\\ Pag Through 








AS 
NON-AFDC Payments Ss \ if ount 


ro mar 





\A Par . 
paYMes/fS PCR TERMI ATED AFDC CASES - Collections made by re Exting and county and received from other jurisdictions on behalf of 
families wb 6) rekdipients of aid and for whom collections are Ring made for a 5 month period. 


Data obtakted dp supporting CS 821 Pages thrqgigh for the 








» 19, CS 820. 


Payments tor terminated AFOC cases $ Count 








NON-FEDERAL FOSTER CARE COLLECTIONS - Colle cifns made by reparting county on dehlaf of non-federal foster care chidren. 


Data ottained from supporting CS 321 Pages through. forthe | LCS 820. 





Non-Federal foster care payments $ Count 
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ATTACHMENT 7 
SATE OF CAPRA -SEALTH AND WELFARE AOE ne 24, | oe ceranraert 07 flu. semaces 


i 
O Moros Carrow CHILD/SPOUSAL SUPPORT 
COLLECTIONS SUMMARY REPORT 








COUNTY © 
MONTHVYEAR 
CONTACT NAME 
TELEPHONE 
A COLLECTIONS A os : : 
Rems 1-10: Do net include coections received COLUMN! COLUMN § COLUMN fi 


from other juriedictions. 


Bers oon i 
a. For any California County ..........scssssscssnrssesn arccessserosooeesers Fa 
b. For other state IV-O agencies 2. esse aces enneee owes als 7 |e __| 1 Co 
2. Collections made through FTB Offset: es fal a | 2 | 
a. For any California county Sage eee A) 
B. For other stata lV-0 agencies... ersesssssscen—cercecsoscecnetee ran ae uP 
3. Collections mada through UIB Otiset: cz fo I) 
a. For any California County ..n.esscenssesarecessstsnnmanerccecseenenns 
D. For other state IV-D agencies ......cscscersecceecernseseseecasetes Vile NE NG ler a 
a. For any California COUnty ........-ss-cecsssscssesenes moccsececeeghoen SS h \ 
: Cay 2 ee ee 
b. For other stata IV-0 agencies ...........ccsecenee INN 
a. For any Caldornia County .......scseceeee 271$ 


b Frater sat V0 9408 maf PP dels ols 
a. For any California county 0.0... Sreweeere am 
ee ny eee sac | ae a 
seams Lace PSs FE ED 
a. For any Callormia County .fh........cccsssscosseeseasesencsceeserseees 37 
ee Pe 7 


. All other collections: rl 
a. For any Caldormia QPunity 2.22... cscsssssscceccesecsseccnsessesseenses 


invent aiafe meee ot acllae lel file 

eye 
a. For any Caflomia County ......sssscccssssesssecesmecseccceecasenens 

an” Aer eer eames = aes eae ee 


Pe ater er err ree ee! 


A Enid led Re oe we 
oo 


Cs eag:one) : (Continued on Reverse) 
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25-925 CHILD SUPPORT PROGRAM COLLECTION REPORTING FORMS ~ foe. 
(Continued) f 


‘ATTACHMENT 7 (Reverse) 


10. Total collections: , : Vi 
a For any Calfomia county —.—...-.---—~ |. f 
COUR cen ncnscrnrenens 
aaa T= ae oe ie 9 rn 
COUT aca nsneescceeneense eee corer otens ZN 


11. Collections recewved: mee - oes 
a From other Calfomia counties neem — 68 
Count ..... 7 
oom — 
Sor a 
fi 








12. Total intracounty collections: a a. acoeceeeeenees 
COUR mn cseeraren ee menenen: 
13. Payments to non-AFOC families... .a.esececcecsceeceeeneeeseremmeeoneens 


14, Collections for terminated AFDC cases (Combine collections 
made for and received from all JUrSCICIONS) H.easeeeneeceeeceneceresenees: 





COUR .0.n-aececncreenenesseerererers 


15. Collections for mon-fedaral foster Care... esscececececesesneratererene 


necreneccnewssecercorweccrserswore ce mneeee 





COUN oun nnecemeeceneneccetecseeeee 


B, COLLECTIONS ELIGIBLE FOR INCENTIVES 


> m3 





18. Federal AFDC —Cots. 181, 10 : - 
17, Federal non-AFDC —Col Ill, 10d + 
18. State non-AFDC — Col lil, 13 - 
FOR STATE USE ONLY 
INCENTIVES 
FEDERAL: STATE: 


AFOC 


[aroS FT ora | | Nor 
Line 15 x Incentwe Line 17 x Incentive Line 18 x Incentive 


| HEREBY CEATIFY, under penalty of perry, Hat | arn tre officer in sioresaid county 
responsible jor Ihe axaminaton and setement of accounca; shat | here no! viciated any 
of the provisions of Secnons 1090 1p 3096, incisive. of he Goverrrners Code; af he 
amounss redecied herem are in accordance wih autfonratons bor he Crd Support 
Entorcemert Program made by he county; and tial warrants trereiore have been 
issued according to law and the rues and regulations o! the Saw Oeparnent of Social 
Services. 


ee = 









, Pat lam tw offcel respopabie bor he 
ate V-O Program in and lor sloresard county; 
ons of Sectons 1000 and 1096, inckxive, of 


1 HEREBY CERTIFY, under penary of, 
collecsan of suppart payments und 
fiat | heave not viclased any of 
the Government Code; fat 
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ATTACHMENT 8 


‘4 


STATE OF CetOnows — MEALIN ANG WALLS ARE AGENCY 


CHILD AND SPOUSAL SUPPORT TRANS 


tor DEPaaTEnt OFB0Om, BOCLE 


MITTAL/ACTION DOCUMENT 
A. COLLECTION INFOAMATION - —— 


ene | ke Toe 


Bea COMMTY Rabat £mQ COOd 108) COLLECTING AGENCY masts AMO COOL 


DA) ABSENT PARENT we CUbaATICN — ASSAnT Panu? waned Des ASSIA! PARENTS SOCAL SECURITY a 


Tei Constancy CAGE 
J RECIEN! es Ones Om = PAYEE ane 

TOTAL [Column 1 
4. Amount of Collection 
4a) Amount of Current Oobgation /< 
4(b}. Amount of Assigned Arrearages;_ > | AN ; 

| Grn 

4{c). Date of court order ah. Prrdot ephecri ——— 


8 DISTRIBUTION AGENCY ACTION DOCUMEN™ : VU 4 
T FOlas CoudsTIONS INE Ae, ABOVE, | Tha CURAERS ” 7 We earns, 


3 & & 


= Cunata: mowm ° 7 * 18 APPA 
INS | ir Emergency Assistance Case FC Emergency Assistance U 
aun a P 


ie WS Sy 
Zak Assistance Paid 5 i * 
ae a 
2b Current Collection (a s Section 8, tune ta). 
‘ a , 
2c). Orsregard = 2 aan \ . 


Zid) Callection Remaining 





? 
N 
—- > mom 


. whichever is less. 
Ze) Recovomert Secuon 8, Line 2a) oF 2d). 


| | 
219 Pass-on | $ Secuon 8, Line 2c) minus Line 2a if amount of Line Ud} exceeds 


lune 2a). 


2(g) Unrermbursed Assistance Section 8, Line 2{2) minus Une 2(d). 


3. Recouoment of Prior Months 





Unrevmbdursec Assisuance | 
Ma). Unreimodursec Assistance 
to. Arrearage Coflection $ Section 8, Line 1(b}. 
3c). Recoupment | s Section 8, Line Xal or NbL whichever is less. 
Rie + actos Assis ee ese tates Secvon 8. Line 3s) minus Line 3c}. 
gta Sxcess 8 Section B, Line Hib) minus Line Heke 





PAYMENT INFO ATION 
mabg 06 Sanmy 


ad0atss 
os 
Poretnt agin i ASAE ARO Pass-ON grerss 
8 | 8 4 8 — rn 
DSRare oO Boch cise : = oart 
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(Continued) 
ATTACHMENT 9 . : 


BtAle US CALE ORIEA — MAR Ii ANG ELIA ACR CY Os Paaterwt OF BOCs SMMATIS 


CHILD AND SPOUSAL SUPPORT CASE HISTORY AND LIST OF AUTHORIZATIONS 


CR KL A alt OF COUN CmDES 


“Moathly | Cate | Amount | 1 Authorised Sy 
Tranesction of e« Me./¥1. Asdsiance lA 
F c. ‘ Com Pid arr mane ? fritled Date 


C3 UTR 1D 04) Reered Farm Sesremmyes Pona—nmt 
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ATTACHMENT 10 
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FISCAL MANAGEMENT AND CONTROL 


Handbook ADMINISTRATIVE EXPENDITURES 25-925 (Con 
25-925 CHILD SUPPORT PROGRAM COLLECTION REPORTING FORMS f-925 - 
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ATTACHMENT 11 


STATE CP CALS OR, — ELALTN AnD wheal ACINCY , CePanTa iy OF SODA, Thiele s 


SUMMARY CS 800 RECONCILIATION — 
INTRACOUNTY, "INTERSTATE 


County naQestee FE aA 
“4 
AMOUNT TOTAL OTAL RECOUPMENT 
COLLECTED FOR DISREGARD PASSON 
OMMURSEME WT CURRENT 





INTRACQUATY | 


Famuty Group (FG) 
Federal 


TL 


Famuty Group (FG) 
Non-Feceral 


TTR 


Unemoloyed (U) 
Non-Federal 


| 

beater Care (FC) | 
Federal ' 
i 

| 


Foster Care IFC) 
Non-Feceral 


IW 
Emergency | LY 
Assistance | 
(EAMIFC) A — 
Emergency j ; A 
Asssiance i 
(BA) (U) | i : : 


INTERSTATE I 


— Pp Mma MD 


Family Group (FG) | ! 
Federal ' 


Non-Federai | 


4 
| 
Family Group (FG) i | 
Unemployed (U) | 


Federal 


Unemoloyed (U) 
Non-Fedceral 


Foster Care (FC) 
Federal 


Foster Care (FC) 
Non-Feceral 
Emergency 
Assistance 
{EA) (FC) 
Emergeng 5 
Assis 
(fA Fi 


CS iat? 0m 
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ATTACHMENT 12 


INTERCOUNTY 
SUMMARY CS 800 RECONCILIATION 


OrG fea) ClFGiNon-Fee:’ Cluifea) Cuinen-Feay Orcifed) Circ(Non-Fed) Pieairc) CEA) 


County E BOnian rae 
INTERCOUNTY A | Am: Zotected Total Total Recoupment 
Contesting Co *1PS For Sespursement: Disregard Pass-on Excess Recounnyfnt Current Prot 





a fl el. 


| 
i : 
esl Lay Wet 
|| : A | I 
! AINE | | | 
| | WS 7 _| | | 
| PN) Ae : | 
; ee toe 
| | | | 
ed | dl | 
ist | | LL 
| | | | 
! | | | : | | 
| | | | | | 
| : | | | | 
| | | | | 
ars | | | | 
| i; | | 
é | | | | | | 
| | | | ; | 
| | | | | on 
of || | | | | 
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Handbook _ ADMINISTRATIVE EXPENDITURES 25-925 (Cony. 


CHILD SUPPORT PROGRAM COLLECTION REPORTING FORMS 6-925 . 
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25-925 


ATTACHMENT 13 


STATE OF CALWOmmaA — MALIN AND wt ARC AGLNCY or Of SOCAL SERVICES 


SUMMARY REPORT OF CHILD 
AND SPOUSAL SUPPORT PAYMENTS oO 
oss 


(Round all igures to the nearest dollar.} ‘ “ 


Cover 
wee ans 


O Family Group (FG) Federal O Foster Care (FC) Federal 
Family Group (FG) Non-Federal O Foster Care (FC) Non-Federal 
Unemployed (U) Federal Emergency Assistance (EA) [FC} 


Unemployed {U) Non-Federai Emergency Assistance (EA) (U} 






COLUMN 1 COLUMN 2 COLUM 3 COLUMN 4 
Ae ee aM® Bano oNry Le aTeRCOUN TE = here aTe 
OISBURSEMENT wiracoS a INTER TOTAL 
Ovsze a2utvon | can: Oistibunen Con Oisterbe Commons tituy 3, 


LZ 


NZ EE 


1) Amount collected 
tor dishursement 


tee a ae a 7, 
oe 


7 
S 


J Pass-an remitted 
10 tanily 


‘3 Eacess remitted 
to tamuy 


\Z 
5 Toe ena Eye 








B RECOUPMENT ~ CUARENT ANO PRIOR 


1 Current ICS 80 


2 Prior ICSfs01) 


—i 
‘3 Toral Recocoment | 1 AColumn 3. tune 5) 





TOPBE COMPLETED AT COUNTY OPTION 


C. REPAYMENT COMPUTATION 


1 Recoupment oniy 
(Column 4 une ASx | | 
Recouoment Ratios) ¥ 


FEOERAL | STATE | COUNTY TOTAL iCoiumns 1 inru 3) | 












To Cottecting County 


For Claiming County 
‘Column 2) 


0. INCENTIVE COMPUTATION iCotumn 1 + Cotumn 31 





1 Section A. Line 1 x Fecera: AFZC incenive 
(Feaeral FG. U, FC and EA or grams) 


2. Section A, Line 1 x State JOC Incentive 
iFederat FG. U, FC, EA ag® Nion-Feceral FG and U programs) 


3. Section A. Line 1 x Fe 
{Non-Feceral FG, U 


jeral Non-AFOC incentive 
a FC arograms) 


LHERESY CERTIFY. under penalty of perjury, tat! ami the officer in 
aforesasd county responsibie tor the examinabon and satilement of 
accounts: thai J nave not wolated any of tne provsions of Secnons : 
3090 to 1096. inclusive. of the Government Code; that ine amounts 
refiected herein are in accordance with authorizanons for tne Chiid 


1AEREBY CERT under senany of perjury, nat iam the alficial 
resconsible toufine aistribunon of AFOC Crud Supper: Callecnons in 
and for etogfsaid county, :nat ft Aave aot violeted any of the 
orowsions §f Sections 1090 :0 1095, inctusive. of tne Government 


reas, Re 


SGnrae 


Coge: thafihe &astribynon of cad supper: collecvons raliected herein 
Mave bafn made in accordance with all prowsons of the Wellare and 
lnsungions Coge and tne rutes and teguianens of the State 
Oeofirment of Social Services 


€ OF COUNTY C8 S:sTac! artgeNe? cale 


3800s? fas 


ANUAL LETTER NO. FMC-89-02 


Suppon Enforcement Program made by ihe county. that said amounts 
correctly rallect proper aisiributron and that warrants therefore have 
been issued according to law and tne rules and regulanons of tne 
State Department of Social Services. 


| SAGMATURE OF COUNTY 2008 Te CUNIRCLL ES Brady 
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Effective 











gee 


' .. FISCAL MANAGEMENT AND CONTEOL 


25-925 (Cont. ADMINISTRATIVE EXPENDITURES Randboék 
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ATTACHMENT 14 


NOTICE OF SUPPORT COLLECTION 


This notice is to advise you of the amount of support paymenty collected by this 
office for your case between July 1, 19. and June 30, 1 from the absent 
parent(s) named below. 


Upon application for AFDC you agreed to assign your rights to any support owed 
to you or your child(ren). Therefore, a portion of Fhe payments listed below 
were used to repay the aid (AFDC) that was paid to yo4 and your child(ren). 





Support Collected From Amount $ 
: (name) 
(name) 
$ 
(name) eS 





Total $ 


— moms 


The remaining portign of the support collected 
‘was paid to you. Amount § 


Please note, this is onlf a notification of collections received by this office. 


NO ACTION IS REQUIRED gt. your part. 





‘(District Storney) 
Family Support/Division 
county 
Address 
Telephone 


Ss. 
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STATE OF CALIFORNIA - HEALTH AND HUMAN SERVICES AGENCY CAUFORNIA DEPARTMENT OF SOCIAL SERVICES 


~ 


ALLOCABLE cosTs| DIRECT costs | TOTAL 









Column 1 | Column 2 Column 3 





TOTAL EDP AND LAB COSTS AND ABATEMENTS 


























E. Total EDP Staff and EDP Costs (from CS 356.2a) 1/ ere $ 
. F, LABORATORY COSTS (itemize) Operating Costs | ; , 
Sot 
$ $ 
TOTAL LABORATORY COSTS Betas 
G. ABATEMENTS (itemize) Operating Costs 
interest a ee ee eT ) 
lab costs recovered s ) 
Other Ses arate eee ) (5s) 
TOTAL ABATEMENTS | (s ) 
H.. TOTAL DISTRICT ATTORNEY SUPPORT COSTS : . $ 
‘|. SUPERIOR COURT SYSTEM-EXPEDITED PROCESS Persona! Services Ingirect 
n 
COSTS Operating Costs i 
a er ery a eee [rn 
J, GRAND TOTAL IV-D COSTS — 3 . See eases 





| hereby certify, under penalty of perjury that | am the official || I hereby certify, under penalty of perjury, that | am the official in 
responsible for the administration of the child support program in || aforesaid county responsible for the examination and settlement of 
and for said county, that f have not violated any of the provisions of |! accounts; that | have not violated any of the provisions of Code of 

- Code of Federal Regulations, 45CFR, Part 93, regarding lobbying || Federal Regulations, 45CFR, Part 93, regarding lobbying 
restrictions, and Sections 1090 to 1096, inclusive, of the 


restrictions, and Sections 1090 to 1096, inclusive, of the 
Government Code; that the amounts reported herein have been | 


Government Code, that the expenditures reported herein have 
been authorized by the district attomey and that warrants therefore 
have been issued or expenditures otherwise incurred according to 
law. ; 


expended and are properly chargeable as expenditures for 
administration of the child support program in accordance with all 
provisions of the Welfare and Institutions Code and the rules and 
regulations of the State Benefits and Services Advisory Board. 


SIGNATURE OF COUNTY DISTRICT ATTORNEY DATE ; SIGNATURE OF COUNTY AUDITOR | DATE 
20000000 


1/ Enter the total allocable EDP personal service costs plus the total allocable indirect costs from CS 356.2a Line T, Column 7 and 8, on 
CS 356.2, Line E, Column 1. 














2/ Enter total EDP direct costs from CS 356.2a, Line T, Column 9 on CS 356.2, Line E, Column 2. 


CS 3562 (1/99) 




















STATE OF CALIFORNIA - HEALTH AND WELFARE AGENCY 


CHILD/FAMILY AND SPOUSAL SU?PORT PAYMENTS- 
ASSISTANCE RELATED DISTRIBUTION/DISBURSEMENT SUMMARY 


TOTAL INTRACOUNTY a) : TOTAL INTERCOUNTY TOTAL INTER 
COLLECTIONS DISTRIBUTED COLLECTIONS DISTRIBUTED COLLECTIONS 
; . DISTRIBUTION 


| 
ASSISTANCE TOTAL AMOUNT 
PROGRAMS DISTRIBUTED DISREGARD EXCESS 


if AMOUNT AMOUNT AMOUNT 
COLUMN 2 COLUMN 4 
om 






COLUMN 1 








Federal: 







CalWORKs Family Group 
CalWORKs Unemployed 


a a 

ae a 
— 

‘s 


Federat Foster Care 


Non-Federal: 


CalWORKs Family Group 36 


nae 1 
caworrsuranpioes [48] 


Legal Immigrants FG 50 





Legal Immigrants U 57 


NON-Federal Foster Care 





GRAND TOTAL 





Incentives due to Reporting County 


Column 1 grand total amount distributed (from box 71) minus : 
total Intercounty collections distributed (from box b) above) fe | HEREBY CE 
times the applicable incentive rate examination ar 


inclusive, of the 
| HEREBY CERTIFY, under penalty of perjury, that | am the official responsible for the distribution of assistance Child Support E 
related support payments under the Title IV-D Pregram in and for aforesaid county; that | have not violated any of the and that warra 
provisions of Section 1090 and 1096, inclusive, cf the Government Code; that the distribution of support collections Department of : 
reflected herein have been made in accordance with all provisions of the Welfare and Institutions Code and the rules 
and regulations of the California Department of Sccial Services. 


FORM CS 803 MUST BE ATTACE 


SIGNATURE OF DISTRICT ATTORNEY DATE SIGNATURE OF COUNTY # 


CS 800 (11/98) REQUIRED FORM - NO SUBSTITUTES PERMITTED 














DEPARTMENT OF SOCIAL SERVICES 






ORIGINALLY 


COLLECTED BY COLLECTED FOR 





STATE OF CALIFORNIA - HEALTH AND WELFARE AGENCY 
ee 
. 
L] INTRACOUNTY 


COUNTY NAME REPORT MONTH/YR 






-CHILD/FAMILY AND SPOUSAL SUPPORT - 
ASSISTANCE DISTRIBUTION/DISBURSEMENT 


DETAIL. LJ INTERSTATE 


oe IV-D CASE NUMBER j 
AID CASE NUMBER (OPTIONAL) PAYEE NAME NON-CUSTODIAL PARENT 


INTERCOUNTY 






LJ Current Assistance Cases [] Former Assistance Cases CJ Adjustments 


DISREGARD 

AMOUNT TOTAL MO/YR OF 

A iene ee ee Lea 
COLLECTED SSISTANCE ONL’ T COLLECTION 





} 
' 











CS 801 (11/98) REQUIRED FORM - SUBSTITUTE PERMITTED 


|f 





STATE OF CALIFORNIA - HEALTH AND WELFARE AGENCY 





CS 800 RECONCILIATION AND WORKSHEET 


Federal Aid Programs: 
CO Cal Works Family Group 
(1 Cal Works Unemployed 


| C1 Legal Immigrants FG 
( Legal Immigrants U 
(2 Federal Foster Care 


State Aid Programs: 
CO) Cal Works Family Group 
(1) Cal Works Unemployed 


. O Legal Immigrants FG 


C) Legal Immigrants U 
( Non-Federal Foster Care 


REPORT MONTHYR 


CAUFORNIA DEPARTMENT OF SCCIAL SERVICES 





A. CURRENT ASSISTANCE 
DISTRIBUTION’ 
DISBURSEMENT 


1. Amount collected for 
disbursement ...... 
2, Disregard authorized 


for family (CalWORKs 
cases only......... 


3. Pass-on (FED Foster 
Care and CalWORKs 
cases only) .......- 


4. Excess paid to aided 
family ........00.. 


5. Total recoupment ... 





6. Recoupment Calculation: 


FEDERAL SHARE 
a FEDERAL FOSTER CARE  \ 


COUNTY SHARE STATE SHARE | TOTAL 


b NON-FEDERAL FOSTER 
CARE 2\ 


a 


c ALL OTHER AID PROGRAMS 3\ 





w 


COLUMN 2 


. FORMER ASSISTANCE 
DISTRIBUTION COLUMN 1 
DISBURSEMENT INTRACOUNTY INTERCOUNTY 





. | : 
nee Oo : Amount . Amount 
1. Amount collected for 
disbursement ...... 


family ............ 
3. Total recoupment ... 


4. Recoupment Calculation: 


FEDERAL SHARE | COUNTY SHARE | STATE SHARE | ‘TOTAL 


a ALL AID PROGRAMS 4\ 


1\_ Multiply the amount reported in Section A, Line 5, Column 4 by the applicable repayment sharing ratios. 


2\ County share - Multiply the amount reported in Section A, Line 5, Column 4 by the applicable county sharing ratio. 
State share - Subtract the county share from the amount reported in Section A, Line 5, Column 4. 
Total - This is the sum total of the county and state shares entered in Section A, Line 6b. 


3\ Federal share - Add the amount reported in Section A, Line 2, Plus Line 3, Column 4 to the amount reported on Line 5, Column 4 and 
multiply by the federal sharing ratio. NOTE: State aid programs do not have a Federal share. 


County share - Add the amount reported in Section A, Line 2, Column 4 to the amount reported on Line 5, Column 4 and multiply by 
the county sharing ratio. 


State share - Subtract the federal share and county share from the amount reported in Section A, Line 5, Column 4. 
Total - This is the sum total of the federal, county and state shares entered in Section A, Line 6b. 


4\ Multiply the amount reported in Section B, Line 3, Column 4. by the applicable repayment sharing ratios. 


CS 802 (FORMERLY CS 801A) (11/98) REQUIRED FOR COUNTIES WITH NON-AUTOMATED CS 800 REPORT SERIES - SUBSTITUTES PERMITTED 
. 














STATE OF CAUFORNIA - HEALTH AND WELFARE AGENCY CAUFORNIA DEPARTMENT OF SOCIAL SERVICES 


CS 800 INTERCOUNTY COLLECTIONS - 0 CalWORKs [eoumrrwane 
ASSISTANCE RELATED DISBURSEMENTS 0 FC-Fed 
(Current Assistance and Former Assistance Cases) C FC-Non Fed 









REPORT MONTHIYR 





INTERCOUNTY FIPS TOTAL AMOUNT 
ORIGINAL COLLECTING COUNTY - CODE rece 










CS 803 (FORMERLY CS 801b) (11/98) REQUIRED FORM - SUBSTITUTES PERMITTED 














STATE OF CALIFORNIA - HEALTH AND WELFARE AGENCY CALIFORNIA DEPARTMENT OF SOCIAL SERVICES 


FOR STATE USE ONLY 
1) coss (©) coaupditor () DISTRICT ATTORNEY 
MONTH/YR 


REPORT MONTH/YEAR 












CHILD/FAMILY/SPOUSAL AND MEDICAL SUPPORT 
COLLECTIONS AND NON-ASSISTANCE DISTRIBUTIONS. 
AND DISBURSEMENTS SUMMARY 





COUNTY NAME 


CONTACT NAME TELEPHONE NUMBER 


fee OUR re eee 
i as ee ee, 


A. TOTAL COLLECTIONS RECEIVED BY SOURCE 
1. Collections made by the reporting county through IRS tax offset 








2. Collections made by the reporting county through FTB tax offset ...... MOBS ac. ot nben ms he ee 

3. Collections made by the reporting county through UlBoffset....:....]03{ ° ss wt~—‘ OCS 
_ 4, Collections made by the reporting county through wage withholdings ..[04] . —(“‘—s—sSC*SCSCSC“C(‘(.NSCSNC*CYS 

5. Collections made by reporting county through liens .............00- ee ee aes, 

6. Collections made by reporting county through workers'compensation..[06| = t—“S™SOOOOOOCOCOCCSC‘C;CSC‘*SCS 

7. Collections made by reporting county through DIB offset ............ OGM wR a to ae | 

8. Collections made by the reporting county through otherpaymientsouces|]08[  t—“—‘“‘“‘“‘isSOSOSOSO™;™*™*~*~;~;™;~*dS 

9. Netamount of increasing and decreasing adjustments ............+- 

10 Actual collections received from other state IV-D agencies ........... 

11. Collections received from other California counties ...........-..00- 


12. Total amount of collections (Sum of lines 1 through 11) 
13. Fees taken by cost recovery states 


ee ay 


Se ee ee 


14. Collections disbursed to other states .......... 2. ee ee eee Mesa 
a. Incurrent TANF assistance caseS ...........eceeeeee ie bioeos 
b. incurrent federal foster care caSeS ...... eee eee ee eens vas 
c. Informer assistance CASES ...... eee eee eee eeee ? Sedcawasien? 


d. Innever assistance CaS€S 1... ... cece cece cece ccc eeeeceeeees 
15. Medical support collections disbursed: 

a. Incurréent CalWORKs assistance caseS ....... 0. ccs ee cee eee 

b. In current federal foster care CaSCS 26... cece cece eee e eer 

c. Informer assistance CaS@S ...... cece cece tee te ten edness 

d. innever assistance CaSeS ........ cee cence eens vere wise i sae 
16. Child/family/spousal support collections disbursed to the family: 


a.. In current CalWORKs assistance cases (mixed statuses) 
(not disregard pass-on or excess) 


b. In former assistance cases 
c. Innever assistance CASES 0... ccc eee eee ec teen eee eees 
17. Subtotal amount of disbursements (Sum of Lines 14 through 16c): 
18. Collections disbursed to other California counties 
19. Collections reverted to county general funds 


C, INCENTIVE COMPUTATION 
(Incentives due to your County only) 

20. Amount on Line 17 plus Line 13 multiplied by the applicable incentive 
TAG So ener S Saye wd odie: Bie Scares rapes acai Sug ieiasdse je tlab! esbre'e Beare, nial O Oe ail 


ed 








D. CERTIFICATION 


| HEREBY CERTIFY, under penalty of perjury, that | am the official 
responsible for the collection of support payments under the Title IV-D 
Program in and for aforesaid county; that | have not violated any of 
the provisions of Section 1090 and 1096, inclusive, of the 
Government code; that the disbursement of support collections 
reflected herein have been made in accordance with all provisions of 
the Welfare and Institutions Code and the rules and regulations of the 
California Department of Social Services. 

IGNATU. H A NEY 


| HEREBY CERTIFY, under penalty of perjury, that | am the 
officer in aforesaid county responsible for the examination and 
settlement of accounts, that I have not violated any of the 
provisions of Section 1090 to 1096, inclusive, of the 
Government Code; that the amounts reflected herein are in 
accordance with authorizations for the child Support 
Enforcement Program made by the county; and that warrants 
therefore have been issued according to law and the rules and 


regulations of the California Department of Social Services. 
IGNATU: UNTY AUDI IN Lu 





SSS SSSaSaSS9S3S9SaSS ene ne 
CS 820 (10/98) REQUIRED FORM - NO SUBSTITUTES PERMITTED : 
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CHILD/FAMILY/SPOUSAL and MEDICAL SUPPORT COLLECTIONS DETAIL 


, ; : 7 . REPORT MONTHYEAR 
C1 Intracounty Collections Received [1] titercounty Collections Received by Reporting County (J interstate Collections Received by Reporting County [J Adjustments ; 


FIPS Code of Intercounty/Interstate Receipts 


IV-D CASE NO. TRA , AMOUNT 


CS 821 (10/90) REQUIRED FORM + SUBSTITUTES PERMITTED 


INTERSTATE 


FEE 


FIPS Code of Reporting Jurisdiction (Optional) 


IRS TAX FTB TAX 
INTERCEPT INTERCEPT 


i 





reccietenien aris iat stants * 





















CAUFORNIA DEPARTMENT OF SOCIAL SERVICES 


COUNTY : 


Page Number 


WORKERS 
COMP 


ALL OTHER 
COLLECTIONS 


|< —$ 


















STATE OF CALIFORNIA--OFFICE OF ADMINISTRATIVE LAW 


‘ “ - i ae 
NOTICE PUBLICATION/REGULA Ftsfon a ie ORT GINAT 
STD. 400 (REV. “4-99 ‘ 
NOTICE FILE NUMBER a ACTION ae LZ AAA FI 
“NUMBERS| 7. 99-0720-09 -IZIUSD bo -0618- 
Tt fel LED 
in the office of the Sacretary of State 
of the State of Califomia 


OFFICE OF JAN 26 2000 


ADMINISTRATIVE LAW tr7! STZ Ocock_a_M 
ick JONES, Secretary of 


“ nd ahead 


uty Secretary of State 





REGULATIONS 











AGENCY wit RULEMAKING AUTHORITY AGFNCY Fil F NIIMRFR /If anv) 


California Department. of-Soetat Services 0499-04 








A. PUBLICATION OF NOTICE (Complete for publication in Notice Register) 


1. SUBJECT OF NOTICE TITLE(S) FIRST SECTION AFFECTED 2. REQUESTED PUBLICATION DATE 


3. aa mL 4. AGENCY CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) 
01 re roposed 
L_| Requlatory Action L] Other ( ) ( ) 
OAL USE | ACTION ON PROPOSED NOTICE NOTICE REGISTER NUMBER PUBLICATION DATE 
Approved as Approved as Disapproved/ fy 4 rg : hae 
ONLY (a Submitted Modified Witseun t Jia <BL 


B. SUBMISSION OF REGULATIONS (Complete when submitting regulations) 











Ta. SUBJECT OF REGULATIONS) 1b. ALL PREVIOUS RELATED OAL REGULATORY ACTION NUMBER(S) 
Group Home Staff and Manager Training 


2. SPECIFY CALIFORNIA CODE OF REGULATIONS TITLE(S) AND SECTION(S) (Including title 26, if toxics-related) 
ADOPT 


SECTION(S) AFFECTED | sections 84001a.(3) and 84065.2(b)(5) 
(List all section number(s) | yex5 
individually) Sections 84018, 84065, 84066, 84072.1, 84072.2, 84165, and 84265 
REPEAL 
N/A 
























TITLE(S) 
22 





3. TYPE OF FILING 


oan ca Resubmittal of disapproved or with- Emergency (Gov. Emergency Readopt Resubmittal of disapproved or 
egular Rulemakin : ithd fill 
[Jee 9 [_] drawn nonemergency fing Code, § 11346.1(b)) (Gov. Code, §11346.10)  L_] oe Sa 


(Gov. Code, § 11346) (Gov. Code, §§ 11349.3, 11349.4) 
Vv] Certificate of Compliance: The agency officer named below certifies that this agency complied with the provisions of 
Government Code §§ 11346.2 - 11346.9 prior to, or within 120 days of, the effective date of the regulations listed above. 


; Changes Without Regulatory Effect ; 
LJ Print Only LJ (Cal. Code Regs., title 1, § 100) | Other (specify) 


4. ALL BEGINNING AND ENDING DATES OF AVAILABILITY OF MODIFIED REGULATIONS AND/OR MATERIAL ADDED TO THE RULEMAKING FILE (Cal. Code Regs. title 1, §§ 44 and 45) 





Effective 30th day after v Effective on filing with Effective 
filing with Secretary of State Secretary of State other (Specify) 
6. CHECK IF THESE REGULATIONS REQUIRE NOTICE TO, OR REVIEW, CONSULTATION, APPROVAL OR CONCURRENCE BY, ANOTHER AGENCY OR ENTITY 


Department of Finance (Form STD. 399) F - ; _ , 
LJ (SAM §6660) [ ] Fair Political Practices Commission [ ] State Fire Marshal 


5. EFFECTIVE DATE OF REGULATORY CHANGES (Gov. Code, §§ 11343.4, 11346. vi 





[_] Other (Specity) 

7. CONTACT PERSON TELEPHONE NUMBER FAX NUMBER (Optional) E-MAIL ADDRESS (Optional) 
DeAnna J. Setzer, Chief (916) 657-2586 (916) 654-3286 DeAnna.Setzer @dss.ca.gov 
8. 


| certify that the attached copy of the regulation(s) is a true and correct copy of the regulation(s) identified on this form, 
2 he information specified on this form is true and correct, and that | am the head of the agency taking this action, or 







-_. 


& 


Rita Sdenz, Director 





























STATE OF CALIFORNIA 4 


NOTRE Pah ammiaala SUBMISSION 


INSTRUCTIONS FOR PUBLICATION OF NOTICE 
AND SUBMISSION OF REGULATIONS 


Use the form STD. 400 for submitting notices for publication and regulations for Office of Administrative Law (OAL) review. 


ALL FILINGS 
Enter the name of the agency with the rulemaking authority and 
agency's file number, if any. 


NOTICES 

Complete Part A when submitting a notice to OAL for publica- 
tion in the California Regulatory Notice Register. Submit two (2) 
copies of the STD. 400 with four (4) copies of the notice and, if 
a notice of proposed regulatory action, one copy each of the 
complete text of the regulations and the statement of reasons. 
Upon receipt of the notice, OAL will place a number in the box 
marked "Notice File Number." If the notice is approved, OAL will 
return the STD. 400 with a copy of the notice and will check 
“Approved as Submitted" or "Approved as Modified." If the 
notice is disapproved or withdrawn, that will also be indicated in 
the space marked "Action on Proposed Notice." Please submit a 
new form STD. 400 when resubmitting the notice: 


REGULATIONS 

When submitting regulations to OAL for review, fill out STD. 
400, Part B. Use the form that was previously submitted with the 
notice of proposed regulatory action which contains the "Notice 
File Number" assigned, or, if a new STD. 400 is used, please 
include the previously assigned number in the box marked 
"Notice File Number.” In filling out Part B, be sure to complete 
the certification including the date signed, the title and typed 
name of the signatory. The following must be submitted when 
filing regulations: seven (7) copies of the regulations with a copy 
of the STD. 400 attached to the front of each (one copy must bear 
an original signature on the certification) and the complete 
rulemaking file with index and sworn statement. (See Govern- 
ment Code § 11347.3 for rulemaking file contents.) 


RESUBMITTAL OF DISAPPROVED OR WITHDRAWN 
REGULATIONS 

When resubmitting previously disapproved or withdrawn regu- 
lations to OAL for review, use a new STD. 400 and fill out Part 
B, including the signed certification. Enter the OAL file 
number(s) of all previously disapproved or withdrawn filings in 
the box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box lb. of Part B). Submit seven (7) copies of the 


If you have any questions regarding this form or the procedure for filing notices or submitting regulations to OAL for review, please contact 


the Office of Administrative Law at (916) 323-6815. 


Ny 


regulation to OAL with a copy of the STD. 400 attached to the 
front of each (one copy must bear an original signature on the 
certification). Be sure to include an index, sworn statement, and 
(if returned to the agency) the complete rulemaking file. (See 
Government Code §§ 11349.4 and 11347.3 for more specific 
requirements.) 


EMERGENCY REGULATIONS 

Fill out only Part B, including the signed certification, and 
submit seven (7) copies of the regulations witha copy of the STD. 
400 attached to the front of each (one copy must bear an original 
signature on the certification). (See Government Code § 
11346.1 for other requirements.) 


NOTICE FOLLOWING EMERGENCY ACTION 

When submitting a notice of proposed regulatory action after an 
emergency filing, use a new STD. 400 and complete Part A and 
insert the OAL file number for the original emergency filing in the 
box marked "All Previous Related OAL Regulatory Action 
Number(s)" (box 1b. of Part B). OAL will return the STD. 400 
with the notice upon approval or disapproval. If the notice is 
disapproved, please fill out a new form when resubmitting for 
publication. 


CERTIFICATE OF COMPLIANCE 

When filing the certificate of compliance for emergency regula- 
tions, fill out Part B, including the signed certification, on the form 
that was previously submitted with the notice. If anew STD. 400 
is used, fill in Part B including the signed certification, and enter 
the previously assigned notice file number in the box marked 
"Notice File Number" at the top of the form. The materials 
indicated in these instructions for "REGULATIONS" must also 
be submitted. 


EMERGENCY REGULATIONS - READOPTION 

When submitting previously approved emergency regulations 
for readoption, use a new STD. 400 and fill out Part B, including 
the signed certification, and enter the previously assigned notice 
file number in the box marked "Notice File Number" at the top of 
the form. 














_ Adopt Section 84001a.(3) to read: 


84001 DEFINITIONS . 84001 


In addition to Section 80001, the following shall apply: 
a. (1) through (2) (Continued) 


(3) “Affiliated with licensee” means members of board of directors, executive director 


officers and individuals paid by the group home licensee as staff, consultant or 
contractor used to fulfill the plan of operation. 





Authority cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1531, and 1562, Health and Safety Code. 

















Amend Section 84018 to read: 
84018 APPLICATION FOR LICENSE 84018 
(a) through (b)(1)(D) continued 


(b) (2) A written plan for training of child care staff, as specified in Section 84065(h), and 
facility managers, as specified in Section 84065(k). (Continued) 


Authority cited: Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1520, 1531, and 1562, Health and Safety Code. 

















Amend Section 84065 to read: 


84065 


PERSONNEL REQUIREMENTS 84065 


(a) through (d)(2)(C) (Continued) 


(d) 


(h) 


(3) 


Prior to assuming the duties and responsibilities of the facility manager, the 
individual shall complete a minimum of one hour of training as specified in Section 
84065(k), in addition to training required in Sections 84065(1) and (j). 


(A) 


(B) 


Facility managers only working in community treatment facilities governed 
by Title 22, Division 6, Chapter 5, Subchapter 1, who have completed the 
training required by Section 84165(f), are exempt from the training required 
in Sections 84065(i) and (j). 


Facility managers only working in group homes that care for children under 
the age of six years governed by Title 22, Division 6, Chapter 5, 
Subchapter 2, who have completed the training required by Sections 
84265(c) and (h) are exempt from the training required in Sections 84065(i) 
and (j). (Continued) 


The licensee shall develop, maintain, and implement a written plan for the supervision, 
evaluation, and training of all child care staff. 


(1) 


(2) 


(3) 


The child care staff training plan, as specified in Sections 84065(i) and (j) shall be 
incorporated in the group home’s program statement. 


The training plan shall address the initial 24 hour training for newly hired child 
care staff. 


(A) 


When the training plan includes job shadowing activities as described in 
Section 84065(i)(1), the following shall be included in the training plan: 


L, Specific activities; 
as Job classification of the individual being shadowed; 
3. Time spent on each activity; and 


4. Skill to be developed through each job shadowing activity. 


The training plan shall address the annual training for newly hired and existing 
child care staff. 

















(4) 


(5) 


(6) 





The training plan shall include for each training session the following: 
(A) Course title and subject matter; 
(B) Learning objectives and activities; 
(C) Number of hours per training session; 
(D) Qualifications of the trainer; and 
(E) Training evaluation. 
1. Each session shall include an evaluation of the trainer and course 
content to determine if the training is meeting the needs of child 


care staff. 


The training plan shall be appropriate for the client population and the training 
needs and skill level of child care staff. 


(A) — The licensee shall amend the training plan, when necessary, to meet the 
needs of child care staff and the client population. 


Amendments to the staff training plan, shall be submitted to the Department within 
ten days following the occurrence. 


Notwithstanding Sections 80065(f)(1) through (6), new child care staff hired on or after 
July 1, 1999, shall complete a minimum of 24 hours of initial training comprised of the 8 
and 16 hour training as specified in (1) and (2) below: 


(1) 


8-Hour Training 


(A) Training shall be completed before new child care staff are: 


i. left alone with children and 
ii. counted in the staff to child ratio required in Sections 84065.5 and 
84065.7. 


(B) Until the 8 hours of training is completed, new child care staff shall be 
visually supervised at all times by child care staff who meet the training 
requirements specified in this subsection and (2) below. 


(C) A maximum of 4 hours of the training requirement may be satisfied by 
successful completion of job shadowing. 











(2) 





I, For the purpose of this regulation, job shadowing means a process 
whereby new child care staff follow and observe experienced 
facility personnel performing a specific job. The purpose of job 
shadowing is to gain information related to a specific job including, 
materials used, physical demands, necessary skills and knowledge. 


2: During shadowing, the experienced facility personnel being 
shadowed must be performing child care duties and counted in the 
staff to child ratios, as required in Sections 84065.5 and 84065.7. 


2: Job shadowing shall promote the development of specific skills, and 
shall consist of specific activities for a specific time period. 


4. Successful completion of job shadowing shall be verified by a 
statement completed by the experienced facility personnel being 
shadowed affirming: a) specific activity observed; b) dates and times 
of shadowing; and, c) training topic listed in Sections 
84065(i)(3)(A) through (R) that is satisfied by the job shadowing 
activity. 


(D) Within 7 calendar days of completion of the 8 hour training, the 
administrator or administrator’s designee shall assess if each child care staff 
understands and can apply the training. 


iM The assessment may include observation of performance, post- 
testing or demonstrated hands-on competency. 


2. The assessment shall be documented in each child care staff 
personnel record. 


3 When the administrator or administrator’s designee determines a 
child care staff does not understand and cannot apply the training, 
re-training is required. 





+6 Sixteen hours of training shall be completed by new child care staff within 90 
days of hire. 


(A) New child care staff who work a maximum of 20 hours per week shall 
complete the additional minimum 16 hours of training within 180 days of 
hire. 


(B) Within 30 days of completion of the 16 hour training, the administrator or 
administrator’s designee shall assess if each newly hired child care staff 
understands and can apply the training. 














(3) 


1, The assessment may include observation of performance, post- 
testing or demonstrated hands-on competency. 


2. The assessment shall be documented in each child care staff 
personnel record. 


3, When the administrator or administrator’s designee determines a 
child care staff does not understand and cannot apply the training, 
re-training is required. 


Training shall include, at a minimum, all topics listed in (A) through (R) below. 
The licensee shall determine how much time is spent on each topic, but and shall 
ensure that child care staff have appropriate skills necessary to supervise the 
children in care. 


(A) 


(B) 


(C) 


(D) 
(E) 
(F) 
(G) 
(H) 
(I) 

(J) 


(K) 


(L) 


(M) 


Overview of the client population served by the group home; 


Facility’s program and services, including program philosophy, activities 
and community resources; 


Facility’s policies and procedures, including reporting requirements to the 
Department and as a mandated child abuse reporter; 


Child care workers’ job description, including roles and responsibilities; 
Child care workers’ self pene 

Role of other facility personnel in service delivery, including case staffing; 
Discipline policies and procedures; 


Disaster response; 


Medical emergency response; 


Teamwork and interpersonal communication between among facility 
personnel and clients and client family members; 


Teamwork and intra-facility communication; 
The role of placement workers; 
Medication procedures, assistance with medication, universal precautions, 


recognition of early signs of illness and the need for professional assistance, 
and other health related issues; 











(4) 


(N) Group home children’s adjustment to group care; 


(O) Housekeeping and sanitation principles; principles of nutrition, food 
preparation and storage and menu planning; 


(P) California Code of Regulations, Title 22; 
(Q) Availability of community services and resources; and 
(R) Recreation activities and resources. 


The training requirement shall be satisfied by successful completion of course work 
conducted in a workshop, seminar, classroom setting, individual or small group 
setting. 


(A) Proof of successful completion of course work shall be limited to official 
grade slips or transcripts from colleges or adult education departments; or 
certificates or signed documentation issued by bona fide educational 
institutions or organizations, or licensee associations, or courses offered or 
approved by accredited educational institutions, or qualified individuals 
who possess the necessary skills, knowledge and experience to train others 
in a particular subject area. 


1. A qualified individual shall possess: a) a master’s degree in a 
behavioral science from an accredited college or university and one 
year experience as an administrator, social worker, child care staff, 
or independent contractor providing direct social work activities in 


a group home; or, b) a master’s degree and one year of work 
experience with the client population or a bachelor’s degree and two 





years of work experience with the client wy Te One viores 





So eae eee or, c)a slibensed ental health eat as 
defined in California Code of Regulations Title 9, Chapter 12, 

Section 1901(p) andtwo-years-experience-working with the cttent 
population; or, d) a certificate or credential from an accredited 
course of study or educational institution in the subject matter for 
which the individual will be providing training; e) or, an individual 
who has provided training to group home child care staff for three 
years and has at least three years work experience in the subject 
matter of the training. 

















HANDBOOK BEGINS HERE 


California Code of Regulations, Title 9, Chapter 12, Section 1901(p) reads: 


(P) 
(1) 
(2) 
(3) 


(4) 


(5) 


“Licensed mental health professional” means any of the following: 
A psychiatrist; 

A clinical psychologist; 

A licensed marriage, family and child counselor; 


A licensed clinical social worker; 


- A licensed registered nurse with a masters or doctorate degree in 


psychiatric nursing. 


HANDBOOK ENDS HERE 


(5) | Documentation of successful completion of training shall be maintained in the 
personnel record for each child care staff. 


(6) The 24 hour initial training is in addition to first aid and CPR training, and other 
training as required in Sections 84065.1 and 84803. 


(A) 


Initial 24 hour training does not apply to child care staff only working in 
community treatment facilities governed by Title 22, Division 6, Chapter 
5, Subchapter 1 who have successfully completed the training required in 
Section 84165(f), and child care staff only working in group homes that 
care for children under the age of six years governed by Title 22, Division 
6, Chapter 5, Subchapter 2 who have successfully completed training 
required in Section 84265(h). 


(j) Annual Training 


(1) Notwithstanding Sections 80065(f)(1) through (6), all child care staff shall complete 
a minimum of 20 hours of annual training, except as specified in (2) below. 


(A) 


At least 5 hours of the annual training shall consist of course work from an 
entity other than the group home such as an accredited educational 
institution, workshops, seminars, or other direct training provided by a 
qualified individual, who meets the requirements specified in Section 
84065(i)(4)(A)1, who is not affiliated with the group home licensee. 




















(2) 


(3) 


Notwithstanding Sections 80065(f)(1) through (6), newly hired child care staff, 
hired on or after July 1, 1999, shall complete a minimum of 16 hours of annual 
training within the first 12 months of employment, for a total of 40 hours of initial 
and annual training. After the first 12 months of employment, child care staff shall 
comply with (1) above. 


(A) 


At least 4 hours of the annual training shall consist of course work from an 
entity other than the group home such as an accredited educational 
institution, workshops, seminars, or other direct training provided by a 
qualified individual who meets the requirements specified in Section 
84065(i)(4)(A)1., who is not affiliated with the group home licensee. 








Training may include but is not limited to, the following topics: 


(A) 
B) 
© 
(D) 
(E) 
®) 
(G) 
(H) 
ty 
@) 
(K) 
(L) 
(M) 
(N) 


(O) 


Neglect/abuse issues; 

Attachment issues; 

Behavior problems/psychological disorders; 
Mental health/behavioral interventions; 
Developmental disabilities; 

Substance abuse issues; 

Cultural diversity; 

Child and adolescent development; 

Child empowerment; 

Discharge and emancipation; 

Importance of sibling and family relationships; 
Placement agencies and the placement process; 
Needs and service plan/treatment planning and review; 
Employee training handbook; and 


Topics listed in Sections 84065(i)(3)(A) through (R). 











(k) 


(4) 


(3) 


(6) 


(7) 


Training topics shall be appropriate for the client population and services provided 
by the facility. 


The training requirement may be satisfied by successful completion of course work 
conducted in a workshop, seminar, or classroom setting, individual or small group 
setting. 


(A) Proof of successful completion of course work shall be limited to official 
grade slips or transcripts; or, certificates or signed documentation issued by 
colleges, or adult education departments, bona fide educational institutions 
or organizations, or licensee associations, or courses offered or approved 
by accredited educational institutions, or qualified individuals who possess 
the necessary skills, knowledge and experience to train others in a 
particular subject area. 


i, The qualified individual shall meet the requirements specified in 
Section 84065(i)(4)(A)1. 


Documentation of successful completion of training shall be maintained in the 
personnel record for each child care staff. . 


Annual training is in addition to first aid and CPR training, and other training as 
required in Sections 84065.1 and 84803. . 


(A) Annual training does not apply to child care staff only working in 
community treatment facilities governed by Title 22, Division 6, Chapter 
5, Subchapter 1 who have successfully completed the training required in 
Section 84165(f), and child care staff only working in group homes that 
care for children under the age of six years governed by Title 22, Division 
6, Chapter 5, Subchapter 2 who have successfully completed the training 
required in Section 84265(h). 


The licensee shall develop, maintain and implement a written plan for the training of 
facility managers. 


(1) 


(2) 


The facility manager training plan shall be incorporated in the group home’s 
program statement. 


The training plan shall include the following for each training session: 
(A) Course title and subject matter; 
(B) Learning objectives and activities; 


(C) Number of hours per training session; 


10 











(3) 


(4) 


(5) 


(6) 


(7) 





(D) Qualifications of the trainer; and 
(E) Training evaluation. 


i Each session shall include an evaluation of the trainer and course 
content to determine if the training is meeting the needs of facility 
personnel acting as facility managers. 


The training plan shall be appropriate for the client population and shall consider 
the training needs and skill level of staff. 


(A) _ The licensee shall amend the training plan, as necessary, to meet the needs 
of facility personnel acting as facility managers and the client population. 


Amendments to the staff training plan, shall be submitted to the Department within 
ten days. 


Training shall include, but not be limited to, the following. The licensee may 
determine how much time is spent on each topic: 


(A) Interaction with the Department, including inspection authority; 
(B) Licensee appeal rights;_and 


(C) Interaction with placement agencies, neighbors, mental health agencies, law 
enforcement, medical/emergency personnel, client family members. 


The training requirement may be satisfied by successful completion of course work 
conducted in a workshop, seminar, or classroom setting, individual or small group 
setting. 


(A) Proof of successful completion of course work shall be limited to official 
grade slips or transcripts; or, certificates or signed documentation issued by 
colleges, or adult education departments, bona fide educational institutions 
or organizations, or licensee associations, or courses offered or approved 
by accredited educational institutions, or qualified individuals who possess 
the necessary skills, knowledge and experience to train others in a 
particular subject area. 


As The qualified individual shall meet the requirements specified in 


Section 84065(i)(4)(A)1. 


Documentation of successful completion of training shall be maintained in the 
personnel record for each staff member. 











(8) Facility manager training is in addition to first aid and CPR training, and other 
training as required in Sections 84065.1 and 84803. 


® 

(1) (Continued) 

(m) (Continued) 

(n) Upon employment, the group home shall make available for review by all group home 
personnel, an employee training handbook that shall include the following: facility’s 
program philosophy; facility’s policies and procedures; disaster response procedures; lines 
of authority and communication; Title 22 regulations; and reporting requirements. 

(1) The employee training handbook shall be maintained at the facility and updated as 
needed. 

(0) (Continued) 

(p) (Continued) 

(p)(1) (Continued) 
Authority cited Section 1530, Health and Safety Code. 
Reference: Sections 1501, 1522.4, 1531, and 1562, Health and Safety Code. 
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Adopt Section 84065.2(b)(5) to read: 
84065.2 PERSONNEL DUTIES 84065.2 


(a) (Continued) 


(b) (1) through (4) (Continued) 


(5) Until they complete the 8 hours of training as required in Section 84065()(1), new 
child care staff hired on or after July 1, 1999 shail perform the duties as defined 
in Subsections (1) through (4) above while under visual supervision. 


Authority cited Section. 1530, Health and Safety Code. 


Reference: Sections 1501, 1531, and 1562, Health and Safety Code. 
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Amend Section 84066 to read: 
84066 PERSONNEL RECORDS 84066 
(a) through (b)(3)(D) (Continued) 


(b)(4) Documentation of the completion by each child care staff person and facility manager of 
the training specified in Sections 84065(h) through (k) inclusive. (Continued) 


Authority cited Section 1530, Health and Safety Code. 


Reference: Sections 1501, 1531, and 1562, Health and Safety Code. 
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Amend Section 84072.1 to read: 
84072.1 DISCIPLINE POLICIES AND PROCEDURES 84072.1 
(a) (Continued) 


(1) Staff, children and authorized representatives shall receive copies of such policies 
and procedures, as specified in Sections 84065(0) and 84068.1(b)(4)(B). 


(Continued) 
Authority cited Section 1530, Health and Safety Code. 
Reference: Sections 1501, and 1531, Health and Safery Code. 
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Amend Section 84072.2 to read: 
84072.2 COMPLAINT PROCEDURES 84072.2 
(a) (Continued) 


(1) Staff, children and authorized representatives shall receive copies of such 
procedures, as specified in Sections 84065(0) and 84068.1(b)(4)(B). (Continued) 


Authority cited Section 1530, Health and Safety Code. 


Reference: Sections 1501, and 1531, Health and Safery Code. 
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Amend Section 84165 to read: 
84165 PERSONNEL REQUIREMENTS 


(a) In addition to Section 80065, Section 84065(k) shall apply. (Continued) 


Authority cited Sections 1530 and 1530.9, Health and Safety Code. 


Reference: Sections 1501, 1522.4, and 1531, Health and Safety Code. 





84165 
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Amend Section 84265 to read: 
84265 PERSONNEL REQUIREMENTS 84265 


(a) Sections 84065(d)(2), (h). (i), (j). (1). (m). (n). (p),_and (q) do not apply. (Continued) 


Authority cited Section 1530, Health and Safety Code. 


Reference: Section 1530.8, Health and Safety Code; and Section 11467.1, Welfare and 
Institutions Code. 
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B.2. Sections 49-001, 49-005, 49-010, 49-013, 49-015, 49-020, 49-025, 49-030, 49-035,.49-040, 49- 
045, 49-050, 49-055, 49-060, 49-065, 49-070 
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1. Adopt Chapter 49-000 and title and adopt Section 49-001 to read: 
2. Post Hearing: Adopt Section 49-001.2 to read: 


CHAPTER 49-000 CASH ASSISTANCE PROGRAM FOR IMMIGRANTS (CAPI) 


49-001 


l 


liv 


PROGRAM DEFINITION 49-001 


The Cash Assistance Program for Immigrants (CAPI) provides cash assistance to aged, 
blind, and disabled legal immigrants who are not citizens and who successfully complete 
an application process. The program must be administered by a county or consortium of 
counties and supervised by the department. 


"Federal and state laws and regulations governing the SSI/SSP program," as used in 
Welfare and Institutions Code Section 18940 and in Section 49-013 of these regulations, 
means generally those laws and regulations pertaining to eligibility, except those pertaining 
to immigration status. It does not include laws and regulations pertaining to administrative 
procedures, those that are difficult or impossible to replicate due to technical or program 
limitations, or those that are inconsistent with the purpose of the CAPI program, as 
determined by the Department. 


Authority Cited: Sections 10553, 10554, 18943, Welfare and Institutions Code. 


Reference: Section 18937, Welfare and Institutions Code. 

















1. Adopt Section 49-005 to read: 
Zi Post Hearing: Amend Section 49-005 to read: 


49-005 

@ () 
(2) 

(b) & 


SPECIAL DEFINITIONS 49-005 


"Affidavit (New version)" refers to INS Form I-864, Affidavit of Support under 
Section 213A of the Immigration and Nationality Act (INA), which is completed 
and signed by the sponsor. Certain immigrants are inadmissible to the United 
States as an alien likely to become a public charge, unless a sponsor has executed 
a Form I-864. An affidavit of support is executed when a sponsor signs a Form I- 
864 before a notary public or an Immigration or Consular Officer and that Form 
I-864 is submitted to an Immigration or Consular officer. Under Section 213A of 
the INA, the new Affidavit is a legally enforceable contract between the sponsor 
and the Federal Government, for the benefit of the sponsored immigrant and of any 
Federal, State, or local government agency or entity that provides the sponsored 
immigrant with any means-tested public benefit. The new Affidavit is required for 
all applications for immigrant visas or for adjustment of status filed on or after 
December 19, 1997. : 


"Affidavit (Old version)" refers to INS Form J-134 that was signed prior to the 
formulation and implementation of the new version of the Affidavit (see (1) above). 






































(c) 


(d) 
(e) 


(f) 
(g) 
(h) 








(Reserved) 


(1) "Consortium" means a group of counties that have jointly agreed to have the CAPI 
program in each individual county administered by a single lead county within the 
group. 

(Reserved) 

(1) "Eligible Couple” means an eligible individual and his or her eligible spouse. 

(2) "Eligible individual" means an aged, blind, or disabled individual who meets all 


the requirements for CAPI eligibility. 


(3) "Eligible spouse" means an aged, blind, or disabled individual who meets all CAPI 


eligibility requirements (including filing an application) and is the husband or wife 


of another aged, blind, or disabled individual and who is living with that 
individual. (For purposes of calculating the CAPI benefit, a spouse who is 
receiving SSI/SSP will be considered an eligible spouse.) 

(Reserved) 


(Reserved) 


(1) "Household" means a personal place of residence in which the individual(s) share 


common living quarters and function as a single economic unit. For purposes of 
determining living arrangements and in-kind support and maintenance, members 
of a household need not be related by blood or marriage, but must live together in 
a single dwelling and function as an economic unit. A person who is temporarily 
absent from a household is still a member of the household. 


(2) "Household operating expenses" means the household's total monthly expenditures 
for food, rent, mortgage, property insurance required by the mortgage holder, 
property taxes, heating fuel, gas, electricity, water, sewer, and garbage collection 
service, except where those expenditures are paid for by someone outside the 


household. Condominium, space rental and association fees by themselves are not 
household operating expenses. However, these fees may include charges for 
household expenses and to the extent they are identified as such, should be counted 
in the computation of in-kind support and_maintenance. 














(i) 


(j) 
(k) 


(p) 





(1) "Ineligible parent" means a natural or adoptive parent or the parent’s spouse who 
is not eligible for CAPI or SSI/SSP and lives with a minor child who is the CAPI 
applicant or recipient. 

(2) "Ineligible spouse" means someone living with the applicant or recipient as husband 
or wife who is not eligible for CAPI or SSI/SSP. An otherwise eligible spouse who 
does not apply for CAPI or SSI/SSP is considered an ineligible spouse. 

(Reserved) 

(Reserved) 

’ (Reserved) 

(Reserved) 

(Reserved) 

(Reserved) 

(1) "Presumed Maximum Value" (PMV) means the maximum value that can be 
attributed to in-kind support and maintenance received by the applicant or recipient 
for purposes of determining the countable income. The value of the PMV is equal 
to one-third of the federal SSI benefit plus $20. 

(2) "Pro Rata Share" means the average monthly household operating expenses (based 
on a reasonable estimate if exact figures are not available) divided by the number 
of people in the household, regardless of age. 

(3) "PRUCOL" means persons who are Permanently Residing Under Color of Law and 


refers to non-citizens residing in the United States with the knowledge and 
permission of the Immigration and Naturalization Service (INS), and the INS does 
not contemplate enforcing their departure. For CAPI purposes, PRUCOL refers 
to the specific non-citizen categories listed in 20 CFR 416.1618 unless the category 
is also listed in the definition of Qualified Alien listed below. The PRUCOL 
categories for CAPI purposes are: 


(A) A non-citizen subject to an Order of Supervision. 


(B) A non-citizen on whose behalf an immediate relative petition (INS Form I- 
130) has been approved and who is entitled to voluntary departure and 


whose departure the INS does not contemplate enforcing. 














(q) 


(C) 


(D) 


(E) 


GL) 





A non-citizen who has properly filed an application for an adjustment to 
lawful permanent resident status under Section 245 of the INA that INS has 


accepted as "properly filed" and whose departure INS does not contemplate 
enforcing. 


A non-citizen granted a stay of deportation fer-a-specifie-peried_oftime by 


a court order, statute, or regulation, or by individual determination by INS 
under Section 106 of the INA and whose departure INS does not 
contemplate enforcing. 


A non-citizen 


granted-voluntarydeparturewhe-4s_awaitinge issuance ofa 
visa,_Section—2.42 of the INA r residing in the United States under an 
indefinite voluntary departure. 


A non-citizen granted voluntary departure under Section 242(b) of the INA 
or 8 CFR 242.5 whose departure INS does not contemplate enforcing. — 


A non-citizen in deferred action status. 


A non-citizen who entered and has continuously resided in the United States 
since before January 1, 1972 or any date established by Section 249 of the 
INA. 


non-citizen granted a en of depot aon swhose-departure INS does 
ate B 2 pe-INA. pursuant to 
Secon 244 of the INA ihose departure INS does not contemplate 





‘enforcing. 


A non-citizen granted an indefinite stay of deportation. 


A non-citizen granted lawful temporary resident status under Section 245A 
of the INA (The Immigration Reform and Control Act of 1986). 


A non-citizen not in one of the above categories, who can show that: (1) 
INS knows he/she is in the United States; and (2) INS does not intend to 
deport him/her, either because of the person’s status category or individual 
circumstances. 


"Qualified Alien" means non-citizens who meet the definition of Qualified Alien 
as described in Section 431 of Public Law 104-193, as amended. Falling within that 
definition of Qualified Alien is any non-citizen who is: 


(A) 
(B) 


Lawfully Admitted for Permanent Residence (LAPR). 


Granted Cuban/Haitian entrant status. (Section 501(e) of the Refugee 
Education Assistance Act of 1980). 














(C) 
(D) 
(E) 


(F) 


(G) 


(H) 





A refugee who entered the United States under Section 207 of the INA. 


Granted status as an asylee under Section 208 of the INA. 


A non-citizen whose deportation is being withheld under Section 243(h), or 
whose removal is being withheld under Section 241(b)(3) of the INA. 


A non-citizen paroled into the United States for a period of at least one year 
under Section 212(d)(5) of the INA. 


A conditional entrant admitted to the United States under Section 203(a)(7) 
of the INA as in effect before April 1, 1980. 


‘A battered non-citizen, child of a battered spouse, or parent of a battered 


child (as defined in MPP Section 49-005(b)(1) above) with a petition 
pending under Section 204(a)(1)(A) or (B) or 244(a)(3) of the INA. 


@) 


HANDBOOK BEGINS HERE 


For purposes of this program, the definition of Section 49- 
005(q)(1)(H) means: 


(1) _an alien who-- 


(A) has been abused, as specified in Section 49-020.313, in the 
United States by a spouse or a parent, or by a member of the spouse 
or parent's family residing in the same household as the alien and 
the spouse or parent consented to, or acquiesced in, such battery or 
cruelty, but only if (in the opinion of the agency providing such 
benefits) there is a substantial connection between such battery or 
cruelty and the need for the benefits to be provided; and 


(B) has been approved or has a petition pending which sets forth a 
prima facie case for-- 


(i) status as a spouse or a child of a United States citizen pursuant 
to clause (ii), (iii), or (iv) of section 204(a)(1)(A) of the Immigration 
and Nationality Act, 


(ii) Classification as a spouse or child of a noncitizen lawfully 
admitted for permanent residence (LAPR) in the United States 
pursuant to clause (ii) or (iii) of section 204(a)(1)(B) of the Act, 


. (iii) cancellation of removal under section 240A of such Act (as in 


effect prior to April 1, 1997), 

















(iv) status as a spouse or child of a United States citizen pursuant 
to clause (i) of section 204(a)(1)(A) of such Act, or as‘a spouse or 
child of a noncitizen LAPR in the United States pursuant to clause 
(i) of section 204(a)(1)(B) of such Act; 


v) cancellation of removal pursuant-to section 240A(b)(2) of such 
Act; 


(2) an alien -—- 


(A) whose child has been battered or subjected to extreme cruelty 
in the United States by a spouse or a parent of the alien (without the 
active participation of the alien in the battery or cruelty), or by a 
member of the spouse or parent's family residing in the same 
household as the alien and the spouse or parent consented or 
acquiesced to such battery or cruelty, and the alien did not actively 
participate in such battery or cruelty, but only if (in the opinion of 
the agency providing such benefits) there is a substantial connection 
between such battery or cruelty and the need for the benefits to be 
provided; and 


(3) an alien child who -- 


(A) resides in the same household as a parent who has been 
battered or subjected to extreme cruelty in the United States by that 
parent's spouse or by a member of the spouse's family residing in 
the same household as the parent and the spouse consented or 
acquiesced to such battery or cruelty, but only if (in the opinion of 
the agency providing such benefits) there is a substantial connection 
between such battery or cruelty and the need for the benefits to be 
provided; and 


(B) who meets the requirement of ‘subparagraph (B) of paragraph 


1)'; or 


This subsection shall not apply to an alien during any period in 
which the individual responsible for such battery or cruelty resides 
in the same household or family eligibility unit as the individual 
subjected to such battery or cruelty." 














(r) 
(s) 





(2) When determining that the battered applicant no longer resides 
in the same household with the batterer, counties should consider 
the following interim guidance on verification of Citizenship 
provided by the Department of Justice on November 17, 1997 
[Federal Register, Vol. 62, Number 221]: “Although an applicant 
is not a qualified alien eligible for benefits until the battered 
applicant or child, or parent ceases residing with the batterer, 
applicants will generally need the assurance of the availability of 
benefits in order to be able to leave their batterer and survive 
independently. Wherever possible in this situation, the benefit 
provider should complete the eligibility determination process and 
approve the applicant for receipt of benefits pending the applicant’s 
demonstration that the applicant, his or her child, and/or (in the case 
of an alien child) his or her parent have separated from the batterer. 
The applicant can then make arrangements to leave the batterer’s 
residence secure in the knowledge that benefits will be provided as 


soon as he or she leaves.” 


HANDBOOK ENDS HERE 
(Reserved) 
(1) "Sponsor" means a person who has executed an affidavit of support agreeing to 


(2) 


(3) 


support an immigrant as a condition of the immigrant’s admission for permanent 
residence in the United States. 


"Sponsored immigrant" means an immigrant on whose behalf a sponsor has 
executed an affidavit of support. 


"Spouse", for CAPI purposes, means a husband or wife under any of the following 
conditions: 


(A) Legally married under the laws of California, or the state where the 
applicant/recipient and he or she had their permanent residence while living 
together. 


(B) — Either member of’the couple is entitled to husband’s or wife’s Social 
Security insurance benefits as the spouse of the other. 


(C) The applicant or recipient and an unrelated person of the opposite sex are 
living together in the same household and both lead people to believe that 
they are husband and wife. 




















(4) 


(5) 


(6) 


( @) 


"SSI/SSP" means Supplemental Security Income/State Supplementary Payment and 
refers to the federal (SSI) and state (SSP) funded program that provides cash 
assistance to-aged, blind, and disabled residents of California. 


"Substantial Gainful Activity" (SGA) means work activity that involves doing 
significant physical or mental activities and that is usually done for pay or profit, 
whether or not a profit is realized. Average earnings of more than $5700 per 


- month ordinarily indicate an applicant or recipient is engaged in SGA. 


"Suspension" of benefit payments means a stoppage of CAPI benefits. It is always 
effective the first day of a month in which an individual no longer meets all 
eligibility requirements. 


"Termination" of eligibility is an event that requires an individual to file a new 
application to receive CAPI benefits. It occurs after 12 consecutive suspension 
months, or as a result of one of the events in MPP Section 49-060.2. 


(u) (Reserved) 


(v) (Reserved) 


(w) (Reserved) 


(x) (Reserved) 


(y) (Reserved) 


(z) (Reserved) 


Authority Cited: Sections 10553, 10554, 18943, Welfare and Institutions Code. 


Reference: 


8 CFR, Part 213a; 20 CFR 416.105 through .110; 20 CFR 416.120; 20 
CFR 416.972; 20 CFR 416.974; 20 CFR 416.1133; 20 CFR 416.1140; 20 
CFR 416.1160; 20 CFR 416.1321; 20 CFR 416.1618; 20 CFR 416.1806; 
20 CFR 416.2001; Program Operations Manual System SI 02301.201; 
Section 213a of the Immigration and Nationality Act, and Sections 18937 
and 18940, Welfare and Institutions Code. 
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1. Adopt Section 49-010 to read: 
2. Post Hearing: Add Handbook Sections 49-010.141 and .141(a) through (c); amend Sections 
49-010.24 and .241; and add Handbook Sections 49-010.241(a) and (b) to read: 


49-010 ELIGIBILITY FOR CASH ASSISTANCE PROGRAM 49-010 
FOR IMMIGRANTS (CAPI) 
1 To be eligible for the CAPI a person must complete the application process and meet all 


of the following conditions: 


.11 Bea non-citizen and meet appropriate immigration status provisions described in 
MPP Section 49-020. 


.12 Be age 65 or over, blind, or disabled as defined for SSI/SSP purposes in 20 CFR 
Part 416. 


.13.__ Be ineligible for SSI/SSP solely due to his or her immigration status under Title IV 
of Public Law 104-193. 


14 Reside in California. 


HANDBOOK BEGINS HERE 


.141 California Residency for CAPI purposes will follow the regulations governing 
California’s SSP program found at MPP Section 46-110: 


(a) No period of residency in the state shall be required to gain eligibility. 


(b) For SSP eligibility purposes, an individual shall cease to reside in the 
state if he/she leaves the state with the present intent to abandon it as 


his/her home. 


(c) In absence of evidence to the contrary, if an individual is physically 
absent from the state for more than 90 calendar days, this absence shall 
be considered as evidence of his/her present intent to abandon this state 


as his/her home. 
HANDBOOK ENDS HERE 
.15 Not have more income than is permitted. 
.16 Not have more resources than are permitted. 
.17.— Meet all other current SSI/SSP eligibility criteria as described in 20 CFR Part 416 


or Title XVI of the Social Security Act, except as modified by CAPI regulations 
beginning with Section 49-001. 


1] 














A person is NOT eligible for CAPI if he or she: 


A 


we 


ao 


24 


Is a resident of a public institution for an entire calendar month. 
HANDBOOK BEGINS HERE 
211 20 CFR 416.201 states as follows: 


"'Public institution’ means an institution that is operated by or controlled 
by the Federal government, a State, or a political subdivision of a State 
such as a city or county. The term "public institution" does not include a 
publicly operated community residence which serves 16 or fewer 
residents." The most common examples of public institutions are jails, 
prisons, and VA Hospitals. ; 


HANDBOOK ENDS HERE 


Flees to avoid prosecution, or custody or confinement after conviction for a crime 
which is a felony under the laws of the place from which the person flees. 


Violates a condition of probation or parole imposed under federal or state law. 






: 
Fas ed fs ‘a aw. fa q Im ~ 





ealendar-month- Is outside of the United States for an entire calendar month. 





ons nehcible_toratlea 0 -consecuthyve-_days_after returnins tothe 
United-States- A person who is outside of the United States for at least 30 
consecutive days is considered to-remain outside the United States until he 
or she has been back in the United States for at least 30 consecutive days. 


HANDBOOK BEGINS HERE 


(a) Example: Mr. Lee left the United States on March 1 and returned on 
April 1. Counting March 2 through March 31, he was outside the 
United States for 30 consecutive days; thus, his absence continues for 
an additional 30 days through April 30. He remains eligible for 
March because he was not outside the country for the entire month, 
is ineligible for April, and is otherwise eligible effective May 1. 
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(b) Example: Mr. Fox left the United States on July 1 and returned on 
August 1. Counting July 2 through July 31, he was outside the United 
States for 30 consecutive days and his absence continues for another 
30 days. Beginning with the day of his return and counting through 
August 30, he was not absent for any full calendar month and is 
therefore eligible for both July and August. 


HANDBOOK ENDS HERE 


25 Fails to file for all other possible benefits as described in MPP Section 49-045. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 20 CFR 416.210; 20 CFR 416.211; 20 CFR 416.215; 20 CFR 416.2010;- 
. P.L. 104-193, Section 202 (Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996), and Sections 12003, 18937, 18938, and 

18940, Welfare and Institutions Code. 

















1. Adopt Section 49-013 to read: 
2. Post Hearing: Amend Section 49-013.1 and adopt Section 49-013.11 to read: 


49-013 


al 


ADMINISTRATION 49-013 


Counties, or consortia of counties, must administer this program in accordance with the 
federal and state AWS; and a Seaaiaedgos ert ariaapy is eovemn the poked 





as directed by tie sepa in thes regulations or rote iepaieiel anstructions: 


-11 Counties or consortia of counties must administer this program in accordance with 
interpretation of applicable federal laws and regulations and their amendments 
contained in policy guidelines or instructions issued by the Social Security 
Administration, including the Program Operations Manual System (POMS). 


This program must be administered under the administrative standards set forth in MPP 
Section 10-001 et seq. and under the civil rights standards set forth in MPP Section 21-101 
et seq. unless specifically instructed otherwise by these regulations or other departmental 
instructions. 


The case record for persons found eligible as specified in MPP Section 49-010 must 
include: 


.31 The information and evidence used by the county to establish age, blindness, 
disability, and non-citizen status. 


.32 The information regarding the recipient’s property, income, and living 
arrangements used by the county or consortium in determining eligibility. Such 
information must be recorded on a dated statement of facts form which must be 
signed by the recipient or his or her authorized representative under penalty of 


perjury. 


.33. ~—- Verification of this information under the guidelines established by the Social 
Security Administration (SSA) for its administration of the SSI/SSP program as set 
forth in SSA’s Program Operations Manual System (POMS). The county or 
consortium may verify other information if necessary to insure a correct eee 
determination. 


.34 The computation of the benefit amount. 


.35 Documentation of all contacts with the recipient or any other individual or 
organization regarding the recipient or the recipient’s case. 
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Authority Cited: 


Reference: 


Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Sections 10600, 10603, 18937, and 18940, Welfare and Institutions Code. 
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1. Adopt Section 49-015 to read: 
2. Post Hearing: Amend Sections 49-015.26 and .32 to read: 
49-015 APPLICATION PROCESS 49-015 
1 To be eligible for CAPI, all persons seeking a CAPI benefit must: 
.11 Sign the completed CAPI application form(s). 


.111 Each member of a couple who is seeking CAPI benefits must sign the 
completed application form(s). 


.12 Submit the form(s) to the county welfare department. 


.13. Provide all documentation and information requested by the county welfare 
department. 


2 Upon receiving a CAPI application, counties, or their designee if they are part of a CAPI 
consortium of counties, have the following responsibilities: 


.21 Inform applicants and recipients of their rights and responsibilities in relation to 
eligibility for CAPI. 


.22 Assisting applicants and recipients as needed to establish their eligibility. 
.23 Correctly determining eligibility and payment amount. 


.24 — Issuing timely and accurate notices to the applicants and recipients in accordance 
with MPP Sections 22-071 and 22-072. 


.25 Issuing or requesting issuance of CAPI payments. 


.251 Counties or consortium of counties may request the department to issue 
CAPI benefits on their behalf. 


.26 When appropriate, take all steps necessary to qualify CAPI benefits for 
reimbursement under the federal Interim Assistance Reimbursement program 
operated by the Social Security Administration. (See Section 49-065.2) 


3 Any person seeking CAPI benefits who is 18 years old or over must sign his or her own 
application unless the person is mentally incompetent or physically unable to sign the 
application. 














31 


32 


.33 





A court appointed representative or a person who is responsible for the care of the 
applicant, including a relative, may sign the application on behalf of an applicant 
who is under age 18, mentally incompetent, or physically unable to sign the 
application. 


A person who signs an application on behalf of someone else is required to provide 


evidence of his or her authority to act for the applicant (such as a court order 


showing conservatorship). 


An inquiry or an application signed by someone other than a person described in 
MPP Section 49-015.31 may be used solely for the purpose of establishing a 
protective filing date. 


4 In order to be allowed, an application may be filed no earlier than the month prior to the 
month that all eligibility factors are met. 


41 


42 


The effective date of benefit payments is the first of the month following the later 
of the date the application is filed or the date the individual would otherwise 
become eligible for benefits. 


HANDBOOK BEGINS HERE 
Example: Mr. Jones will attain age 65 on March 29, 1999. He can file an 
application as early as February 1, 1999, but his CAPI benefits will not be effective 
until April 1, 1999. 


HANDBOOK ENDS HERE 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 


20 CFR 416.200, 20 CFR 416.203; 20 CFR 416.315; 20 CFR 416.320; 20 
CFR 416.330; P.L. 104-193, Section 204 (Personal Responsibility and 
Work Opportunity Reconciliation Act of 1996), and Sections 18937, 18938, 
18940, and 18944, Welfare and Institutions Code. 
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1. Adopt Section 49-020 to read: 
2. Post Hearing: Amend Section 49-020.313; adopt Section 49-020.313(a); delete Handbook 
Sections 49-020.313(a) and .313(b)(B), and adopt Section 49-020.313(c) to read: 


49-020 IMMIGRATION STATUS 49-020 
il General requirements 


.11. To be eligible for CAPI, a non-citizen must be a legal immigrant and meet the 
immigration status requirements in effect for SSI/SSP on August 21, 1996. . 


.12 The previous SSI/SSP requirements for immigrant status, found in 20 CFR 
416.1600, stated that a non-citizen had to be a resident of the United States and an 
alien lawfully admitted for permanent residence in the United States, or an alien 
permanently residing in the United States under color of law (PRUCOL). This 
means the individual had to have a status listed under either "Qualified Alien" or 
"PRUCOL" in Section 49-005. : 


sd Specific eligibility requirements for individuals whose date of entry into the United States 
was prior to August 22, 1996. 


21 Qualified Aliens as defined in MPP Section 49-005(q)(1) who were lawfully 
residing in the United States on August 21, 1996 must be age 65 or older to be 
eligible for CAPI. 

.22 Non-citizens who do not meet the definition of Qualified Alien must meet the other 
immigration standards in effect for SSI/SSP on August 21, 1996, which are known 
as the PRUCOL categories as defined in MPP Section 49-005(p) to be eligible for 
CAPI. 


.221 Individuals in this group can establish eligibility under any one of the three 
basic eligibility criteria (aged, blind or disabled). 


:3 Specific eligibility requirements for individuals who legally entered the United States on 
or after August 22, 1996. 


.31. Tobe eligible for CAPI, an immigrant who legally entered the United States on or 
after August 22, 1996 must be sponsored and one of the following must apply: 


311 The sponsor is deceased. 
(a) The applicant must provide evidence that his or her sponsor has died. 


.312 The sponsor is disabled as defined in Welfare and Institutions Code Section 
11320.3(b)(3)(A). 
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.313 


(a) 


(b) 





The applicant must provide verification of the sponsor’s disability. 
HANDBOOK BEGINS HERE 
Welfare and Institutions Code Section 11320.3(b)(3)(A) states: 


"The individual is disabled as determined by a doctor's verification 
that the disability is expected to last at least 30 days and that it 
significantly impairs the recipient's ability to be regularly employed 
or participate in welfare-to-work activities, provided that the 
individual is actively seeking appropriate medical treatment." 


HANDBOOK ENDS HERE 


The applicant is a victim of abuse by the sponsor or the sponsor’s spouse. 
Abuse is defined in the same manner as provided in MPP Section 42- 


701.2(d)(3), as authorized by Welfare and Institutions Code Sections 
11495.1 and44495-22. 


(a) 


(b) 


Abuse means assaultive or coercive behavior that includes, but is not 


limited to, physical abuse, sexual abuse, psychological abuse, 
economic control, isolation, stalking, and threats or other types of 


coercive behavior. 


HANDBOOK BEGINS HERE 





Welfare and Institutions Code Section 18938(A)(4) states in part: 


"(A)(4)__...A sworn statement of abuse by a victim, or the 
representative of the victim if the victim is not able to competently 
swear, shall be sufficient to establish abuse if one or more additional 
items of evidence of abuse is also provided. Additional evidence 
may include, but is not limited to the following: 


"(i) Police, government agency, or court records or files. 
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Authority Cited: 


Reference: 


"(ii) Documentation from a domestic violence program, legal, 
clinical, medical, or other professional from whom the applicant or 
recipient has sought assistance in dealing with abuse. 


"(iii) A statement from any other individual with knowledge of the 
circumstances that provided the basis for the claim. 


"(iv) Physical evidence of abuse. 





HANDBOOK ENDS HERE 


If the victim cannot provide additional evidence of abuse, then a 
confidential sworn statement shall be sufficient if the county makes 


a determination documented in the case file that the applicant is 
credible. 


Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


20 CFR 416.1600; P.L. 104-193 as amended, Sections 401 and 402 
(Personal Responsibility and Work Opportunity Reconciliation Act of 
1996), and Sections 18938 and 18940, Welfare and Institutions Code. 
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49-025 AGE AND DISABILITY 49-025 
l To be eligible for CAPI as an aged individual, a person must be 65 years of age or older. 


.11. -An applicant must submit evidence of his or her date of birth in accordance with 
federal regulations. 


.111 An applicant whose age is a condition of eligibility must submit a public 
record of birth, or a religious record of birth or baptism recorded before 
age 5, if available. If such records are not available, other evidence may 
be submitted to establish the applicant’s date of birth. If the applicant 
alleges to be at least age 68, any document submitted that is at least 3 years 
old will be sufficient. © 


Z To be eligible for CAPI as a blind individual, a person must meet the requirements 
specified in 20 CFR 416.981 et seq. for the SSI/SSP program. 


HANDBOOK BEGINS HERE 


.21__ A person who is determined to be statutorily blind is considered blind for purposes 
of SSI/SSP eligibility as stated in 20 CFR 416.981: 


"Statutory. blindness is central visual acuity of 20/200 or less in the better eye with 
the use of a correcting lens. An eye which has a limitation in the field of vision so 
that the widest diameter of the visual field subtends an angle no greater than 20 
degrees is considered to have a central visual acuity of 20/200 or less." 


HANDBOOK ENDS HERE 


.22. The Department’s Disability and Adult Programs Division is responsible for making 
all blindness and disability determinations for CAPI. 


.221 A current determination of blindness established for Title II Social Security, 


SSI/SSP, or Medi-Cal can be used to establish blindness for CAPI. A 
current determination is one that has not lapsed due to benefit termination. 
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HANDBOOK BEGINS HERE 


.222 Medical History and related forms must be completed and transmitted to the 
State Programs Branch of the Disability and Adult Programs Division along 
with any other medical documentation. The required forms are the MC 
220, MC 221, and MC 223 and must be annotated with the identifier 
"CAPI CASE". 


HANDBOOK ENDS HERE 


3 To be eligible for CAPI as a disabled individual, a person must meet the requirements 
specified in 20 CFR 416.901 et seq. for the SSI/SSP program. 
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32 


33 


.34 


HANDBOOK BEGINS HERE 
20 CFR 416.905(a) defines disability for adults as follows: 


"(a) The law defines disability as the inability to do any substantial gainful activity 
by reason of any medically determinable physical or mental impairment which can 
be expected to result in death or which has lasted or can be expected to last for a 
continuous period of not less than 12 months." To meet this definition, applicants 
must have a severe impairment, which makes them unable to do their previous 
work or any other substantial gainful activity which exists in the national economy. 
To determine whether a person is able to do any other work, SSA considers a 
person’s residual functional capacity, age, education, and work experience." 


20 CFR 416.906 defines disability for children under age 18 as follows: 


"If you are under age 18, we will consider you disabled if you have a medically 
determinable physical or mental impairment or combination of impairments that 
causes marked and severe functional limitations, and that can be expected to cause 
death or that has lasted or can be expected to. last for a continuous period of not less 
than 12 months....” 


HANDBOOK ENDS HERE 


Any child or adult who is engaging in substantial gainful activity at the time of 
filing a new CAPI application will not be considered disabled. 


The Department’s Disability and Adult Programs Division is responsible for making 
all blindness and disability determinations for CAPI. 


.341 A current determination of disability established for Title II Social Security, 


SSI/SSP or Medi-Cal can be used to establish disability for CAPI. A 
current determination is one that has not lapsed due to benefit termination. 
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HANDBOOK BEGINS HERE 


Medical History and related forms must be completed and transmitted to the 
State Programs Branch of the Disability and Adult Programs Division along 
with any other medical documentation. The required forms are the MC 
220, MC 221, and MC 223 and must be annotated with the identifier 
"CAPI CASE". 


HANDBOOK ENDS HERE 


4 Counties may make a Presumptive Disability determination while awaiting the formal 
disability or blindness determinations from the State Programs Branch. 


41 


HANDBOOK BEGINS HERE 


' The Presumptive Disability decision may only be made when the applicant meets 


specific diagnoses listed below: 


(a) 
(b) 


(f) 


(g) 


(h) 


(i) 
G) 


Amputation of two limbs. 
Amputation of a leg at the hip. 
Allegation of total deafness. 
Allegation of total blindness. 


Allegation of bed confinement or immobility without a wheel chair, walker 


or crutches, due to a long-standing condition (excluding recent accident or — 


recent surgery). 


Allegation of stroke (cerebral vascular accident) more than 3 months in the 
past and continued marked difficulty in walking or using a hand or arm. 


Allegation of cerebral palsy, muscular dystrophy, or muscle atrophy and 
marked difficulty in walking (e. 8. use of braces), speaking, or coordination 
of hands or arms. 


/ 


Allegation of diabetes with amputation of foot. 
Allegation of Down's Syndrome. 


Allegation of severe mental deficiency made by another individual filing on 
behalf of the claimant who is at least 7 years old. (For example: A mother 
filing for benefits for her. child states that the child attends (or attended) a 
special school, or special classes in school, because of mental deficiency or, 
is unable (or was unable) to attend any type of school, and requires care and 
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(k) 


(I) 


(m) 


(n) 





supervision of routine daily activities.) Note: "mental deficiency" means 
mental retardation. This category pertains to individuals who depend upon 
others for meeting pérsonal care needs such as hygiene and for doing other 
routine activities which grossly exceeds age-appropriate dependence as a 
result of mental retardation. 


A child is age 6 months or younger and the birth certificate or other 
evidence (e.g., hospital admission summary) shows a weight at birth below 
2 pounds, 10 ounces (1,200 grams). 


Human immunodeficiency virus (HIV) infection (accompanied by a medical- 
source statement regarding manifestations of illness.) 


A child is 6 months or younger and available evidence (e.g., hospital 
admission summary) shows a gestational age at birth as follows: 


Gestational Age (in weeks) Birth Weight 

37-40 Less than 2,000 grams (4 Ibs. 6 oz.) 
36 1,875 grams or less (4lbs. 2 oz.) 

35 1,700 grams or less (3 lbs. 12 oz.) 
34 1,500 grams or less (3 Ibs. 5 oz.) 
33 1,325 grams or less 


A physician or knowledgeable hospice official confirms an individual is 
receiving hospice services due to terminal cancer. 


HANDBOOK ENDS HERE 


-42 To be eligible for CAPI benefits based on a finding of presumptive disability, a 
person must meet all other eligibility criteria. 


-43, CAPI payments based on presumptive disability cannot be made for longer than 6 
months. 


.44 Payments based on a presumptive disability are not considered overpayments if the 
. applicant is ultimately determined to be not blind or disabled. 


Authority Cited: 


Reference: 


Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


20 CFR 404.1505; 20 CFR 404.1581; 20 CFR 416.202; 20 CFR 416.906; 
20 CFR 416.920; 20 CFR 416.931 through .944; 42 CFR 435.530; 42 CFR 
435.540, and Sections 18937 and 18940, Welfare and Institutions Code. 
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49-030 INELIGIBILITY FOR SSI/SSP 49-030 


ak To be eligible for CAPI, an individual must be ineligible for SSI/SSP solely due to his or 
her immigration status. 


.11 —_ Ineligibility must be verified by one of the following: 

.111 Formal denial letter from the Social Security Administration (SSA) issued 
after August 1, 1998 and within 6 months of the CAPI application that 
states the person is ineligible for SSI/SSP due to immigration status. 

.112 Informal denial letter or other communication from SSA issued after August 
1, 1998 and within 6 months of the CAPI application that indicates the 


person is ineligible for SSI/SSP due to immigration status. 


.113. A county determination that the applicant is not a Qualified Alien as defined 
in MPP Section 49-005(q)(1). 


a Verification that an SSI/SSP application has been filed with SSA and is pending a final 
determination may be used to meet the SSI/SSP ineligibility requirements in lieu of the 
evidence outlined in MPP Section 49-030.11. 


.21 For purposes of this Section, an SSI/SSP application also includes a pending appeal 
if the issue under appeal is: 


.211 Related to the applicant’s disability; or 
.212 Related to the person’s immigration status. 

.22 Counties must complete the SSI/SSP application with SSA or otherwise initiate the 
SSI/SSP application process in accordance with instructions issued by the 


department on behalf of any applicant who cannot present any of the evidence listed 
in MPP Sections 49-030.111 through .113, or MPP Section 49-030.2. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: Sections 18938 and 18939, Welfare and Institutions Code. 
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1. Adopt Section 49-035 to read: 
2. Post Hearing: Adopt Sections 49-035.522(b), (c), and (c)(1), and amend Sections 49- 
035.53(a), .71, and .723(b) to read: 


49-035 INCOME | 7 49-035 


1 To be eligible for CAPI, an individual’s or couple’s countable income must be lower than 
the appropriate CAPI payment standard. 


.11. | Countable income means the amount that is left after subtracting any exclusions or 
disregarded amounts from an individual’s gross income, plus that of a spouse or 
ineligible parent living in the same household. Disregarded amounts can include 
allocations for ineligible spouses, parents and children in the deeming process. 


.12._ Detailed income rules are found in 20 CFR, Part 416, Subpart K. 


2 The definition of income for CAPI purposes is the same as the one used for SSI/SSP and 
is found in 20 CFR 416.1102. 


HANDBOOK BEGINS HERE 
21. 20 CFR 416.1102 states: 


"Income is anything you receive in cash or in kind that you can use to meet your 
needs for food, clothing, and shelter. Sometimes income also includes more or less 
than you actually receive (see §416.1110 and §416.1123(b)). In-kind income is not 
cash, but is actually food, clothing, or shelter, or something you can use to get one 
of these." 


HANDBOOK ENDS HERE 
.22_ Earned income is counted differently than unearned income. 


.221 SSI/SSP benefits received by a spouse living in the same household as the 
CAPI applicant/recipient is counted as unearned income based on need. 


3 Earned income consists of wages, net earnings from self-employment, payments for 
services performed in a sheltered workshop or work activities center, and certain royalties 
and honoraria. 


.31 Net earnings from self-employment are counted on a taxable year basis. The yearly 
total is divided by the number of months in the taxable year to arrive at the monthly | 
earnings. 


.32 Other earned income is counted when it is received or set aside for the employee’s 
use. 
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5 


Earned income exclusions are applied in the following order: 
41 Earned income excluded by other Federal law. 
.42 Upto $10 of infrequent or irregular earned income. 


.43. Up to $400 per month, but no more than $1,620 per year, for blind or disabled 
children regularly attending school. 


.44 Any portion of the $20 monthly exclusion that has not been applied against 
_ unearned income in the same month. 


45 $65 of earned income in a month. 


.46 Earned income used to pay impairment related work expenses (IRWE) for disabled 
(but not blind) individuals under age 65 or persons who received CAPI benefits as 
a disabled individual for the month prior to age 65. 


47. One-half of the remaining earned income in a month. 


.48 Earned income used to meet any expenses reasonably attributable to the earning of 
income for blind individuals who are under age 65 or who received CAPI benefits 
as a blind individual for the month prior to age 65. 


49 Earned income used to fulfill an approved plan to achieve self support for blind and 
disabled persons under age 65 or who received CAPI benefits as a blind or disabled 
individual for the month prior to age 65. 


Unearned income consists of all income that is not earned income and includes, but is not 
limited to, annuities, pensions, alimony, support payments, dividends, interest, rental 
income, prizes, gifts, gambling winnings, and in-kind support and maintenance. 


51 In-kind support and maintenance means any food, clothing, or shelter that an 


applicant receives because someone else pays for or provides it. 


.511 Shelter includes room, rent, mortgage payments, real property taxes, heating 
fuel, gas, electricity, water, sewer, and garbage collection services. 


.52 In-kind support and maintenance is valued in two different ways: 
.521 When an applicant or recipient is living in another person’s (relative or non- 
relative) household for an entire calendar month and receives both food and 


shelter from that person, the applicant or recipient is subject to the reduced 
needs CAPI payment standard. — 
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(a) 


(b) 


(c) 


The reduced needs payment standard is used regardless of the actual 
value of the in-kind support and maintenance received in this 
situation. 


A person subject to the reduced needs payment standard cannot be | 
charged with any other in-kind support and maintenance income. 


A person who pays a pro rata sharé of the household’s food and/or 
shelter costs cannot be subject to the reduced needs payment 
standard. 


In-kind support and maintenance is charged as unearned income subject to 
the presumed maximum value when it is received in all situations other than 
the one described in MPP Section 49-035.521. . . 


(a) 


The value of the in-kind support and maintenance income charged 
equals the lesser of its actual value or the presumed maximum 
value. 


In-kind support and maintenance from within the household must be 
developed when the individual is living in a non-public-assistance 
household with someone other than a spouse or minor child and 
either has rental liability or ownership interest_and is receiving 
contributions from others, or is either purchasing food separately or 
earmarking food or shelter payments. 


In-kind support and maintenance from outside the household must 
be developed when a third party who does not live in the household 
makes a payment to a vendor for an item of the household’s shelter 
or food. Two examples are rent-free shelter and rental subsidy. 


(1) Rental subsidy must be developed when the applicant or 
recipient has rental liability (including room rentals within 
someone else’s home) and someone in the household is 
related as parent or child to the landlord or landlord’s 
spouse. 


.53. _ Unearned income exclusions are applied in the following order: 


(a) 


(b) 


Unearned income excluded by other federal laws listed in the appendix of 


Subpart K of 20 CFR Part 416. (Examples include, but are not limited to, 
Food Stamps, federal housing and utility assistance, education assistance, 
and certain payments to Native Americans.) 


Any public agency’s refund of taxes paid on real property or food. 
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(c) 


(d) 


(n) 


(0) 
(p) 
(q) 


(r) 
(s) 





Assistance based on need which is wholly funded by a state or political 
subdivision. 


Any portion of a grant, scholarship, or fellowship used for paying tuition, 
fees, or other necessary educational expenses other than food, clothing, or 
shelter. 


Food raised and consumed by the applicant or other household members. 


Assistance received under the Disaster Relief and Emergency Assistance 
Act. 


Up to $20 of irregular and infrequent income received no more than once 
in a calendar quarter. 


Alaska Longevity Bonus payments. 


Payments for providing foster care to an ineligible child who was placed in 
the applicant’s or recipient’s home by a public or private nonprofit agency. 


Interest earned on excluded burial funds. 


In-kind home energy assistance provided by a non-profit agency or utility 
company. 


One-third of support payments made to or for a child from an absent parent. 


The first $20 of any unearned income in a month other than income based 
on need. 


Any unearned income used to fulfill an approved plan to achieve self support | 
for blind and disabled persons under age 65 or persons who received CAPI 
benefits as a blind or disabled individual for the month prior to age 65. 
The value of any Federal Housing subsidies. 

Interest earned on excluded burial space. 

The value of any commercial transportation ticket for United States travel 
(including Puerto Rico, the Virgin Islands, Guam, American Samoa, and 
the Northern Mariana Islands) that is received as a gift. 


Payments from a state fund to aid victims of crime. 


Relocation assistance provided by a state or local government. 
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(t) Hostile fire pay received from one of the uniformed services pursuant to 
United States Code 310. 


The following things that may be received by a recipient or applicant are not income 
because they are not and cannot be converted to food, clothing, or shelter or they represent 
the proceeds from the sale or conversion of a person’s property. 
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.62 


.63 


.64 


.65 


.66 


.67 


.68 


.69 


Medical care and services. 


Social services. 


Receipts from the sale, exchange, or replacement of a resource. 
HANDBOOK BEGINS HERE 


.631 Example: Money received from the sale of a recipient’s automobile is not 
income; it is a conversion to another type of a resource. 


HANDBOOK ENDS HERE 
Income tax refunds. 
Payments by credit life or credit disability insurance. Payments made under a credit 
life or credit disability insurance policy on the applicant’s or recipient’s behalf is 
not income. 
Proceeds of a loan. Money borrowed or money received as a repayment of a loan 
is not income. However, interest received on money a recipient or applicant has 
lent is income. 
Replacement of income that has been lost, destroyed, or stolen is not income. The 
original payment that was lost, destroyed, or stolen, however, is counted as 
income. 


Weatherization assistance, e.g., insulation, storm doors and windows. 


Any item received (except food, clothing, or shelter) which would be an excluded 
nonliquid resource if retained. 


HANDBOOK BEGINS HERE 
.691 Example: Receipt of a car with a current market value of less than $4500 
by a person who owns no other vehicles is excluded because it would be an 


excluded resource and it is not food, clothing, or shelter. 


HANDBOOK ENDS HERE 
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Deemed income is the amount of another person’s income that is considered to belong to 
the applicant or recipient regardless of whether the other person acu makes the money 
available to the applicant or recipient. 
.71 The steps used in the deeming process are the same as those used to determine 
' SSI/SSP eligibility and benefit amount. Unless otherwise modified by these 
regulations or other instructions issued by the department, counties must follow the 
detailed rules found in 20 CFR 416.1160 et seq. These steps are reflected in the 


CAPI Income Eligibility-Adult form (SOC 452) for spouse-to-spouse deeming and 
in form SOC 454 for sponsor-deeming. 


.72 There are three categories of individuals whose income may b e deemed to an 
applicant or recipient. 


-721 Ineligible spouse who is living-in the same household as the applicant or 
recipient. 


.722 Ineligible parent(s) who is living in the same household as the minor 
applicant or recipient. 


(a) Deeming from an ineligible parent(s) to a child stops effective with 
the month following the month in which the child attains age 18. 


.723, Sponsor of a non-citizen, regardless of where the sponsor is living. 


(a) The sponsor’s income also includes the sponsor’s spouse’s income 
if the sponsor and the spouse live in the same household. 


(b) The length of the deeming period depends on which version of 
Affidavit of Support [as defined in MPP Section 49-005(a)] the 
sponsor signed. 


(c) Deeming from a sponsor who signed a new Affidavit of Support 
applies unless or until one of the following occurs: 


(1) The sponsor dies. 
(2) The non-citizen becomes a naturalized citizen. 


' (3) — The non-citizen is credited with 40 quarters of coverage as 
defined under Title II of the Social Security Act. 


(4) The non-citizen, the non-citizen’s minor child, or the non- 
citizen’s parent if the non-citizen is a minor child is a victim 
of abuse as defined in MPP Section 49-020.313, and the 
victim is living in a different household than the abuser. 
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(d) | Deeming from a sponsor who signed an old Affidavit of Support 
applies unless or until one of the following occurs: 


(1) The sponsor dies. 
(2) The non-citizen has resided in the United States for 3 years 
since the date of admission for permanent residence as 


established by the Immigration and Naturalization Service. 


(3) The non-citizen becomes blind or disabled (as defined for 
SSI/SSP purposes) after admission to the United States. 


.73 Income excluded from deeming from an ineligible parent or spouse includes all of 


the following: 

.731 All of the income exclusions listed in MPP Sections 49-035.4 and 49- 
035.53. 

.732 Any public income-maintenance payments, except SSI/SSP that the ineligible 
spouse receives, and any income which was counted or excluded in figuring 
the amount of that benefit. 

.733 Income used to comply with the terms of court-ordered support. 

.734 In-kind support and maintenance. 

.735 IMSS paid to the ineligible spouse or parent(s) for providing chore, attendant - 


or homemaker services to the applicant or recipient. 


-74 Income excluded in deeming from a sponsor includes only income excluded under 
other Federal laws as listed in the appendix of Subpart K of 20 CFR Part 416, and 
certain in-kind income described in 20 CFR 416.1157(c). 


Authority Cited: 


Reference: 





Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


8 CFR 213a.2(e); 20 CFR 416.202; 20 CFR 416.1103; 20 CFR 416.1104; 
20 CFR 416.1110 through .1112; 20 CFR 416.1120; 20 CFR 416.1124; 20 
CFR 416.1130; 20 CFR 416.1131; 20 CFR 416.1132; 20 CFR 416.1140; 
20 CFR 416.1157; 20 CFR 416.1160; 20 CFR 416.1161; 20 CFR 
416.1165, 20 CFR 416.1166a(c) and (d)(3); P.L. 104-193, Section 421(b) 
and (f), (Personal Responsibility and Work Opportunity Reconciliation Act 
of 1996); Section 1621 of the Social Security Act, and Sections 18940 and 
18941, Welfare and Institutions Code. 
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1. Adopt Section 49-040 to read: 

2. Post Hearing: Amend Sections 49-040.3(a) and (b); adopt Section 49-040.3(b)(2); amend 
Sections 49-040. 3(e) and (j); add Handbook Section 49-040.3(1)(1); and amend Sections 49- 
040.4, .6, and .621 to read: 


49-040 


wl 


ae 


RESOURCES 49-040 


To be eligible for CAPI, an individual’s or couple’s non-excludable resources must not 
exceed $2,000 for an individual or $3,000 for a couple. 


11 


Detailed resource rules are found in 20 CFR, Part 416, Subpart L. 


The definition of resources for CAPI purposes is the same as the one used for SSI/SSP and 
is found in 20 CFR 416.1201(a) and (a)(1). 
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HANDBOOK BEGINS HERE 
20 CFR 416.1201(a) states: 


"(a) Resources; defined. For purposes of this subpart L, resources means cash or 
other liquid assets or any real or personal property that an individual (or spouse, 
if any) owns and could convert to cash to be used for his or her support and 
maintenance." 


20 CFR 415.1201(a)(1) states: 


"(a)(1) If the individual has the right, authority or power to liquidate the property 
or his or her share of the property, it is considered a resource. If a property right 
cannot be liquidated, the property will not be considered a resource of the 
individual (or spouse)." 


20 CFR 416.1201(b) states: 


"(b) Liquid resources are cash or other property which can be converted to cash 
within 20 days, excluding certain nonwork days as explained in 20 CFR 
416.120(d). Examples of resources that are ordinarily liquid are stocks, bonds, 
mutual fund shares, promissory notes, mortgages, life insurance policies, financial 
institution accounts (including savings, checking, and time deposits, also known as 
certificates of deposit) and similar items. Liquid resources, other than cash, are 
evaluated according to the individual's equity in the resources." 
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20 CFR 416.1201(c) states: 


"(c) Nonliquid resources are property which is not cash and which cannot be 
converted to cash within 20 days excluding certain nonwork days as explained in 
20 CFR 416.120(d). Examples of resources that are ordinarily nonliquid are loan 
agreements, household goods, automobiles, trucks, tractors, boats, machinery, 
livestock, buildings and land. Nonliquid resources are evaluated according to their 
equity value except as otherwise provided. (See 20 CFR 416.1218 for treatment of 
automobiles." 


20 CFR 416.1201(c)(2) defines equity value of an item as: 


"(c)(2) the price that item can reasonably be expected to sell for on the open 
market in the particular geographic area involved, minus any encumbrances." 


HANDBOOK ENDS HERE 


3 In determining the resources of an individual or couple the following items are excluded: 


(a) 


(b) 


(c) 


The home and any adjoining land, and related outbuildings as long as the applicant 
recipient is residing in the home. 


Household goods and personal effects to the extent their total equity value does not 
exceed $2,000. 


(1) A wedding ring, an engagement ring, and any device such as a wheelchair, 
hospital bed, or dialysis equipment that is needed due to the applicant’s 
physical condition is excluded in determining the value of household goods 
and from resources in general. 


(2) If the individual alleges no items of unusual value or only one such item 


with a current market value of $1,000 or less, absent evidence to the 


contrary, accept the allegation and assume the total equity value of all 
household goods and personal items is $2,000 or less. 


One automobile if it meets one of the following conditions: 
(1) It is necessary for employment. 


(2) It is necessary for the medical treatment of a specific or regular medical 
problem. 


(3) It is modified for operation by or transportation of a handicapped person. 
(4) It is necessary to perform essential daily activities. 


(5) Its current market value does not exceed $4,500. 
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(d) 
(e) 
(f) 


(g) 
(h) 


(i) 


() 


(k) 
(Il) 





(A) If the market value exceeds $4,500, only the excess is counted 
against the resource limit. 


Property of a trade or business that is essential to the means of self-support. 


Non-business property essential to the means of self support if the person’s equity 
is less than $6,000 and the property produces a net annual income to the individual 
of at least @ 6 percent rate of return the excluded equity. 


Resources of a blind or disabled person which are necessary to fulfill an approved 
plan for achieving self support. 


Stock in regional or village corporations held by Alaskan natives. 


The cash surrender value of life insurance policies if the combined face values of 
the policies do not exceed $1,500 for any one person. 


(1) In determining the face value of the life insurance policies, term insurance 
will not be taken into account. 


Restricted allotted Indian lands. 


Payments as required by other federal statutes (see 20 CFR 416.1236 for a detailed 


list). (Examples include, but are not limited to, Food Stamps, federal housing and 
utility assistance, education assistance, and certain payments to Native Americans.) 


Disaster relief assistance and any interest earned on the assistance. 
Burial spaces and burial space items. 


HANDBOOK BEGINS HERE 


(1) 20 CFR Sections 416.1231(a)(2) reads: 


“Burial spaces defined. For purposes of this section “burial spaces” 
include burial plots, gravesites, crypts, mausoleums, urns, niches and other 
customary and traditional repositories for the deceased’s bodily remains 
provided such spaces are owned by the individual or are held for his or her 
use. Additionally, the term includes necessary and_ reasonable 
improvements or additions to or upon such burial spaces including, but not 
limited to, vaults, headstones, markers, plaques, or burial containers and 
arrangements for opening and closing the gravesite for burial of the 


deceased.” 


HANDBOOK ENDS HERE 
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(n) 


(0) 
(p) 
(q) 


(r) 





(m) Up to $1,500 each set aside for burial expenses of the individual or 
the individual’s spouse. 


(1) The funds must be kept separate from all other resources and clearly 
designated for the individual’s or spouse’s burial expenses. 


(2) If the individual is an eligible child, the exclusion also includes burial funds 
set aside for the child’s parent or parent’s spouse. 


Title II Social Security, SSI/SSP (received by a spouse or parent), or CAPI 
retroactive payments for 6 months following the month of receipt. 


Earned income tax credits for the month following the month of receipt. 
Federal Housing subsidies. 


Payments from a state fund to aid victims of crime for a period of 9 months 
following the month of receipt. 


Relocation assistance for a period of 9 months following the month of receipt. 


The resources of any applicant or recipient are-deemed-+te include the resources of a spouse 


who is living in the same household regardless of whether or not the resources are actually 
made available to the applicant or recipient. 


=) The resources of any applicant or recipient under the age of 18 are deemed to include the 
resources of any ineligible parent (or the ineligible spouse of such parent) who is living in 
the same household as the child regardless of whether or not the resources are actually 
made available to the applicant or recipient. 


1 


The resources from the parent are deemed to the child only to the extent they 
exceed: 


.311 The resource limit for an individual when the child lives’ with just one 
parent. 


.512 The resource limit for a couple when the child lives with both parents (or 
one parent and the parent’s spouse). 


6 The following exclusions apply to resources to be deemed from an ineligible spouse or 
ineligible parent: 
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.62 


The same resource exclusions listed in MPP Section 49-040.3. 


Pension funds belonging to an ineligible spouse or parent. 
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.621 Pension funds are defined as funds held in individual retirement accounts 
(IRA) or in work-related pension plans (including Keogh plans). 


7 The resources of any non-citizen are deemed to include the resources of the non-citizen’s 
sponsor(s) regardless of whether they live in the same household and regardless of whether 
the sponsor(s) actually make the resources available to the applicant or recipient. 


-71_ The same resource exclusions listed in MPP Section 49-040.3 apply to the 
sponsor(s)’ resources. 


.72 The resources of the sponsor’s spouse are also included if the sponsor and his or 
her spouse live in the same household. 


.73 The resources of the sponsor (and spouse, if any) are only counted to the extent they 
exceed the applicable resource limits of $2,000 for an individual or $3,000 for a 
couple. 


8 Resource determinations are made as of the first moment of the month based on what assets 
an individual has, what their values are, and whether any of the items can be excluded as 
of the first moment of the month. 


.81 Any increase or decrease in the value of a resource during the month is counted as 
of the first moment of the next month. 


.82 Items received during a month are counted first under the income rules and then if 
retained, counted as a resource as of the first moment of the following month. 


.83 If an applicant or recipient sells, exchanges, or replaces a resource, the receipts are 
not income. They are still considered to be a resource. a 


Authority Cited: ‘Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 20 CFR 416.1201; 20 CFR 416.1202; 20 CFR 416.1204; 20 CFR 
- 416.1205; 20 CFR 416.1207; 20 CFR 416.1210 through 416.1239; Section 
1631(a)(3) of the Social Security Act, and Section 18940, Welfare and 

Institutions Code. 


37 




















1. Adopt Section 49-045 to read: 
2. Post Hearing: Adopt Section 49-045.218(a), and add Handbook Section 49-045.218(b) to 
read: 


49-045 © FILING FOR OTHER BENEFITS 49-045 


.l To be eligible or remain eligible for CAPI, an individual must file for SSI/SSP benefits, 
and appeal SSI/SSP benefit decisions, if the county makes the referral to do so. 


.11 Filing for SSI/SSP also includes cooperating with the Social Security Administration 
by providing all requested information and evidence. 


.12 The county must refer any CAPI applicant or recipient who they believe to be 
eligible for SSI/SSP to file for SSI/SSP regardless of any previous determinations 
by the Social Security Administration. 


.13. Any CAPI applicant or recipient who has been denied SSI/SSP because of a 
determination that he or she is not disabled must be referred to file an appeal of the 
disability decision. 


.14 Individuals are eligible or remain eligible for CAPI benefits while the SSI/SSP 
claim or appeal of an immigration status or disability issue is pending, as long as 
the individual fully cooperates in the application and administrative appeal process 
of the Social Security Administration. , 


.15 An applicant or recipient who does not file for SSI/SSP within 30 days of receiving 
the county referral is not eligible or does not remain eligible for CAPI, unless the 
county determines that a good reason exists for not filing within the 30-day period. 


sa Counties are required to determine if a recipient would benefit from county advocacy 
activities in his or her effort to become eligible for SSI/SSP. 


.21 Counties are required to determine which advocacy activities would most likely help 
CAPI recipients become eligible for SSI/SSP, and to provide those activities. The 
allowable advocacy activities are: 


.211 Assist the recipient in completing SSI/SSP appeal forms. 


.212 Refer recipients to a panel of attorneys to provide representation at an 
SSI/SSP hearing. 


.213 Assist in collecting medical and psychological records for the recipient after 
the recipient’s initial SSI/SSP denial. This activity does not include 
providing transportation or accompaniment for the recipient to or from 
medical appointments. 
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.214 


215 


.216 


217 


218 


3 To be eligible or remain eligible for CAPI, an individual must file for all other benefits for ' 


Assist the recipient in scheduling medical/psychiatric appointments after the 
recipient’s initial SSI/SSP denial. This activity does not include providing 
transportation or accompaniment for the recipient to or from medical 
appointments. 


Assist the recipient in arranging for transportation to medical appointments 
after the recipient’s initial SSI/SSP denial. This activity does not include 
providing transportation or accompaniment for the recipient to or from 
medical appointments. 


Submit completed forms to SSI and the State Disability Determination 
Office. 


Act as a liaison with SSA and the State Disability Determination Office to 
ensure that all SSI related requirements are met for SSI approval. 


Assist the client in obtaining citizenship. This assistance is limited to 
making referrals to the Immigration and Naturalization Service, assisting 
in completion of required citizenship documents, and making referrals to 
citizenship courses. It does not include payment for courses or providing 
transportation or accompaniment for the recipient to or from registration or 
classes. 


(a) “Assisting in completion” of required documents does not include 


preparing those documents. ; 
HANDBOOK BEGINS HERE 


(b) 8 CFR 1.1(k) states: 


"The term "preparation," constituting practice, means the study of the 
facts of a case and the applicable laws, coupled with the giving of 
advice and auxiliary activities, including the incidental preparation of 
papers, but does not include the lawful functions of a notary public or 
service consisting solely of assistance in the completion of blank 
spaces on printed Service forms by one whose remuneration, if any, 
is nominal and who does not hold himself out as qualified in legal 
matters or in immigration and naturalization procedure." 


HANDBOOK ENDS HERE 


which he or she may be entitled when the county makes a referral. 
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32 


33 


.34 





Other benefits include any payments for which an individual can apply that are 
available on an ongoing or one-time basis such as annuities, pensions, retirement 
benefits, disability benefits, unemployment or worker’s compensation, and Social 
Security benefits. 


The county must refer any CAPI applicant or recipient who they believe to be 
eligible for another benefit to file for that benefit. 


Filing for. other benefits also includes cooperating with the other agency by 
providing all requested information and evidence. 


An applicant or recipient who does not file for the other benefit within 30 days of 
receiving the county referral is not eligible or does not remain eligible for CAPI, 
unless the county determines that a good reason exists for not filing within the 30- 
day period. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 


20 CFR 416.210 and Sections 18938, 18939, and 18940, Welfare and 
Institutions Code. 
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49-050. 


-LIVING ARRANGEMENTS AND BENEFIT CATEGORIES 49-050 


wl CAPI payment standards are equivalent to SSI/SSP payment standards, except that: 


.11. The payment standards for individuals are $10 less than the SSI/SSP payment 
standards for individuals. 
.12 The payment standards for eligible couples are $20 less than the SSI/SSP payment 
standards for eligible couples. 
.13. The payment standards for couples when one member is receiving or applying for 
CAPI and the other is receiving SSI/SSP is $10 less than the SSI/SSP payment 
standards for eligible couples. 
2 A person’s living arrangement affects which CAPI payment standard is selected to 


determine the individual’s benefit amount. Living arrangements are always determined as 
of the first moment of the month and that determination is the basis for the payment 
standard used for that month, subject to the throughout-a-month rule for institutions or 
reduced needs living arrangements. The living arrangements for CAPI described below 
are determined in the same manner as they are for SSI/SSP. 


21 


22 


Independent living means that one of the following conditions applies to the person 
(or spouse or parent whose income is deemed to the applicant or recipient living 
in the same home): 

.211 Has ownership interest in the home. 

.212 Has rental liability. 


.213 Lives alone. 


.214 Lives with others and pays a pro rata share of the shelter and/or food 
expenses. 


.215 Lives with others and all members of the household receive public income 
maintenance payments. 


Independent living without cooking facilities means that the aged or disabled 
individual meets one of the criteria in Section 49-050.21, does not have a stove and 
refrigerator available for his or her use, and does not have meals provided as part 
of the living arrangement. 


.221 Detailed provisions are found in MPP Section 46-160. 


4] 














23 Reduced needs with in-kind room and board means that none of the conditions listed 


in MPP Section 49-050.21 apply and the applicant (or parent, if the applicant is a 
minor child) is living in the household of another (relative or non-relative) for a full 
calendar month and receiving both food and shelter as described in MPP Section 
49-035.521. 


.231 This living arrangement does not apply if the person supplying the support 
and maintenance is the spouse of the recipient or applicant, or parent if the 
recipient or applicant is a minor child. 


.24 Nonmedical out-of-home care means receiving room, board and care and 


supervision related to the person’s individual needs in a licensed nonmedical 
facility, or the home of a relative. 


.241 Detailed provisions are found in MPP Section 46-140. 


.242 The reduced needs nonmedical out of home care payment standard applies 
to persons who meet the conditions in MPP Section 49-050.23 above and 
are receiving care and supervision while living in the home of a relative. 


.243 ° The higher nonmedical out-of-home care payment standard applies to all 
other persons who receive care and supervision in a licensed facility, or 
who live in the home of a relative and meet one of the conditions listed in 
MPP Section 49-050.214 or .215 above. 


.25 The disabled child payment standard applies to all disabled children under age 18 


who are living with a parent, guardian, or relative by blood or marriage. 


.251 The reduced needs payment standard for children may apply to children 
living with a parent(s) if the parent meets the conditions in MPP Section 49- 
050.23 above. 


.252 One of the nonmedical out-of-home care payment standards may apply to 
children living with a non-parent relative or guardian if the conditions 
described in MPP Section 49-050.24 above are met. 


.253 Benefits for blind children are determined using the payment standards for 
blind adults. 


.26 The Title XIX medical facility payment standard applies to persons who reside 


throughout a month in a medical facility and Medi-Cal (title XIX of the Social 
Security Act) pays more than 50 percent of the cost of the person’s care. 


.261 An exception to the Title XIX medical facility rule applies, and one of the 
other payment standards would be used when a recipient is temporarily 
confined for medical care and all of the following apply: 
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(a) The individual must have been eligible for CAPI benefit under one 
of the higher payment standards in the month prior to entering a 
facility where the Title XIX facility rate would apply. 


(b) A physician must certify that the recipient is expected to be 
medically confined for 90 consecutive days or less. 


(c) The recipient must demonstrate that he or she needs to pay some or 
A all of the expenses of maintaining the home or living arrangement 
to which he or she may return. 





.27. Higher CAPI payment standards apply for blind individuals, or couples where at 
least one member is blind, if the individual or couple is in either the independent 
living or reduced needs household of another living arrangement. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 20 CFR 416.414; 20 CFR 416.1131 - 416.1132; 20 CFR 416.1148; Section 
1611(e)(1)(G) of Title XVI of the Social Security Act, and Sections 12200, 
12201.5, 18940, and 18941, Welfare and Institutions Code. 
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1. Adopt Section 49-055 to read: 
2. Post Hearing: Adopt Sections 49-055.211, .212, and .213, and amend Section 49-055.4 to 


read: 


49-055 


BENEFIT DETERMINATIONS ; 49-055 


| Retrospective monthly accounting is used in determining the CAPI benefit amount. This 
means that as a general rule the individual’s or couple’s countable income received two 
months prior to the current month is used to determine the CAPI benefit in the current, or 
payment, month. 


11 


The month that is two months prior to the current month will be referred to as the 
budget month. , 


am The following exceptions apply to the retrospective monthly accounting rule: 


21 


ae 


23 


.24 


For the first two months of initial eligibility, the budget and payment months will 
be the same. 


.211 Non-recurring income received in the first month of eligibility is not 
considered in determining the benefit amount for the third month of 
eligibility. 


.212 Non-recurring income received in the second month of eligibility is not 
considered _in determining the benefit amount for the fourth month of 
eligibility. 


.213 Non-recurring income is a type of income (Social Security, in-kind, earned, 
deemed, etc.) present in one month, but not the next month of eligibility. 
The same type of income received in one month and the next month, but in 
different amounts, does NOT meet the definition of non-recurring income. 


In-kind support and maintenance received in the budget month is not used to further 
reduce a CAPI payment that is already reduced in the payment month because the 
individual is in the reduced needs household of another living arrangement. 


Deemed income from an ineligible spouse from the budget month is not counted 
in determining CAPI benefits effective with the month after the month the ineligible 
spouse dies. 


Deemed income from an ineligible parent from the budget month is not counted in 
determining CAPI benefits effective with the month after the month the ineligible 
parent dies, or after the month child attains age 18. 


3 The CAPI benefit is calculated in the following manner: 
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.31 Determine the correct payment standard for the payment month based on the 
applicant’s or recipient’s living arrangement for that month. 


.32 Subtract the individual’s, or couple’s, countable income from the budget month 
from the payment standard for the current month (subject to the exceptions listed 
in MPP Section 49-055.2). 

.33 ~=The difference is the CAPI benefit amount for that month. 


4 Each member of an eligible couple receives one-half of the couple’s benefit amount when 
each member is eligible for CAPI. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: Jones v. Shalala 5 F3d 447 (9th Cir. 1993); 20 CFR 416.420(a); 20 CFR 
416.502, and Section 18940, Welfare and Institutions Code. 
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1. Adopt Section 49-060 to read: 

2. Post Hearing: Repeal Section 49-060.1(a); renumber Sections 49-060. 1(b) through (k) to .1(a) 
through (j); amend Section 49-060.1(d); amend and renumber Sections 49-060.3 to .3, .31, 
.32, .33, .34, and 35, and renumber Section 49-060.3(a) to .4 to read: 


49-060 


| 


BENEFIT SUSPENSIONS AND TERMINATIONS 49-060 


A recipient’s CAPI benefit shall be suspended when any of the following events occur. 


&) 
(ba) 


(eb) 


(dc) 


(ed) 


(fe) 
(gf) 
(hg) 
(ih) 
(i) 


(kj) 


rr arene ees. 


The recipient’s income in the budget month exceeds the appropriate oe 


- standard in the payment month. 


The recipient fails to provide proof of application for SSI/SSP benefits or fails to 
take all necessary steps to obtain SSI/SSP benefits. 


The recipient becomes eligible for SSI/SSP benefits. 


The recipient fails to cooperate withthe-county’s-request or provide requested 
information within 30 days of the county’s written request for information or 


documentation. 
The recipient is a resident of a public institution for an entire calendar month. 
The recipient is ‘no longer a California resident. 


The sponsor’s status no longer meets the qualifying conditions outlined in MPP 
Section 49-020.31. 


The recipient’s resources exceed the allowable limit. 


The recipient is fleeing to avoid prosecution for a felony or is Violating a condition 
of probation or parole. 


The recipient fails to file for all other possible benefits. 


An individual has 12 consecutive months after the effective date of the suspension to regain 
eligibility and have benefits reinstated without having to file a new application. An 
individual requesting reinstatement must submit such evidence as may be necessary (except 
evidence of age, disability or blindness) to re-establish his or her eligibility. Payments to 
such recipient shall be reinstated effective with the first day he or she meets all eligibility 
requirements except filing for a new application. 
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3 Eligibility is terminated for a recipient: 
.31 —aAfter 12 consecutive months of benefit suspension. 
.32 When the recipient becomes a citizen. 
.33. wWhen the recipient dies;. 
.34 | wWhen the recipient under age 65 is no longer blind or disabled,. 
35 ef-wWhen the recipient asks to voluntarily terminate his or her CAPI benefits. 


{a}.4 A new application shall be filed to re-establish eligibility following termination, unless 
there is a favorable appeal decision. 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 20 CFR 416.1323; 20 CFR 416.1324; 20 CFR 416.1325; 20 CFR 
416.1330; 20 CFR 416.1331; 20 CFR 416.1333 through .1335; P.L. 104- 
193, Section 202 (Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996), and Sections 18937, 18938, and 18940, 
Welfare and Institutions Code. 
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1. Adopt Section 49-065 to read: 
2. Post Hearing: Modify Handbook Section 49-065.1 to read: 


49-065 INTERIM ASSISTANCE REIMBURSEMENT 49-065 
HANDBOOK BEGINS HERE 
1 The Social Security Administration provides interim assistance reimbursement by 


withholding all or part of a recipient’s retroactive SSI/SSP payment(s) to repay states or 
counties for any interim assistance paid while the SSI/SSP application was pending, or 
while the SSI/SSP benefits were suspended if the person is subsequently found to be 
eligible, if certain conditions are met. 


11 


The following definition of interim assistance is found in 20 CFR 416.1902: 


"Interim assistance means assistance the State gives you, including payments made 
on your behalf to providers of goods or services, to meet your basic needs, 
beginning with the day of the month you apply for SSI benefits and are eligible for 
them, and ending with, and including, the month your SSI benefit payments begin, 
or assistance the State gives you beginning with the day for which your eligibility 


for SSI benefits is reinstated after a period of suspension or termination and ending 


with, and including, the month the Commissioner makes the first payment of 
benefits following the suspension or termination if it is determined subsequently 
that you were eligible for benefits during that period. It does not include assistance 
the State gives to or for any other person. If the State has prepared and cannot stop 
delivery of its last assistance payment to you when it receives your SSI benefit 
payment from us, that assistance payment is included as interim assistance to be 
reimbursed. Interim assistance does not include assistance payments financed 
wholly or partly with Federal funds." 


HANDBOOK ENDS HERE 


ay Counties must take all necessary steps to qualify any CAPI benefits paid for federal interim 
assistance reimbursement. These steps include: 


21 


woe, 


23 


Obtaining a signed authorization form from the applicant or recipient. 


Forwarding the signed authorization form (or approved electronic authorization) 
to the Social Security Administration. 


Crediting or refunding any federal interim assistance reimbursement received for 
CAPI payments to the state. 
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The state will provide its own interim assistance reimbursement to counties who provide 
interim assistance during the period of time that an individual’s initial application is 
pending, or during a period of CAPI payment suspension prior to reinstatement. The 
reimbursement period begins with the first month of CAPI eligibility, and ends with, and 
includes, the month that the individual’s CAPI payments begin. 


.31 Interim assistance, for purposes of state reimbursement, means any financial 
assistance the county provides to the CAPI applicant during the period beginning 
with the first month of CAPI eligibility, and ending with, and including, the month 
‘that the individual’s CAPI payments begin. 


.32 The interim assistance for state reimbursement does not include any payments 
financed wholly or partly with federal or state funds. 


.33 For a county to receive state interim assistance reimbursement, the county must do 
all of the following: 


.331 


Doe 


.333 


334 


335 


.336 


For applications filed on or after March 4, 1999, obtain a signed 
authorization form (SOC 455) from the applicant or recipient. 


For applications filed prior to March 4, 1999, counties were required to 
obtain both: 1) the SSP 14 or replacement form authorizing SSA to 
reimburse from the individual’s SSI/SSP check to the county for GA 
expenditures made during the SSI/SSP eligibility period, and 2) the IAR 
part of CAPI form SOC 451 authorizing SSA to reimburse from the 
individual’s SSI/SSP check to the county, on behalf of the state, for CAPI 
expenditures made during the SSI/SSP eligibility period.) 


Issue, or request issuance of, a net retroactive CAPI payment (after 
withholding the amount of the interim assistance owed to the county) 
directly to the recipient within 10 working days of the date CAPI eligibility 
and payment amount have been determined. 


Not delay issuance of a CAPI check solely to obtain a signed authorization 
form. ; 


Provide proper notification concerning the withholding of the interim 
assistance amount on the approval notice to the applicant or recipient. 


Consortia of CAPI counties must notify the county requesting 


reimbursement as soon as CAPI eligibility or ineligibility is determined, 
and obtain the amount of the interim assistance. 
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- Authority Cited: - Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


Reference: 20 CFR 416.1901; 20 CFR 416.1902; 20 CFR 416.1904, and Sections 
18938 and 18940, Welfare and Institutions Code. 
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49-070 REDETERMINATIONS 49-070 


A A recipient’s eligibility must be redetermined within 12 months of the recipient’s initial 
benefit payment date and within each succeeding 12-month period. - 


Authority Cited: Sections 10553, 10554, and 18943, Welfare and Institutions Code. 


| Reference: Section 18938, Welfare and Institutions Code. 
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and .221; 42-715.11, .13, .14, .21, .22, .3, .41, .51, and .6. 


Regulations adopted after January 20, 1999, Public Hearing 


Section 42-715.32 


Regulations repealed after January 20, 1999, Public Hearing 


Section 42-715.65 


Materials Added to the Rulemaking File 


Preamble of the final federal regulations for the Temporary Assistance for Needy 
Families Program (TANF), dated April 12, 1999 


45 CFR Part 260, Subpart B, Sections260.51 through.59 


45 CFR Part 264, Subpart A, Section 264.1(c) and Section 264.3(b) 














‘Amend Section 19-004.11 to read: 


19-004 RELEASE OF CONFIDENTIAL INFORMATION ~— 19-004 
1 General Rule 


.11 Confidential information may be released without the consent of the 
applicant/recipient, only for purposes directly connected with the administration of 
public social services except as specified in Section 19-004.4, EAS Manual Section 
42-715.3 which addresses the confidentiality rules under the Domestic Abuse 
regulations, or by statute. Public social services are defined as aid or services 
administered by CDSS or the State Department of Health Services. (Continued) 


Authority Cited: Sections 10553, 10554, and 10850, Welfare and Institutions Code. 


Reference: Sections 10850 and 11495, Welfare and Institutions Code and Public Law 
(P.L.) 104-193, Section 837 (Personal Responsibility and Work 
Opportunity Reconciliation Act of 1996. 




















Amend Section 40-107 to read: 


40-107 COUNTY RESPONSIBILITY (Continued) 


9 Domestic Abuse 


For instructions on addressing domestic abuse, see Section 42-715. 


40-107 


Authority cited: Sections 10553, 10554, and 10604, Welfare and Institutions Code. 


Reference: Sections 10613, 11209, 11268, 11324.8(a) and (f)(1), AB 312, Chapter 
| , 1568, Statutes of 1990, 11495.1, 11500(b), 11502(b), and 11511(a), 
Welfare and Institutions Code; 42 USC Sections 682(c)(2), (3), (4) and (5); 
45 CFR 205.42(d)(2)(v)(A) and (B) as printed in Federal Register, Vol. 57, 
No. 198, Tuesday, October 13, 1992, page 46808; 45 CFR 205.52(a)(1) 

and (2); 45 CFR 205.55; 45 CFR 250.20; 45 CFR 250.40(a), (b), (c)(1) - 
and (2); 45 CFR 255.1; 45 CFR 256.1(b), and California Department of 


Health Services Manual Letter 77-1. 














Amend Section 40-115.22 to read: 


40-115 THE APPLICATION PROCESS (Continued) ~~ 40-115 
2 Steps in the Application Process (Continued) 
.22. Exploration of Eligibility (Continued) 


.226 See Section 42-715 for the treatment of domestic abuse in the ery 
process. (Continued) 





Authority cited: Sections 10553, 10554, and 10604, Welfare and Institutions Code. 

Reference: 45 CFR 206.10(a)(1)(ii) and Sections 10553, 10554, 10604, 11056, 
11266.5 (Ch. 270, Stats. 1997), and 11495.1, Welfare and Institutions 
Code. 























Amend Section 40-131.3 to read 

40-131 INTERVIEW REQUIREMENT (Continued) 40-131 

3 Content of Application Review 
a. through y. (Continued) | 


Ze See Section 42-715 for instructions in handling the discussion of domestic abuse in 
the application interview process. 


Authority cited: Sections 10553, 10554, 10604, and 18904, Welfare and Institutions Code. 


Reference: ; Sections 10613, 11209, 11253.5, 11265.8, 11280, 11324.8(a), AB 312, 
Chapter 1568, Statutes of 1990, 11451.7, 11495.1, 11500(b), and 11511(a), 
Welfare and Institutions Code; 7 U.S.C. 2020(i), 7 CFR 273.2(j), 42 
U.S.C. 616(f), 682(c)(2), (3) and (4), 45 CFR 250.20, 45 CFR 250.40(a) 
and (b); 45 CFR 255.1; 45 CFR 256.1(b), and Section 301(a)(1)(A) and (B) 
of the Personal Responsibility and Work Opportunity Reconciliation Act of 
1996 (Public Law 104-193): California's Temporary Assistance for Needy 
Families State Plan dated October 9, 1996 and effective November 26, 
1996. 














Amend Section 40-181.1 to read: 
40-181 CONTINUING ACTIVITIES AND DETERMINATION 40-181 
OF ELIGIBILITY 
ps General County Responsibility (Continued) 
(a) through (n) (Continued) 


(0) See Section 42-715 for general county responsibilities for addressing domestic 
abuse as part of continuing activities and eligibility determination. (Continued) 





Authority cited: Sections 10553, 10554, 10604, 11265.1, and 18904, Welfare and 
Institutions Code. 


Reference: 42 U.S.C. 616(b) and (f); 45 CFR 233.28, 233.29(c), and 235.112(b); 7 
CFR 273.16(b); Sections 10063, 10553, 10554, 10604, 11008, 11253.5, 
11254, 11265.8, 11280, 11450.12, 11451.5, 11451.7, 11486, and 11495.1, 
Welfare and Institutions Code; and Section 301(a)(1)(A) and (B) of the 
Personal Responsibility and Work Opportunity Reconciliation Act of 1996 
(Public Law 104-193): California's Temporary Assistance for Needy 
Families State Plan dated October 9, 1996 and effective November 26, 
1996. 














Amend Sections 42-302.12 and .213 to read: 
Post-hearing: Renumber Section 42-302.213 to .21(c) to read: 


42-302 60-MONTH TIME LIMIT REQUIREMENTS FOR ADULTS 42-302 
1 60-Month Time Limit (Continued) 
.11 Exceptions (Continued) 
12 Domestic Abuse When an individual has been aided as an adult for 60 
months, aid may continue for that adult when the individual 
is a victim of domestic abuse and the county has determined 


that good cause exists for waiving the 60-month time limit. 
See Section 42-713.22. 


WA Counting the 60-Month Limit (Continued) 
.21 Exempt Months (Continued) 
7243(c) Domestic Abuse The individual is a victim of domestic abuse 


and the county has determined that good 
cause exists for waiving the 60-month time 
limit. See Section 42-713.22. (Continued) 


Authority Cited: Sections 10553, and 10554, Welfare and Institutions Code. 


Reference: ~ Sections 11266.5, 11454, 11454.5 and 11495.1, Welfare and Institutions 
Code, and 42 U.S.C. 608(a)(7)(A) and(B). 











Amend Sections 42-701.2(d) and (p) to read: 
Post-hearing: Amend Sections 42-701.2(d)(3) and (4) and (p) to read: 


42-701 


INTRODUCTION TO WELFARE-TO-WORK (Continued) 42-701 


ue Definitions for Terms Used in This Chapter (Continued) . 


(d) 


(1) 
(3) 


(4) 


(1) 


(Continued) 


"Domestic Abuse” means assaultive or coercive behavior which includes 
physical abuse, sexual abuse, psychological abuse, economic control, 
stalking, isolation, and threats, or other types of coercive behaviors 
occurring within a domestic relationship. 


"Domestic Relationships" are relationships between or among: 


(A) 
(B) 
(C) 


(D) 


(E) 
(F) 


(G) 


(H) 


Adults or minors who are a current or former spouse; 
Adults or minors who live together or have lived together; 
Adults or minors who are dating or have dated; 


Adults or minors who are engaged in or who have engaged in a 
sexual relationship; 


Adults or minors who are related by blood or adoption; 
Adults or minors who are or formerly were related by marriage; 


Adults or minors who are engaged or were formerly engaged to be 
married; ; 


Persons who have a child in common;. 


Domestic abuse is also abuse perpetrated: 


(FA) 


GB) 


Against Mminor children of persons in Sections 42-701.2(d)(4)(A) © 
through (H); or 


‘When Aan adult or minor actings in concert with or on behalf of a 


perpetrator in a relationship identified in Sections 42-701.2(d)(4)(A) 
through (H). (Continued) 


(Continued) 

















(42) 


Authority Cited: 


Reference: 


"Protocol" means procedures, methods, a prescribed plan of action, or a set 
of rules that will govern actions. 


Sections 10531, 10553, and 10554, Welfare and Institutions Code. 


Section 8172, Education Code; Sections 10800, 11320, 11320.3(b)(3)(A), 
1132.6, 11322.9, 11324.6, 11324.8, 11325.21, 11331.5, 11495, 11495.1, 
11495.12, and 13280, Welfare and Institutions Code; and Sections 
15365.50 and 15365.55, Government Code. 














Amend Section 42-710.6 to read: 
Post-hearing: Amend Section 42-710.65 to read: 


42-710 | 18- AND 24-MONTH TIME LIMITS (Continued) ~ 42-710 


6 (Continued) 


.65 





oe domenica Identified as asa epaa or resent victim of anes sts ‘and the 
county has waived the time limit as specified described in Section 42-713.34221. 


Authority Cited: Sections 10553, 10554, and 10604, Welfare and Institutions Code. 


Reference: Sections 10532(c)(2), 11320.1(c) and (d), 11320.3(b), 11325. 23(c), 
11327.5(c), 11454, 11454.5(a), and 11495.1, Wels and Institutions 
Code. 

















Amend Section 42-713.2 to read: 
Post-hearing: Amend Sections 42-713.22 and .221 to read: 


42-713 GOOD CAUSE FOR NOT PARTICIPATING (Continued) 42-713 


Zz (Continued) 


i 
ry 


.22 The applicant or recipient is a victim of domestic vietenee abuse. 


22 


CalWORKs Program requirements, including time limits on receipt of 
assistance described in Sections 42-710 and 42-300, and welfare-to-work 
requirements described in Section 42-711 may be waived, except as 
specified in Section 42-715.511, for an individual who is a victim of 
domestic abuse (as defined in Section 42-701(d)(3)) on a case-by-case basis, 
but-onty for so as long as necessary domestic abuse prevents the individual 
from obtaining employment or participating in welfare-to-work activities, 


in accordance with Section 42-715. 


(a) The criteria for granting waivers shall include provisions that 
ensure: (Continued) 


HANDBOOK BEGINS HERE 


(b) 





requirements for victims of domestic abuse include, but are not 


limited to: 


QQ) ~The participant is fleeing the abuser and is in temporary 
housing or is homeless; 


(2) The participant has entered a shelter; ° 
(3) The participant is concerned about the safety of his/her 


children; 


ec 


The participant is a party to a restraining order or divorce 
action against the abuser; or ; 


The participant and/or the children are undergoing 
counseling to cope with the effects of the abuse. 


iS 


10 











Authority Cited: 


Reference: 





pees eas ie ana Ha ee tapraa 


Section 10553, 10554, and 10604, Welfare and Institutions Code. 


Sections 11320.3(b) and (f), 11325.23(c), 11326. 3(0, 11454.5, and 
11495.1, Welfare and Institutions Code. 


11 














Adopt Section 42-715 to read: 
Post-hearing: Amend Sections 42-715.11, .13,.14, .21, .211, .22, .33, .41, .51, and .512; repeal 
Section 42-715.65; renumber Section 42-715.66 to .65; and adopt Section 42-715.32 to read: 


42-715 


DOMESTIC ABUSE PROTOCOLS AND TRAINING STANDARDS 42-715 


l Identification of victims of domestic abuse 


11 


2 


13 


All CalWORKs applicants and recipients shall be informed verbally and in writing, 
and to the extent required by law, in the language understood by the recipient, of 
the availability of services designed to assist individuals to identify, escape, or stop 
future domestic abuse as well as to deal with the effects of domestic abuse. (See 


Section 21-115.) 


Applicants and recipients shall be provided with opportunities to confidentially self- 
identify or disclose domestic abuse. Sworn statements by a victim of past or 
present abuse shall be sufficient to establish abuse unless the county documents in 
writing an independent and reasonable basis to find the applicant or recipient not 
credible. 


.121 Evidence of domestic abuse includes, but is not limited to: 
(a) Police, government agency or court records or files; 
(b) Documentation from a domestic abuse program; 
(c) Documentation from legal, clerical, medical, or other professionals 
from whom the applicant or recipient has sought assistance in 
dealing with domestic abuse; 


(d) Physical evidence of abuse; 


(e) A statement’ from another individual with knowledge of the 
circumstances that provide the basis for the claim of abuse; or 


(f) Any other evidence that supports the statement. 
Information on domestic abuse, including resource material, shall be provided 
during the application process, when the individual enters the county's welfare-to- 


work program, and at annual redetermination. Information is to be provided in a 
safe and private physical space for disclosing abuse. 
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14 


HANDBOOK BEGINS HERE 


.131 Information and services may include: 


(a) 
(0) 


(©) 


Displaying poster and other materials regarding domestic abuse; 


Discussing confidentiality during informational sessions, including 
any legally required disclosures; 


Making telephones available to individuals who have self-disclosed 
to safely and privately call resources. 


HANDBOOK ENDS HERE 


.1342 The CWD shall maintain a euriieneaes and current list ib local domestic 


abuse TESOUICes. 








.1323 Domestic abuse resource materials should includes the following: 


(a) 
(b) 


(c) 


(d) 


(e) 


(f) 


Domestic abuse resources available in the county; 


Information regarding confidentiality and any required limits on 
confidentiality; 


Information regarding any waivers of program requirements for 
victims of abuse available in the county; 


Information on domestic abuse which includes legal services, safety 
planning, and the effects on children witnessing domestic abuse ete-; 


Information regarding county assistance in tailoring welfare-to-work 
plans to meet the needs of abuse victims; and 


Information regarding CalWORKs eligibility provisions for non 
citizen abuse victims, exceptions to alien sponsor deeming 
requirements, and applying for legal alien status for aliens who are 


victims of domestic abuse. 


tf When, during any county-developed and implemented screening procedures, 
inelude an individual is asked questions about behaviors indicating domestic abuse, 
individuals he/she shall also be advised that answering such questions is optional 


and answers indicating abuse will not have a negative effect on his/her ability to 


participate in the welfare-to-work program. The county shall explain that this 
information is being requested to better assist the individual in becoming self- 


sufficient while promoting his or her safety. 


Be 














2 Individual case assessment 


so 


Each applicant or recipient that who has been identified as a victim of domestic 
abuse shall be referred to staff who are trained in serving recipients who are 
victims of domestic abuse. Each individual shall be assessed on an individual basis 
to develop a welfare-to-work plan te which will not place the individual at further 
risk and to which the applicant or recipient has can agreed. The plan shall be 
designed with confidentiality and the health and safety of the individual and his or 
her children as the primary considerations. 


.211 The welfare-to-work plan may shall include consideration of the following: 


(a). 


(b) 


(c) 
(d) 


The degree to which domestic abuse is a barrier to obtaining 
employment; , 


HANDBOOK BEGINS HERE 


(1) Counties are encouraged to provide education and support to 
employers or work sites and job training programs to assist 
in Situations where recipients have worksite problems. 


HANDBOOK ENDS HERE 


Flexibility to accommodate any prior or current legal obligations or 
other activities or issues related to the domestic abuse-—This 


ineludes-a-referrat te tegat services; 


Special cultural or religious needs; 


Other services for the victim and his or her children include, but are 
not limited to the following: 


(41) Community domestic abuse services; 


(2) Individual counseling of the participant and children; 


(53) €hitd¢ Group counseling; 

(24) Substance abuse services; 

(35) Medical and public health services; 
(46) Mental health counseling: 


(67) Immigration services; 
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(78) Parenting skills training; 

(89) Independent living skills training; 
(910) Financial planning; er 

(181) Relocation activities-; 


(12) — Legal services. 


(e) ~ The appropriate protection for individuals in immediate danger, 
which are to be integrated into the welfare-to-work plan; and 


HANDBOOK BEGINS HERE 


(1) For example, such things as keeping an individual's mailing 
address, place of residence, and/or workplace confidential 
should be clearly identified in his/her welfare-to-work plan, 
if this is necessary for the protection of the individual. 


HANDBOOK ENDS HERE 
(f) The need for a waiver from certain program requirements. 


.212 Services provided in the welfare-to-work plan or to which the individual is 
otherwise referred must be available to him or her. If necessary services 
are not available, good cause to waive certain welfare-to-work requirements 

may be established as specified in Section 42-713.22. 


HANDBOOK BEGINS HERE 


(a) A memorandum of understanding (MOU) between a county and 
service providers assists in the prompt receipt of services to 
individuals. A MOU typically includes a discussion of 
confidentiality and the extent to which the provider will assist with 
removal of the individual's barriers to employment. 


HANDBOOK ENDS HERE 
.22 If the participant and the CWD staff are unable to reach an agreement on the 


welfare-to-work plan, the matter shall be referred by the CWD for an independent 
assessment by an impartial third party. (See Section 42-711.556) 
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3 


4 


Confidentiality (See Division 19) 


31 


323 


Information with respect to domestic abuse victims and their dependents shall not 
be released to any outside party or other governmental agencies or to any employee 
of the CWD who is not directly involved in the applicant's or recipient's case. 
.311 Exceptions: 


(a) The information is required to be disclosed by law; or 


(b) The release was authorized in writing by the applicant or recipient. 


~All efforts shall be made to preserve the confidentiality and integrity of the service 


provider and recipient relationship when reviewing an individual's participation in 
domestic abuse services which are part of his or her welfare to work plan. 


Nothing in these protocols shall preclude-the collection of aggregate data with 
respect to domestic abuse. However, information identifying individual applicants 
or recipients as domestic abuse victims shall not be disclosed. 


Notice Requirements (See Section 22-071, Section 22-072, and Section 40-126.37) 


41 


County staff trained in serving recipients who are domestic abuse victims, shall 


discuss personal safety with individuals who have been identified as victims of 
domestic abuse. Individuals shall be provided the opportunity to make decisions 
about how he or she is to receive communications and correspondence from the 
county, subject to due process requirements. The safety of the individual shall be 
considered at alltimes. 


.411 Case files shall include documentation of any need for alternative notice 
requirements and the method chosen. Documentation should include a 
written statement, signed by the ee or recipient, indicating the 
noticing method chosen. 

(a) Alternative notice requirements include, but are not limited to: 
(1) Telephone calls; 


(2) Alternate mailing address; or 


(3) Hand delivery. 
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3 Waiver of Program Requirements 





51 Acounty may waive any program requirement, except as specified in Section 42- 
715.511, for a recipient who has been identified as a past or present victim of 
domestic abuse when it has been determined that good cause exists, as specified in 
Section 42-713.22. 

.511 Program requirements that cannot be.waived: 
(a) Deprivation (See Section 41-400); 
(b) = Assets (See Section 42-200); 
(c) Income (See Section 44-100) or 
(d) Homeless assistance (See Section 44-211.542) 
512 Program requirements that may be waived include, but are not limited to: 
; (a) Time limits on receipt of assistance; 
_(b) Work requirements; 
(c) Education requirements (based on the teen school requirement as 
specified in Section 42-719,-+4 Section 42-762, and Section 42- 
769); 
(d) Paternity establishment; and 
(e) Child support cooperation requirement as specified in Section 82- 
512.11. 

.52. A county shall develop criteria for waiving program requirements for victims of 
domestic abuse. In developing that criteria, a county can establish the duration of 
welfare-to-work and time limit waivers as long as the granting of such waivers 
complies with the state and federal regulations. However, waivers must be re- 
evaluated periodically based on the established criteria. 

6 Standards for Training Curricula 
61 Staff responsible for working with CalWORKs recipients shall receive training to 


assist them in working with domestic abuse victims. Counties shall have the 
flexibility to determine who is to be trained, and when and how often training shall 
occur. 
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62 


Training shall provide an awareness of the dynamics of domestic abuse and the 
impact of violence on the family. At a minimum, the training must be culturally 
competent and include the following: 


(a) 


(b) 


(c) 


Dynamics of domestic abuse: 


(1) 


(2) 


(3) 


(4) 
(5) 


How to interview adults and children who are victims of domestic 
abuse; ; 


How staff will learn to identify potential indicators of domestic 
abuse; 


Develop an understanding of the impact of drug and alcohol abuse 
on family members; 


Address additional mental health issues; and 


Obtain information about the abusers and possible referrals. 


Implications of CalWORKs for victims of domestic abuse: 


(1) 


(2) 


How abuse may interfere with a victim's ability to meet CalWORKs 
requirements; and 


How the services provided through the CalWORKs program assist 
victims of domestic abuse in becoming self sufficient. 


Features of the CalWORKs program as implemented in the county, 


including: 
(1) Confidentiality; 
(2) A basic understanding of legal options/issues such as basic 


(3) 
(4) 
(3) 
(6) 


remedies, terminology, and an explanation of legal issues, probation 
and perpetrator treatment; 


Awareness of statutes pertaining to domestic abuse; 
Informing requirements; 
How to create a safe space for self-disclosure; 


Safety issues and how to tailor welfare-to-work plans to meet the 
needs of each individual; 
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(d) 
(e) 
(f) 


(g) 
(h) 
(i) 
(i) 


(7) Monitoring progress of victims of domestic abuse and the 
individual's welfare-to-work plan; and 


(8) The criteria for granting waivers in the county. 


Impact of domestic abuse on children of all ages. 
Impact of domestic abuse on individuals. 


Awareness of resources that are available in the county to victims of 
domestic abuse. 


Eligibility requirements for noncitizens. 
Coordination ci family support issues. 

Crisis management/risk assessment. 
Management of the county worker's own biases. 


HANDBOOK BEGINS HERE 


.63 Counties are encouraged to use domestic abuse advocates and experts, including 
those from the local community to provide an awareness of the availability of 
resources. 


.64 A statewide resource list of available domestic abuse trainers may be helpful in 
assisting the counties with the provision of this training. 


65 





.665 An evaluation and assessment of the effectiveness of the domestic abuse training 
and services in the community may be helpful in determining if the county's goals 
are being met. ; 


Authority Cited: 


Reference: 


HANDBOOK ENDS HERE 


Sections 10553 and 10554, Welfare and Institutions Code. 


Sections 11495, 11495.1, 11495.15, 11495.25 and 11495.40, Welfare and 
Institutions Code. 
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Amend Section 82-512.11 to read: 


82-512 -EXEMPTION FROM COOPERATION REQUIREMENTS 82-512 


a Cooperation Not in Best Interests of Child (Continued) 


.11 Physical or Emotional Harm (Continued) 
-111 (Continued) 


.112 domestic abuse, as defined in Section 42-701.2, to the parent or the 
caretaker relative, or (Continued) 


Authority Cited: Sections 10553 and 10554, Welfare and Institutions Code. 


Reference: Sections 11477 and 11477.04, Welfare and Institutions Code; and Sections 
301(a)(1)(A) and (B), of the Personal Responsibility and Work Opportunity 
Reconciliation Act of 1996 (Public Law 104-193): California's Temporary 
Assistance for Needy Families State Plan dated October 9, 1996 and 
.effective November 26, 1996. 
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